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STUDENT SELECTION CRITERIA

REQUIREMENTS

Ninth Grade
Class Size 25 maximum 20 minimum students

STUDENT

Good Attendance Record
Outstanding Disciplinary Record

SELECTION PROCESS

From top ranking student down every 10th student
From bottom ranking student up every 10th student
From middle, going above and below every 5th student
Should have a mixture of male and female

THE STUDENT MUST COMPLETE THE INTEREST INVENTORY AND GENERAL
APTITUDE TEST BATTERY TO PARTICIPATE IN THE FOUR WEEK CAREER
AWARENESS AND EXPLORATION PROGRAM.



CAREER AWARENESS AND EXPLORATION PROGRAM
PARENTAL LETTER

(Example)

Dear Parent:

(name of school) will be offering a CAREER AWARENESS AND
EXPLORATION program sponsored by employers, education, and
the Tennessee Department of Employment Security.

This career exploration program consists of a battery of
tests that measure interest and aptitude with occupations.
The results of these tests will be shared with you and your
child by the guidance counselor.

During a four week period, your child will be given the
opportunity to match his or her interests and aptitudes with
career occupations. The test results will assist you, your
child, and the guidance counselor in choosing the
appropriate high school courses required to fulfill your
child's career plan.

We are sending you a parental permission form and a
transportation approval form for you to complete and sign.
Please return this to my office as soon as possible. Our
program is scheduled to begin (date)

If you have any questions, please feel free to call me at
(phone number) . (Counselor's name) is your child's
counselor and can also answer your questions. His/her number
is .

Thank you for permitting your child to be a part of the
CAREER AWARENESS AND EXPLORATION program.



0 CAREER AWARENESS AND EXPLORATION
PARENTAL PERMISSION FORM

(Example)

Dear Parent,

will be participating in
the CAREER AWARENESS AND EXPLORATION program which will give
your child the opportunity to explore career paths and
educational courses needed to achieve a career goal.

By signing and returning this form, you will give your child
permission to participate in this CAREER AWARENESS AND
EXPLORATION program.

DATE:



CAREER AWARENESS AND EXPLORATION
PARENTAL TRANSPORTATION APPROVAL FORM

(Example)

I do hereby grant my permission for my child

to be transported from

(name of school) to a local industry during school

hours as a part of the CAREER AWARENESS AND EXPLORATION

program being conducted at (name of school)

DATE:

I



EQUIPMENT REQUIREMENTS

GENERAL APTITUDE TEST BATTERY (GATB) TESTING EQUIPMENT

COMPUTER (IBM OR IBM COMPATIBLE)

MICRO-INFOE, OIS, AND MICRO-LINK SOFTWARE

CAMCORDER

TRIPOD

MONITOR

OVERHEAD PROJECTOR

BLACKBOARD OR FLIPCHART
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GRADING SYSTEM

Grades will be given based upon actual participation and
completion of daily activities. All students will be
treated equally. Each will start with a grade point average
of 81 or C. Daily activities will be graded separately.
Each DAILY activity will earn one (1) point. A deduction of
two (2) points for each day absent will be taken from the
final grade average.

NOTE:

Each student enrolled in the CAREER AWARENESS & EXPLORATION
program must complete Days 2 and 3 (Interest Inventory and
General Aptitude Test Battery). If these tests are not
completed, the student is not eligible to participate in the
program.

A breakdown of DAILY points follows:

Day 1 one point 81
Day 2 one point 82
Day 3 one point 83
Day 4 one point 84
Day 5 one point 85
Day 6 one point 86
Day 7 one point 87
Day 8 one point 88
Day 9 one point 89
Day 10 one point 90
Day 11 one point 91
Day 12 one point 92
Day 13 one point 93
Day 14 one point 94
Day 15 one point 95
Day 16 one point 96
Day 17 one point 97
Day 18 one point 98
Day 19 one point 99
Day 20 one point 100

1.2



EXAMPLES OF GRADE POINT AVERAGE:

Example 1:

The student completes DAILY activities but
misses two days

Days 1-20 = 20 points
Misses 2 days x 2 points =

100
4

Final Grade 96

Example 2:

The student completes DAILY activities

Days 1-20 =

Example 3:

20 points 100

Final Grade 100

The student completes DAYS 1-10, then misses four
days and finally drops out of the program

Days 1-10 = 10 points 90
Misses 4 days x 2 points = 8

13

Final Grade 82



CURRICULUM
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CAREER AWARENESS AND EXPLORATION (CA&E)

OBJECTIVES:

I. To assist students in self-assessment through
general aptitude interest inventory and testing.

2. To expand the student's knowledge of actual careers
available and real job opportunities.

3. To provide students with an inventory of all
available educational curriculum that will prepare
them for their career or job choice.

4. To allow students to actually test and explore real
work and training opportunities.

5. To assist students in their preparation of a
tentative career plan with educational steps to
achieve the planned goals.

6. To provide career guidance and counseling.

PURPOSE:

To address the problems students face in making career or job
choices and selecting the appropriate high school courses to give
them the necessary skills to achieve their career goal.

15



DAILY LESSON PLAN

DAY 1: INTRODUCTION

INSTRUCTOR: Explain to the students what will happen during the
next four weeks -- offering information on jobs available in the
community, requirements to get and keep a job, and specific
educational courses that will prepare them for employment -- this
information will help them to determine their career choice and which
occupation to pursue.

Every student must complete the Interest Inventory and the General
Aptitude Test Battery to participate in the four week program.

Explain the Interest Inventory a survey that shows level of
interest explain that this Interest Inventory will be scored with the
aptitude test they will be taking for the next two days.

Explain General Aptitude Test Battery a test that measures
potential for successful performance on most jobs by testing ability
to:

a. Understand instructions
b. Reason and make judgments
c. Understand the meaning of words and to

use them effectively
d. Perform quickly and accurately
e. Think visually
f. Perceive pertinent detail in objects
g Coordinate eyes and hands
h. Manipulate small objects

Hand out the booklet "Doing Your Best on Aptitude Tests" to
students and ask them co take it home and read it.

NOTE: Provide a file folder for each student to keep data.

16



DAILY LESSON PLAN

DAY 2: GENERAL APTITUDE TEST BATTERY

INSTRUCTOR :

Administer written portion of General Aptitude Test Battery (1 1/2 - 2
hours). There must be one (1) trained monitor for each ten students
taking this portion of the test. Student break between parts 4 and 5.

17



DAILY LESSON PLAN

DAY 8: GENERAL APTITUDE TEST BATTERY (Coeuwatloot)

INSTRUCTOR :

Administer manual and finger dexterity portions of General Aptitude
Test Battery (1 1/2 hours). Must have on :1; iiained monitor for
each five students taking this portion CY M.. ,:ast. Student break
between manual and finger areas. Adrnir:F,te interest Inventory - no
time limit. Collect Interest Inventory from

NOTE: SEND INTEREST INVENTORY ANL GENERAL APTITUDE
TEST BATTERY TO STATE OFFICE IN :!ASHVILLE FOR
SCORING.

JOHN BEGARLY
TN DEPT EMP SEC

11TH FLOOR VOLUNTEER PLAZA BLDG
NASHVILLE TN 37245-1100

FEDERAL EXPRESS ON THE DAY OF COMPLETION.
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INSTRUCTIL 'S FOR COMPLETING THE INVENTORY:

This interest inventory will help you to decide what kinds
of work you would like to do It contains a list of activities
and occupational titles.

Read each item carefully and decide whether or not you
would like to do the activity described. Don't think about
how much money you would make or whether you have
enough education or training fcr it. And don't he con-
cerned about whether the activity occupation has
been commonly thought of as "male" or "female" . Rather
consider each activity as open to members of both sexes.

Here is how to mark your choices:

It you think you would like the activity or occupation blacken
the circle labeled "L". D.

If you think you would dislike it. blacken the circle labeled
L 7

If you are not sure whether you would like it. blacken the
circle labeled'?'. Check here only when you do not know
what the activity is. or when you can't decide whether or
not you would like it. L 111
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D Draw cartoons for newspapers
Write Novels

D Perform surgical operations
D Diagnose and treat vision problems
D Supervise groundkeepers in a plant nursery

Grow plants in a nursery
D Guard airport security

Issue tickets to speeding motorists
D Build frame houses
D Plan and design roads and bridges

D Assemble toys in a factory
D Inspect knitted goods for defects
D Take dictation in shorthand
D Check typewritten material for errors
D Sell merchandise door-to-door
D Do sales work

Serve food to cafeteria customers
D Provide room service to hotel guests
D Teach occupational skills to disabled patients
D Care for the elderly

L D

i. "
L ? D

L D

L D

L D

L

L ^ D
L ' D

L D

L

L

L

L

L

L

L

L

L

D

LI

0

0

D

D

Manage an employment office
Design achievement tests for schools
Play professional sports
Start horse races
Paint portraits of famous persons
Play musical instrument
Prepare medicines according to prescription
Help scientists with laboratory work
Raise worms for sale for sports fishing
Prune ornamental shrubs

Teach in a police academy
Patrol assic,ned area in a police car
Repair aircraft engines
Repair radios and television sets
Assemble ore-cut magazine racks
Inspect bottles for defects
Keep records of schedules for a bus company
Operate a telephone switch board
Sell automobiles

40 L *7 D Sell office ..ouipment

41

42

43

144
If you want to change an answer, erase it completely before 45
marking another answer. 146

47
The list of work activities and occupational titles begins on 48
this page Start with number 1 and continue until you have 49
finished all of the items. Then do the next page in the same 50
way until you have answered all of the 162 items. 51

COPYRIGHT 1988 PRACTICAL COMPUTING, INC. 52
ALL RIGHTS RESERVED
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Help hotel guest get taxicabs
Sell gas and oil at a service station
Teach a blind person to read braille
Care for people who cannot care for themselves
Purchase supplies for a large firm
Conduct studies on economics
Sky dive by parachute
Drive in automobile races
Produce ss;und effects for TV programs
Do artistic work
Study structure of the human body
Analyze prescription drugs in a research laboratory
Work outside with plants and animals
GO TO THE NEXT PAGE



54() "@ Raise poultry for market 109 ©ED, i©
55 00© Protect other people 110 q-)0,-:'&
56 CL CD© Guard money in an armour car
57 ©©Q Lay bricks to make walls 111 L D
58 (1;.':1? )(0 Repair and install locks 112 L D
59 9. D Sew labels in garments 113 L D
60 'L.' -?. D Assemble watches on a production line 114 L

115 L D
61 L Type address on envelopes 116 L

62 L D Make change and cash checks in a bank 117 ? D

63.L D Sell houses 118 L 7 D
64 D Sell life insurance 119 L

65 L D Direct people to tables in a restaurant 120 L

66 e ?. D Give day care service to children
67 L ? D Care for mentally retarded patients 121 L D
68 L ? D Prepare descriptions of lob duties 122 L

69 .L 9 D Administer federal census programs 123 L D
70 L ? D Ride a bucking bronco in a rodeo 124 L 9 D

125 L

71 Preform high diving feats 126 L

72 Sing popular songs before an audience ,127 L D
73 Conduct a symphony orchestra 128 L D
74 L a?ap Do laboratory tests to identify diseases 129 L

75 L D Conduct experiments on chemical problems 130 L 0
76 L ? D Treat diseased trees
77 L ? D Train guide dogs for the blind 131 L D
78 L ? D Patrol public campgrounds 132 L ?
79 L ? D Join the National Guard 133 L t D
80 L ? D Install flooring in houses ;134 ? D

135 L D
81 L ? D Be an engineering drafter 136 L ? D
82 L .D Work on a factory assembly line 137 L ? b
83 L D File letters in an office 138 L ?

84 L > D Keep time card records 139 L D
85 L Sell automobile association memberships 140 L ? D
86 L ? o Sell food from lunch truck
87 L ? o Teach retarded children how to read 141 L

88 L ? D Teach in kindergarten 142 L 7

89 L ? D Direct a social service agency 143 L

90 L ? D Manage a bank department 144 L

145 L

91 L D Teach surfboard riding 146 D
92 Ride race horses professionally 147 L

93 Design sets for plays 148 L D
94 :L -D Compose or arrange music 149 t. 7

95 L ? D Be a biologist 150
96 L ? 0 Be a dentist
97 L ? 0 Breed tropical fish commercially 151 L

98 L ? D :Raise fur-bearing animals for profit 152 L
99 L ? D Investigate crimes .153

100 \.!,: Investigate causes of fire '154 L

155 L .D
101 L ? D Be an electronics technician i156 L 7

102 L ?. Be a camera repairer :157 I. ?
103 L ? D Inspect new rugs for flaws 1158 L D,
104 L .? D Perform secretarial duties 1159 L ?, D
105 P Operate an adding machine ;160 L ? D
106 (!.-A2.)12 Sell merchandise over the telephone
107 0(?)Q7) Wait on tables in a restaurant 1161 L 7 ; D
108 OC): Plan physical exercises for disabled patients 1162 L,O.D

20
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Perform nursing duties in a hospital
Teach courses in a high school

Do high level white-collar work
Perform feats of daring on the high wire
Perform as a trapeze artist in a circus
Restore works of art
Develop ideas for TV commericals
Be a family physician
Feed and care for animals in a zoo
Raise vegetables for market
Be a parking enforcement officer
Take a machine shop course

Refinish furniture
Sort fruit according to size
Be a bookkeeper
Operate a hand calculator
Solicit newspaper advertising
Usher in a theater
Be a recreational therapist
Take a person to the doctor
Be a personnel director
Be a college professor

Manage a professional baseball team
Perform juggling feats
Be an art teacher
Be a radio announcer
Tour a comprehensive health clinic
Be a dairy farmer
Raise dogs or cats
Be a building security officer
Paint the outside of a house
Take a course in woodworking

Fold handkerchiefs in a factory
Record rent payments
Be a nousehold appliances salesperson
Deliver newspapers to homes
Do volunteer work with the mentally ill
Help someone into and out of a wheelchair
Be in charge of finances for a club
Take a course in business law
Perform stunts with an airplane
Be a professional sports scout

Be a motion picture director
Take a course in physics
Tour a tree nursery
Assist on volunteer citizens patrol
Replace a faucet washer
Operate a steam clothes presser
Type or write reports
Be a traveling sales representative
Check coats and hats in a restaurant
Do volunteer work for the Red Gros

Lead a community glow)
Be a professional golfer
STOP-wait for further instructions



DAILY LESSON PLAN

DAY 4: MICRO INFOE

INSTRUCTOR: Do the following exercise at the beginning of class.

"Get To Know Each Other" exercise -- students sit next to someone
and are given 5 minutes to talk with each other. They are then
instructed to stand back-to-back and are asked to write their
responses to several questions regarding their partner. Examples
are:

1. What color shoes does their partner have on?
2. What are they wearing?
3. ETC., (You may choose other questions.)

INSTRUCTOR: Explain MICRO INFOE Program -- pertinent
information about specific occupations and institutions.

MICRO INFOE USER'S GUIDE MANUAL included for your review.

Explain Job Search Questionnaire and Institutional
Search Questionnaire -- distribute to students for completion.
Collect completed Questionnaire from students.

INSTRUCTOR: After class period, in-put students' questionnaire
answers into computer and provide a printout for each student for the
next day of class. (DAY 5).

21
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NAME:

JOB SEARCH QUESTIONNAIRE

To complete this questionnaire, select the answer which best
reflects your feeling. Circle the number next to the answer you
select on the answer sheet. You will use the numbers you circled to
obtain a list of job titles which best reflect your answers. Circle
only one answer per question.

1. Would you be interested in figuring ways of doing things,
keeping track of many things at once or analyzing facts or
numbers?

1 No preference or not sure 2 Yes 3 No

2. Would you be interested in gathering information, putting it
together and using it to make decisions?

1 No preference or not sure 2 Yes 3 No

3. Would you be interested in copying, following step-by-step
plans or comparing and sorting information or numbers?

1 No preference or not sure 2 Yes 3 No

4. Would you be interested in helping people find solutions to
their problems or in exchanging information with others?

1 No preference or not sure 2 Yes 3 No

5. Would you be interested in teaching people, assigning work to
them or in providing information to others?

1 No preference or not sure 2 Yes 3 No

6. Would you be interested in persuading or convincing people to
do something?

1 No preference or not sure 2 Yes 3 No

7. Would you be interested in helping other people?

1 No preference or not sure 2 Yes 3 No

8. Would you be interested in adjusting, repairing or using
tools, instruments or equipment?

1 No preference or not sure 2 Yes 3 No

9. Would you be interested in operating office or factory
equipment?

1 No preference or not sure 2 Yes 3 No

10. Would you be interested in operating machinery, driving
vehicles such as a car, bus or truck, or flying a plane?

1 No preference or not sure 2 Yes 3 No

22



11. Would you be interested in handling materials, sorting things
or moving objects from one place to another?

1 No preference or not sure 2 Yes 3 No

12. What kind of police record do you have?

1 None
2 I have been convicted of a misdemeanor
3 I have been convicted of a felony

13. How much would you be willing to travel in order to perform
your work?

1 A great deal 2 Some 3 Nona

NOTE: Read the following if you have taken the ASVAB (Armed
Services Vocational Aptitude Battery) and knoW your
GRADE/SEX PERCENTILE SCORES

You will be asked to indicate your Academic Ability
Grade/Sex Percentile Score for Item 14, your Verbal
Grade/Sex Percentile Score for Item 15, and your Math
Grade/Sex Percentile Score for Item 16. After listing
your 3 ASVAB scores complete items 17-32.

NOTE: Continue on with Questions 14-31 if you do not have ASVAB
scores.

14. How would you rate your academic ability?

1 I make mostly A's and B's 3 I make mostly C's and D's
2 I make mostly B's and C's 4 I make mostly D's and F's

15. How would you rate your ability in English or Language Arts?

1 I make mostly A's and B's 3 I make mostly C's and D's
2 I make mostly B's and C's 4 I make mostly D's and F's

16. How would you rate your ability in basic math (adding,
subtracting, multiplying and dividing numbers)?

1 I make mostly A's and B's 3 I make mostly C's and D's
2 I make mostly B's and C's 4 I make mostly D's and F's

17. How much education do you plan to complete?

1 Any amount of education (Includes Graduate School)
2 Four years of special training or college
3 Two to three years of special training or college
4 One year of special training or college
5 High School with some special training
6 General high school education only
7 - I do not plan to complete high school or special training



18. Earnings: How much do you expect to earn as a full-time
beginning worker? (Remember, this is a beginning annual
salary)

1 No preference or entry level
2 At least $12,000 to $18,999 per year
3 At least $19,000 to $25,999 per year
4 At least $26,000 per year

19. Would you be able to do heavy work--lift up to 100 pounds or
often lift and carry up to 50 pounds?

1 I do not know 3 No
2 Yes 4 I could but do not want to

20. How good is your eyesight?

1 I see well without glasses or contacts
2 I see well c4it.h glasses or contacts
3 I see poorly with glasses or contacts
4 I am legally blind

21. How good is your haring?

1 I hear well 3 I am deaf
2 I have a partial hearing loss

22. How good is your speech?

1 I speak clearly
2 I have a stuttering problem or speak little English
3 I am unable to talk or I do not speak English

23. Do you have any physical limitations involving anything other
than eyesight, hearing or speech?

1 No (If no, skip questions 24-31) 2 Yes

24. Do you have limited or no use of onu arm or hand?

1 No 2 Yes

25. Do you have limited or no use of both arms or both hands?

1 No 2 Yes

26. Do you have limited or no use of one leg or foot?

1 No 2 Yes

27. Do you have limited or no use of both legs or both feet?

1 No 2 - Yes

28. Do you have difficulty in walking, stooping, bending or
reaching?

1 No 2 Yes

24



29. Do you have blackout spells?

1 No 2 Yes

30. Do you have a heart condition or other mrdical condition
which limits the amount of work you can do?

1 No 2 Yes

31. Are you confined to a wheelchair, but still have use of both
hands and arms?

1 No 2 Yes

32. Which of the following working conditions would you prefer?

1 No preference or not sure
2 Mostly outside work
3 Mostly inside work

4 Mostly inside at a desk
5 Both inside and outside

NOTE: After completing this questionnaire, give it to your
instructor.



NAME:

SEEK: INSTITUTIONAL SEARCH QUESTIONNAIRE

To complete this questionnaire, select the answer which best
reflects your preference for each item. Circle the number next to
the answer you select on the answer sheet. You will use the
numbers you circled to obtain a list of post-high school
institutions which reflect your preferences. Circle only one
number per question.

1. Where would you prefer the post-high school institut on you
attend to be located?

1 Not important or not sure 3 In Tennessee
2 Anywhere in U. S. 4 Outside Tennessee

2. Which type of post-high school institution would you prefer to
attend?

1 Not important or not sure
2 Private-supported and controlled
3 Public-supported and controlled

3. What type of offerings would you desire the post-high
school institution you attend to have?

1 Not important or not sure
2 One & two-year vocational or technology programs only
3 Two-year college programs
4 Four-year college programs

4. What annual tuition would you be willing to pay?

1 Not important or not sure
2 No tuition
3 $1,500 or less
4 $2,500 or less
5 $3,500 or less
6 Any amount

5. What annual rate for room and board would you be willing to
pay?

1 Not important or not sure
2 Commuter; live at home
3 $2,000 or less
4 $3,000 or less
5 $4,000 or less
6 Any amount

NOTE: After completing this questionnaire, give it to your
instructor.
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INPUT: JOB SEARCH QUEF'IONNAIRE

To complete this questionnaire. select the answer which best
reflects your preference for each item. Circle the number next
to the answer you select on your answer sheet. You will use the
numbers you circled to obtain a list of job titles which best
reflect your answers. Circle only one answer per question.

1. Would you be interested in figuring ways of doing things.
keeping track of many things at once or analyzing facts or
numbers?

1 No preference or not sure 2 - Yes 3 No

2. Would you be interested in gathering information, putting it
together and using it to make decisions?

1 - No preference or not sure 2 - Yes 3 - No

3. Would you be interested in following step-by-step plans or
copying, comparing and sorting information or numbers?

1 No preference or not sure 2 Yes 3 - No

4. Would you be interested in helping people find solutions to
their problems or in exchanging information with others?

1 No preference or not sure 2 - Yes 3 - No

5. Would you be interested in teaching people. assigning
work to them or in providing information to others?

1 - No preference or not sure 2 - Yes 3 No

6. Would you be interested in persuading or convincing people
to do something?

1 - No preference or not sure 2 - Yes 3 No

7. Would you be interested in helping other people?

1 - No preference or not sure 2 - Yes 3 - No

8. Would you be interested in adjusting, repairing or using
tools, instruments, or equipment?

29
1 - No preference or not sure 2 Yes 3 - No
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9. Would you be interested in operating office or factory
equipment?

1 - No preference or not sure 2 - Yes 3 No

10. Would you be interested in operating machinery, driving
vehicles such as a car, bus or truck, or flying a plane?

1 No preference or not sure 2 - Yes 3 No

11. Would you be interested in handling materials, sorting
things or moving objects from one place to another?

1 - No preference or not sure 2 - Yes 3 - No

12. What kind of police record do you have?

1 - None
2 - I have been convicted of a misdemeanor
3 - I have been convicted of a felony

13. How much would you be willing to travel in order to perform
your work?

1 - A great deal 2 - Some 3 - None

NOTE: Read the following if you have taken the ASVAB (Armed
Services Vocational Aptitude Battery) and know your
SAME GRADE/ SAME SEX PERCENTILE SCORES

You will be asked to indicate your Academic Ability
Same Grade/Same Sex Percentile Score for item 14.
your Verbal Same Grade/Same Sex Percentile Score for
item 15, and your Math Same Grade/ Same Sex
Percentile Score for item 16. After listing your 3 ASVAB
scores complete items 17-32.

If you do not have ASVAB scores complete Questions 14-32.

14. How would you rate your academic ability?

1 - I make mostly A's and B's 3 - I make mostly C's and D's
2 - I make mostly B's and C's 4 - I make mostly D's and F's

15. How would you rate your ability in English or Language Arts?

1 I make mostly A's & B's 3 - I make mostly C's & D's 3n
2 - I make mostly B's & C's 4 - I make mostly D's & "'s
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16. How would you rate your ability in basic math (adding,
subtracting, multiplying and dividing numbers)?

1 I make mostly A's & B's 3 - I make mostly C's & D's
2 I make mostly B's & C's 4 - I make mostly D's & F's

17. How much education do you plan to complete?

1 Any amount of education (Includes Graduate School)
2 - Four years of special training or college
3 - Two to three years of special training or college
4 One year of special training or college
5 High School with some special training
6 General high school education only
7 - I do not plan to complete high school or special training

18. Earnings: How much do you expect to earn as a full-time
beginning worker? (Remember, this is a beginning annual
salary)

1 No preference or entry level
2 At least $ 12,000 to $ 18,999 per year
3 - At least S19,000 to 525,999 per year
4 - At least $26,000 per year

19. Would you be able to do heavy work- -lift up to 100
pounds or often lift and carry up to 50 pounds?

1 - I do not know 3 - No
2 Yes 4 - I could but do not want to

20. He good is your eyesight?

1 I see well without glasses or contacts
2 - I see well with glasses or contacts
3 - I see poorly with glasses or contacts
4 I am legally blind

21. How good is your hearing?

1 I hear well 3 - I am deaf
2 I have a partial hearing loss

22. How good is your speech?

1 - I speak clearly
2 I have a stuttering problem or speak little English
3 I am unable to talk or I do not speak English Q
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23. Do you have any physical limitations involving anything,.
other than eyesight, hearing or speech?

1 - No (If no skip questions 24-31) 2 - Yes

24. Do you have limited or no use of one arm or hand?

1 -No 2 Yes

25. Do you have limited or no use of both arms or both hands?

1 - No 2 - Yes

26. Do you have limited or no use of one leg or foot?

1 - No 2 - Yes

27. Do you have limited or no use of both legs or both feet?

1 No 2 - Yes

28. Do you have difficulty in walking, stooping, bending
or reaching?

1 No 2 - Yes

29. Do you have blackout 'spells?

1 -No 2 - Yes

130. Do you have a heart condition or other medical condition
which limits the amount of work you can do?

1 -No 2 - Yes

31. Are you confined to a wheelchair, but still have use of
both hands and arms?

1 -No 2 - Yes

32. Which of these working conditions would you prefer?

1 - No preference or not sure 4 - Mostly inside at a desk
2 - Mostly outside work 5 - Both inside and outside
3 - Mostly inside work

NOTE: After completing this questionnaire you are ready to use
the computer. See instructions on page 22. 32
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ALPHABETICAL INDEX TO INFOE CAREERS

No. Title
001 Accountants (M)
002 Actors/Actresses
003 Actuaries
004 Administrative Assistants
005 Agronomists
006 Air Analysts
007 Air Crew Members (MO)
008 Air Traffic Control

Specialists. Tower (M)
009 Air Traffic Control

Supervisors (M)
010 Airline Flight Attendants
011 Airline Ticket Agents
012 Airplane Navigators (M)
013 Airplane Pilots (M)
014 Airport Attendants
015 Amusement Park Workers
016 Animal Caretakers
017 Antenna Installers
018 Anthropologists
019 Apprentice Airframe &

Power Plant Mechanics
020 Apprentice Blacksmiths

No. Title
038 Apprentice Steam Fitters
039 Appr. Structural Stl. Wkrs.
040 Appr. Tool & Die Makers
041 Archeologists
042 Architects
043 Architectural Renderers
044 Artificial Inseminators
045 Artillery Cr. Members (MO)
046 Asbestos Removal Workers
047 Assemblers, Electronics
048 Assemblers, Furniture
049 Assemblers, Machine
050 Assemblers, Metal Products
051 Assembler's, Motor Vehicle
052 Assemblers, Sm. Products
053 Athletic Coaches
054 Attaches (MO)
055 Auctioneers
056 Audiologists
057 Auto Body Customizers
058 Automobile Racers
059 Auto Self Serve Service

Station Attendants
021 Apprentice Bricklayers 060 Auto Service Station
022 Apprentice Carpenters Attendants
023 Apprentice Cement Masons 061 Automobile Upholsterers
024 Apprentice Diesel

Mechanics
025 Apprentice Electricians
026 Apprentice Embalmers
027 Apprentice Glaziers

062 Baker Helpers
063 Bakers
064 Band Leaders (M)
065 Barbers
066 Bartenders

028 Appr. Heavy Equipment Op.067 Bellhops
029 Appr. Insulation Workers 068 Bill Collectors
030 Apprentice Line Erectors 069 Bindery Workers
031 Apprentice Machinists 070 Biologists
032 Apprentice Millwrights 071 Blood Donor Unit Assist.
033 Appr. Off. Mach. Servicers 072 Boilermakers (M)
034 Apprentice Plasterers 073 Bookbinders
035 Apprentice Plumbers 074 Bookkeepers
036 Appr. Sheet Metal Workers 075 Bricklayers (M)
037 Appr. Stationary Engineers 076 Budget Consultants
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No. Title No. Title
077 Buffers 120 Clerks, Personnel
078 Butchers 121 Clerks, Post Office (Nli
079 Buyers 122 Clerks, Production
080 Cabinetmakers 123 Clerks, Shipping and
081 Cable Splicers Receiving (M)
082 Campground Caretakers 124 Clerks, Shipping Order
083 Cannery Workers 125 Clerks, Statistical
084 Card Tenders 126 Clerks, Stock (NI)
085 Carpenters (M) 127 Clerks, Telephone Stock
086 Cartographic Drafters 128 Clerks, Tool
087 Cartoonists 129 Clerks, Traffic Rate
088 Case Aides 130 Clerks, Ward
089 Caseworkers (M) 131 Clinical Psychologists (NI)
090 Cashiers 132 Cloth Graders
091 Caterers 133 Coil Winders
092 Cement Masons (M) 134 College or University
093 Chefs Faculty Members
094 Chemists (M) 135 Commercial Artists
095 Chiropractors 136 Compositors
096 Circular Sawyers, Stone 137 Compressed Gas Plant
097 Claim Examiners Workers (M)
098 Clergy Members (M) 138 Computer Programmers (M)
099 Clerk Typists 139 Constr. Superintendents
100 Cleiks, Accounting 140 Construction Workers
101 Clerks, Airplane Dispatch 141 Contractors
102 Clerks, Audit 142 Cooks (M)
103 Clerks, Automobile Rental 143 Cooks, Short Order
104 Clerks, Bank Collection 144 Copy Readers
105 Clerks, Billing 145 Copy Writers
106 Clerks, Classified Ad 146 Coremakers
107 Clerks, Collection 147 Cosmetologists
108 Clerks, Cost 148 Counselors, Family
109 Clerks, Credit 149 Counselors, Guidance
110 Clerks, Data Entry (M) 150 Counselors, Vocational
111 Clerks, Data Examination Rehabilitation
112 Clerks, File 151 County Agricultural Agents
113 Clerks, Hospital Admitting 152 County Home
114 Clerks, Hotel (M) Demonstration Agents
115 Clerks, Insurance 153 Court Reporters (M)
116 Clerks, Mail Order 154 Craft Workers
117 Clerks, Medical Record 155 Credit Analysts
118 Clerks, Office 156 Custom Tailors
119 Clerks, Payroll (M) 3 4 157 Cytotechnologists
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No. Title
158 Dairy Helpers
159 Dairy Scientists
160 Dancers
161 Deaf Interpreters
162 Dental Assistants
163 Dental Hygienists
164 Dentists (M)
165 Department Store Sales

Clerks
166 Detectives (M)
167 Dietitians (M)
168 Dining Room Attendants
169 Directors, Broadcast (M)

No. Title
197 Electricians. Maint. (M)
198 Electricians, Pwrhouse(M)
199 Electricians, Ship (MO)
200 Electroplaters
201 Embalmers
202 Employment Interviewers
203 Engineering Assistants
204 Engineers. Aeronautical (M)
205 Engineers, Aeronautical

Test (Astronauts)
206 Engineers, Agricultural
207 Engineers, Biomedical
208 Engineers, Ceramic

170 Directors, Correctional 209 Engineers. Chemical
Institution 210 Engineers, Civil (M)

171 Directors, Funeral 211 Engineers. Combat (MO)
172 Directors, Home Service 212 Engineers, Comp. Syst. (M)
173 Directors, Recreation 213 Engineers, Electrical (M)
174 Directors, Religious 214 Engineers, Electronics (M)

Activities (M) 215 Engineers, Flight (M)
175 Directors, Trg. & Ed. (MO) 216 Engineers, Industrial (M)
176 Disk Jockeys 217 Engineers, Locomotive
177 Dispatchers (M) 218 Engineers, Marine (M)
178 Divers (M) 219 Engineers. Mechanical
179 Domestic Service Day 220 Engineers, Mining

Workers 221 Engineers, Nuclear (M)
180 Drafters (M) 222 Engineers. Petroleum
181 Drapery. Workers 223 Engineers, Pollut. Control
182 Drivers, Ambulance 224 Engineers, Recording (M)
183 Drivers, Bus (Motor-Coach) 225 Engineers. Ship (MO)
184 Drivers, Furniture Mover 226 Engineers, Stationary
185 Drivers, Garbage Collector 227 Engineers. Welding
186 Drivers, Inter-City Bus
187 Drivers, Light Truck
188 Drivers, Sales Route
189 Drivers, School Bus
190 Drivers, Semi-Truck
191 Drivers, Taxi
192 Drivers, Truck (MO)
193 Dry Wall Applicators
194 Economists
195 Electricians (M)
196 Electricians, Aircraft (M)

228 Environment. Analysts (NI)
229 Equal Opportunity Rep.
230 Exterminators
231 Farmers
232 Fashion Coordinators
233 Fashion Designers
234 Fast Food Workers
235 Film Developers (M)
236 Financial Planners
237 Fingerprint Experts
238 Finishers
7 3)



No. Title No. Title
239 Finishers, Cloth 277 Horticultural Workers
240 Firefighters (M) 278 Hospital Cleaners
241 Fish & Game Wardens 279 Hospital Laundry
242 Fish Farmers Supervisors
243 Floor Coverers 280 Human Resource Advisors
244 Floral Designers 281 Hunting and Fishing
245 Food Products Testers Guides
246 Food Service Supervisors 282 Hydrologists
247 Foreign Correspondents 283. Ice Cream Freezer
248 Forester Aides Assistants
249 Foresters 284 Import-Export Agents
250 Foundry Workers 285 Industrial Hygienists
251 Freight Train Brake 286 Infantrymen (MO)

Couplers 287 Inspectors,
252 Funeral Attendants Agricultural
253 Furniture Upholsterers Commodities
254 Garment Parts Cutters 288 Inspectors, Building
255 General Duty Nurses (M) 289 Inspectors. Electrical
256 Geologists 290 Inspectors, Fire
257 Geriatric Nurse Assistants 291 Inspectors, Food and
258 Glass Blowers Drug.(M)
259 Glaziers 292 Inspectors, Government
260 Golf Pros Property
261 Graphic Designers (M) 293 Inspectors, Mechanical
262 Greens Superintendents 294 Inspectors, Mine
263 Grocery Checkers 295 Inspectors, Quality Control
264 Grocery Packers 296 Instructors. Dancing
265 Groundskeepers 297 Instructors, Driving
266 Gunsmiths 298 Instructors, Flying
267 Hand Pack -igers 299 Instructors. Training (M)
268 Health Care Facilities 300 Instrumental Musicians (NI)

Administrators (M) 301 Insulation Workers
269 Heating & Air-Condition- 302 Insurance Adjusters

ing Installers- 303 Insurance Agents
Servicers (M) 304 Interior Designers

270 Helicopter Pilots (M) 305 Janitors
271 Highway Maintenance 306 Jewelers

Workers 307 Judges
272 Historians 308 Kitchen Helpers
273 Histotechnologists 309 Knitters
274 Home Economists 310 Laboratory Assistants
275 Horse Trainers 311 Land Surveyors
276 Horseshoers 3 6 312 Landscape Gardeners
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No. Title
313 Lathe Tenders
314 Lathers
315 Laundry Counter

Attendants
316 Laundry Workers
317 Lawyers (M)
318 Librarians
319 Library Assistants
320 Licensed Practical Nurses
321 Line Installers and

Repairers INI)
322 Locksmiths
323 Loggers
324 Machinists (M)
325 Mail Carriers
326 Maintenance Data

Analysts (MO)
327 Management Analysts (M)
328 Managers. Auto Service
329 Managers. Auto Service

Station
330 Managers. Credit and

Collection
331 Managers. Data

Processing iM)
332 Managers, Farm
333 Managers. Fast Food

Services
334 Managers. Food Service (NI
335 Managers. Health Club
336 Managers, Hotel or Motel
337 Managers, Land

Surveying (M)
338 Managers, Nursery
339 Managers, Office
340 Managers. Operations (M)
341 Managers, Personnel (M)
342 Managers, Procurement

Services (M)
343 Managers.
344 Managers.
345 Managers.
346 Managers,

Recruiting (MO)
Restaurant
Sales 37
Store (MO)

No. Title
347 Managers. Theater
348 Managers. Traffic
349 Managers. Warehouse
350 Manicurists
351 Market Research

Analysts
352 Material Handlers
353 Meat Cutters
354 Mechanics. Air-

Conditioning_
355 Mechanics. Aircraft
356 Mechanics. Auto tit
357 Mechanics. Auto

Radiator
358 Mechanics, Electronics (Ni)
359 Mechanics. Farm

Equipment
360 Mechanics. Front End
361 Mechanics. Heavy

Equipment (NI)
362 Mechanics, Industrial

Truck (M)
363 Mechanics.

Instrument ;NI)
364 Mechanics. Maintenance
365 Mechanics, Marine

Engine (MO)
366 Mechanics. Motorboat

) 367 Mechanics. Nlotorcycle
368 Mechanics, New Car Get

Ready
369 Mechanics. OrdnancelMa
370 Mechanics. Powerhouse ,NI,
371 Mechanics, Small

Engine
372 Mechanics, Trans-

mission
373 Mechanics. Tune-Up
374 Medical Assistants
375 Medical Lab Assistants
376 Menders (M)
377 Merchandise Displayers
378 Messengers
9
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No. Title
379 Metal Pourers
380 Meteorologists (M)
381 Meter Readers
382 Military Police (MO)
383 Millwrights
384 Miners
385 Missionaries
386 Mobile Home Lot Utility

Workers
387 Models
388 Molders
389 Motion Picture

Projectionists
390 Muffler Installers
391 National Guard Members
392 Newspaper Editors
393 Newswriters (M)
394 Non-Destructive Testers

(MO)
395 Nurse Anesthetists
396 Nurse Assistants
397 Nurse Midwives
398 Nursery School Attendants
399 Occupational Therapy

Assistants (M)
400 Oceanographers (MO)
401 Officers, Artillery (MO)
402 Officers, Budget (M)
403 Officers, Computer Systems 435

Development (MO)
404 Officers, Correction (M)
405 Officers, Disability

Insurance Hearing
406 Officers, Emergency

Management (MO)
407 Officers, Field 14-alth
408 Officers, Financial Aids
409 Officers, Infantry (MO)
410 Officers, Intelligence (MO)
411 Officers, Loan
412 Officers, Missile Sys. (MO)
413 Officers, Parking

Enforcement

No. Tit le
414 Officers, Police
415 Officers, Probation and

Parole
416 Officers, Security (M)
417 Officers, Ship & Sub. (MO)
418 Officers, Space Operations (N101
419 Officers, Special

Operations (MO)
420 Officers, Tank (MO)
421 Operations Research

Analysts (M)
422 Operators, Air-Hammer
423 Operators, Asphalt Plant
424 Operators, Assistant Press (NI)
425 Operators, Bag Machine
426 Operators, Billing Machine
427 Operators, Cloth Dye Range
428 Operators, Computer (M)
429 Operators, Cutter
430 Operators, Dairy Processing

Equipment
431 Operators, Die Casting

Machine
432 Operators, Directory

Assistance
433 Operators, Drill Press
434 Operators, Dry Cleaning

Machine
Operators, Fork Lift Truck

436 Operators, Gas Pumping
Station

437 Operators, Heavy Equip. (M)
438 OperatorL Linotype
439 Operators, Office Machine
440 Operators, Painting Machine
441 Operators, Paving

Machine (M)
442 Operators, PBX
443 Operators, Plastic

Extruding Machine
444 Operators, Power Brake
445 Operators, Power Plant (MO)

38 446 Operators, Power Press
10



No. Title No. Title
447 Operators, Pressing Mach. 481 Parking Meter Coin
448 Operators, Radar and Collectors

Sonar (MO) 482 Patternmakers
449 Operators, Radio (MO) 483 Peace Corps Volunteers
450 Operators, Radio 484 Pediatricians

Intelligence (MO) 485 Pharmacists (M)
451 Operators, Ride 486 Photographers (M)
452 Operators, Road Roller 487 Photographers,
453 Operators, Rolling Machine Lithographic
454 Operators, Sanitary 488 Photojournalists

Landfill 489 Physical Therapy
455 Operators, Sewing Machine Assistants (M)
456 Operators. Still Pump 490 Physician Assistants (NI)
457 Operators, Telegraph (M) 491 Physicians, General
458 Operators, Telephone (M) Practice (M)
459 Operators, Television 492 Physicists (M)

Camera (M) 493 Physiologists (M)
460 Operators, Tool Grinder 494 Pipe Fitters (M)
461 Operators, Tool 495 Pipe Layers

Machine Set Up 496 Plasterers
462 Operators, Video 497 Plumbers (M)
463 Operators, Water Treat- 498 Podiatrists (M)

ment Plant (M) 499 Police Aides
464 Operators, Well Drill (M) 500 Police Chiefs (M)
465 Operators, Word Pro- 501 Postmasters (M)

cessing Machine 502 Pot Tene.,ers
466 Optical Bench Workers 503 Presidents, Financial
467 Optical Lens Grinders Institutions
468 Opticians (M) 504 Principals
469 Optometric Assistants (M) 505 Private Investigators
470 Optometrists (M) 506 Prod. Superintendents
471 Orientation & Mobility 507 Professional Athletes

Therapists (Blind) 508 Proofreaders
472 Orthodontists 509 Psychiatric Aides
473 Orthopedic Assistants (M) 510 Psychiatrists
474 Painters, Automotive 511 Public Relations
475 Painters, Construction Representatives (M)

& Maintenance 512 Quartermasters and Boat
476 Painters, Sign Operators (MO)
477 Paperhangers 513 Radiation Monitors
478 Paralegals (M) 514 Radio Dispatchers
479 Park Rangers 515 Radio-Television
480 Parking Lot Attendants Announcers (M)
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No. Title
516 Radiologists
517 Real Estate Appraisers
518 Real Estate Sales Agents
519 Receptionists
520 Recreation Facility

Attendants
521 Recreation Leaders
522 Repairers. Auto Body (M)
523 Repairers, Bicycle
524 Repairers. Building Maint.
525 Repairers, Electrical

Instrument
526 Repairers. Electronic

Weapons Systems (MO)
527 Repairers, Radar and

Sonar Equipment (MO)
528 Repairers, Radio Equip-

ment (MO)
529 Repairers, Sewing Machine
530 Repairers, Shoe
531 Repairers, Telephone
532 Repairers, Teletype (MO)
533 Repairers. TV & Radio
534 Repairers, Tire
535 Repairers, Vending Mach.
536 Repairers, Watch
537 Reporters (M)
538 Reservations Agents
539 Respiratory Therapy Aides
540 Riggers (M)
541 Roofers
542 Rug Cleaners
543 Sales Rep., Ag. Chemical
544 Sales Rep., Animal Feed

Products

No. Title
550 Sales Rep.. Radio and

Television Time
551 Sales Rep.. Telephone

Services
552 Salespeople. Auto Parts
553 Salespeople. Automobiles
554 Salespeople. Floor

Coverings
555 Salespeople. Furniture
556 Salespeople, General Hdvw-r.
557 Salespeople. Paint
558 Salespeople. Photographic

Supplies & Equipment
559 Salespeople, Shoes
560 Salespeople. Sporting C
561 School Psychologists
562 Seamen (MO)
563 Secretaries
564 Secretaries, Administrative
565 Secretaries, Legal
566 Secretaries, Medical
567 Security Guards
568 Servicers, Electrical

Appliance
569 Servicers, Office Machine
570 Sewage Plant Supervisors
571 Sheet Metal Workers (M)
572 Shipfitters (MO)
573 Soil Conservationists
574 Sound Mixers
575 Special Agents (N10)
576 Special Agents. FBI
577 Special Ops. Forces (MO)
578 Specialists. Account. (MO)
579 Specialists, Administative

545 Sales Rep., Building Equip- Support (MO)
ment and Supplies 580 Specialists, Aircraft

546 Sales Rep., Construction Launch & Recovery (MO)
Machinery 581 Specialists. Audiovisual

547 Sales Rep., Farm/Garden Production (M)
Equipment and Supplies 582 Specialists, Blasting (MO)

548 Sales Rep.. Food Products 583 Specialists, Cargo (MO)
549 Sales Rep., Office Machines 584 Specialists, Dental (MO)
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No. Title
585 Specialists, Emergency

Management (MO)
586 Specialists. Flight

Operations (MO)
587 Specialists,

Intelligence (MO)
558 Specialists, Microcomputer 621

Support 622
589 Specialists, Orthotic (MO) 623
590 Specialists. Personnel (MO)
591 Specialists, Petroleum 624

Supply (MO) 625
592 Specialists, Recruiting (MO) 626
593 Specialists, Sales and

Stock (MO)
594 Specialists, Space

Systems (MO)
595 Specialists, Survival

Equipment (MO)
596 Specialists, Trans. (MO)
597 Spinners
598 Sports Announcers
599 State Troopers
600 Station Installers

Repairers (M)
601 Statisticians
602 Stock Brokers
603 Stonemasons
604 Structural Steel Woi-kers
605 Supervisors of

No. Title
617 Teachers, Industrial Arts
618 Teachers, Kindergarten
619 Teachers, Learning

Disabled
620 Teachers, Marketing

Education
Teachers, Mathematics
Teachers, Music
Teachers, Physical

Education
Teachers. Preschool
Teachers, Science
Teachers, Vocational

Agriculture
627 Teachers, Vocational

Training
628 Technical Illustrators
629 Technical Institute Faculty

Members
630 Technical Publications

Writers
631 Technicians. Agricultural

Engineering
632 Technicians, Chemical

Laboratory
633 Technicians, Chemical

Radiation
634 Technicians, Data

Communications (M)
635 Technicians, Dental

Communications (M)
606 Surgeons (M)
607 Surveyor Assistants (M)
608 Systems Analysts (M)
609 Tank Crew Members (MO)
610 Taxidermists
611 Teacher Aides
612 Teachers & Instrs. (MO)

Laboratory (M)
636 Technicians. Dietetic
637 Technicians, Electrocardio-

graph (M)
638 Technicians, Electronics
639 Technicians, Emergency

Medical
640 Technicians, Fuel and

613 Teachers, Adult Education Chemical Lab (MO)
614 Teachers, Elementary 641 Technicians, Industrial

School Engineering
615 Teachers, English 642 Technicians, Mechanical
616 Teachers, Home Economics Engineering
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645 Technicians, Medical

646 Technicians, Nursing (MO)

Record (M)

Service (MO)

No. Title
643 Technicians, Medical

Laboratory (M)
644 Technicians, Medical

647 Technicians, Operating
Room (M)

648 Technicians, Pharmacy (M)
649 Technicians, Photographic

Equipment (M)
650 Technologists, Immuno-

hematology
651 Technologists, Radio logic (M)
652 Tellers
653 Tennis Pros
654 Therapists, Occupational (M)
655 Therapists, Physical (M)
656 Therapists, Respiratory (M)
657 Therapists, Speech (M)
658 Tile Setters
659 Tire Recappers
660 Tool & Die Makers
661 Tour Guides
662 Translators (M)
663 Transportation Maint.

Supervisors (M)
664 Travel Agents
665 Umpires
666 U.S. Representatives
667 U.S. Senators
668 Urban Planners
669 Veterinarians (M)
670 Veterinary Assistants
671 Waiters /Waitresses
672 Weather Observers (M)
673 Welders (M)
674 Winders
675 Wood Machinists
(M) --contains information on the military occupation

and its related civilian occupation
(MO) --contains only information on the military occupation
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SEEK: INSTITUTIONAL SEARCH QUESTIONNAIRE

To complete this questionnaire, select the answer which best
reflects your preference for each item. Circle the number next
to the answer you select on the answer sheet. You will use the
numbers you circled to obtain a list of post-high school
institutions which reflect your preferences. Circle only one
number per question.

1. Where would you prefer the post-high school institution you
attend to be located?

1 - Not important or not sure 3 - In Tennessee
2 - Anywhere in U.S. 4 - Outside Tennessee

2. Which type of post-high school institution would you prefer
to attend?

1 - Not important or not sure
2 - Private-supported and controlled
3 - Public-supported and controlled

3. What type of offerings would you desire the post-high school
institution you attend to have?

1 - Not important or not sure
2 - One & two-year vocational or technology programs only
3 - Two-year college programs
4 - Four-year college programs

4. What annual tuition would you be willing to pay?

1 - Not important or not sure
2 - No tuition
3 - $1,500 or less
4 - $2,500 or less
5 - $3,500 or less
6 - Any amount

5. What annual rate for room and board would you be willing
to pay?

1 - Not important or not sure
2 - Commuter; live at home
3 - $2,000 or less
4 - $3,000 or less
5 - $4,000 or less
6 - Any amount

15
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LIST OF INSTITUTIONS

STATE AREA VOCATIONAL-TECHNICAL SCHOOLS

001 Athens Area Vocational-Technical School
002 Chattanooga Area Vocational-Technical School
003 Covington Area Vocational-Technical School
004 Crossville Area Vocational-Technical School
005 Dickson Area Vocational-Technical School
006 Elizabethton Area Vocational-Technical School
007 Harriman Area Vocational-Technical School
008 Hartsville Area Vocational-Technical School
009 Hohenwald Area Vocational-Technical School
O 10 Jacksboro Area Vocational-Technical School
011 Jackson Area Vocational-Technical School
O 12 Knoxville Area Vocational-Technical School
O 13 Livingston Area Vocational-Technical School
014 McKenzie Area Vocational-Technical School
O 15 McMinnville Area Vocational-Technical School
016 Memphis Area Vocational-Technical School
017 Morristown Area Vocational-Technical School
018 Murfreesboro Area Vocational-Technical School
019 Nashville Area Vocational-Technical School
020 Newbern Area Vocational-Technical School
021 Oneida Area Vocational-Technical School
022 Paris Area Vocational-Technical School
023 Pulaski Area Vocational-Technical School
024 Ripley Area Vocational-Technical School
025 Savannah Area Vocational-Technical School
026 Shelbyville Area Vocational-Technical School
027 Whiteville Area Vocational-Technical School

STATE COMMUNITY COLLEGES, TECHNICAL INSTITUTES
& JUNIOR COLLEGES IN TENNESSEE

028 Aquinas Junior College
029 Chattanooga State Technical Community College
030 Cleveland State Community College
031 Columbia State Community College
032 Dyersburg State Community College
033 ETSU - Dept. of Health Related Professions
034 Hiwassee College
035 Jackson State Community College
036 Knoxville College at Morristown
037 Martin Methodist College
038 Mot low State Community College 4.1
039 Nashville State Technical Institute
040 Northeast State Technical Community College
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STATE COMMUNITY COLLEGES. TECHNICAL INSTITUTES (.31,
JUNIOR COLLEGES IN TENNESSEE (Continued)

041 Pellissippi State Technical Community College
042 Roane State Community College
043 Shelby State Community College
044 State Technical Institute at Memphis
045 Tomlinson College
046 Volunteer State Community College
047 Walters State Community College

FOUR-YEAR COLLEGES AND UNIVERSITIES IN TENNESSEE

048 Austin Peay State University
049 Belmont University
050 Bethel College
051 Bryan College
052 Carson-Newman College
053 Christian Brothers University
054 College of the Bible of the American Baptist Seminary
055 Crichton College
056 Cumberland University
057 David Lipscomb University
058 East Tennessee State University
059 Emmanuel School of Religion
060 Fisk University
061 Free Will Baptist Bible Collee
062 Freed-Hardeman University
063 Harding University Graduate School of Religion
064 John A. Gupton College
065 Johnson Bible College
066 King College
067 Knoxville College
068 Lambuth University
069 Lane College
070 Lee College
071 Lemoyne-Owen College
072 Lincoln Memorial University
073 Maryville College
074 Meharry Medical College
075 Memphis College of Arts
076 Memphis State University
077 Memphis Theological Seminary
078 Mid-America Baptist Theological Seminary
079 Middle Tennessee State University
080 Milligan College
081 Quillen-Dishner College of Medicine

4 5082 Rhodes College



FOUR -YEAR COLLEGES AND UNIVERSITIES IN TENNESSEE
(Continued)

083 Southern College of Optometry
084 Southern College of Seventh Day Adventists
085 Tennessee State University
086 Tennessee Technological University
087 Tennessee Temple University
088 Tennessee Wesleyan College
089 Trevecca Nazarene College
090 Tusculum College
091 Union University
092 The University of the South
093 The University of Tennessee at Chattanooga
094 The University of Tennessee at Knoxville
095 The University of Tennessee at Martin
096 The University of Tennessee at Memphis
097 The University of Tennessee Space Institute
098 Vanderbilt University

SELECTED OUT-OF-STATE INSTITUTIONS

099 Alcorn State University
100 Appalachian State University
101 Arkansas State University
102 Auburn University
103 Barry University
104 Berea College
105 Blue Mountain College
106 Citadel College
107 Clemson University
108 College of William and Mary
109 Columbia University
110 Cumberland College
111 Davidson College
112 Delta State College
113 Dillard University
114 Duke University
115 Eastern Kentucky University
116 Embry-Riddle Aeronautical University
117 Emory and Henry College
118 Emory University
119 Furman University
120 Gallaudet University
121 Georgetown College
122 Georgia College
123 Georgia Institute of Technology
124 Georgia State University 46
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SELECTED OUT-OF-STATE INSTITUTIONS (Continued)

125 Grambling State University
126 Harding University
127 Hendrix College
128 Huntingdon College
129 Jackson State University
130 Jacksonville University
131 Kentucky State University
132 Lenoir-Rhyne College
133 Loma Linda University
134 Louisiana State University
135 Mars Hill College
136 Marvmount University
137 Mercer University
138 Millsaps College
139 Mississippi College
140 Mississippi State University
141 Mississippi University for Women
142 Mississippi Valley State University
143 Murray State University
144 North Carolina State University
145 Oglethorpe University
146 Pembroke State University
147 Presbyterian College
148 Purdue University
149 Radford University
150 Rice University
151 Rust College
152 Spelman College
153 Talladega College
154 Tougaloo College
155 Transylvania University
156 Troy State University
157 U.S. Air Force Academy
158 U.S. Coast Guard Academy
159 U.S. Military Academy
160 U.S. Naval Academy
161 University of Alabama
162 University of Arkansas
163 University of Central Arkansas
164 University of Central Florida
165 University of Evansville
166 University of Florida
167 University of Georgia
168 University of Kentucky
169 University of Mississippi at Oxford
170 University of North Alabama 4 7
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SELECTED OUT-OF-STATE INSTITUTIONS (Continued)

171 University of North Carolina at Chapel Hill
172 University of Notre Dame
173 University of South Alabama
174 University of Southern Mississippi
175 University of Virginia
176 Virginia Commonwealth University
177 Virginia Polytechnic Institute and State University
178 Western Kentucky University





INSTRUCTIONS FOR USING MICRO-INFOE



DAILY LESSON PLAN

DAY 5: MICRO INFOE (Csilbwatioa)

INSTRUCTOR: Give students printouts of MICRO INFOE
questionnaires, ask them to choose an occupation and write
their occupation and school they are interested in attending on
a piece of paper and give to you. While you are in-putting their
occupations into the computer, have students do the following
exercise:

"Energizer/Thinking" Exercise. Students are numbered 1-2-3 and then
separated into three groups. Have them write down examples of job
experiences they have had such as: cleaning their room, mowing lawns,
carrying out trash, etc. Each group makes a list of occupations they have
done to be shared with class.

Provide students with printouts (job descriptions,
salaries and education required) on the job in
which they are interested. (Example attached using
welders).

Also provide students with INSTITUTION DESCRIPTION
of their choice. (Example attached - using
Nashville Area Vocational Technical School).

Ask students to keep MICRO INFOE printout.
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EXAMPLE (WELDER) OCCUPATION

JOB DESCRIPTION

INSTITUTION DESCRIPTION



Prepared for

Job # 673 WELDERS (MIL - ENLISTEE) SPI0 -G6

Welders operate electric and gas welding rigs to cut and
join steel, iron, or other metals. Civilian welders work in many
settings including welding shops, pipeline companies, ship
builders, and aircraft manufacturing plants.

Ships, tanks, and aircraft are made of heavy metal armor.
Many tools, pipes, and other military equipment are also made of
metal. To repair this equipment, the military must be able to cut
and join metal parts.

MILITARY WELDERS perform some or all of -,he following luties:
Select welding equipment, torch tips, and fill rods, based
on the type of welding to be done
weld, braze, or solder metal parts together
Forge and repair small items and tools

* Connect piping
Cut away unneeded metal using arc (electric) welders or
acetylene (gas) torches
Clean metal surfaces before welding

* Operate automatic welding machines to connect metal parts
The following military services offer this occupation: ARMY,

NAVY, AIR FORCE, and MARINE CORPS.
Military and civilian welders work indoors in metalworking

shops and airplane hangers, or outdoor* at construction sites.
welding sometimes is hot work and often involves lifting heavy
objects. Welders work days or nights on 8-hour shifts. They
normally work 40 hours a week. There are hazards such as "sunburn"
from electric arcs, burns from materials and eyestrain.

The best way to prepare for this occupation is to enroll in
the vocational welding program in your high school while you are
working toward your high school diploma. Upon completion of high
school, you should enroll in a postsecondary program in welding
offered at most area vocational schools in Tennessee.

Military job training consists of between 8 and 12 weeks of
classroom instruction including practice in basic welding skills.
Course content typically includes: use and care of welding equip-
ment, types of welding joints, and procedures for cutting, brazing,
and heat treating. The Army, Navy, and Marine Corps offer
certified apprenticeship programs for some specialties in this
occupation.

JOB OPPORTUNITIES
The estimated number of Welders in Tennessee is 4,975. It is

projected that there will be an increase of 12 percent through 1995
with 145 annual openings. The Military services have about 4,300
welders. On the average, they need 150 new welders each year.
For more information, see page 180 in Military Careers.

APTITUDES

If you have taken the ASVAB test, you can relate your
scores to this occupation. The Military Careers Score,
found on your Student Results Sheet, indicates your
chances of qualifying for one or more specialties in
this occupation. For more information, ask your
school counselor for a copy of MILITARY CAREERS.

MILITARY SALARY INFORMATION

See recruiter for information on current military pay.

Tennessee Annual (Civilian) Salary Information

Beginning Range Experienced Range
$ 14,010 S 19,170 f 17,505 $ 34,13(

U.S. Annual (Civilian) Salary Information

Beginning Range Experienced Range
$ 13,360 S 19,610 S 17,395 $ 36,400

5;3 BEST CPY AVi1;1 ABLE
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MICRO-INFOE Institution Description
Prepared for:

School # 19 NASHVILLE AREA VOCATIONAL-TECHNICAL SCHOOL PSI1-G1

Description:

NASHVILLE IS ONE OF THE AREA VOC.-TECH. SCHOOLS ADMINISTERED BY
THE STATE BOARD OF REGENTS AND IS LOCATED ON WHITE BRIDGE ROAD IN
NASHVILLE, TENNESSEE. THE SCHOOL PROVIDES SPECIFIC
OCCUPATIONAL TRAINING FOR HIGH SCHOOL GRADUATES AND FOR
THOSE WHO HAVE LEFT FULL-TIME SCHOOL.

Admissions:

ALL APPLICANTS MUST BE AT LEAST 17 YEARS OLD. STUDENTS
SHOULD FINISH HIGH SCHOOL BEFORE ENTERING AREA SCHOOL, HOWEVER,
STUDENTS WHO HAVE QUIT HIGH SCHOOL ARE STILL ELIGIBLE FOR
ENROLLMENT. PRIOR EDUCATION AND TRAINING WILL BE RECOGNIZED
AND CREDIT MAY BE GRANTED TOWARD A SPECIFIC COURSE OF STUDY.

For additional Information Contact:
COUNSELOR
NASHVILLE AVTS
100 WHITE BRIDGE RD.
NASHVILLE, TN 37209

Financial Assistance? Y
Work Study?
Student Loans/Grants? Y
Student Activities?
Student Housing?

Expenses? $73 PER QTR.- STUDENTS MAY HAVE TO BUY BOOKS, UNIFORMS OR TOOLS.

PROGRAMS OFFERED:

HEATING, AIR COND. & REFRIGERATION, AUTO BODY REPAIR, AUTO MECH.,
COSMETOLOGY, DRAFTING, DENTAL LAB TECHNICIAN, AUTO TECHNOLOGY,
CHILD CARE, COMPUTER ELECTRONICS, PRACTICAL NURSING, TRUCK DRIVING,
BUSINESS SYS. TECHNOLOGY, BASIC SKILLS, MACHINE SHOP, WARD CLERK,
ELECT./EL. EQUIP. REPAIR, PHAR. ASST., WELDING, DATA PROC., ELECT./
EL. PWR TRANSM., PHLEBOTOMY, AIRCRAFT MECH. & NURSING SERVICES.



DAILY LE ON PLAN

DAY 6: 01,c AND MICRO LINK

INSTRUCTOR: Explain that Occupational Information System
(01S) gives future occupational growth and required training. It
provides supply, demand and analysis data at the state and
substate level. Data is available in three major categories:
occupational demand, occupational supply and supplementary
data to support occupational analysis. Occupational demand
includes data which indicates how many jobs, by occupation,
are available. It represents current and projected occupational
employment and expected average annual openings
(openings due to growth and replacement, not turnovers).
Occupational supply indicates how many trained workers are
available to fill job openings. Occupational analysis provides
information that describes occupations and the balance
between demand and supply.

MICRO-LINK searches out all occupations with
characteristics compatible with a specific client and
determines which client attributes may need improvement
to qualify for an occupation of interest. It evaluates
selected occupations potential in terms of growth and
job openings.

Select an occupation (example we used is
"WELDING") and follow through on the OIS System.
Give each student a copy of the notebook example
and have them follow along with you. After
completion of occupation, go into the MICRO LINK.
System using the occupation of "ACCOUNTING CLERK".
Give each student a copy of the notebook example
and have them follow along with you.
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OIS USER'S GUIDE NOTEBOOK



INTRODUCTION

THE OCCUPATIONAL INFORMATION SYSTEM (OIS)

In this session you will:

Sample the range of employment and training
information on the OIS.
Learn the sources of OIS data.
See how easily you can obtain answers to
employment and training questions
on your computer screen
in printed reports

Explore applications of the data for program
planning, career guidance and other job needs.
Get a brief introduction to an additional stand
alone system MICRO LINK.

410

This system pulls together information from a variety of
sources which allows you to:

Search for occupations with labor shortages in
your Service Delivery Area (SDA). (The map shows
the counties in each SDA).
List occupations expected to grow through the year
2005.
Evaluate an occupation's employment opportunities
on the basis of training program placement rates.
Target the major types of industries for specific
occupations.
Locate public institutions in your SDA providing
training programs of interest.
Obtain summary reports showing clusters of
occupations which may be favorable for training in
your SDA.

2
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OIS USER GUIDELINES

Start the OIS System as follows:

1. The OIS is in a directory titled OIS. To log on to
this directory from the C:\> prompt, type:

CD\OIS (press ENTER)

2. When you have the prompt for the OIS directory,
such as C:\OIS> or D:\OIS>, type:

OIS (press ENTER)

3. You should see several screen displays, ending
with the Main Menu.

4. OIS is completely menu driven. Each menu provides
a series of options from which to select.
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GUIDE TO INTERACTIVE SEARCHES

OIS MAIN MENU

MAIN MENU FOR TENNESSEE OCCUPATIONAL INFORMATION SYSTEM

(DIRECT ACCESS TO REPORTS
(S)ELECTED SEARCH
(0)CCUPATION/INDUSTRY MATRIX
(T)RAINING OR SCHOOL DIRECTORY
(U)TILITIES
(H)ELP
(E)ND THIS SESSION

SELECT OPTION BY ENTERING FIRST LETTER

STEP 1: Select DIRECT ACCESS TO REPORTS. It provides
direct access to individual titles and codes and
printed reports.

To enter the DIRECT ACCESS routine from the Main
Menu:

TYPE: D
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GEOGRAPHIC SELECTION SCREEN

CHOOSE AREA FROM LISTING BELOW
(YOUR DISK CONTAINS AREAS: 0, 1, 2, 3, 4, 5, 6, 7, 8, 9, 10, 11, 12,

13 & 14)
IS THE AREA YOU WANT LISTED ABOVE? (Y/N)Y

(PRESS RETURN KEY)

AREA DESIGNATIONS

(0) = TENNESSEE STATEWIDE

(1) = AREA 1 (2) = AREA 2 (3) = AREA 3

(4) = AREA 4 (5) = AREA 5 (6) = AREA 6

(7) = AREA 7 (8) = AREA 8 (9) = AREA 9

(10) = AREA 10 (11) = AREA 11 (12) = AREA 12
(13) = AREA 13 (14) = AREA 14

Is this the area you want listed above? Type Y.

STEP 2: Select the code for the area of interest from
the screen. In this example, we have selected
STATE level data as follows:

TYPE: 0 (press ENTER)

Data in OIS is available for three major categories:
occupational demand, occupational supply and supplementary
data to support occupational analysis. Occupational demand
includes data on how many jobs, by occupation, are available
today and in the future. Occupational supply indicates how
many trained workers are available to fill current job
openings. Supplementary data for occupational analysis
provides an additional indication of occupational supply and
demand.



USING CLUSTERS TO EXPLORE EMPLOYMENT OPPORTUNITIES

OIS displays information on:

employment in 700 occupations
graduates and program completers in public
secondary and post-secondary schools and training
programs
applicants and job openings
displays information on over 140 clusters of
related training programs and occupations for
training

Cluster repprts:

display occupations in the cluster
display employment in these occupations
display program training for these occupations
display numbers of trainees in these programs
provide data for a supply/demand comparison

FILE NAME: CLUSTER

DIRECT ACCESS MENU

DIRECT ACCESS MENU

ITLE SEARCH
()ODE SEARCH

1) Select Option: : :(H)ELP
(P)RODUCTION REPORTS (ACCESS LIMITED)
(Q)UIT TO MAIN MENU LEVEL

STEP 3: Explore Title Search:

TYPE: T



TITLE SEARCH ROUTINE

TITLE SEARCH ROUTINE

ENTER THE TITLE OR KEY WORD YOU WISH TO FIND :WELD

(Press Return Key)

DIRECTIONS:
This program provides the user a means of scanning the Occupational

Information System for occupations and training programs which may

match a title. The user can look up any title or part of a title.

Examples are: mach, open, comp, techn, auto, etc.

STEP 4: To demonstrate title search, we will use WELDING
for the Cluster Report. The example will identify
all occupations or programs containing the letters
"WELD".

TYPE: WELD (press ENTER)



Clus# Code

Result of title search for WELD which
cluster numbers.

TITLE SEARCH LISTING

Occupation/Program Title

identifies

State
Data Alloc

850 91702 WELDING MACHINE sEVTER/OPERAToR Y 100.00
850 91705 WELDING MACHINE OPERATORS Y 100.00
850 93914 WELDERS AND CUTTERS Y 100.00
850 15.0610 COMBINATION WELDER/WELDING TECHNOLOGY Y 100.00
850 48.0508 WELDING, BRAZING, AND SOLDERING Y 100.00
850 553.684-010 HEAT WELDER, PLASTICS Y 100.00
850 810.384-010 WELDER APPRENTICE, ARC Y 100.00
850 810.384-014 WELDER, ARC Y 100.00
850 811.684-014 WELDER, GAS Y 100.00
850 812.682-010 WELDING-MACHINE OPERATOR, RESISTANCE Y 100.00.
850 819.361-010 WELDER-FITTER Y 100.00
850 819.384-010 WELDER, COMBINATION Y 100.00
850 819.684-010 WELDER, PRODUCTION LINE Y 100.00

End of Title Search...Press RETURN to continue

The first column indicates the cluster number for each item
on the list. Occassionaly under cluster # the first item is
"0". This means that the training programs/occupations
listed have not been assigned to a cluster.

The second column shows the 5-digit Occupational Employment
Statistics (OES) code which represents an occupation; the 6-
digit Classification of Instructional Programs (CIP) code
represents a training program and the 9-digit Dictionary of
Occupational Titles (DOT) code which represents Job Service
or JTPA data.

The third column presents the occupation or program title.
The fourth column tells whether there is data in the system
for each program or occupation found in the title search.
The last column "ALLOC %", indicates whether an occupation's
employment has been allocated among two or more clusters.

This is the end of Title Search, press RETURN to continue.

%



FILE NAME: CLUSTER

DIRECT ACCESS MENU

DIRECT ACCESS MENU

(T)ITLE SEARCH
C ODE SEARCH

1) Select Option: )ELP
(P)RODUCTION REPORTS (ACCESS LIMITED)
(Q)UIT TO MAIN MENU LEVEL

STEP 5: Explore Code Search:

TYPE: C

10
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DIRECT ACCESS ROUTINE

DIRECT ACCESS ROUTINE

CLUSTER CODE INPUT
OES CODE INPUT

(3) DOT CODE INPUT
(4) CIP CODE INPUT
(5) QUIT TO PREVIOUS MENU

SELECT OPTION <1-5> :1:

INPUT CLUSTER NUMBER, PRESS RETURN ===> :850 :

CLUS#
850

CLUSTER TITLE
Welding Technology

DO YOU WANT THIS CLUSTER IN YOUR REPORT ? <YIN> :Y:

DO YOU WANT PRINT TO SCREEN ONLY ? <YIN> :N:

STEP 6: Select the appropriate option and enter it. Use
the cluster number 850 obtained in the title
search.

TYPE: 1 followed by 850, (Press ENTER).

The system asks whether a report is desired.

TYPE: Y

The system asks whether you want the reports on
the computer screen only.

TYPE: N

The system will begin to compile the
Demand/Supply/Analysis reports.



DEMAND REPORT

TENNESSEE OCCUPATIONAL INFORMATION SYSTEMDEMAND REPORT
STATEWIDE
CLUSTER TITLE: Welding Technology
REPORT YEAR: 1990 PROJECTED YEAR: 2005

OCCUPATION
TITLE

WELDING MACHINE SETTER/OPER
WELDING MACHINE OPERATORS
SOLDERING, BRAZING MACH. SE
SOLDERING, BRAZING MACHINE
WELDERS AND CUTTERS
SOLDERERS AND BRAZERS

TOTALS

CLUSTER CODE 850

CODE BASE
EMPL

PROJ.
EMPL

AVG
GRWTH

AVG AVG AVG
REPL OPEN HRWAGE

91702 1785 2445 45 45 90 N.A.
91705 1675 2505 55 40 95 N.A.
91708 55 70 0 0 0 N.A.
91711 235 310 5 5 10 N.A.
93914 6545 8190 110 160 270 10.61
93917 520 580 5 10 15 N.A.

10815 14100 220 260 480 10.61
(AVG)

Column titled BASE EMPL (Base Employment): Number of persons
employed in the occupation in 1990.

Column titled PROJ EMPL (Projected Employment): Estimating
number of persons who will be employed in the
occupation in the year 2005.

Column titled AVG GRWTH (Average Growth): Estimated number
of new jobs that will be created annually in the
occupation.

Column titled AVG REPL (Average Replacement): Estimated
number of workers in an occupation who will have to be
replaced each year because they left the occupation.

Column titled AVG OPEN (Average Openings): Estimated number
of openings that will occur in an occupation annually.

Press RETURN to continue.

12
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SUPPLY REPORT

TENNESSEE OCCUPATIONAL INFORMATION SYSTEMSUPPLY REPORT
STATEWIDE
CLUSTER TITLE: Welding Technology
REPORT YEAR: 1992

PROGRAM
TITLE

COMBINATION WELDER/WEL
WELDING, BRAZING, AND
HEAT WELDER, PLASTICS
WELDER APPRENTICE, ARC
WELDER, ARC
WELDING-MACHINE OPERAT
WELDER-FITTER
WELDER, COMBINATION

TOTALS

0

CODE

15.0610

PUBLIC
SECOND

CC/TI

3

AVTS

CLUSTER CODE

JTPA PROPR COLL
TRNG SCH & UNIV

850

OTHER

48.0508 331 335
553.684-010 3

810.384-010 2

810.384-014 2 1

812.682-010 2
819.361-010 1

819.384-010 3 3

331 3 335 8 9

Column titled PUBLIC SECOND (Public Secondary School
graduates)

Column titled CC/TI (Community College and Technical
Institute graduates)

Column titled AVTS (Area Vocational Technical School
graduates)

Column titled JTPA TRNG (Job Training Partnership Act
classroom training completers)

Column titled PROPR SCH (Proprietary School, Private
Training Institutions graduates)

Column titled COLL & UNIV (College and University graduates)

Column titled OTHER (Job Training Partnership Act trainees
completing programs other than classroom training)

Press RETURN to continue.
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ANALYSIS INFORMATION

TENNESSEE OCCUPATIONAL INFORMATION SYSTEM
ANALYSIS INFORMATION

CLUSTER TITLE Welding Technology
STATEWIDE

CLUS # CODE TITLE TOT AP TOT OP

CLUSTER CODE 850

RATIO UI CLMNTS

850 810.384-010 WELDER APPRENTICE, 208 30 0.1 79

850 810.384-014 WELDER, ARC 585 116 0.2 261

850 811.684-014 WELDER, GAS 59 4 0.1 21

850 813.684-022 SOLDERER, PRODUCTIO 8 3 0.4 1

850 819.361-010 WELDER-FITTER 233 42 0.2 98

850 819.384-010 WELDER, COMBINATION 2115 317 0.1 926

850 819.684-010 WELDER, PRODUCTION 456 90 0.2 192

Displays information from Job Service Offices.

Column titled TOT AP (total number of applicants who
register at Job Service Offices for an occupation)

Column titled TOT OP (total number of positions total
openings listed for an occupation by employers)

Column titled RATIO (openings listed to applicants) (TOT OP
divided by TOT AP)

Column titled UI CLMNTS (number of applicants eligible for
unemployment insurance benefits)

Press RETURN to continue.
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OCCUPATIONAL DEMAND, SUPPLY, AND SUPPLEMENTAL ANALYSIS DATA
ARE RELATED TO EACH OTHER BY ORGANIZING THEM INTO CLUSTERS.

CLUSTERS ARE DEFINED AS A GROUP OF EDUCATION/TRAINING
PROGRAMS THAT HAVE COMMON CURRICULUM AND OCCUPATIONAL
OBJECTIVES COUPLED WITH THE OCCUPATIONS THAT CAN BE ENTERED
AS AN OUTCOME OF THE TRAINING.

DATA IN THE OIS ARE PRESENTED BY CLUSTER. THE FIGURES
FOLLOWING ILLUSTRATE THE CONCEPT.

CLUSTER 325 COMPUTER OPERATIONS

TRAINING PROGRAMS (Supply)
(Demand)

Business Computer &
Peripheral
Business Data Programming
Business Data Processing
Data Processing

OCCUPATIONS

Computer Programmers
Computer Systems

Analyst
Computer Operators
Peripheral EDP

Equip. Operator

THE USE OF THE "CLUSTERING" STRUCTURE IS NECESSARY BECAUSE
OF THE DIFFERENCES IN THE CLASSIFICATION SYSTEMS USED TO
ORGANIZE TRAINING PROGRAMS WITH DATA AND OCCUPATIONAL
EMPLOYMENT AND OPENINGS DATA.
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OIS CLUSTER GROUPINGS

Agriculture and Forestry

005 Agricultural Business
010 Agricultural Power & Machinery
015 Agricultural Production
016 Agricultural Services and Supplies
018 Agricultural Products and Processing
020 Horticulture and Landscaping
025 Conservation & Environmental Science Technology
030 Forestry
580 Animal Technology

Business Except Clerical

100 General Business & Management
110 Insurance Administration
115 Accounting
215 Marketing of Hotel/Motel Services, Secondary
216 Recreational Leadership
225 Real Estate
231 Automotive Vehicles & Accessories
240 Marketing and Distribution

Communications

235 Advertising

Clerical

116 Administrative Support: Accounting
120 Administrative Support: Finance & Insurance
125 Administrative Support: General
130 Personnel Occupations
135 Plant Clerical
140 Legal Assisting

Computer

325 Computer Operations

Consumer Personal and Miscellaneous Services

345 Cosmetology
346 Barbering
350 Dry-cleaning



OIS CLUSTER GROUPINGS

Engineering and Engineering-Related Technologies

410 Computer, Electrical and Electronics Technology
415 Instrumentation Technology
417 Manufacturing Engineering Technology
420 Heating and Air Conditioning
425 Water and Wastewater Technology
435 Chemical Technology
440 Nuclear Technicians/Technologists
450 Machine Tool Technology
455 Construction Technology

Health

506 Dental Assisting
507 Dental Hygiene
511 Electroencephalograph Technology
512 Surgical Technology
513 Histologic Technology
515 Emergency Medical Technology
520 Laboratory Technician/Technology
521 Dental Laboratory Assistant
541 Nursing Assistant
542 Practical Nursing
550 Health Unit Coordinating
551 Respiratory Therapy
552 Occupational Therapy Assisting
553 Physical Therapy Assisting
555 Radiographic Medical Technology
560 Nursing, Professional
571 Medical Assisting
572 Medical Records Technology
573 Orthotics/Prosthetics
999 Pharmacy Assisting

Vocational Home Economics

575 Early Childhood Education
600 Food Preparation & Services
601 Baking Occupations
602 Waiter/Waitress & Related Occupations
603 Butcher/Meatcutting Occupations
604 Food Sciences
605 Clothing Maintenance
606 Tailoring/Dressmaking
625 Hotel/Restaurant Management
626 Institutional Home Management & Supporting Services

17
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OIS CLUSTER GROUPINGS

Services

627 Building Maintenance
628 Human Services
630 Law Enforcement
631 Security Services
635 Fire Control & Safety Technology

Construction Trades

700 Trade and Industrial Supervision and Management
705 Brick, Block and Stonemasonry
706 Concrete Placing and Finishing
710 Carpentry
715 Miscellaneous Construction Trades
720 Plumbing and Pipefitting
725 Electrician Occupations
730 Electrical & Power Transmission Installation

Trade and Industrial

731 Biomedical Equipment Technology
735 Industrial Maintenance Technology
745 Automotive Body Repair
751 Automotive Service Technology
752 Heavy Truck Maintenance
761 Appliance Repair

4 762 Small Engine Repair
765 Aircraft Mechanics
805 Drafting & Design Technology
806 Surveying & Civil Technology
807 Mechanical Engineering Technology
810 Commercial Art
811 Audiovisual Specialists
815 Graphic Arts
820 Photographic Technology
821 Radio and Television Production
825 Custom Upholstery
840 Sheet Metal
850 Welding Technology
860 Woodworking, General
866 Shoe Repair and Leather Working
867 Plastics
869 Traffic Transportation Management
871 Airplane Pilot & Navigation
872 Freight Transportation Marketing
895 Mining Technology
993 Boat Building
994 Quality Control and Safety
995 Truck, Bus and Heavy Equipment Operation
996 Glazing
998 Foundry Work
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SELECTED SEARCHES

OIS MAIN MENU

MAIN MENU FOR TENNESSEE OCCUPATIONAL INFORMATION SYSTEM

(D)IRECT ACCESS TO REPORTS
11ELECTED SEARCH
CCUPATION/INDUSTRY MATRIX

(T)RAINING OR SCHOOL DIRECTORY
(U)TILITIES
(H)ELP
(E)ND THIS SESSION

SELECT OPTION BY ENTERING FIRST LETTER :S:

STEP 1: To select another option:

TYPE: S

The Geographic Selection Screen (previously
described) appears. We will again use STATEWIDE
data.

TYPE: Y
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SELECTED SEARCH MENU

SELECTED SEARCH MENU

ENTER FILE TYPE: OR

(DEMAND
(S)UPPLY
(A)NALYSIS

ENTER OPTION:

(H)ELP FOR INFORMATION ON FILE CONTENTS
(Q)UIT TO PREVIOUS MENU

FILE OR OPTION SELECTED ===>

STEP 2: In our demonstration of the Demand file search,
the system will be asked to identify all
occupations that have a projected employment of
4,000 or more in the year 2005.

TYPE: D
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411 SELECTED SEARCH DEMAND FILE VARIABLES

STATUS SUMMARY FOR SELECTED SEARCH

* FILE IN USE C:DEMANDO
* AREA BEING SEARCHED 0
* RECORDS SELECTED = 0

* SEARCH CONDITION: (NONE)

SEARCH VARIABLES: EMPLOYMENT 1990 (EMPBASE)
2 EMPLOYMENT 2005 (EMPPROJ)
) AVERAGE GROWTH (AVGROWTH)

(4) AVERAGE REPLACEMENT (AVREPLAC)
(5) ANNUAL OPENINGS
(6) AVERAGE PERCENT CHANGE OF GROWTH
(7) AVERAGE HOURLY WAGE (HRWAGE)
(Q) EXIT TO MENU

SELECT FROM OPTIONS (1-7 OR Q) :2:

STEP 3: In our example, EMPLOYMENT 2005 (EMPROJ) is
selected as the first variable.

TYPE: 2
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DEMAND VARIABLE SELECTED

STATUS SUMMARY FOR SELECTED SEARCH

* FILE IN USE C:DEMANDO
* AREA BEING SEARCHED [0] TENNESSEE
* RECORDS SELECTED = 0

* SEARCH CONDITION: EMPPROJ

(1 EQUAL TO (=)
EQUAL TO OR GREATER THAN (>=)

( ) EQUAL TO OR LESS THAN (<=)
(4) NOT EQUAL TO (#)

SELECT OPTION ===> :2:

Statewide Range: 20 to 88,900 Statewide Median: 1,100
ENTER THE VALUE DESIRED ===> :4000

(Press Return Key)

STEP 4: Select the equal to or greater than condition
(option 2) and set the value desired to 4,000.

TYPE: 2
TYPE: 4000 (press ENTER)
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CHOICE OF ADDITIONAL VARIABLE

DO YOU WISH TO ENTER ANOTHER VARIABLE (Y\N)
(ENTER Y or N ) >

STEP 5: Add another search condition.

TYPE: Y

"AND/OR" OPTIONS

STATUS SUMMARY FOR SELECTED SEARCH

* FILE IN USE C:DEMANDO
* AREA BEING SEARCHED [0] TENNESSEE
* RECORDS SELECTED = 0

* SEARCH CONDITION: EMPPROJ >=4000

OPTIONS:
Y.AND. (DECREASES THE NUMBER OF RECORDS MEETING CRITERIA)
.OR. (INCREASES THE NUMBER OF RECORDS MEETING CRITERIA)

SELECT OPTION ===> :.t:

STEP 6: Linking search conditions. "AND" means that both
of the variable conditions must be met before an
occupation appears on the search list. "OR" means
that only one variable condition must be met for
an occupation to appear on the search list. In
our example, we will use "AND" option.

TYPE: 1
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"AND" OPTION CHOSEN

STATUS SUMMARY FOR SELECTED SEARCH

* FILE IN USE C:DEMANDO
* AREA BEING SEARCHED 0

* RECORDS SELECTED = 0

* SEARCH CONDITION: EMPPROJ >=4000 .AND.

SEARCH VARIABLES: (1) EMPLOYMENT 1990 (EMPBASE)
(2) EMPLOYMENT 2005 (EMPPROJ)
(3) AVERAGE GROWTH (AVGROWTH)
(4) AVERAGE REPLACEMENT (AVREPLAC)
(5) ANNUAL OPENINGS

AVERAGE PERCENT CHANGE OF GROWTH
) AVERAGE HOURLY WAGE (HRWAGE)

(Q) EXIT TO MENU

!II SELECT FROM OPTIONS (1-7 OR Q)

STEP 7: Select option (6), average annual percent job
growth.

TYPE: 6
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TWO SEARCH CONDITIONS

STATUS SUMMARY FOR SELECTED SEARCH

* FILE IN USE C:DEMANDO
* AREA BEING SEARCHED [0] TENNESSEE
* RECORDS SELECTED = 0

* SEARCH CONDITION: EMPPROJ >=4000 .AND. ((AVGROWTH/EMPBASE)*100)

(1) EQUAL TO (=)
EQUAL TO OR GREATER THAN (>=)

) EQUAL TO OR LESS THAN (<=)
(4) NOT EQUAL TO (#)

SELECT OPTION = = = > :2:

Statewide Range: -7.69 to 7.85 Statewide Median: 1.15
ENTER THE VALUE DESIRED ===> :3.2

DO YOU WISH TO ENTER ANOTHER VARIABLE (Y\N)
(ENTER Y or N )

STEP 8: To find all occupations with greater than or equal
to 3.2 percent growth, choose option 2.

TYPE: 2

Set the average percent growth at 3.2.

TYPE: 3.2 (press ENTER)

Do you wish to print another variable?

TYPE: N



COUNT OR RUN REPORT

DO YOU WISH TO COUNT OR RUN A (R)EPORT <C/R>
ENTER C or R, >

STEP 9: The system gives the option to either count all
occupations meeting criteria or list all
occupations meeting criteria. For this example,
use the option to count.

TYPE: C

COUNT OF RECORDS SELECTED

STATUS SUMMARY FOR SELECTED SEARCH

* FILE IN USE C:DEMANDO
* AREA BEING SEARCHED (0] TENNESSEE
* RECORDS SELECTED = 17

* SEARCH CONDITION: EMPPROJ >=4000 .AND. EMPPROJ >=4000 .AND. ((AVGROWT
H/EMPBASE)*100) >=3.2

1) ADD MORE SEARCH CONDITIONS
2) REDO LAST SEARCH CONDITION
3) EXIT FROM SEARCH ROUTINE

PRINT LISTING OF RECORDS MEETING CRITERIA

SELECT FROM OPTIONS (1-4) :4:

STEP 10: The Status Summary tells that 17 occupations were
selected for the search conditions. For our
example select the print option.

TYPE: 4
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INPUT TITLE

DO YOU WANT OUTPUT TO SCREEN ONLY ? <YIN> :N:

TURN PRINTER ON

INPUT YOUR TITLE HEADING :Large High Growth Occupation

(PRESS RETURN KEY)

STEP 11: Asks if you want the report to print only on the
computer screen.

TYPE: N

Select a heading for listing/report. In our
example, the following heading has been chosen.

TYPE: LARGE HIGH GROWTH
OCCUPATIONS (press ENTER)
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SELECTED SEARCH PRINT OPTION

*FILE IN USE C:DEMANDO
* AREA BEING SEARCHED 0

* RECORDS SELECTED = 17
SEARCH CONDITION: EMPPROJ >=4000 .AND. ((AVGROWTH/EMPBASE)*100) >=3.2

>>> THERE ARE 13 DIFFERENT CLUSTER(S) «<

(1) Print Supply/Demand Reports for ALL 13 clusters
(2) Print Supply/Demand Reports for clusters you select
(3) EXIT FROM SEARCH ROUTINE
(Press Enter)

SELECT OPTION <1,2 OR 3> : :

08/06/93 (LARGE HIGH GROWTH OCCUPATION)

CUPATIONS MEETING THE FOLLOWING CRITERIA FOR AREA 0
CRITERIA: EMPPROJ >=4000 .AND. ((AVGROWTH/EMPBASE)*100) >=3.2
CLUS OCCUPATIONAL AVERAGE
CODE CODE TITLE EMP90 EMPO5 GROWTH REPL HRWAGE

0 32999 ALL OTHER HEALTH PROF.,PARA, 5865 8770 195 55 N.A.
100 15008 MEDICINE AND HEALTH SERV. MG 2580 4055 100 35 N.A.
125 55105 MEDICAL SECRETARIES 4120 7905 255 90 8.01
125 55305 RECEPTIONISTS,INFORMATION CL 15280 22950 510 210 6.73
166 31302 TEACHERS,PRESCHOOL & KINDERG 7485 11475 265 50 N.A.
170 31311 TEACHERS, SPECIAL EDUCATION 5865 9065 215 50 N.A.
235 13011 MARKETING, ADV., PUBLIC REL. 8945 13765 320 190 N.A.
325 25102 COMPUTER LYSTEMS ANALYSTS, E 5980 10975 335 50 18.35
325 25105 COMPUTER PROGRAMMERS 5735 9450 250 125 14.77
478 22199 ALL OTHER ENGINEERS 3335 4955 110 80 N.A.
506 66002 DENTAL ASSISTANTS 2770 4220 95 60 8.48
541 66008 NURSING AIDES AND ORDERLIES 21020 34325 885 290 5 55
541 66011 HOME HEALTH AIDES 2675 5810 210 45 5.98
542 32505 LICENSED PRACTICAL NURSES 17575 27770 680 305 9.45
560 32502 REGISTERED NURSES 32285 52080 1320 500 14.43
571 66005 MEDICAL ASSISTANTS 3250 6470 215 30 7.49
575 68038 CHILD CARE WORKERS 10140 16140 400 100 5.34

STEP 12: To exit from search routine.

TYPE: 3

29

86



SELECTED SEARCH MENU

SELECTED SEARCH MENU

- ENTER FILE TYPE: -- OR

(D)EMAND
(S)UPPLY
(A)NALYSIS

ENTER OPTION:

OELP FOR INFORMATION ON FILE CONTENTS
UIT TO PREVIOUS MENU

FILE OR OPTION SELECTED ===> :Q:

STEP 13: To quit Main Menu:

TYPE: Q
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MICRO-LINK USER'S GUIDE NOTEBOOK
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INTRODUCTION

MICRO LINK

Based on the Dictionary of Occupational titles (DOT) codes, this stand-
alone system links occupational characteristics to the characteristics of a
person. With it you can:

Search out all occupations with characteristics
compatible with a specific person.

Determine which person's attributes may need
improvement to qualify the person for an
occupation of interest.

Evaluate selected occupations' potential in terms of growth
and job openings.

Basic Functions:

Look up occupations by a code.

Search for matching occupations by
characteristics.

Transition Analysis

Unique listing of codes.

Change the Service Delivery Area region.



TO GET STARTED

1) Turn on your computer.

2) Get to the C:\> or D:\> prompt.

3) Your Micro-Link is in a directory titled LINK. To log on this directory
from the C or D prompt, type:

cd\LINK (press ENTER)

4) When you have the prompt for the LINK directory, such as C: \LINK>
or DALINK>, type:

LINK (press ENTER)

5) Wait for the Tennessee Micro-Link title screen to appear.

6) Press any key to continue.

3



TOICC MICRO-LINK MAIN MENU

TOICC MICRO LINK MAIN MENU

Enter the letter of the function you want to perform:

(ID Look up occupations by a code (DOT code, OES code, etc.)

S. Search for matching occupations by characteristics
(GED level, SVP level, Aptitudes, etc.)

T. Transition Analysis (identifies characteristics
that may need improvement for transition to a target
DOT occupation)

U. Unique listing of codes
(example: list all OES codes for SOC #1633)

C. Change the S.D.A. region (current region = 09 )

D. Change the display to monochrome (black and white)

X. Exit to DOS (quit this program)

STEP 1: Check SDA region of interest. If you wish to
change SDA region:

TYPE: C

Select SDA region (press ENTER)

Illustration shown: Region 9

Look up occupations by code:

TYPE: L
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LOOK UP OCCUPATIONS BY A CODE

LOOK UP OCCUPATIONS BY A CODE

Press the key that corresponds to the function you want to perform:

Search on:

DOT code
DOT title (Searches ALL characters in title)
DOT title (Searches BEGINNING characters only)

(press 'F1' for distinction between 2 & 3)
4. OIS code (Not available yet. Please refer to manual)
5. OES k-ode
6. CIP code
7. SOC code
8. Census code

Fl. Help

M. Return to the Micro-Link Main Menu

X. Exit to DOS (quit this program)

STEP 2: Search all characters in title:

5

TYPE: 2
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LOOK UP OCCUPATIONS BY DOT TITLE (ALL CHARACTERS)

LOOK UP OCCUPATIONS BY DOT TITLE (ALL CHARACTERS)

Enter Characters

[ACCOUNTING CLERK ]

Press ESC to return to 'LOOK UP OCCUPATIONS' menu

..

e

STEP 3: TYPE: ACCOUNTING CLERK. Press ENTER and
searching begins. After search is completed:

TYPE: 1 (Display Screen)

To view additional screens: (press ENTER).

TYPE: P (To print comparable information in a
different format)

6
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DISTRIBUTION ACCOUNTING CLERK

DOT title: DISTRIBUTION-ACCOUNTING CLERK

OIS
Code
0000

OES
Code
55338

DOT
Code

210.362-010

Census
Code
337

OES title: BOOKKEEP., ACCT., & AUD. CLER
S.D.A. #09 This OES code is in top 1/3 in % growth
Statewide This OES code is in top 1/3 in % growth

CIP
Code

07.0102

# 1 of 5

SOC
Code
4712

3 =GED Reasoning
3 =GED Math
2 =GED Language
5 =SVP
3 =G Intelligence
3 =V Verbal
2 =N Numerical
4 =S Spatial
3 =P Form perc.
2 =Q Clerical

3 =K Motor coord. F =Dealing w/people T =Seeing
3 =F Finger dext. F =Repetitive conti I =Inside / outside
3 =M Manual dext. F =Perform w/stress F =Extreme cold
5 =E Eye-hand-foot T =Lmts toler stdrd F =Extreme heat
4 =C Color discr. F =Variety & change F =Wet&/or humid
F =Dirctn cntrl pin S =Strength F =Noise / vibrate
F =Feelng idea fact F =Climb / balance F =Hazards
F =Influencing F =Stoop + kneel F =Atmospheric
F =Sense/judge crit T =Reach + handle
T =Meas/verif crit. T =Talk / hear

Press any key to advance (M=Return to Menu, P=Print, '-' to go backwards)

Ertitle: SUPERVISOR, ACCOUNTING CLERKS
DOT code: 216.132-010
OIS code: 0000
OES code: 51002
CIP code: 07.0102
SOC code: 4521

Census code: 305

O.E.S. title FIRST LINE SUPERV. & MGR. SU.
S.D.A. #09: This OES code is in top 1/3 in 4 growth
Statewide: This OES code is in top 1/3 in % growth

4=GED Reasoning
4=GED Math
4=GED Language
7=SVP
2=G Intelligence
2=V Verbal
3=N Numerical
4=S Spatial
4=P Form perc.
2=Q Clerical

STEP 4:

S.D.A. #09

3=K Motor coord. T=Dealing w/people T=Seeing
3=F Finger dext. F=Repetitive conti I=Inside / outside
4=M Manual dext. F=Perform w/stress F=Extreme cold
5=E Eye-hand-foot T=Lmts toler stdrd F=Extreme heat
5=C Color discr. F=Variety & change F=We'-&/or humid
T=Dirctn cntrl pin S=Strength F=Noise / vibrate
F=Feelng idea fact F=Climb / balance F=Hazards
F=Influencing F=Stoop + kneel F=Atmospheric
F=Sense/judge crit T=Reach + handle
F=Meas/verif crit. T=Talk / hear

AFTER VIEWING SCREENS

TYPE: M Twice (to return to main menu)

7
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TOICC MICRO LINK MAIN MENU

TOICC MICRO-LINK MAIN MENU

Enter the letter of the function you want to perform:

0 Look up occupations by a code (DOT code, OES code, etc.)

S. Search for matching occupations by characteristics
(GED level, SVP level, Aptitudes, etc.)

T. Transition Analysis (identifies characteristics
that may need improvement for transition to a target
DOT occupation)

U. Unique listing of codes
(example: list all OES codes for SOC #1633)

C. Change the S.D.A. region (current region = 09 )

D. Change the display to monochrome (black and white)

X. Exit to DOS (quit this program)

STEP 5: Again looking up occupations by a code:

TYPE: L

8
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LOOK UP OCCUPATIONS BY A CODE

LOOK UP OCCUPATIONS BY A CODE

Press the key that corresponds to the function you want to perform:

Search on:

1. DOT code
DOT title (Searches ALL characters in title)

(!)
DOT title (Searches BEGINNING characters only)

(press 'F1' for distinction between 2 & 3)
4. OIS code (Not available yet. Please refer to manual)
5. OES code
6. CIP code
7. SOC code
8. Census code

Fl. Help

M. Return to the Micro-Link Main Menu

X. Exit to DOS (quit this program)

STEP 6: Search BEGINNING characters only:

TYPE: 3

9
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LOOK UP OCCUPATIONS BY A DOT TITLE
(BEGINNING CHARACTERISTICS)

LOOK UP OCCUPATIONS BY A DOT TITLE (BEGINNING CHARACTERS)

Enter Title

[ACCOUNTING CLERK

Press ESC to return to 'LOOK UP OCCUPATIONS' menu

STEP 7: TYPE: ACCOUNTING CLERK. (press ENTER)
Searching begins.

10
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OCCUPATIONS SELECTED

For all occupations selected:

0 Display to screen
(all available information, with the option to print)

2. Print summary
(DOT codes and titles only to the printer)

L. Lookup by code menu (return to the previous menu)

M. Main menu (Return to the Main Menu)

X. Exit to DOS (quit thts program)

Enter the number or letter of the function you want to perform

STEP 8: Display to screen:

TYPE: 1



EXAMPLES OF DOT TITLE
(SEARCHES BEGINNING CHARACTERS ONLY)
SHOWING (2) MATCHING OCCUPATIONS

DOT title: ACCOUNTING CLERK # 1 of 2

OIS OES DOT Census CIP SOC
Code Code Code Code Code Code
0000 55338 216.482-010 337 07.0102 4712

OES title: BOOKKEEP., ACCT., & AUD. CLER
S.D.A. #09 This OES code is in top 1/3 in % growth
Statewide This OES code is in top 1/3 in % growth

4 =GED Reasoning 3 =K Motor coord. F =Dealing w/people T =Seeing
3 =GED Math 3 =F Finger dext. T =Repetitive conti I =Inside / outside
3 =GED Language 4 =M Manual dext. F =Perform w/stress F =Extreme cold
4 =SVP 5 =E Eye-hand-foot T =Lmts toler stdrd F =Extreme heat
3 =G Intelligence 5 =C Color discr. F =Variety & change F =Wet&/or humid
4 =V Verbal F =Dirctn cntrl pin S =Strength F =Noise / vibrate
3 =N Numerical F =Feelng idea fact F =Climb / balance F =Hazards
4 =8 Spatial F =Influencing F =Stoop + kneel F =Atmospheric

Am0 =P Form perc. F =Sense/judge crit T =Reach + handle
=Q Clerical F =Meas/verif crit. F =Talk / hear

Press any key to advance (M=Return to Menu, P=Print, '-' to go backwards)

STEP 9: Print pages:

TYPE: P (press ENTER)

STEP 10: To view additional screens: (press enter)

Type: P (To print comparable information in a different
format)

Type: M (twice to return to Main Menu)
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TOICC MICRO LINK MAIN MENU

TOICC MICRO-LINK MAIN MENU

Enter the letter of the function you want to perform:

L. Look up occupations by a code (DOT code, OES code, etc.)

0 Search for matching occupations by characteristics
(GED level, SVP level, Aptitudes, etc.)

T. Transition Analysis (identifies characteristics
that may need improvement for transition to a target
DOT occupation)

U. Unique listing of codes
(example: list all OES codes for SOC #1633)

C. Change the S.D.A. region (current region = 09 )

D. Change the display to monochrome (black and white)

X. Exit to DOS (quit this program)

STEP 11: Search for matching occupations by
characteristics:

TYPE: S

* Characteristics used in the search are No.'s 1,2 & 5
No.'s 3,4 & 6 are not used in the search for students;
these characteristics are used for adults only.
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SEARCH BY CHARACTERISTICS

SEARCH BY CHARACTERISTICS

Press the number, letter or key of the function you want to perform:

1

General Education Development (G.E.D.)
Specific Vocational Preparation (S.V.P.)

3. Physical demands
4. Environmental conditions
5. Aptitudes
6. Temperaments

ESC press the escape (ESC) key to start the search

E. Erase the responses
V. View the responses
P. Print the responses

M. Return to the Micro-Link Main menu

X. Exit to DOS (quit this program)

Fl. Help

STEP 12: General Education Development:

TYPE: 1
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GENERAL EDUCATION DEVELOPMENT (GED)

General Education Development ( G. E. D. ).

Enter the range of values you want to search on:

Reasoning Level (1 6)

Math Level (1 6)

Language Level (1 6)

A response of: Represents:

1 Grades 1-3
2 Grades 4-C
3 Grades 7-8
4 Grades 9-12
5 College 1-2
6 College 3-4

STEP 13: Range of Values:

Reasoning Level choose 1-6
Math Level -- choose 1-6
Language Level choose 1-6

TYPE: Y (if answers are correct).
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SEARCH BY CHARACTERISTICS

SEARCH BY CHARACTERISTICS

Press the number, letter or key of the function you want to perform:

General Education Development (G.E.D.)
2 Specific Vocational Preparation (S.V.P.)

Physical demands
4. Environmental conditions
5. Aptitudes
6. Temperaments

ESC press the escape (ESC) key to start the search

E. Erase the responses
V. View the responses
P. Print the responses

M. Return to the Micro-Link Main menu

X. Exit to DOS (quit this program)

Fl. Help

STEP 14: Specific Vocational Preparation:

TYPE: 2
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SPECIFIC VOCATIONAL PREPARATION (SVP)

SPECIFIC VOCATIONAL PREPARATION (S. V. P.)

Enter the range of values you want to search on:

Level of preparation (1-9) 1 9

A vane of: Represents:

1 Short demonstration
2 More than a short demonstration up to 30 days
3 30 days up to 3 months
4 3 months up to 6 months
5 6 months up to 1 year
6 1 year up to 2 years
7 2 years up to 4 years
8 4 years up to 10 years
9 10 years or more

Values represent the amount of time required to obtain the knowledge
and skills needed for AVERAGE (not entry-level) performance.

STEP 15: Range of values:

Level of preparation choose 1-9

TYPE: Y (if answers are correct).
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SEARCH BY CHARACTERISTICS

SEARCH BY CHARACTERISTICS

Press the number, letter or key of the function you want to perform:

1. General Education Development (G.E.D.)
2. Specific Vocational Preparation (S.V.P.)
3. Physical demands

(

. Environmental conditions
i) Aptitudes

. Temperaments

ESC press the escape (ESC) key to start the search

E. Erase the responses
V. View the responses
P. Print the responses

M. Return to the Micro-Link Main menu

X. Exit to DOS (quit this program)

Fl. Help

STEP 16: Aptitudes:

TYPE: 5
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APTITUDES

APTITUDES
to searchEnter the range of values you want on:

G Intelligence Level (5-1) 5 4 Are these responses
V Verbal Aptitude (5-1) 5 3 correct (Y/N)?
N Numerical Aptitude (5-1) 5 3
S Spatial Aptitude (5-1) 5 1 Y
F Form Perception (5-1) 5 1
Q Clerical Perception (5-1) 5 1 Aptitude levels are
K Motor Coordination (5-1) 5 1 derived from research
F Finger Dexterity (5-1) 5 2 on the General Aptitude
M Manual Dexterity (5-1) 5 1 Test Battery (GATB).
E Eye-Hand-Foot Coordination (5-1) 5 1
C Color Discrimination (5-1) 5 1

A value of: Represents:
Degree of the

aptitude possessed:

1 Top 10% of the population Extremely high
2 Top 11% to 33% of the population Above avg. to high
3 Top 34% to 67% of the population Medium
4 Top 68% to 89% of the population Low to below avg.
5 Bottom 10% of the population Negligible

STEP 17: Range of values: Use the student's
Vocational Profile DOT Factors +1 from
GATB scores.

Example: G V N S P Q K F M E C
+4 3 3 1 1 1 1 2 1 1 1

Type the letter (Y) for correct answers.

NOTE: If a student does not match any
occupations, have the student use the OAP Area
Aptitude Level. These would be occupations in
which they scored high, medium or low.
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SEARCH BY CHARACTERISTICS

SEARCH BY CHARACTERISTICS

Press the number, letter or key of the function you want to perform:

1. General Education Development (G.E.D.)
2. Specific Vocational Preparation (S.V.P.)
3. Physical demands
4. Environmental conditions
5. Aptitudes
6. Temperaments

press the escape (ESC) key to start the search

E. Erase the responses
V. View the responses
P. Print the responses

M. Return to the Micro-Link Main menu

X. Exit to DOS (quit this program)

Fl. Help

STEP 18: Press ESC (escape) to begin search.
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OUTPUT OPTIONS MENU

OUTPUT OPTIONS MENU

Number of matching occupations: 4,777

Enter the number or letter of the function you want to perform:

1. View summary listing of occupations
(shows number of matches by DOT summary categories;
screen may be printed after viewing)

2. Print all matching DOT codes and titles

3. Start over (erases prior responses)

4. Add responses (narrows occupations selected)

12) Print responses

M. Main menu (return to the MICRO-LINK Main Menu)

X. Exit to DOS (quit this program)

1-6
1-6
1-6
1-9

STEP 19: Type: P

=GED Reasoning
=GED Math
=GED Language
=SVP

(To print responses below)

RESPONSES

* =Meas/vorif crit.
* =Dealing w/people
* =Repetitive conti
* =Perform w/stress

5-4 =G Intelligence * =Lmts toler stdrd
5-3 =V Verbal * =Variety & change
5-3 =N Numerical S-V =Strength
5-1 =S Spatial * =Climb / balance
5-1 =P Form perc. * =Stoop + kneel
5-1 =Q Clerical =Reach + handle
5-1 =K Motor coord. =Talk / hear
5-2 =F Finger dext. =Seeing
5-1 =M Manual dext. =Inside / outside
5-1 =E Eye-hand-foot =Extreme cold
3 -1 =C Color discr. =Extreme heat
* =Dirctn cntrl pin =Wet&/or humid
* =Feelng idea fact =Noise / vibrate
* =Influencing =Hazards
* =Sense/judge crit =Atmospheric

411
An asterisk (*) denotes a response that was NOT used in the search.

21

108



OUTPUT OPTIONS MENU

OUTPUT OPTIONS MENU

Number of matching occupations: 4,777

Enter the number or letter of the function you want to perform:

C1) View summary listing of occupations
(shows number of matches by DOT summary categories;
screen may be printed after, viewing)

2. Print all matching DOT codes and titles

3. Start over (erases prior responses)

4. Add responses (narrows occupations selected)

P. Print responses

M. Main menu (return to the MICRO-LINK Main Menu)

X. Exit to DOS (quit this program)

STEP 20: To view occupations by category choose 1 to
receive information below. TYPE: 0 (To return to the
Output Options Menu)

TYPE: A (returns to Main Menu)

Enter the number or letter of the function you want to perform:

1.

2.
3.

NumberView matching occupations by category (1-9): of matches

Professional, technical, and managerial occupations 5Clerical and sales occupations
78Service occupations
1964. Agricultural, fishery, forestry, and related occupations 905. Processing occupations

16226. Machine trades occupations
10857. Benchwork occupations
12438. Structural work occupations
1339. Miscellaneous occupations
325

View all matches regardless of the category Total Matches: 4777O Return to the 'Output Options Menu'
Print the DOT codes and titles by category

X. Exit to DOS (quit this program)

22

109



TOICC MICRO-LINK MAIN MENU

TOICC MICRO-LINK MAIN MENU

Enter the letter of the function you want to perform:

L. Look up occupations by a code (DOT code, OES code, etc.)

S. Search for matching occupations by characteristics
(GED level, SVP level, Aptitudes, etc.)

(I) Transition Analysis (identifies characteristics
that may need improvement for transition to a target
DOT occupation)

U. Unique listing of codes.
c(example: list all OES codes for SOC #1633)

C. Change the S.D.A. region (current region = 09 )

D. Change the display to monochrome (black and white)

X. Exit to DOS (quit this program)

STEP 21: TYPE: T TRANSITION ANALYSIS

TRANSITION ANALYSIS

Enter the number, letter or key of the function you want to perform:

1. DOT Code to DOT Code Transition Analysis
(compares the worker characteristics to the
source DOT to those of the target DOT)

2. Selected Traits Transition Analysis
(Allows the the selection of specific traits such as GED
levels, temperaments, etc for comparison to a target DOT)

M. Return to the Main Menu

X. Exit to DOS (Quit the Micro-Link program)

Fl. Help

STEP 22: TYPE: 2 SELECTED TRAITS TRANSITION ANALYSIS
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SELECTED CHARACTERISTICS TRANSITION ANALYSIS

SELECTED CHARACTERISTICS TRANSITION ANALYSIS

Press the number, letter or key of the function you want to perform.

1. General Education Development (G.E.D.)
2. Specific Vocational Preparation (S.V.P.)
3. Physical demands

(

. Environn.ental conditions

:)
Aptitudes

. Temperaments

ESC press the escape (ESC) key to continue the analysis

E. Erase the responses
V. View the responses
P. Print the responses

T. Return .to the Transition Analysis menu
M. Return to the Micro-Link Main menu

X. Exit to DOS (quit this program)

Fl. Help

STEP: 23: Aptitudes TYPE: 5

APTITUDS

G Intelligence Level (1 5) 4 Are these responses
V Verbal Aptitude (1 5) 3 correct (Y/N)?
N Numerical Aptitude (1 5) 3
S Spatial Aptitude (1 5) 1 Y
F Form Perception (1 5) 1

Clerical Perception (1 5) 1

Motor Coordination (1 5) 1 Aptitude levels are
F Finger Dexterity (1 5) 2 derived from research

Manual Dexterity (1 5) 1 on the General Aptitude
E Eye-Hand-Foot Coordination (1 5) 1 Test Battery (GATE).
C Color Discrimination (1 5) 1

A value of:
1

2

3

4

5

Represents:
Top 10% of the population
Top 11% to 33% of the population
Top 34% to 67% of the population
Top 68% to 89% of the population
Bottom 10% of the population

Degree of the
aptitude possessed:

Extremely high
Above avg. to high
Medium
Low to below avg.
Negligible

Use an asterisk (*) to denote a response that will not be used in the search

STEP 24: ENTER INDIVIDUAL STUDENTS DOT SCORES FROM GATB
TESTING.
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SELECTED CHARACTERISTICS TRANSITION ANALYSIS

SELECTED CHARACTERISTICS TRANSITION ANALYSIS

Press the number, letter or key of the function you want to perform.

1. General Education Development (G.E.D.)
2. Specific Vocational Preparation (S.V.P.)
3. Physical demands
4. Environmental conditions
5. Aptitudes
6. Temperaments

press the escape (ESC) key to continue the analysis

E. Erase the responses
V. View the responses
P. Print the responses

T. Return to the Transition Analysis menu
M. Return to the Micro-Link Main menu

X. Exit to DOS (quit this program)
1

1

Fl. Help

STEP 25: PRESS ESC (escape) TO CONTINUE ANALYSIS
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SELECTED CHARACTERISTICS TRANSITION ANALYSIS

SELECTED CHARACTERISTICS TRANSITTON ANALYSIS

--- Enter Target DOT Code

(216.482-010]

Press enter after completing response.

Press ESC to return to 'TRANSITION ANALYSIS' menu-

source DOT code will be kept, target code erased.

STEP 26: ENTER TARGET DOT CODE (STUDENTS CHOICE)
PRESS ENTER
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CHOOSE DESIRED COMPARISON

CHOOSE DESIRED COMPARISON

Enter the number. Letter or key of the function you want to perform.

1. Compare characteristics that may need improvement

2. Compare characteristics that exactly match

3. Compare characteristics that exceed target occupation

eCompare all selected characteristics

P. Print comparisons 1-3 from

R. Return to the previous m(7.no

X. Exit to DOS (quit this program)

STEP 27: SELECT 4 TO RECEIVE PRINTOUTS ON ALL SELECTED
CHARACTERISTICS

PRESS X TO EXIT TO THE DOS PROMPT

ALL CHARACTERISTICS

Target: 216.482-010 ACCOUNTING CLERK

G Intelligence
Verbal

N Numerical
S Spatial
P Form perc.
Q Clerical
K Motor coord.
F Finger dext.
M Manual dext.
E Eye-hand-foot
C Color discr.

Source
Has:

Target
Needs:

4 3

3 4

3 3

1 4

1 3

1 2

1 3

2 3

1 4

1 5

1 5
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DAILY LESSON PLAN

DAY 7: OIS, MICRO LINK,
INTEREST INVENTORY AND GENERAL APTITUDE TEST
BATTERY SCORES

INSTRUCTOR: Select an occupation from each students
scored Interest Inventory and General Aptitude Test
Battery that they showed an interest and follow through the OIS
and MICRO LINK systciis. Using a camcorder, tripod and
monitor, students will be able to follow their occupations
through both systems. It will take approximately 30 minutes to
go through both systems for each student's occupation.
(Example of steps going through both systems for an
occupation Industrial Maintenance Technology (attached).

Ask students to keep the information provided.

NOTE: LESSONS 7, 8 and 9 are used to follow student's
occupations through both software programs.



TO ENTER OIS SYSTEM

TYPE: cd\OIS (press ENTER)

TYPE: OIS (press ENTER)

EXAMPLE OCCUPATION

CLUSTER CODE 735

INDUSTRIAL MAINTENANCE
TECHNOLOGY
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OIS MAIN MENU

MAIN MENU FOR TENNESSEE OCCUPATIONAL INFORMATION SYSTEM

D IRECT ACCESS TO REPORTS
( )ELECTED SEARCH
(0)CCUPATION /INDUSTRY MATRIX
(T)RAINING OR SCHOOL DIRECTORY
(U)TILITIES
(H)ELP
(E)ND THIS SESSION

SELECT OPTION BY ENTERING FIRST LETTER

STEP 1: Direct Access to Reports:

TYPE: D

If using same SDA region:

TYPE: Y
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FILE NAME: CLUSTER

DIRECT ACCESS MENU

DIRECT ACCESS MENU

(T)ITLE SEARCH
ODE SEARCH

1) Select Option: : AIELP
(P)RODUCTION REPORTS (ACCESS LIMITED)
(Q)UIT TO MAIN MENU LEVEL

STEP 2: Code Search:

TYPE: C



DIRECT ACCESS ROUTINE

DIRECT ACCESS ROUTINE

CLUSTER CODE INPUT
OES CODE INPUT

(3) DOT CODE INPUT
(4) CIP CODE INPUT
(5) QUIT TO PREVIOUS MENU

SELECT OPTION <1-5> :1:

INPUT CLUSTER NUMBER, PRESS RETURN ===> :735 :

CLUS#
735

CLUSTER TITLE
Industrial Maintenance Technology

DO YOU WANT THIS CLUSTER IN YOUR REPORT ? <YIN> :Y:

DO YOU WANT PRINT TO SCREEN ONLY ? <YIN> :N:

STEP 3: Cluster Code Input:

TYPE: 1

Input Cluster Number:

TYPE: 735 (press ENTER)

Cluster In Report:

TYPE: Y
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08/10/93
TENNESSEE OCCUPATIONAL INFORMATION SYSTEM

DEM.AND REPORT
STATEWIDE
eUSTER TITLE: Industrial Maintenance Technology
PORT YEAR: 1990 PROJECTED YEAR: 2005 CLUSTER CODE 735

OCCUPATION
TITLE CODE BASE

EMPL
PROJ.
EMPL

AVG
GRWTH

AVG AVG AVG
REPL OPEN HRWAGE

COST ESTIMATORS 21902* 625 795 10 10 20 N.A.
INDUSTRIAL ENGINEERING TECH 22508 415 485 5 5 10 N.A.
INDUSTRIAL MACHINERY MECHAN 85110 6800 8775 130 145 275 11.45
MACHINERY MECHANICS:TEXTILE 85112 765 770 0 15 15 N.A.
MACHINERY MECHANICS: SEWING 85113 1015 1060 5 20 25 N.A.
ALL OTHER MACHINERY MECHANI 85119 1440 1570 10 30 40 N.A.
MILLWRIGHTS 85123 2300 3005 45 70 115 N.A.
MACHINERY MAINTENANCE WORKE 85128 1230 1475 15 25 40 N.A.
ELEVATOR INSTALLERS & REPAI 85932 140 155 0 5 5 N.A.
TEXTILE MACHINE SETTER/OPER 92702 1250 935 -20 35 15 N.A.
MACHINE BUILDERS 93105 1010 1365 25 30 55 N.A.
ORDINARY SEAMEN & MARINE OI 97517 65 65 0 0 0 N.A.

TOTALS 17055 20455 225 390 615 11.45
(AVG)

* indicates occupation code occurs in other clusters.
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08/10/93
TENNESSEE OCCUPATIONAL INFORMATION SYSTEM

SUPPLY REPORT
STATEWIDE
CLUSTER TITLE: Industrial Maintenance Technology
SPORT YEAR: 1992 CLUSTER CODE 735

PROGRAM CODE
TITLE

INDUSTRIAL TECHNOLOGY 15.0603
GENERAL TECH, (MOTLOW 30.9998
INDUSTRIAL MECHANICS T 47.0303
BONDING-MACHINE SETTER 589.360-010
MACHINE REPAIRER, MAIN 638.261 j30
MAINTENANCE MECHANIC 638.281-014
MAINTENANCE REPAIRER, 899.281-014
ORDINARY SEAMAN 911.687-030

TOTALS

PUBLIC
SECOND

3

3

CC/TI

52
4

17

73

AVTS

189

189

JTPA PROPR
TRNG SCH

1

1

COLL
& UNIV

95

95

'OTHER

1

1

1

1

4
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08/10/93
TENNESSEE OCCUPATIONAL INFORMATION SYSTEMANALYSIS INFORMATION

CLUSTER TITLE Industrial Maintenance Technology
ATEWIDE CLUSTER CODE 735

CLUS # CODE TITLE TOT AP TOT OP RATIO UI CLMNTS

735 012.267-010 INDUSTRIAL ENGINEER 27 3 0.1 10
735 638.261-010 AUTOMATED EQUIPMENT 99 5 0.1 63
735 638.261-014 MACHINERY ERECTOR 2 1 0.5 1

735 638.281-014 MAINTENANCE MECHANI 1359 245 0.2 493
735 638.281-018 MILLWRIGHT 565 48 0.1 339
735 639.281-018 SEWING-MACHINE REPA 139 46 0.3 73
735 683.260-010 BRAID-PATTERN SETTE 1 0 0.0 1

735 689.280-014 KNITTING-MACHINE FI 14 0 0.0 4

735 806.381-022 ASSEMBLER, AIRCRAFT 74 1 0.0 19
735 806.481-014 ASSEMBLER, INTERNAL 5 12 2.4 0
735 899.281-014 MAINTENANCE REPAIRE 452 127 0.3 182
735 911.687-022 DECKHAND 125 6 0.0 50
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MAIN MENU

MAIN MENU FOR TENNESSEE OCCUPATIONAL INFORMATION SYSTEM

IRECT ACCESS TO REPORTS
( )ELECTED SEARCH
(0)CCUPATION/INDUSTRY MATRIX
(T)RAINING OR SCHOOL DIRECTORY
(U)TILITIES
(H)ELP
(E)ND THIS SESSION

SELECT OPTION BY ENTERING FIRST LETTER :0:

isk
STEP 4: TYPE: D Direct Access Menu

TYPE: Y Yes
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FILE NAME: CLUSTER

DIRECT ACCESS MENU

DIRECT ACCESS MENU

(T)ITLE SEARCH
(C)ODE SEARCH

1) Select Option: : :(H)ELP
6RODUCTION REPORTS (ACCESS LIMITED)
UIT TO MAIN MENU LEVEL

STEP 5 Return to Main Menu:

TYPE: Q

MAIN MENU

MAIN MENU FOR TENNESSEE OCCUPATIONAL INFORMATION SYSTEM

(D)IRECT ACCESS TO REPORTS
(S)ELECTED SEARCH
aCCUPATION/INDUSTRY MATRIX
(T)RAINING OR SCHOOL DIRECTORY
(U)TILITIES
(H)ELP
(E)ND THIS SESSION

SELECT OPTION BY ENTERING FIRST LETTER :

STEP 6: Occupation/Industry Matrix

TYPE: 0
Press ENTER twice

Occupation/Industry Matrix finds the percentage of
the labor force working in an industrial
classification by occupation or occupational
grouping (cluster).
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0-I MATRIX SYSTEM

ENTER CODE ACCESS TO 0-I MATRIX SYSTEM

(0
(C CLUSTER CODE INPUT

OES CODE INPUT
) HELP

(Q) QUIT TO PREVIOUS MENU

SELECT ONE OPTION :CI:

STEP 7: OES CODE INPUT:

TYPE: 0

Reports printed to screen only:

TYPE: Y

Printout of reports:

TYPE: N

EXAMPLE SHOWN: INDUSTRIAL MACHINERY MECHANICS
TECHHNOLOGY

OES CODE 85110

TYPE: 85110 (press ENTER)

Distribution Percentage: Example shown is 2%
distribution.

TYPE: Desired Distribution
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MATRIX REPORT
CLUSTER TITLE: COMPUTER OCCUPATIONS

Press Return
TENNESSEE OCCUPATIONAL INFORMATION SYSTEM

(0) TENNESSEE MATRIX REPORT
CLUSTER TITLE: Industrial Maintenance Technology TENNESSEE CLUSTER # 735

>>> OES OCCUPATION: [85110 ] -- INDUSTRIAL MACHINERY MECHANICS
(Employment Level = 6800)

SIC STANDARD INDUSTRIAL CLASSIFICATION (SIC) TITLE PERCENT OF
CODE OES EMPLOYMENT

200
360
340
880
370
450

FOOD & KINDRED PRODUCTS, TOTAL
ELECTRON. & OTHER ELECTRIC. EQUIP.,TOTAL
FABRICATED METAL PRODUCTS, TOTAL
SELF-EMPLOYED & UNPAID FAMILY WORKERS
TRANSPORTATION EQUIPMENT, TOTAL
TRANSPORTATION BY AIR, TOTAL

25.60
13.60
8.40
6.27
5.20
4,93

%

%

%

%

%

%
350 INDUSTRIAL MACHINERY AND EQUIP., TOTAL 4.40 %
270 PRINTING & PUBLISHING, TOTAL 4.13 %
320 STONE, CLAY, AND GLASS TOTAL 3.87 %
500 WHOLESALE TRADE, DURABLE GOODS, TOTAL 3.60 %
330 PRIMARY METAL INDUSTRIES,TOTAL 3.47 %
510 WHOLESALE TRADE, NONDURABLE GOODS, TOTAL 3.47 %
800 HEALTH SERVICES, TOTAL 2.53 %

STEP 8: Return to Main Menu:

TYPE: Q
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OIS MAIN MENU
TRAINING OR SCHOOL DIRECTORY

MAIN MENU FOR TENNESSEE OCCUPATIONAL INFORMATION SYSTEM

(D)IRECT ACCESS TO REPORTS
(S)ELECTED SEARCH
(0)CCUPATION/INDUSTRY MATRIX

RAINING OR SCHOOL DIRECTORY
( )TILITIES
(H)ELP
(E)ND THIS SESSION

SELECT OPTION BY ENTERING FIRST LETTER

STEP 9: Training or School Directory:

TYPE: T

If using same SDA region:

TYPE: Y
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TENNESSEE SCHOOL DIRECTORY MENU

TENNESSEE SCHOOL DIRECTORY MENU

OPTIONS

1
Summary Listing of Schools and all their Programs
Listing of Schools and Addresses
To Find Schools which offer Specific Programs

Q QUIT to Main OIS Menu

ENTER OPTION

STEP 10: Schools Offering Specific Programs:

TYPE: 3

TYPE: CIP Code 47.0303 (press ENTER)

CIP Code can be found on supply report.
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LISTING OF SCHOOLS

(Listing is by school, major and degree level awarded)

CLUS:735 CIP CODE: 47.0303 TITLE: INDUSTRIAL MECHANICS TECHNOLOGY

NORTHEAST STATE TECHNICAL COMM COLL:

CLUS:735 CIP CODE: 47.0303 TITLE: INDUSTRIAL MECHANICS TECHNOLOGY (cont.)

COVINGTON AVTS:
DICKSON AVTS:
HOHENWALD AVTS:
JACKSON AVTS:
LIVINGSTON AVTS:
NEWBERN AVTS:
PARIS AVTS:
SAVANNAH AVTS:
SHELBYVILLE AVTS:
STATE TECHNICAL INSTITUTE MEMPHIS: INDUSTRIAL MAINTENANCE AAS

To find characteristic of occupation using CIP Code, go
into MICRO-LINK SYSTEM.

STEP 11: To view additional school listings: press any key

To exit to Main Menu:

TYPE: Q

To end session:

TYPE: E

IF INTERESTED IN FINDING OUT CHARACTERISTICS OF
A PARTICULAR OCCUPATION: RETURN TO MICRO-LINK
SYSTEM

TYPE: cd\Link (press ENTER)

TYPE: Link (press ENTER)



MICRO-LINK
MAIN MENU

TOICC MICRO-LINK MAIN MENU

Enter the letter of the function you want to perform:

0 Look up occupations by a code (DOT code, OES code, etc.)

S. Search for matching occupations by characteristics
(GED level, SHIP level, Aptitudes, etc.)

T. Transition Analysis (identifies characteristics
that may need improvement for transition to a target
DOT occupation)

U. Unique listing of codes
(example: list all OES codes for SOC #1633)

C. Change the S.D.A. region (current region = 09 )

D. Change the display to monochrome (black and white)

X. Exit to DOS (quit this program)

STEP 12: Look Up Occupations By A Code:

TYPE: L

NOTICE: SDA Region used 9.
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LOOK UP OCCUPATIONS BY CODE

LOOK UP OCCUPATIONS BY A CODE

Press the key that corresponds to the function you want to perform:

Search on:

1. DOT code
2. DOT title (Searches ALL characters in title)
3. DOT title (Searches BEGINNING characters only)

(press 'F1' for distinction between 2 & 3)
4. OIS code (Not available yet. Please refer to manual)

OES code
6. CIP code

SOC code
8. Census code

Fl. Help

M. Return to the Micro-Link Main Menu

X. Exit to DOS (quit this program)

STEP 13: Look Up Occupation by CIP Code:

TYPE: 6



OCCUPATIONS BY CIP CODE

LOOK UP OCCUPATIONS BY CIP CODE

Enter CIP Code ----

[47.0303]

Press ESC to return to 'LOOK UP OCCUPATIONS' menu

STEP 14: Search Occupations Characteristics;

TYPE: 47.0303

Press ENTER

You have found over 100 matching occupations

Press 'K' o keep and work with the first 100 matches only

Press any other key to continue

STEP 15: TYPE: K
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For all occupations selected:

(1) Display to screen
(all available information, with the option to print)

2. Print summary
(DOT codes and titles only to the printer)

L. Lookup by code menu (return to the previous menu)

M. Main menu (Return to the Main Menu)

X. Exit to DOS (quit this program)

Enter the number or letter of the function you want to perform

STEP 16: Display Occupation to Screen

TYPE: 1 (press any key to advance to next screen)

TYPE: P (information comparable to screen in
different format)

STEP 17: Press M to Menu.

Press X to Exit program
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DAILY LESSON PLAN

DAY 8: OIS AND MICRO LINK
INTEREST INVENTORY AND GENERAL APTITUDE TEST
BATTERY SCORES (C)

INSTRUCTOR: Continue to follow through occupations of
students.

Ask students to keep the information provided.
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DAILY LESSON PLAN

DAY 9: OIS AND MICRO LINK
INTEREST INVENTORY AND GENERAL APTITUDE TEST
BATTERY SCORES (Coatimatimt)

INSTRUCTOR: Continue to follow through occupations of
students. For those occupations not completed in time frame --
complete and give to students.

Ask students to keep the information provided.
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DAILY LESSON PLAN

DAY 10: LABOR MARKET INFORM' TION

INSTRUCTOR: Distribute copies of Occupational Opportunities
in the Private Sector (00PS) I to students - this information
provides:

a. High School curriculum and specific courses
high school offers.

b. Job descriptions for occupations by Service
Delivery Area.

c. Specific courses required for occupations.
d. Expected labor demand and supply for

occupations (1990-2005).
e. Occupational wages and benefits by regions.
f. Licensed occupations in Tennessee.
g. Employer tips.

Distribute copies of "Tennessee Career Guide"
paper to students.

Review how to use both of these tools.

Have students use printouts from MICRO INFOE,
OIS and MICRO LINK to look up their occupations
in Occupational Opportunities in the Private
Sector and Tennessee Career Guide.

Answer student questions.

Ask students to bring this information to next
class. (DAY 11).

NOTE: Instructor will have ALL TENNESSEE SERVICE
DELIVERY AREAS book -- students will have SERVICE
DELIVERY AREA for their region -- which is divided
into West, Middle, and East Tennessee. These
books are not included in the curriculum.
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GOOD JOBS MEAN
WE'RE GOING TO HAVE TO COMPETE.. .

if Tennesseans want good paving lobs, we are going to have to compete
py oeing matter educated and ay developing the skills necessary to meet
technological demands of tne future.

Having a good paying Job means getting a good education and having
marketabte job skills. One of the first questions I get from industry presidents
when I recruit companies to Tennessee is about the educational level of our
work force. How good are your schools? How well do your students score on
tests? Have they mastered the basic reading, writing and mathematical skills
that will enable us to train and retrain for our jobs? Does Tennessee have
a skilled work force?

THE
BOTTOM LINE
IS EDUCATION

I encourage every young adult in Tennessee to get a good education Stay
in school and apply yourself to your studies: build a foundation mat will last
you a lifetime. Learn to operate a computer, take an extra year of math or take
an advanced vocational class strive for excellence in whatever you do.
When you finish high school, take another step up the ladder of success oy
furthering your education.

Recent studies tell us that by the year 2000, three out of four ;cos will eoulre
more than a high school education. Of all the new lobs that will oe created
between 1989 and the year 2000, almost a third will be filled by college
graduates.

The bottom lino is education. Take advantaged the opportunity to learn during
your years as a teenager and be able to move into the workplace with
marketable Job skills.

Planning for your future and looking at your options is the first step. Take the
time to study this publication and think about where you want to ce after
graduation. Whether it is college, vocational school or an apprent.cesnio
program, learning an advanced skill is your ticket to one of those good
paying lobs.-
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THE FUTURE

ro
CHECK IT ouirnyo-rh: rati.re isbef2e:rr.ouant cif
14 or 15 years. One of your classmates just got elected to Congress. Another
has an impressive technical position with Robotics Industries. Janice is an
egirForte officer. What are you doing? You tell usl! Are you the classmate who
as been in and out of drug rehabilitation clinics for years, or the one who

has spent thousands of dollars on lottery tickets, hoping one day to win the
"big one"? You aren't the one who goes from job to job, still making minimum
wage. are you? Remember, this is the real world. You have rent, utility bilks,
a car note, children in school, and elderly parents on medication. What
happened to all that big talk we heard in the 1990s? What do you mean your
wish you could go back in time? Be real. That only happens in the movies.

What are the stipulations? Follow all those guidelines that you thought were
"uncool" in 1990: stay in school: learn all you can from your teachers, parents,
and guidance counselors; and get all the education and training beyond high
school you can (in a promising field, of course). And by all means use the
TENNESSEE CAREER GUIDE: THE SKY'S THE LIMIT until it tumsyeliowl!

Why is the Tennessee CareerGuide so important? Remember the education
and career questions that high school students often ask: "What do I want
to do the rest of my life?" "Should I be thinking of college?" 'What about
careers in the military?" "Can't I just get a good paying job right out of high
school?" 'Where will the best fobs be?" The information provided in this award
winning career guide (yes. Tennessee received national honors for this career
packet last year!) will help explore the answers to these and other questions
that impact the future.

This Career Guide is published by the Tennessee Occupational Information
Coordinating Committee (TOICC), whose goal is to promote dissemination
of educational and occupational information for all Tennesseans. Check out
the career cluster and financial aid sections. Look at the list of "hottest" jobs.
Expect to see current information on JTPA, area vocational, and university
programs of study. And don't forget the section on "how to look for a lob." By
the way, your school will also be using the video and instructional guide that
accompanies this publication.

Now, tap your "Michael Jacicson L.A. Gears" together three times and let's
go back to 1990. Good luck!! And remember, don't blow OH
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eve you ever heard the phrase "the world is getting smaller ", Well.
it's true. Today, more Americans than ever beft.re nave exciting
assignments that take them all Over the world. Picture a young

Tennessean, a Fisk graduate, in Hong Kong in a managerial position. Hegets
art excellent salary; car and housing allowances, a business expense account.
and alive-in housekeeper. He travels all over Asia and has the best of Amencan
and Asian technbiogy at his fingertips. Not bad, huh?

The Tennessee Occupational Information Coordinating Committee is proud
to announce the first in a series of videos entitled "Careers On The Go - A
Look At Interesting And Unusual Career Choices." Part one of the series will
highlight Americans whose jobs take them out of the country. Having lust
returned from British Hong Kong, the TOICC staff has, on tape. interviews
from Americana working for such companies as Xerox, Estee Lauder. Adidas.
Sheraton Hotel Corporation, etc. These men and women share information
on their education, training, job responsibilities and socialization in a foreign
country and even give tips on how high school students can better prepare
themselves to compels in agicbal society. So, look for this series 0 be released
this spring.

RATED: CG13 (Counselor Guidance suggested)

YES, THE WORLD Is GETTING SMALLEAI

Who Are You, Anyway?
Check your likes, dislikes, and don't cares for each of the characteristics
listed below. Remember, there are no right or wrong answers. This is a way
to get a better picture of yourself and the types of lobs that may interest
you. When you have completed checking the list of characteristics. go to
Exercise 2 on pages 28 & 29.

UM, Don't Dislike Characteristics
Care

1. Dealing with scientific and technical ideas.
2. Being creative
3. Making decisions.
4 Dealing with people in a business setting.
5. Helping people and helping care for people
6. Working with machines and equipment
7 Following an organized routine.
8. Understanding people. words. and

communication.
9 Using numbers.

10. Working with detail in words and numoers.
11 Literary and visual arts and crafts.
12. Physical and life science.
13. Caring for plants and animals.
14. Safety of others, such as law enforcement
15. Applying mechanical principles to practical

situations.
16. Detailed tasks.
17 Selling things to people.
18 Helping visitors, travelers, and customers
19. Leading and influencing peopie
20. Working skillfully with fingers.
21. Engaging in physical activity
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Tennessee Career Guide is produced with funds provided by the Tennessee
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Patsy W. Cochran, assistant commissioner of Employment Security
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Patsy J. Mathews, assistant commissioner Of Human Services
Robert Parsons, assistant commissioner of Economic and

Community Development
Dr. William Payne, director. Tennessee Higher Education Commission
Dorothy Shell, assistant commissioner of Department of Personnel

LE ERS TO THE
EDITOR....

Dear Editor.
I have the opportunity to interview with a

major company that provides college training
for many of its employee& This may be the only
opportunity I'll have to go to college. so it'sim
Portent that I don't blow the interview. Helpl!

Theresa
East Robinson High School
Cross Plaine, TN

Dear Theresa,
Successful Interviewing depends on

preparation and practice. Prepare a list of
Intelligent questions to ask the employer
that will show you have knowledge of Kiel
her business. Also, prepare a list of quo,-
dons you think you will be asked In the
Interview. Include quo:Mons you hope wIN
never be asked. Ask s Mend to help you
pectic* answering all of these questions
over and over until you are comfortable
with positive answers you wIU give to each
question. Remember preparation and pro>
tics are the keys to succeeding In an
Interview.

The Editor

Dear Editor.
I am gong to graduate from high school with

honors. As one of seven children, there s not
much chance for me to go to college. What
should I no?

Broke
Mitchell High School
Memphis. TN

Dear Broke.
Plan early. There Is money available for

grants and loans. Private schools have en-
ciowinents that will pay all or part of your
costs. There is a lot of reesamit to be done.
*Ai can begin by looking at pages 30-31 of
this publication.

The Editor

Dear Editor.
I want to seethe world and learn a skit. Some

of my Mends say the military is the ticket.
But. I've heard they are sexist. Can a woman
get ahead/

Roberta
Clinton Senior High School
Clinton. TN

Deer Roberta,
The new military can be the snowy for

you. It is egairmt the law to discriminate
because of race or sm. Whits the military
was once an alignsie organttedon, that is
not so today. Go for It give it all nsu've got
and I'm sure you will succeed. (lly the way,
don' t forget* check out the Wain section
beginning on page 31 ot this pultlesdon.)

The UAW

Dear Editor.
I have been playing bell all her Me. I think the

way to make bp money *lobe a pollissional
athlete. What's wrong with that?

Buck
South Pittsburg High School
South Pittsburg. TN

Dear Suck.
There*nathing wieng with beings pro-

**Nona athista however, your chances
are Men. You have a better crones of go*,
to medical school. Why don't you get an
athletic ettholarship and go to =liege. You
can play bee and earn adagios at the sans
ems. Go for your drawn. but use the col-
lege degree es an Insurance policy.

The Editor

Dear Editor
I am a high school senior, and 1 sneak and

smoke marijuana occasionally on the
weeks-no. Will marijuana smoking keep me
from getting a lob?

Boo
Any High School
Anywhere, TN

Dear Bob,
I'm sure you realise that possession of

marijuana Is Illegal. I would recommend
that you try to stop smoking merIluans,
not only because It Is breaking the law but
N can generate health problems. In addi-
tion, some employers are now administer-
ing drug tee* to new employees. Also,
ernoldng =Muerte might have some effect
on how you wIN perform your job If you are
lucky enough to find employment.

The Editor

4

We want you...will
you be ready for us?

'The Department of Employment Security is.
in the ousiness of matching people to jobs.
ErnloOyers tell us that they want to hire in.
divicluals with good basic reading and writing
skills. A good education opens the door to
good lobs. '.

Rayburn A. lisughber
Commissioner of
Employment Security
lieshville. TN

'The future work force needs highly educated
persons as leaders in business and industry
and especially in the field of education. By the
year 2000 oUr country will face a shortage not
only in personnel with college education. but
also in the number of professors who teach:'

Margaret N. Perry, Ph.D.
Chancellor, U.T. Martin
Martin, TN

'The year 2000 will expose you to an even
more competitive global society. A strong
business background esamuar for securing a
decision - making Motion in nigh finance:

Lamar J. Partridge
President.
%fallow Cachet Corp.
Chattanooga, TN

'My advice td current dropouts: contact your
local carmunity coliega Enroll in a G.E.0. pro.
gram. a vocational training program, or JTPA
program. Employed or unemployable, the
decision is yours"

JIm 0. Higbee
V. P./Plant Manager
la-TEX, Inc

"The ?ob.°. tomorrow will continuo to be more
challiengingdue technolOgical advances. A
high school diploma sesseneal. and students
should have good baste skill& Young people
need toot/tam as much skill training as possi-
ble to be competitive and to get the good ices"

Jimmy While
Commissioner of Labor
Neshville, TN

Women minorities. and mrhigrants. WINO
who have generally oeen under-eaucateo and
cksaclvantagad, will be 80 percent of all "es
workers in tne 1990s Since there are 'ewer
youth to fill new and cnanging loos. 'Yorkers
must be encouraged to 'strain and retrain
again if we are to meet the cnallenges of the
21st century."

Jim Cooper
Tennessee Representative
U.S. Congress

"Students will need to be proficient in medical
technology and have the ability to communi-
catoeffectively. both in writing and orally !Vol
only should they be trained with applied skills.
but also with social skills and visors artituosa
They must be dependable. remote, honest.
trustworthy, and committed."

Carolyn G. Jones, RRA
Prom,
C.J. Heetth Rec. Consult.
Chattanooga, TN
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What's What's

.HOT NI
Aircraft coots
3,,ards arc watch guarc.'s
Computer Drograrrimers and aides
Registered nurses
Waiters and waitresses
Comoination 'coo oreoaraticri
service workers
Computer systems analysts. EDP
Medical assistants
Reservation and transportation
!,CKat agents
Food service and iodging
managers

Shoe and :eather workers
Textile macninery mecnanics
Textile macnine setterstocterators
Furnace. kiln oven Kettle
coerators
Stenographers
Shoe sewing machine operators
Railroad brake, signal. and switch
operators
Teteonone station installer!
repairers

V Chemical equipment controller/
operators

OMTtte nova ;mkt dist Plano otto Foist tt. Wks. If ou'rs itttemoot InOM loss 4$ wits will le needed. Yoe'll Mama vas bow caress you're vire
thol ON el On seenisas in Staunton 9 9 o mot On* Oa otiottleoune o the
In the years in trona Vein tle

More information egaroing occupational oroiections us availapi irom the Tennesseer -merit of Employment Security. 16151741.3639 or 741 -64.51

In The Good Ole SummertimeOr Any Other Time

LOOK TO JTPA
FOR A JOB

illehe Summer Youth Employment and
Training Program (SYETP) is a federal.
state. and local effort supported oy funds

from Title II-B of the Job Training Partnership Act
(JTPA). The program is administered through '4 'coal %mom.?
Service Delivery Areas (SDP.) throug- 2 the state.

eillaamiThe purpose of SYETP is to provide oLailfied
youth between the ages of 14 and 21 with
realistic work exrArience. These jobs are designed to aid in the oeveiocrhet
of good work habits. behaviors. and skills required for entry-evei eriicic,yrne,t
upon completing school. These youth can earn arc 'earn while contrioutir g
to their moms communities. The program s goal s to :each icutn :ke
importance of "an nonest days work for an honest day s oay
Youth may also be provided with appropriate classroom :raining z.tes.g ec
to teach the skills required to see+ and keep apt. This train' ng often nciuces
basic skills, life skills. and computer literacy. Basic job skills .r °cc.. bat:on s
such as clerical and maintenance may also be included.

Normally, youth enrolled for the 6-8 week summer program are paid the
minimum wage, currently $3.35 an hour. for workand training between
hours per week. Some youth may have theopportunity to attend a resident .ai
camp located on the campus of a state universityor community college. Mary
SDAs offer extra enrichment activities such as field trios. picnics. and haw g
outside speakers meet with youth to discuss their future in the lob market.
The best thing about the SYETP is that it assists youth to remain in scnooi.
have a job for the summer, learn necessary skills, earn money, aria make
a positive contribution to their community.

For additonal information concerning SYETP or other JTPA programs n
your area, contact the Tennessee Department of Labor at this Toll-free
number: 1-800-255-JTPA.

ON Cr.
mms How much do you know about career planning? Take this test to

determine your knowledge. The answers which appear elsewhere
in the career guide may surprise you.Circle the correct answer.

T F 1

T F 2

T F 3

T F 4

T F

T F 6

T F 7

T F 8

T F 9
T F 10
T F 11

S
T F

T F

Most people have the ability to do well in any job if they set
'heir minds to it.
Except for the .ncome it provides, your job has littleinfluence
oh your way Of life.

There is only one right job for you in terms of your abilities.
'he typical worker will work in several different occupations
durng his or her ifetime.
Apprentices are paid while they team.
More than two-thirds of all existing jobs do not require a
college degree.
Programs at a two-year community college are limited to
students who want to transfer to a four-year college.
Working in an occupation us the only way you can learn if you
like it.

Generally, the earlier you choose your life's work the better.
Fast-growth industries automatically bring high-paying jobs.
Most jobs in high tech electronics and computer companies
require an electrical engineering background.

12 Most people find their jobs through newspaper ads.
13 Mailing resumes is the best way to contact a large number

of employerS.

14 The job interview is not the most important part of job hunting.
15. Generally speaking, the more education you have the more

likely you will find a job.
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T F 16. The best way to get a lob is to wait until the right opportunity
comes along.

17 What is the best way to begin career planning?
A. Decide what you think is most important in life.
B. Look at what is available on the job market
C. Take tests to find out what you should do.

18. If you are interested in so many occupations you cannot make ..o
your mind, you should first:
A. Try out as many jobs as you like.
B. Try one and it you like it. stick with it.
C. Find out more about what each occupation is like.

19. You have been accepted by two colleges. One costs more than !he
other. You can't make a choice. The first thing you do is:
A. Make a list of what you expect to get out of college and compare

the colleges that way.
8. Choose the more expensive one and write to the financial aid

office for more information.
C. Choose the least expensive one.

20. Which will probably best describe the job opportunities ten ',ears
from now?
A. Most jobs will require four or more years of college.
8. There will be a greater number of lobs for unskilled workers
C. There will be a greater number of jobs for those with :ec'n cal

skills acquired beyond high school.

IMPORTANT ANSWERS ON P. II
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Here's every accredited Institute of
= PRIVATE

PUBLIC

= AMERICAN BAPTIST COLLEGE
Admissions and Redonda
1800 Whites Creek Pike. Nashville. TN 37207
(615) 212.13E9

AUST.14 PEAY STATE UNIVERSITY
Admissions and Records
601 College Street. Clark vale. TN 37044
(615) 848-7011

Z BEIMONT COLLEGE
Admissions and Records
&Wont Boulevard. Nashville. TN 37212
(615) 383-7001

= BETHEL COLLEGE
Admissions and Records
Cherry Street. McKenzie, TN 38201
(901)352.5321

= BIBLE COLLEGE
Admissions and Records
PO. Box 757
Bristol. TN 37821
(815)968-1442
BRYAN COLLEGE
Admissions and Records
Bryan Hitt. Dayton. TN 37321
(615)775.2041

= CARSON-NEWMAN COLLEGE
Admissions and Records
South Russell Avenue. Jefferson City. 'N 37760
615)475.9061

= CHRISTIAN BROTHERS COLLEGE
Admissions and Records
650 East Parkway South. Mempnis. TN 38104
1901) 722-0205
'400-288-7576

CRICHTON COLLEGE
Admissions and Records
2485 Union Avenue. Mempnis. TN 38182.0144
9011458-7525

= CUMBERLAND UNIVERSITY
Admissions and Records
Lebanon TN 37087
.6151444 -2562

DAVID LIPSCOMB UNIVERSITY
Admissions and Records
3901 Granny White Pik.. Nashville. TN 37203
6151269-1776
'400-333-4358
EAST TENNESSEE STATE UNIVERSITY
Admissions and Records
Johnson City. TN 37614-0002
1615) 929-4112

= EMMANUEL SCHOOL OF RELIGION
Admissions and Ripcords
POUte 6. Box 500. Johnson City TN 37601
615) 9261186

= FISK UNIVERSITY
Admissions and Records
1034 17th Avenue North, Nashville. TN 37203
.615) 329-8500

FREED-HARDEMAN COLLEGE
Admissions ana Records
'58 East Main Street. Henderson "N 38340
9011989-6000

FREE-WILL BAPTIST BIBLE COLLEGE
Admissions and Records
3606 West End Avenue Nashville TN 37205
'6151383.1340

LI'
I

C
owww....

higher learning in Tennessee listed in alphabetical order within categoriess
= JOHN A. ()UPTON COLLEGE

Admissions and Records
2507 West End Avenue, Nashville. TN 37203
1615)327.3927

= JOHNSON BIBLE couicie
Admissions and Records
Knoxville. TN 37998
(815) 573-4517

= KING COLLEGE
Admissions and Records
Knoxville. TN 37998
(815) 573-4517

KNOXVILLE COLLEGE
Admissions and Records
901 College Street. Knoxville, TN 37921
(615) 524-6611

LAMSUTH COLLEGE
Admissions and Records
Lamouth Boulevard. Jackson. TN 38301
(901) 425.3232

= LANE COLLEGE
Admissions and Records
545 Lane Avenue. Jackson. TN 38301
(9011424-4600

= LEE COLLEGE
Admissions and Records
N. Ocoee Street Cloveiand, TN 37311
,615)472.2111

= LEMOYNE-OWEN COLLEGE
Admissions and Simonds
807 Walker Avenue, Memphis. TN 38126
1901) 774.9090

LINCOLN MEMORIAL UNIVERSITY
Admissions and Records
Harrogate. TN 37752
(61511569-3E11

Z. MARYVILLE COLLEGE
Admissions and Records
Maryville TN 37801
(615) 9824412
MEHARRY MEDICAL COLLEGE
Admissions and Records
1005 D.B. Todd Bled.. Nashville. TN 37208
(615) 327-8111

= MEMPHIS COLLEGE OF ARTS
Admissions and Records
Overton Park. Memphis. TN 38112
,901) 72E-40E5

MEMPHIS STATE UNIVERSITY
Admissions and Records
Memphis. TN 38152
(901) 678-2101

MID- AMERICA BAPTIST THEOLOGICAL
Admissions and Records
1255 Poplar Avenue
Memphis, TN 38104
(901) 72E-9171

MIDDLE TENNESSEE STATE UNIVERSITY
Admissions and Records
Murfreesboro. TN 37132
815) 8962300

= MILUGAN COLLEGE
Admissions and Records
Box 250
killings° College. TN 37682
615)929-01,6

OUILLEN-DISHNER COLLEGE OF MEDICINE
Adm ssions and Records
East "ennessu State University
Box i9900A Johnson Co, TN 37614
615) 9296221
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= RHODES COLLEGE
Admissions and Records
1000 N Parkway, Mempnis 38"2
(901)726.3700

= SOUTHERN COLLEGE OF OPTOMETRY
Admissions and Records
1245 Madison Avenue. Mimon,s 38'C4
(901) 725-0180

1. SOUTHERN COLLEGE OF SEVENTHOAY
ADVENTISTS
Admissions and Records
Box 370. Collegedale, TN 37315
(615)238.2111

TENNESSEE STATE UNIVERSITY
Admissions and Records
3500 John A. Merritt Blvd.. Nashville. '14 37203
(815) 320-3214

TENNESSEE TECHNOLOGICALUNIVERSITY
Admissions and Records
Box 5007. Cookeville TN 38505
)615) 628-3101

= TENNESSEE TEMPLE
Admissions and Records
1815 Onion Avenue, Chattanooga. "N 37404
(615) 493-4100

= TENNESSEE WESLEYAN COLLEGE
Admissions and Records
PO. Box 40. Athens. TN 37303
1615)745.7504

TREVECCA NAZARENE COLLEGE
Admissions and Records
333 Murfreesboro Road. Nasnvide 372C3
(615) 24E-1200

TUSCULUM COLLEGE
Admissions and Records
Greeneville, TN 37743
(615) 638-1111

= UNION UNIVERSITY
Admissions and Records
Highway 45 By-Pus. Jackson TN 38305
(901) 888-1818
UNIVERSITY OF THE SOUTH
Admissions and Records
Se ranee. TN 37375
(615) 589-5931

UNIVERSITY OF TENNESSEE. CHATTANOOGA
Admissions and Records
615 McCain* Avenue. Chattanooga "4 37402
615) 755-4111

UNIVERSITY OF TENNESSEE. KNOXVILLE
Admissions and Records
Knoxville, TN 37994
'615) 474-1000

UNIVERSITY OF TENNESSEE AT MARTIN
Admissions and Records
Martin, TN 38238
(901) 5E7.7000

UNIVERSITY OF TENNESSEE CENTER FOR
THE HEALTH SCIENCES
Admissions and Records
800 Madison Avenue. Memphis TN 38'63
(901) 528-5500

UNIVERSITY OF TENNESSEE SPACE INSTITUTE
Admissions and Racoros
Tullahoma. TN 37388
(615) 455-0631

.7 VANDERBILT UNIVERSITY
Admissions and Records
'19 Kirkland Hall Nasrwo,e "N
1615) 322.7311

'Accredited by Southern AJSOCIII lion of
Colleges and Schools.



BIG LIL,
Public Community Colleges:
CHATTANOOGA STATE TECH. COMM. COLLEGE
Admissions aria Records
4501 Amoco's Highway
Chattanooga. TN 37406
515( 6974400

CLEVELAND STATE COMMUNITY COLLEGE
Aarnissiorui and Recorcss
PO Bon 3570
CIrestand. TN 37320-3570
i 615) 472-7141

COLUMBIA STATE COMMUNITY COLLEGE
Admissions and Records
PO. Box 1315
Columbia. TN 38401
15151 388-0120

DYERSBURG STATE COMMUNITY COLLEGE
Arsimaitieris ano Records
PO. Box 648
Dyersburg, TN 313024
(901) 2854910
JACKSON STATE COMMUNITY COLLEGE
Admiessons and Records
2046 No Parkway
Jadicsco, TN 38001-3797
(901) 424-3520

MOILOW STATE COMMUNITY COLLEGE
Admissions and Records
Tullahoma. TN 37388
(4' 4554511

it STATE COMMUNITY COLLEGE
giAmnions and Records

pn LAM
man. TN 37748

1354-3000
SHELBY STATE COMMUNITY COLLEGE
Admissions and Records
PO. Box 40568
m.mon,. TN 38174-o56e
13901) 5284800

VOLUNTEER STATE COMMUNITY COLLEGE
Admissions ano Raooras
Nasrrvilla Pike
Ciailatin TN 37066
6151 452-8600

WALTERS STATE COMMUNITY COLLEGE
Admissions aria Records
*,asovale Plca
500 South Davy Crocks(( Paricway
Mornstows. TN 371314-6899
5151581.2,21

Private Community Colleges:
AQUINAS JUNIOR COLLEGE
Admissions and Records
4120 i-taraing Road
Nasnviii. 'N 37205
6151297.75.45

HIWASSEE COLLEGE
Admissions and Records
Madiaonvit(e. TN 37354
i 615) a42-2091

MARTIN METHOOIST COLLEGE
Admissions and Records
433 West Madison Street
Pulaski. TN 38471
1615) 363-7158

MORRISTOWN COLLEGE
scions and Records
I James Straw
,1 ion TN 37514
586-5262

LINSON COLLEGE
Admissions and Records
PO Box 3030
Cleveiand, TN 37320-3030
16151476-3271
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Public Technical institutes:
NASHVILLE STATE TECHNICAL INSTITUTE
Admissions and Records
120 White Bridge Road
Nuriviiie. TN 37209
(815) 386-1234

TRI-CITIES STATE TECHNICAL INSTITUTE
Admissions and Records
PO. Box 248
Blountville. TN 37517
1815) 323-3171

STATE TECHNICAL INSTITUTE AT MEMPHIS
Admissions and Records
5983 Macon Cove
Memphis. TN 38134
(901) 377-4111

Area Vocational-Technical Schools:
ATHENS ANTS
Admissions and Records
PO. Box 848
Athens, TN 37303
05151.7454940

CHATTANOOGA OWTS
Admissions and Records
4501 Amnicoia Huey.
Chattanooga. TN 37406
(615) 697-4455
COVINGTON AVTS
Admissions and Records
1500 Hwy. 31 South
Covington. TN 38019
(901) 471-8834
CROSSVILLE AVTIS
Admissions and Records
715 Miller Avenue
PO. Box 2969
Creasy**. TN 38655
(815) 484-7502
DICKSON AVTS
Admissions and Records
Rt. & Bost 420
Hwy. 46
Dickson. TN 37055
(615) 448-4710

ELIZABETHION AVTS
Admissions and Records
1500 Amry Street
ElinbettrIon. TN 37643
(615) 542-4174
HAWAIIAN AlITS
Admissions and Record*
U.S. Hwy.. 27 North
PO. Box 1109
Harriman. TN 37748
(615) 882-6703
HARTSVILLE AVTS
Admissions and Records
Highway 25. East .

Hartsville. TN 371374
(615) 374-2147

HOHENWALD ANTS
Admissions and Records
Rowe 1
Linden Highway
liohohwaK1. TN 38482
(615) 798-5351
JACKSOORO
Admissions and Records
Route 1. Box 419
Jacutoro. TN 37757
(615) 562.6648
JACKSON AVTS
Admissions and Records
McKellar Fix'
Jacitson. TN 311301
(901) 424-0691

7 147

KNOXVILLE AVTS
Admissions aria Records
'100 LA:orty Strut. PC Box '9824
Knoxyliiii TN 37919
i615) 546-5567
U VI NGSTON AVTS
Admissions aria Rocoras
PO. Box 4.59
Livingston. TN 38525
(615) 823-5325
lacKENZIE ANTS
Admirers aril Records
Highway 22. North
McKanzie, TN 38201
(901) 352.5384
McIAINPIVILLE AVTS
Admissions and Records
Highway 70 South
McMinnville. TN 37110
(115) 4735687
MEMPHIS AMTS
ACMINISICWIII and Records
620 Mosby Avenue
Memphis, TN 38105
(901)5274455
MORRISTOWN AVTS
Admissions and Records
PO. Bat 130
821 West Louise Avenue
Mcwasown, TN 37115,0130
IdURFNEESSOIRO AVTS
Admissions aria Records
1303 Old Fort Partway
Murfreesboro. TN 3730
(615)893-4095
NASHVILLE AVTS
Admissions and Records
100 White Bridge Rd
Nastrolle. TN 37209
(615) 741-1241

NEWMAN AVTS
Admissions and Records
Highway 51 North
Newborn. TN 38059
(901) 627.2511
ONEIDA AVTS
Admissions aria Records
120 Ell Line
Route a Box 37-S
Oneida. TN 37841
(615) 5698338
PARIS AVIS
Admissions and Records
312 South Wilson Street
Pans. TN 38242
(901) 642-7552
PULASKI AVTS
Admissions aria Records
1233 East Coilogo Street
Pulaski. TN 38475
(815) 3630588
RIPLEY ANTS
Admissions and Records
South Industrial Park
Rosy, TN 38083
(901)635-3388
SAVANNAH AVTS
Admissions aria Records
Highway 64, West. PO Box 89
Crump. TN 38327
(9011632.3393
SHELBYVILLE AVTS
Admissions aria Records
1405 Madison Street
Shsibvyilte. TN 37160
(6151684.1628
WHITIVILLE AVTS
Admissions aria Records
PO Box 489
Whrteviii. TN 38075
(901) 2544521
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ART DESIGN, AND
COMMUNICATIONS

People who work in these fields should be creams
aria be vile toaxpress thoughts and emotion& to
communicate ideas to others. Occupations that
require these talents are the performing arts
actors. dancers, musicians, and singers; the
design occupations architects, commercial
artists. designers. and photographers; and
communications-related occupations news-
paper reporter& technical writers, and radio and
TV announcers.

Thee* employed in the performing arts may work
in the theater. TV. radio. or as teachers. Archrtec-
tural and designing firms, builders, printing, and
Publishing firms employ people in the design oc-
cupstme. Those in communications-rotated
occupations work for newspapers, TV, radio,
govemmentand private industry.

\DI
BUSINESS AND OFFICE

Workers in business and office occupations per-
form the many different jobs necessary to keep
organizations running on a deity basis. These
An range from bookkeeping, typing, and oper-
ating business machines to solving problems and
devising ways to provide better Seneca fro
minstrative asseaints, booidieepem. accountants,
nwierptionists, and typists are a few asairricess of
the marry different occupations in this group. The
!argon occupations are secretaries and tycests.

Business and office workers are employed by
banict insurance companies. department store&
government offices, and Immense and organiza-
tions of all types and six's. Employment in this
field is expected to increase more Wray than
the average for all oocupabons through the
mid-1990s, although job opportunities are
especially favorable for seastenes. receptionists,
arid computer operators. Demand for then
wOrialra will be particularly strong in beret&
insurance companies. man ufactunng firms, and
professional wince organizations. Because of
the great influx of computer technology into the
office place, knowing how to use a computer is a
definite plus in getting a lob in the business and
office field. Secretaries and typieis reify heavily
on word processors. Getting along wi th people
another quality that will help anyone aspiring to
bunion and office lob.

c
CONSTRUCTION

Workers in the construction trades build, repair,
and modernize homes and buildings. They also
work on highways, airports, and military installa-
ton& Construction work may be divided into three
categories: structural work (fabricating and erec-
ting structural morals used in the construction of
buildings, bridges, dams, etc.); finishing work on
structures and buildings (India:ling painting, tnrn-
ming and decorating); and mechanical work (the
actual earth breaking and hauling, paving of
highways and parking la& cement pouring, and
mixing, etc.).

The largest trades are carcenW MIN: Plumber.
and e4ectrictan. Construction occupations make
up 4.4 percent of the state's total employment.

Most ioba are with contractors in the construction
industry. Other industnes such as mining and
manufacturing employ workers for maintenance
and repair wort Government agenose employ
workers to maintain highways, budding', and
sanitabon system{.

Employment in the ccnetrixidon trades is scowled
to increase through the mid -1990' by 8.7 percent.
Employment growth will differ among the venous
constructon trades,

EDUCATION AND RELATED
OCCUPATIONS

People who work in education and rale led occupa-
tions should have the delve to work with people
and the stilly to motivate students and to relate
knowledge lo them. They play an important role in
the education of people of all ages. These occupa-
tions include librarian. teacher. school adminis-
trator, counselor, and limner aide Education and
named occupations make up 5.9 percent of the
state's total employment.

Positions for teachers may increase significantly
due to changing demographics and saarivide
emphasis on improved education programs.
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HEALTH
People who are employed in health occ:.oatioriS
provide care tor the slot and allured and nelD
people maintain their health. This field otters a
greet vanity of occupations from service (wonted
to technical and administratrve positions. Besides
doctors, nurses, and dentists. there are lab tec
clans. administrators. and aides. The largest
occupation fields are registered nurses. nurses
aide, and licensed practical nurses. Health
related occupations make up 7.6 percent of the
state's total employment.

Hospitals employ about half of all health workers.
Others work in clinics, laboratories. pharmacies.
nursing homes. mental health centers, and other
public and private agencies. Because of the in-
crease In aging population and the more away from
honirtsi to home-band health care. we can expect
to see more physician's assistants, nurses, and
nurses aideslordenies working out of the home
setting. Employment in the health field is expected
to grow much faster than average through Me
mid-1990e.

INDUSTRIAL PRODUCTION
AND RELATED OCCUPATIONS
Botts idled and eswit-siolled wooers ars employed
in incluse:lel production. Most work in the mass
production of goods. Workers in the machining
and foundry occupations produce tools, dies,
cores, and molds. Aseernbiers work to put together
parts to make airplanes. computers. and many
Other products. Other workers not directly in-
volved in production engage in supporting the
production process. The largest occupations are
assemblers. welders, and machinists.

Expected ;mirth vines according to the individual
occupnon. Hoarier, overall employment in then
=UMW* r acpected to be slower than average.

As industrial workmate become highly automated
and computerized. industrial workers need to be
able to read. writs and do simple arithmetic.
Changing technology also requires these workers
to go through frequent retraining programs to
help them master new production processes.



MECHANICS AND REPAIRERS
Mechanics and repairers keep mechanical equip-
ment and machinery running and in good working
orate. They work as automobile, truck, or bus
mechanics: autism:die body repairers; appliance
and industrial machine repairers; airplane
mechanics: and television and radio service
technicians. Other related occupations are
maintenance eiectncian, **phone craftworker,
and watch repairer.

Many mechanics and repairers work in manufac-
tunng industries most in plants that produce
goods such as steel, automobiles, and aircraft
Others work in retail trade. mainly in firms that
soil and service automobile& appliances. farm
implements, and other mechanical equipment.
Some work In shops that service equipment for
transportabon, construction, and public utility
industries. Computer service technicians and of-
five machine repairers often work on customers'
business use, which can be a factory, office

4110
building, laboratory, elc. Mechanics and repairers
make up 4.4 percent c4 the stMer's empioyment.

SALES
People employed in thus occupations see mer-
chandise and servicsa. In almost all saes work
except retail trade, metalworkers take inter.* to
find prospective customers and to plan work
schedules. Sales occupations include insurance
sales, retail sales. real estate agent& and a %eme-
ry of other lobe.

This type of work makes up 10.7 percent of the
states total employment. Workers in these Jobe
may sell for manufacturers, service firms,
,whoiesaisie rea lms. or run their own tueneeelbe.
Employment in saes occupebons a expected to
expenence growth faster than average for all oc-
cupelions. Secunties and financial services wise-
workers and trust agents are expected to show
much higher than average growth.

SCIENCE
Workers in science and technical occupations
improve many areas ot life by developing new
products, working on environmental protection.
and improving the country's defense capabilities
They work as engineers, scientists, stabstecians,
technicians. drafters. and surveyors.

Most engineers work in private industry, mainly
in industries manufactunng machinery, electrical
equipment and aircraft, and in firms providing
engineering services. Scientists work in cerium
industries or in colleges and unrversities teaching
and doing retouch. Technicians and technical
assistants work vet wefts* and engineers in
industry, education, and governmental agencies.
Opportunities in these occupations are often
dependent upon an expanding economy.

SERVICE
Sehe011oa:upalions obis a variety of jobs ranging
from fighlingflies toweling tisk The mere group;
of sieves 0o:upsilons are foist cleaning, pen
sonal, private household, education; health, and
prole:eve and related services. Necessary train-
ing and skills differ gaudy. Some need special
vocational training. For others, personality traits
and special ablest are most important The ability
to dui with people S a necessity.

Ail service occupations make up 26 percent dew
stave's lotel employment. A large group of service
eaters are employed in the food service clomps-
eons. Restaurant& hospiteis, school& government
agencies. hotels, and many canes employ urea
workers. Employment in these occupations *ex-
pected to grow at an above average rage through
the mid 1990e. Most of the future employment a
scouted to ben Neel sows and mecellenecan
business service occupabons.

BEST COI EA' , ,L:LE
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SOCIAL SC1EN E
Occupations found in this cluster include social
Weriteell such as anthropologists and scc +mg ists
who study human behavior. social workers wno
help people in venous ways. religious worxors. and
lawyers.

Poo* in this clueler ate employed in government
agencies, research and consulting fame. hostxtee.
Mu firms, business finned ail kinds, colleges and
universities Religious workers are employed in
church settings as priests, poem ministers.
rabbis. social woricers, and counselors The
schools are another large employer of these
hoping occupations. Many social workers are also
employ ed by voluntary oh;witzelions such as mars
counseling centers. Employment in the area
should be around the stale average. but competi-
tion may be keen for Or. available Medians.
Social science occupations make up 0.6 percent
of the Mils employment.

ltansportelon Industrissofter many career oppor-
tunities Workers plaids transportation by flying
aircraft operating trains and ships. and driving
buses, truces, and taxicabs. The largest occupa-
tion is truck dr1wr. lienecortetxxi occupations
melee up 361percent cite stale's Val employment.

Most workers are employed by trucking com
panies, anima, marmots and public and private
transit systems. Growth in employment will vary
among the different kinds of transporation. Jobe
in air and highway transportation will increase
whole there we be fear pbs in the reamed industry.
Most merinos in driving occupations will result
from the need to replace driven, who quit or retire.
Employment ci buck drivers and bus drivers will
grow as more freight le moved by truck and ore cress
expand their mass transportation systems.



HOW TO USE THE
OCCUPATIONAL INFORMATION

TABLE
THE OCCUPATIONAL INFORMATION
TABLE on pages 13 through 27 lists occupa-
tions .n Tennessee. The occupations are
organized into 12 major groups so that you
can look at and compare similar occupations.

Read the explanations of the table headings
given here oefore you read the tame. Then
if you have any questions when using the
table, you can turn to this page for an
explanation.

OCCUPATIONAL DESCRIPTION
includes definition and malor

duties of that occupation

OCCUPATIONAL
DESCRIPTION

SUGGESTED COURSE OF STUDY
Lists the training program that is

either required or recommended for
entry into the occupation or for
advancement.

EMPLOYMENT OUTLOOK &
APPROXIMATE PAY
IN TENNESSEE

SUGGESTED SUGGESTED
EDUCATION COURSE OF
OR TRAINING STUDY

WORD PROCESSING
MACHINE OPERATORS Type
correspondence. records, reports.
insurance policies, and similar
clencal matter into computer files.
Read typed materials for errors.
note and matte corrections, and
print out final copy. May also
combine or transfer data between
Flea and locate information on
comouter files when revisions
are required.

275 openings
$850-$1.625/Month

EMPLOYMENT OUTLOOK A
APPROXIMATE PAY IN
TENNESSEE The number of
yearly lob openings is based on
growth and replacement needs.
This moans that a large stable
occupation may have more lob
openings than a small rapidly
graving one. The pay figures
represent the range or average
monthly pay of the majority of
persons working in the occupa-
tion at various lave% of training
and oxPortonce in Tennessee.

Th, projections used here reflect
the demand by male industry
and government for non-
agncultural wafers. The informa-
tion does not include self-
ern94oited vomiters or openings
created by workers changing from
one jab to another within the labor
force. Thee* projections are sup-
plied by the Research & Statistics
Orvision ct the Department ct
Employment Security.

12

Data Processing

TRAINING SITES IN TENNESSEE
Lists Tennessee schools 04 creer

the suggested course Jf st-ipy "ese
school names nave Peen aporeviated
See the School aboreviation s on page 4.

If JTPA programs are the onsy training
then 'JTPA' is listed if this 2piumn .s
blank, only on the loo training iCsir s
available.

152

SUGGESTED EDUCATION OR
TRAINING Gives the level of
education or type of training that
may be required for a starting
position or for advancement in
the occupation.
Key:
OJT OnThe-Jcb Training
HS High School or squrngent
VOC Vocational Training
CC Community College
COL College or Universrty
GRAD- Graduals or Prolosoonal

School
APP Apprenticeship
LIC License

PREPARATION &
TRAINING SITES IN
TENNESSEE



ART, DESIGN, AND
COMMUNICATIONS

OCCUPATIONAL
OEScRIPTION

may consider a career as Deer*: excluding matncf Desgn = 'fiteclor
DeognenDecorare MUSOCIIIA, Iratrurnanaii Phaogracivr 2 ot,ox
Rotations Specialist = Radio and Wilson Announcer = Reporter and
Commicondent Tichncai Miter

EMPLOYMENT
OuTUDOK
APPROXIMATE PAY
IN TENNESSEE

SUGGESTED SUGGESTED PREPARATION a TRAINING
EDUCATION =ME Of STUDY SITES *4 TENNESSEE
OR
TRAINING

DESIGNERS. EEC. INTERIOR DESIGN
Combine tecnmcw knowledge wren =Mx
went to .mcrove tne torn and oesign Cf
products and tneir packaging and

INTERIOR DESIGNERS & DECORATORS
--won( 10 male mons.. Public buikangli,
and play areas mote osautrful throkigri the
planning and soioction at coax. paint
*salaam. fabrics. uproot:tory and furniture
sty* Because at the importance at mixing
a good nixes.= on oust:macs and
Glens. a number or imam diagram
are stripioyed by adios building manage-
molt* &T *

MUSICIANS, INSTRUMENTAL
Muscatine sang or ploy mullsCal in-
strument& ponorrning SOU, in a group.
or as a money at a band or orchestra.
Many gra cm* moons

PitarOGRAPHERSUso cameras io
visually record Gam and WW2. They
should rove an understanding at camera
ocorstion. lighting, compollijon.
darkroom procadureA and spacial
characisrisucs at films and MINA

PUSUC RELATIONS SPECIALISTS
Aid mos Arms or chants in building and
maineurong favorable imago.

RADIO & TELEVISION ANNOUNCER/5
;4.041M =mamma. newscasts, and
odes infer on Ior radio and TV.
Besides trie actual broadcast announcers
spend consicOrabot time gang over
material poor to but broadcast.

REPORTERS AND CORRESPONDENTS
--Gather information on nosattorthy
events and moues and wroo norm fox
put:too:Ion or presontsisxi en the nova
and broadcasting made.

TECHNICAL WRITERS vend scientific
and tscrinical inkormsoon in claw and
Emory understandable vorms. They
spircisiors n One or more "Asa Ise=
and vicare enema w cosiego. proposals.
and instrucoonal motional..

110 openings/year OJT Canaria Design BA: uTK. 0 More
S1.194/month HS Graphic Design

VOC illustration Design
COL
APP

45 openings/year VOC Interior Design
51,37541,875/month CC Gamest Design

COL Art History and
GRAD Appreciation

Decorative Deolgrt

55 openings/yaw OJT
S204-111.400tmorvitt HS

CC
COL
GRAD

40 oporinceslytiar
SW71.41,433/morith

106 oponIngslywar
Wages not available

15 *partings/yaw
S1,37542,01121nocrith

ES openingatyear
SIM7-SIAS3htionth

5 opanIngstroar
$1.37541.155/mondi

13

OJT
VOC
CC
COL
APP

COL
GRAD

OJT
HS
VOC
CC

CC
COL
GRAD

HS
CC
COL
GRAD
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Music, General
Music Patiortharso

Photography
Photographic

Technology

Putiiic Ratchets;
Achortioktg

BA: MTSU. JTK. LarcOutn
°More. MSU
GRAD: Mem CA

ASSOC: Hiymosa Martin. Tomlin
S A: APSU, EMU MSU. MTSU.
TSU. UTC. UTK UTM. Belmont,
Bryan, Fait. Kricervil. Larnbutn.
Lank Lae, Maryol.
Rhodes. SCTDA. TN Tam, TN Wes,
Imam. USouth. Vandy
GRAD: APSU. MSU. MTSU. UTC.
UTK

BA: Car -New
NST1

SA: UTK. SOMA

RoloillteMolon Now SA: UTK. Belmont. TN Tem
Stosticasang ASSOC: l'reyeca
Rade* laktvilion.
Gerona lachnoPagy

.bournsliam (Math
Communications)

Tads** A Warms
Writing

English
Written
C.ornmunication

ASSOC: Hives's., Martin
S A: MSU. TTU, UTK. Belmont.
SC7DA. Treveca. Union
GRAD: MSU

SA: APSU. ETSU. MSU MTSU.
TSU. TTU. UTK. u'rm Belmont.
Bethel. Bryan. Car-New CBC.
Cumber. DLU. F.H. FA BBC. Fsx.
King, KnOXVII. Lainbuth. Lane. Lee.
Lern-Own. LMU. Maryvo.
Rhodes. SC70.4, TN Tern. TN Wes.
Trsosca, Union. USouth. Vandy
GRAD: APSU, ETSU, MSU. MTSU.
15U. TTU. UTC. UTX. Andy



BUSINESS
AND OFFICE

OCCUPATIONAL
otscRsITKet

ACCOUNTANTS AND AUDITORS
Pcaro and anary-ts cusneas and
govemmentat 1100n21 and finanpal
'vows *noon are needed for enema
managemant Them reports Ortmd,
.nformapon to Investor& crecIrlors. and
?,oenrners venom

SANK TELLERSReceye and pay out
money. keep reCOrds of customer's trans-
actors, cash checxs, and oentxm other
oamong Woes

BILLING AND ACCOUNT CLERKS--
Rococo day4o-clay 04.4404es transacOOns
and maintain systarnabc u010-daas
rya:twos d Enanosi ems.

BOOKKEEPING & ACCOUNTING
CLERKS+ aep the dairy Ananaal
records ci a menses or company. They
allo0 CalCuile ernClOyMe wegee and may
Prepare tax reports. Audit clefs vine
Anancsal trarsactocris tinsel and outside
the company.

COMPUTER OPERATORS(someornea
referred to as Psnotersi EDP Operators)
Monitor and control eleclionc ciam °fa-
ct:stung macnunee and *abed *roma
such as onnters and atek drys& May
anat other computer specems in toting
computer Program&

`tau may coretrier a caw aa--AccountinUlludtbr Bans 'Oar SiCing
arta Accourt Clerk BccaOsepingiasccounang Cleo( = CCoVAAIDI Comma
C Firwcui Merteger Girona Manager anti TOP EXIKUthre = Genera
Office Peet C FksIM Desk Clete C Lagoa Sweep .2 Medical Secrstary

fi4avioartglitherliong/Pubtic Polecat Manager Pomona CA.&
C Purchasing Agent & Buyer = Racal:acme Secrytary Switches:era
OciersIor C Traffic, Shipping and Recanting Clerk = Typo. Word
Proceilla Operator

EMPLOYMENT SUGGESTED
OUTLOOK EDUCATION
APPROXIMATE PAY OR
04 TENNESSEE TRAINING

SUGGESTED
COURSE OF t",'UDY

PREPARATION a TRADING
SITES IN TENNESSEE

oginktgaPrear
SI.SSWthonth

co L
GRAD

Accounting ASSOC: SC7OA
BA: ETSU. MSU. MTSU 5U -^,J.
uTX JT1. Belmont Berne+.
Bryan. Car-Nee. CSC. Di-, c:44
Fat. L.arnoutn Lane. -9e. -e m-
Own L.Mu. Wigan SC',A 'v
Wes. Treveca. Union

FINANCIAL MANAGERSn*00 Cerldrs
direct Ma monetary attears rA a company.
They analyze current spending alexia
and eramdifen major economic ablecdme
Pinancou managers may be found al both
ma None and Dryads sector al the
economy. In ergo tunnels Inns they
may also to ailed controllers or company
dvasurer&

GENERAL MANAGERS AND TOP
EXECUTTVESOmelop and admonisher
(XeCee to naafis, profits and mew Meg
crganomons run smoothy.

GENERAL OFFICE CLERICS Ann
asap:pad clancal dubse in accordance
with Una ants procedures at indivIdual
oetablisnrrwim Dubss may maxis a
ocrnoinaton di hooklasal". TtPon9.
stenography, and office machine
operation.

235 openings/year
141631month

111.5 otnningflYR
S721141,242/nsonth

.200 °Wings/Y*1m
$1,213/month

opaningadyer
31,300trnonth

OJT
FIS
VIDC

CUT
HS
VOC
CC

CUT

VOC
CC

OJT
Hill
VOC
CC

Teter
flanking A Related

Financial Programs.

Credit Coiiaction
Clot

Accounting, Book -
wiping & Refitted
Program

BooidampIng

Convulse A Into
Soloncem General

GRAD: ETSU. MSU Jn< J-1.4

CF.F1T: CLSCC. 1357CC.:
ASSOC: STIM. PSTCC

CERT'. CLSCC, COSCC. CSICC.
TCST1
ASSOC: COSCC. CSrcc. s-nm
TCSTI

ASSOC: Treveca
BA: APSU. ETSU. MSU. MTSU.
TSU. TTU. uTC. UTK. UT.M CSC.
Car-N . OLU. F-H Fsx. Larnoutn.
Lana Let Milligan. TN Tem. TN
Was Traveca. Linton. Vandv
GRAD: ETSU. MTSU. Lac. urK.
Mindy

545 openktganfeer
SI,S13411,200insond1

3,130 oparimplyets HS
Wages Not Awrilebis CC

COL
GRAD

trig ciparlingatYsar
$720-110014nonth HIS

VOC
CC

BEST COPY AVAILABLE
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Banking Marketing
Securities
Commodities
Manseting

Finance

Organdadonal
Oshavfor

Inadtudonal
Management

General Offloe Clark DIPLOMA: Athens AVTS Caongton
AVM Groomes AVTS. Cream AVTS.
Eitzebethon AVM Harriman AVTS,
Harem** AVTS. 1-1ohetlyetia AVTS.
JecaeCoto AVTS. Jaciceco AVTS.
Knowel ANTS. Livingston AVIS.
Memphis AVTS, Mckenzie AVTS.
McMinnville ANTS Momstokn AVTS.
Murfnieatoro AVTS. Nasinvdie AVIS.
Newtown AVIS. Oneida AVTS.
Pulaski AVTS. Posy AVTS.
Savannah AVIS. Shelbyville AV-S.
Whterwile AVIS



KITE. DESK CLAIIKSIis aid
nigeler "AM mean* W rert room
nue arse ion net erg prima. rearm*
Son WOW hole airicia

LEGAL SECREURIESPolorm a
vanity cd clerical ckitail In the oreparabcn

etgat ospere and correeponcierum.

MARKETING. AMER.. PUBLIC REL.
MGRS.Persons .n tnis occupation fei0
ousinesses. governments. unneersces and
otter organizations Duel and maintain a
Poem, mac Marliating. adver-
osing, puotic "moons managers out together
rromiapon tnat vsecis ter outic aware of
trier organizatori s ponces. activities. and
accomplisnments and were management
aware cr mac artrtudea Abar PrliOaro0 tro
,nformabon. they may ccritact pexie In the
media who might be inerseeed in tinning
ternaing. Or txoeocasong thew maws.

MEDICAL SECRETARIESPericvm
clerical and adminsostroe (JUDOS In a
mldreal office

PURCHASING AGENTS & BUYERS
Buy mammary. equipmet tom. raw
manna* Dive. serieces, and sucolses
necessary for trio mention of an in-
dmclual selablehment. Public LAMY. Or
governmental unit.

RECEPTIONISTSReam views.
Berta Or outgrows corning into an
esesbilantnant. dearnane the purpose ct
ter vett. and *mot them acccidingiy.
May work as irritxtnaico clerks May
answer telephoners and operas teiscnone
smichtoarti.

SECRETARIESP*1cm a variety of
cams' and crgentzatori dust They Me
dicatsdn. type. riarvfle cormiccreance. Wed
54e. and schedule a0Pcfcfcnectes Some
creme recces. and tram operas
'MMUS 015C11 equipment.

STOCK CLERKS. SALES FLOOR Are
esconsuwe or mom), um:scram,
crtecipng. storing, and swing amiss
stockrooms, watenousee Of MOO
yards Some =cif clans place crows
and folio« up on pun news made. In
small operation exit cern are moon-
stbe for Iwo IMMO lUnCtOnIng Of the
=moan from buying ip derribution al
suppose In bigger oceraoors, they usually
SOIKARZII n Of* Of IWO ?OM

SWTIVAKAACI CVERATr-SOpsaree
03fd Of (=WM 7IInC1100 J to may pi,-
cocrong. outgoing, and momffice
menages. keep record of car ;laced
and ice crirges. May mid perform cancel
donee sucn as typing, proofreading, and
sorting met.

erseingsreeer Mt
Velftwaelli wOrC

CC

SO 0416ritYPPIOar
591141,10111nixith NS

VOC
CC

775 openingwyeer OJT
Wages Not Available CC

001
GRAD

170 openings/year OJT
381141,101bnionth HS

VOC
CC
COL

115 operengaryear NS
52.210Mionth VOC

CC

625 apeningaiyeer OJT
treirrionth MS

VOC
CC

2.036 openings/year CUT
$1.22041,520/morith HS

VOC
CC

2.035 openings/year CUT
11,257/month VOC

155 opening /year OJT
51.01131month MS

15

155

saterilikara
Moomparesat

Logi Sserelorlel
Somperrim Railed
Programa Genial

Marieting
hticibgement

Public Relations
Advertising

Communications
Research

ASSOC F.^00.4.
BA Knower. asercr,

ASSOC: Hressaa LMU
SA: ETSU. MTSU. TS14,
Belmont. OLU. F4i. magery,
SC7OA. Tneeica

ASSOC: Aquinas
SA: ETSU. MSU. MTSU.
OTK. Belmont. CSC
F1-4 FISK. ...AMMAN LML iron
MA: MSU

Medea Socreearlei CERT: RSCC
Secretarial & Pirated ASSOC: Hnvasse Treyeca
Programs General

Gemini Meniating CERT. COSCC
Pun:hosing ASSOC: COSCC. PSTCC

Plempbonist
Communication
Systeme Operation

Office Atimn.
Secretiviel

Gamma MarlatIng
Shipping, Receiving

& Stock CUM
Salm
Wholeming

Receptionist &
Communications
Swine Operation

CERT. ETSU. MTSU. COSCC.
CLSCC. JSCC. RSCC. SSC,C.
NST1, TOST1. MiHigen
ASSOC: APSU. TSU. CLCC.
COSCC. CSTCC. JSCC. MSCC.
RSCC. SSCC. WSCC. NSTI
TCST1. Kwasse. Martin. Wigan.
SC7DA. 'Thaws
BA: ETSU

CERT. PSTCC
ASSOC: Treveca
BA: MSU

BEST COPY AVAILABLF



CONSTRUCTION

oo:uparsomu
otscpurnoN

You may consider a career asCabinstrnaxar 4 Bercr. ar-,.erw
Z Carpenter 7_ Electrician 1- Painter art
Paperhanger:: PtUmberP1DettenStearnfItter = qccter

BIPSDY111E1 T
OUTLOOK a
APPROXIMATE PAY
IN TENNESSEE

SUGGESTED SUGGESTED
EDUCATION COUPS( OF STUDY
OP
TRAINING

PREpAAATION a TRAINiNG
SITES IN TENNESSEE

CABINETMAKERS a BENCH
CARPENTERSBuda. Install and repair
cabinets, sraNing, and fixtures tor homes
and businesses.

CARPENTERSfluid and matrix+
*cod structures ranging tom coup 'ed-
ict*, to milk:alga that mows finished
work. They work from rtuecnnts. Notches.
or !pudding plans according lo building
owes. Carpenters may specialize in inner
constructon (new buildings and struc-
tures) or maintenance (old buildings and
aructuna) carcentry. Maintenance
carcentsins are most ill 4y to be
sad-employed.

ELECTRICIANSPlan. Instail. and repair
eiectncai wiring and equipment. They may
smcalta in saner construcbon
maintenance work. InOusinal
area inspect and 2011010111011KMIIC COMICE
CkINVINI

PAINTERS a PAPEPHANOERS--A.coly
cows of paint. Yarnell. awn. enamel. at
amity to Macrae and moat Mow or
actsnor surfaces. arming*. and dictum
ct buildings and other STlicturat

PUJIMERS, PIPEFITTERS,
STEANIFTTTERSInetall and repair pipe
system* that carry water. Awn. air. or
after tit:pods or gases. Instal piumteng fbr
tures, appliances. and Nang and
refngeradco units.

ROOFERSAmity roofing and rnswiale
such as hot asphalt. commit= roofing,
wood !Pavlos. Mules sningiee. siala
or the to the =Is of budding, in order to
mew them %volorTX001. They also do new
contra on and riper work.

EDUCATION

OCCUPATIONAL
DESCRIPTION

125 00TungviRtir OJT
Seall-S1,571/mortth MS

VOC
CC

520 °nerd ryas/year OJT
31,907/month VOC

CC
APP

425 0PPIR110111Yur
52,470/mordtt

170 olmlinglitw
112,123/month

255 binningstYlltor
S2,427/month

45 oeeeingelYlar
$1,2571rnorigi

Carpentry

Carpentry

Electricians

CUT Peirding & Decorating
MS
VOC
APP

MS Plumbing,
VOC Plpefttting, &
APP SteemMtIng

WT Roofers
APP

JTPA Training

JTPA naming

DIPLOMA: Jacx:stx, AV'S.
Krxxvige AVTS
CERT'. N571

DIPLOMA: Parrs AVTS

JTPA

You may conmcier a carter as Elementary Teacher = Kindergarten Teacr
C Libranan C Library AsisrAnt 7. Secondary Teacher =. Special Educal.
TeeiCher Teacher Aide UnnoersiTylOollege Facurty =7. Vocational/
Education Counselor

EMPLOYMENT
OU11..00K a
APPROXIMATE PAY
IN TINNIISSISE

SUGGESTED SUGGESTED
EDUCATION =Asa OF STUDY
OP
TRAINING

PREPARATION & TRAINING
SITES IN TENNESSEE

ELEISENTARY TEACHERS-Abech a
wide range of academic. social, ornotanal. 840 openings/year CC
and mote Mulls in grads* one through $1,36441,5071month COL
six. They own and cresent instrucxxi GRAD
designed to meet the needs al Students.

156

18

Elementary
Education

ASSOC: Aciuuna.s. rirwasse. Marc
BA: APSU. ETSU. MSU. M7Su.
TSU. ITU. UTC. UTX. UTM. See-
mccit. Bethel. Bryan. Cnch. Car-
New. CurnINK. DLL,. BBC

icing. Knoxvii. Lamouth Laps. -EP
UNTI-OWT1. LMU Maryvd Milligan
SC70A. TN TOT TN vvws. T'reyeo
Tu3culum Union VanOv
GRAD: APSU. ETSU TSU '"'"J

UTX Belmont Bethel 'N
Tem Treneca varav

BEST COPY AVAILABL



KINDIFIGARTIDI TEAC
mum art, esraltse and persona hype,

crieren Ins to se yen dd. They
Mit reedro Icier Ch Inguegis arts
soma sludge and "mat adueabcfL

USRARIANS--Marien a limy collesien
oi miasma such as books. magazines.
luni and meads and assat groups and
ens:Juan in locarc and using these
marinas

LIBRARY ASSISTANTSMI librarians
tUrnsAng intemanon and sermons to

Carron& rhei ammo nee& out mammals
and reuse mamma to the proper area.

SECONDARY TEACHERSinstmo
stuGerrte ort one Or more sutiect matter
areas In proof cc senor high ecncole
They often vivre with dudes' in extra.
curricutar octets's.

SPECIAL EDUCATION TUC:WM
instruct sucionlit ire 011Yeati. Mot*.
motional, or teerarg nosearnents. nay
are insenect n draMoomills ei Orogrsres
d study and n woriartg wail parents as
part ot that trratfCOOnaI resume:abet

TEACHER AIM 250 effieirsassiew
PARAPROFESSIONALMud sachets ST7S-11131/inonth
IN oedemas; taide such as swatting
Mere. *vacating metals and super-
viarq plly actlintlet

UNIVERSITY/COLLEGE FACULTY
Swears In teelling pertscuiar sums=
They Elven students regenting curriculum
redurernmet conduct and swerves
research, and sew on venous collage
and unnersty commeseit

eesnavpiyete CC
$1,36411,5CTIntionili COL

COLZ3

170 OpIrengil/year COL
11.907/month GRAD

55 openings/year he
S997/niontti VOC

CC

365 openings/year COL
$1.7SWmonth GRAD

165 openings/yea
ST ,..15441.507/rnonth

VOCATIONAL & EDW.
COUNSELORSHetp indiViduals to main
and amid reeponsidity fa thew *Po-
mona si personal, awesome cr riccioixal
areas They help Node understand trier
capactlitas and potental.

HEALTH

ocdufsTIONAL
OEsciurnott

Par-Seasenury SA: MSU. T"...L dist
Edracalion UTM, Comer. Kriarol -Mr-x.

bey Childhood Edu. Ariel/
WAD: ETSU. TTU. %My

Library Scaenes

Library AssiatIng

Secondary Education

CC Special Education
COL Genenelpactfk
GRAD Areas

OJT Education, Other
HI
YOC
CC

cvrongaiytr cox
$1.775-62,325inionth GRAD

GRAD: UTX. Vandy. ETSU. MSQ_

ASSOC: Hvrasse. Martr

ASSOC: Aoulnas. 0-ovrasse Mann
IA: MSU. .,TM Sono.
Curnoet Cnch. F44 F441 88C
Kriarel. MuMgan. TN 'ern randy
GRAD: ETSU. rru. IN rem
UTG Vandy

IA: APSU. ETSU. MSU MTSU.
TSU. TTU. UTC. UTK. CarNe..
Leributn. MuMgan. Treyeca. randy
GRAD: ETSU. MSU. MTSU. TSU.
TTU. uTC, UTK. Vandy

JTPA TtUnirtq

Educslionllegner Ed. GRAD: APSU. MSU. MTSU. UTK.
Adtriniatralkon UT A. Treyeca. TSU. TTU. Vandal
Curriculum

50 ocankrireyw CC General Education
$1,479-62.3013/..iondi COL Industrial Arts

GRAD Counseilng
Psychology

ASSOC: SSCC. Tomlin
OA: TSU
GRAD: MSU. Car-New. Cumber.
IJAU.TuoCulurn , APSU. UTX

You may consider a earear as Demist Assistant C Dente Hygienist
Z Dental Labaralory Technician C Oantist C Oietioan & Nutritionist

Electrocardiograph (EKG) Tachnician Eiectrosnciachakgrapn (EEG)
Technician C Emergency Medical Technician (EMT) Z Licensed Practical
Nurse C Medical Assroart Medical Laboralcry TechnicaniTecrinologist

Medical Records Technician C Nurse AidailOrtierty Occupational
TharaPallt C OPICanillirilit 0Mucalional Therm:Mir Assisiant _= Pharmacist
C Pharmacists' AMMO C Physical ThsraPtsi - Phi/slam & Surgeon
7- Physicians' Militant C Rodman* C Fladiologic Technician &
Technologist C.. Flagawed Nurse Z Respiratory Therapist C Speech
Pathologist and Audiologist

oiftcrilseIT
OUTLOOK
APPROXIMATE PAY

reisiailsat

sUGGEsTED SUOCIESTEI
EDUCATION cot Of STUDY

TOROK]

IMItEPARATION & TRAINING
SITES in TENNESSEE

DENIAL ASSISTANTSAid denim by
vaporing pawns for serrinspon and
truament. They may aim portant
IsoerelorY Prdcamina

DENTAL HYCSORST3--ivms dimes
by c3eenIn9, polishing, and taking x-ray
pictures d poem' teeth. They instruct
Patens in proper or hygiene.

130 openings/yew
HIWarnonth
YOCCC

66 owninge/year VOC
$1,231141,392/motith HS

CC
COL

17

157

Dente Services
Derslal Assisting

Desert Hygiene

Dift.011A: Monroe AVIS, Mem-
Ole AVTS
MIT: Chattanooga AVIS. ETSU.
VSCC

CUM Meharry
ASSOC: ETSU. TSU. CSTCC RSCC
SA: TSU. UTMI-ISO

BEST COPY AVAILABLE



DENTAL LABORATORY TECHNICIANS
Maia arx1recor venous cientai appliances
such as dentures and crowns according
to written instructions and impressions
patients' mouths taken by dentist&

DENTISTSExamine and treat patients
who have diseases. iniunes, or marforma-
tions of the teeth, gums, and mouth. They
take x-rays, fill cavities. extract teeth, and
perform corrective surgery.

DIETICIANS AND NUTRITIONISTS
Work with people to help them maintain or
acnieve good health througn proper
nutrition

ELECTROCARDIOGRAPH (EKG)
TECHNICIANSUse the etectrocar-
diograph machine to record the action of
the heart muscle for the diagnosis of heart
ailments. They also clean and maintain
equipment and Obtain information for
patients records.

ELECTROENCEPHALOGRAPH (EEG)
TECHNICIANSOperate specialized
equipment which measures and recoras
the eiectrical activity of the brain. This
process is used by physicians in diagnos-
ing brain disorders and in assessing brain
damage.

EMERGENCY MEDICAL TECHNICIANS
(EMT)Work as members of emergency
teams administering first-aid treatment
and transporting sick and insured persons
to medical facilities.

LICENSED PRACTICAL NURSES
Care for insured. convalescent. and per-
sons in hospitals, clinics, private homes,
and other settings. They work under the
direction of a registered nurse, licensed
physician, or dentist.

MEDICAL ASSISTANTSPerform
various duties under the direction of a
physician. Prepare treetnient roan. suppires.
instruments, and patients for physician.
Hand instruments and materials to physi-
cian as directed.

MEDICAL LABORATORY TECHNICIANS/
TECHNOLOGISTS Perform and main-
tain the medical records of hospital and
clinic patients for use by physicians, for
research and study and to &wok*
medical statesecs

MEDICAL RECORDS TECHNICIANS
Prepare and maintain the medical
recceis of hospital and clinic patients for
use by physicians for research and study
and to develop medical statistics

NURSES AIDES/ORDERLJESAssist In
the care of hospital patients under the
direction of nursing and medical staff.
They may make beds, sense meals and
baths poem

35 openings/year HS
t1.15141.434/rnorrth VOC

CC
APP

100 0P4flingillYear
$2,117543,521/rnonth

GRAD
LIC

55 openings/year COL
$1,883/month GRAD

25 openings/year OJT
Wages Not Available HS

VOC
CC

10 openings/year OJT
Wages Not Available HS

VOC
APP

30 openings/year HS
$824-$482/month VOC

CC
COL
APP

1,110 openings/year HS
$1,343 /month VOC

CC
UC

noopenings/year HS
5740-$1154/month VOC

CC

210 openIngetyear OJT
$1,473/month HS

VOC
CC

80 openings/year OJT
S2,0371month HS

VOC
CC

1,985 openings/year OJT
SW/month CC

BEST C011 f\V;-L.PCLA.I.

18
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Dental Laboratory
Technology

DIPLOMA. Vemcris AV-S.
NaStMlie AVTS
ASSOC: ETSU CSTCC

Dentistry, General PROF: UTMHSC. Menauy

Nutrition BA:DLU. YTSU Car-New
Food Service GRAD: OW ErSi,
Dietetics
Clinical Nutrition

Electrocardiograph JTPA Training
Technology

Electroencephato- No training in Tennessee
graph Technology

Emergency Medical CERT: JSCC. RSCC. SSCC. /SCO.
Technicians TCSTI

ASSOC: CSTCC. JSCC. MSCC.
SSCC

Nursing
Practical Nursing

Medical Assisting

Medical Lab

Medical Records
Technology

Nursing Assisting
Practical Nursing

DIPLOMA: Athens AVTS. Covington
AVTS, Crossville AVIS, Dickson
AVIS, Elizatethon AVTS, Harriman
AVTS. Jacksboro AVTS. Jackson
AVTS. Knoxville AVTS. Livingston
AVTS. McMinnville AVIS. Mor-
nstown AVTS. Nashville AVIS.
Newbern AVTS. Oneida AVIS. Pans
AVTS. Pulaski AVTS. Shelbyville
AVIS. Whiteville AVTS
CERT: Chattanooga AVIS

ASSOC: ETSU. MSCC. Treveca.
SSCC

ASSOC: ETSU. CLSCC. COSCC.
JSCC. MSCC. SSCC. RSCC
MCC

ASSOC: CSTCC. MSCC. RSCC.
VSCC
BA: TSU. UTMHSC

CERT: Crossville AVTS. Dickson
AVM. Hohenwald AVTS. Jacistxxo
AVTS, Lmngsion AVTS. McMinnville
AVTS, Momstown Avrs, Newborn
Ai/TS. Oneida AVIS. Paris AVIS.
Pulaski ACTS, Shelbyville AVTS



OCCUPSTIOKAL THIEIRAPNITS-6sat
Pelee ono si eneraiilly. brim=
dwicamervati or arroXinsily cfstAba
They errogioy a Wray 01 111Cfrea4ee
damped to helP ttilrtXltll Clevaiop or
mortar Clay *mg Sok and 10 cops with
the prirscei and WO:coal selects ct
dim:Dirty. PeDentil learn (or relearn) many
c4 the 'ordinary" tura that are ciericrrned
eery Clary at home. at trans. at scnool, and
n me communrty.

OCCUPATIONAL THERAPISTS'
ASSISTANTS Support occuoaponal
rrisraccas in cons acting spec:Larva(' therapy
arogrars aesgne0 to heio Oatienis regain.
.m prove. or aO4uSt to their onyscai or mental
=avast Axles sucaxt can me thoraces
ana MAIM/ tremens.

OPTOMETRISTS Are the primary eye
care providers who examine People S eyes
to Magna* and in some cases trees vision
proPlema and eye disease. They creecnte
syegaisses. contact *new. vision therapy.
and CewieCfl aide.

PHARMACISTS Prepare. compound.
and clew** rneLeCanOn prescribed by
pnysicans and other authcetteci medical
sosaalass. They also dispense non-
prescnpson medicabcne to the pubic.

PHARMACISTS' ASSISTANTSHelp
Pharmacesi by performing certain
tecnncas stais and wring watchers

PHYSICAL THERAPISTS--Plan and
adtrucieser medically prescribed therapy
programs for the nehabeitacco of People
with Muede, bone, nerve, or rant warms.

PHYSICIANS i SIJR0E0014
Cognizes and tress human diseases and
'Nunes as well as practice iximoniNe
medicine. Some comtsne metical prac-
tice with reseercri or Wichtng ri medical
boom

PHYSICIANS' ASS1STANTSPronde
patient services under the superyaron and
responsibirty of a penmen. Examples of
dunes include taxing pedants' medical
niStOry. ordering lab tests and x-rays,
a:unstring paws& etc.

PODIATRISTSOlegricse and treat
disorders of the to and icorer e.g.
Podistnsts treat the moo tot conditions:
corns and calluses. Ingrcwn mewls. and
cunions. They may recommend proper
shoes. fit corrective devices. prescribe
drugs, order physical trwapy or perform
surgwY.

RADIOLOGIC TECHNOL.
TECHNICIANSOverate airy equornent
to tare pictures of mistral parts of the pm-
Dent s body. Some do miles on therapy
'Kra by adminselenng prescribed doses of
achaDon to affected areas c4 the body.

REGISTERED NURSESCar for scat
and lniurea persons using procedures re
ousting soeciaioad sutra They are highly
trained and are licensed by the stale in
*toot, they wont.

3EST COPY AVAILABLF

oserrigersur
$1,44442,042/incesti

Occuseaones dA. -TMHSC
Ttww*cf

25 openingaryear OJT Physical Therapy ASSOC. CSTCC..SCC MSCC
Wages Not Available MS Aide RSCC. SSCC /BCC NSCC

VOC Physical Therapy
CC Assisting

30 openingsryear COL Optometry GRAD: SCO
$2.39642,972Jrnorrth GRAD

UC

190 openings/year COL Pharmacy BA: TTU. i_rTm
SLOW/month GRAD Science-Pharmacy PROF: UTMHSC

UC

115 opersinge/yesr OJT Pharmacy Assisting
Wages Not Available HS

VOC
CC

46 0P11(6006/Yely CC Physical Therapy BA: APSU. Maryville. TSU.
S2,297hrionth COL UTMHSC

GRAD

530 openings/yew GRAD Medicine PROF: ETSU. UTMHSC. Menarry.
12,47543,11131mondi UC Vancy

66 oPolinga6leig
$1,72942,042/morth

YOC
CC

Physician Assisting BA: Treveca
Primary Can/
Speelerty

10 openings/year COL Podiatry
$2.E15.13.512/month GRAD

UC

190 openings/year HS
S1,547/month VOC

CC

LIM openings/year HS
51.9113/month VOC

CC
COL
GRAD
UC

19

159

No calk** of
podtatric medicine
In renewers.-

Rediagniphy ASSOC: ETSU COSCC
Medial Technology JSCC. MSCC. RSCC. SSCC

VSCC. WSCC

Nursing, General ASSOC: ETSU. TSU. COSCC
COSCC. COSCC. OSCC MSCC.
RSCC. SSCC. WSCC. UTM
Aquinas. Belmont. AMU. SC7DA
Union
SA: APSU. ETSU. MSU. MTSU
TSU. TTU. UTC. tin< JTM
UTMHSC. Belmont. Car-New AMU.
Morrill. SOMA. Union vanay
GRAD: UTX. UTMHSC .'ardv



RESPIRATORY THERAP1S1Svvork
with patients with onsaming drfficurties
arising from either lung Or neart disorders
Cases may range from asthma. em-
pnyserna. bronchins. or pneumonia to
emergency care for victims of heart
failure. chest inlunes. premature birth. or
post-surgical emanations. Therapists
and technicians work under the Supervi-
sion of physicians.

SPEECH PATHOLOGISTS &
AUDIOLOGISTSEvaluate and treat
speech language. and voice disorders.
Audiologists assess and treat neanng
disorders These specialties are inter-
iated To oe competent n one. it G
necessary to pe %m bar with both

INDUSTRIAL
PRODUCTION
AND RELATED
OCCUPATIONS

OCCUPATIONAL
DESCRIPTION

80 eoefungeryear HS
$1.51141.7S8urnonth VOC

CC

10 openingatyear COL
$1.563-52,146/morith GRAD

ASSEMBLERS, FABRICATORPersons
in this job must be able to assemble and
fit together parts to form complete units or
subassemblies at a tench. conveyor line
or on the floor. This work may use either
hand or power tools and special equip-
ment in order to carry out fitting and
assembly.

BOILERMAKERS Build, assemble, in-
stall, test. and repair metal structures such
as boilers. tanks. furnaces, antepollution
systems. and pressure vessels.

JEWELERS & SILVERSMITHSMay
design, make, repair, and sell ieweiry,
watches. clocks. and other timepieces.
Skilled craftspeople make Jewelry by hand
using their own deigns.

MACHINISTSSet up. operate, and ser-
vice machine tools. Machine tools are
large, Power-driven machines which dnII,
grind, sheaf. or shape metal.

MILLWRIGHTS Install machinery and
equipment in an industrial establishment
according to layout plans, bluepnnts, and
other drawings.

BEST COPY AVA1LABtF

Respiratory Therepy
Technology

DIPLOMA. MerrONS
CERT: ESL, ISCC
ASSOC: CCSCC CSTCC
MSCC. RSCC C8C
BA: TSU

Speech BA: Ur< PSU 'SU
Pathology/Audiology GRAD: UTK. ETSu 11Su varov

You may consider a career as Assembler = Boilermaker = Jeweler &
Silversmith .= Machinist = Millwright = Optician = Tool and Die Maker

upholsterer = Water & Waste Treatment PlantOperator = Weider & C,,rer

EMPLOYMENT SUGGESTED SUGGESTED PREPARATION & TRAININGOUTLOOK & EDUCATION" COURSE OF STUDY SITES IN TENNESSEEAPPROXIMATE PAY OR
IN TENNESSEE TRAINING

1.120 openings/raw OJT Precision Metal CERT: TCSTI. Chattanooga AVIS5873- $1,154/month HS Work. ASSOC: TCSTI
VOC Assorted Materials.

Other
DIPLOMA: Athens AVIS,
Covington AVTS. Crossville AVTSS.
Dickson AVTS. Harriman AVTS.
Hartsville AVTS. Hohenwald AVTS.
Jacksboro AVTS. Jackson AVTS.
Knoxville AVTS. Livingston AVIS.
McKenzie AVTS. McMinnville AVTS.
Memphis AVTS. Mornstown AVTS,
Nashville AVTS, Newborn AVTS.
Oneida AVTS. Pulaski AVTS,
Savannah AVTS, Shelbyville AVTS

20 opening /year APP Sheet Metal DIPLOMA: Covington AVTS$2,470/month Metal Fabrication

20 openings/year OJT Jewelry Design
S97941.407/rtionth VOC Fabrication &Retook

CC Metal/Jewelry
COL
APP

300 0P1111$421rY.ar OJT Machine Tool DIPLOMA: Athens AVTS. Cov-$1,890/month HS
VOC
OC

Operation/Machine
Shop

ington AVTS. Crossville AvTS,
Dickson AVIS. Harriman AVTS,
Hartsville AVTS, Hohenwald AVIS.
Jacksboro AVTS. Jackson AVTS,
Knoxville AVIS. Livingtson AVIS.
McKenzie AVTS, McMinnville AVTS.
Memphis AVIS, Morristown AVIS,
Nashville AVIS. Newbern AVIS,
Oneida AVTS, Pulaski AVTS.
Savannah AVIS. Shelbyville AVTS
CERT: Chattanooga AVTS. TCSTI
ASSOC: TCSTI

70 openings/year OJT Millwork & Cabinet CERT: PSTCC. CLSCC. TCSTI$2,123/month HS Making ASSOC: TCSTI. STIM. Hiwasse
VOC Industrial
CC Maintenance
APP

20

160



3PT1CIANSMeasure IPC ivegiasses
and ;,Trid 'ne ar=roing
orescnonons 'Torn optomersts ant
oothamologists.

TOOL AND DIE MAKERSHkghly-
skilled. creative WOCkINS whose products,
such as toots. dies and special guiding
devices. are used by other machining
,vorxers to mass-produce metal and
plastic parts.

UPHOLSTERERSWhether estoring a
treasured antique or simply giving an or-
dinary living room couch a facelift.
upholsterers combine artistic flair and
'ranuai skit recondition sofas, cnairs.
and other Jpnoistered furniture. These
craft workers replace worn and damaged
fabrics. springs. and padding.

WATER & WASTE TREATMENT PLANT
OPERATORS Wore with sewage treat- 51,560/month
ment, sludge processing, and dispoal
equipment to control the flow and processing
of waste in sewage treatment pants

30 openoveyeer OJ' :c:icai G0004 W041(
$1,375-51.479/month

VOC
CC
APP

80 openings/year APP Precision Metal Work DIPLOMA: Jackson AVIS. C:ossvate$1,907 /month VOC Tool & Ole Making AVTS. Pans AVTS. Whiteviile AV'S
OJT CERT: Chattanooga AVIS

105 openings/year HS
5991/month OJT

VOC

75 openings/year

WELDERS & CUTTERSJoin metal parts
using neat anclkor pressure to form a per-
manent cond. They weld parts to manufac-
tured products. or repair Woven or cracked
Pens.

MECHANICS &
REPAIRERS
OCCUPATIONAL
DESCRIPTION

OJT
HS
cc
APP
UC

Upholstering DIPLOMA: Memphis AVTS.

Sanitation Technology ASSOC: Martin
Water & Waste Water
Technology

145 openinga/year OJ T %Wing, Brazing & DIPLOMA: Amens AVIS.
51,133-S1,486/month HS Soldering Crossville AVTS. Hammen AVTS.

VOC Hartsville AVTS. Jacksboro AVIS.
C C Jackson AVIS, Knoxville AVTS. Lv
A P P ingston AVTS. McKenzie AVIS.

McMinnville AVTS. Memphis AVTS.
Norristown AVIS. Nashville AVTS,
Newbern AVTS, Oneida AVTS.
Pulaski AVTS. Savannah AVTS.
Shelbyville AVIS, ElizaDethon AVIS
CERT: Chattanooga AVTS, Mor-
ristown AVTS. APSU. CLSCC

You may consider a career asAircraft Engine Repairer I' Auto Body Repairer
Auto Mechanic Bus, Truck. Diesel Engine Mechanic:: Dat, Processing

Equipment RepairerCHeating, A/C & Refrigeration Mechanic =Maintenance
Repairer, General Utility

EMPLOYMENT
OUTLOOK &
APPROXIMATE PAY
IN TENNESSEE

SUGGESTED SUGGESTED
EDUCATION COURSE OF STUDY
OR
TRAINING

PREPARATION & TRAINING
SITES IN TENNESSEE

AIRCRAFT ENGINE SPECIALISTS A
person in this occupation will repair and
maintain the operating condition of aircraft
engines. This will include helicopter engine
mechanic occupations but will exclude air-
craft mechanics who are not invoNed in
engine repair.

AUTO BODY REPAIRERS Fix damaged
tenders, bodies, and other automotive
parts by straightening bent frames, removing
dents, welding torn metal. and replacing
parts too badly damaged to repair.

AUTO MECHANICSInspect, maintain.
and repair mechanical and electncal parts
of automobiles. trucks, buses. and other
gasoiine -pcwred vehicles to keep them
running proceny.

BEST COPY AVAILABLE

70 oPerlitYPIYear
$2,253/month

HS
OJT
VOC
CC

115 openings/year WI
51,777/month HS

VOC
CC

405 openings/year
$1,733/month

21

OJT
HS
VOC
CC

161

Aircraft Mechanics DIPLOMA: Memphis AVTS,
Nashville AVTS

Automotive Body
Repair

DIPLOMA: Athens AVTS.
Crossville AVTS. Jackson AVTS.
Knoxville AVIS. Livingston AVTS.
Memphis AVTS. Morristown AVTS.
Nashville AVTS. Pans AVIS.
Savannah AVIS. Shelbyville AVTS
CERT: Chattanooga AVIS.
Morristown AVTS

Auto Mechanics DIPLOMA: Athens AVIS. Cov-
ington AVTS, Crossville AVIS.
Dickson AVTS. Elizabethon AVIS.
Harriman AVTS. Hartsville AVTS.
Hohenwald AVTS. Jacksboro AVTS..
Jackson AVTS, Knoxville AVTS.
Livingston AVTS. McKenzie AVTS.
McMinnville AVIS, Memphis AVTS.
Mornsiown AVTS, Murfreesboro
AVTS. Nashville AVTS. Newbem
AVTS. Oneida AVIS. Pulaski AVIS.
Ripley AVIS, Shelbyville AVIS.
Whiteville AVTS
CERT: TCST1. SC70A
ASSOC: STN. TCSTI.



BUS. TRUCK. DIESEL ENGINE
MECHANICSReourld. reply. and adiust
OM veneered and crawled he equipment
used in constructrOn. logging, and industrial
operations.

235 openings year
S1.560/month

DATA PROCESSING EQUIPMENT 85 openings/year
REPAIRERSinstall. maintain. and repair Wages Not Available
electronic computers and computer related
machines. such as magnetic tape readers.
^ gnspeed printers. and Keypuncn
machines.

HEATING. A/C & REFRIG. MECHANICS-110 openings/year
"stall service. and repair air conditioning. $2.123/month
-et,geration and heating units used in
^omes schools and commercial buildings

MAINTENANCE REPAIRERS, GENERAL
UTILITYKeep the machines,
mechanical equipment, enclitic structure
of an establishment in repair. Duties may
involve pipefitting, boilermaking, in-
sulating, welding, machining, machine
and equipment repairing, carpentry and
etectncal work. In small establishments,
may be responsible for maintaining
grounds and doing some Janitorial work
as wetl.

SALES

OCCUPATIONAL.
DESCRIPTION

970 openings/year
S1,560/month

OJT
HS
VOC

WT
HS
VOC
CC

CUT
HS
VOC
CC

OJT
VOC

Truck Driving
lesoi Engine
Mechanics

Computer
Electronics

Data Processing

Heat. A/C &
Refrigeration
Mechanics

Building
MaIntentrice

DIPLOMA. ilizapetncr
Harriman AVTS. Jackson AVTS,
Knoxville AVTS. Mempnis AVTS
Morristown AVTS. Nashville AVTS.
Savannah AVTS
CERT: Chattanooga AVTS

DIPLOMA: Nashville AVTS
CERT: CLSCC. COSCC CSTCC
ASSOC: COSCC. MSCC ST'M
Hiwasse. LMV. Martin SC-DA
BA: LMU. SC7DA

DIPLOMA: Covington AV'S
Crossville AVTS. CcKsor AV-S.
E'izazethon AVTS. ,acKsberc AV'S
Knoxville AVTS. McKenz.e AV'S
McMinnville AVTS MernoNs AVTS
Morristown AVTS Murfreesboro
AVTS, Nashville AV'S Oneida
AVTS. Savannan AV'S. Sneibvville
AVTS. Whitevaie AVTS
CERT: Chattanooga AVTS

CERT: CSTCC

You may consider a career asCashier = Insurance Salesperson _= Real
Estate Salesperson = Reservation & Transportation Ticket Agent = Sales
Agent. Business Service = Salesperson. Retail Z.. Security Financial
Serviceperson _7 Travel Agent

EMPLOYMENT
OUTLOOK &
APPROXIMATE PAY
IN TENNESSEE

SUGGESTED SUGGESTED
EDUCATION COURSE OF STUDY
OR
TRAINING

PREPARATION 1 TRAINING
SITES IN TENNESSEE

CASHIERSAre employed by a vanety
businesses to handle payments from
customers. Most cashiers receive money,
make change, fill out change forms, and
give receipts.

INSURANCE SALESPEOPLESell
inarvidual and group insurance policies.
They provide advice to clients on the type
and amount of insurance needed.

REAL ESTATE SALES AGENTSRent.
buy. and sell property for clients on a
commission (percent of sales) basis.
Agents WOO( to match prospective buyers
with property listed for sale. Most peopie
Puy homes when the interest rates are
ow. For this reason real estate lobs can
Pe quite slow wnen the interest rate is
high and quire busy when it is low. Some
real estate agents supplement their
ncomes oy another part-time loo.

RESERVATION & TRANSP. TICKET
AGENTThe person in this occupation
wUl maxe and confirm reservations tor
passengers and sell tickets for transportation
agencies such as airlines, bus companies.
railroads. and steamsnio lines. This
person may check baggage and direct
passengers to designated concourse. pier,
Or tracx

BEST COPY AVAILABLE

3,130 openings/year OJT
$737/month HS

VOC
CC

530 openings/year
S1.200$2.029/mcinth

OJT
HS
CC
COL
LIC

130 openings year OJT
11,458-32.206/month HS

VOC
CC
LIC

205 openings/year OJT
51.442-51,629/month VOC

CC

22
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Sales
Entertainment
Services, Other

CERT: PSTCC
ASSOC: Treveca
BA: MSU

Insurance Marketing BA: MSU
Insurance & Risk
Management

Reel Estate. General CERT: CLSCC
BA:MSU

navel Services
Marketing Thump.

Transportation

CERT: SSCC. 'JSCC
ASSOC: Martin



SALES AGENTS. BUSINESS
SERVICE.; ---This person mil sell seiectea
services to businesses. TI-Ieee services
'nciude building maintenance. credit
reporting, bookkeeping, security, printing,
and storage specs. The occupation
excludes advertising, inst;:ence, financial
and real estate services.

SALESPEOPLE RETAIL Sell
mercnandise to customers using detailed
Knowledge of the specific onaractenstics
of their merchandise. People who wont in
stereo snobs. fine furniture stores. house
`urnisnings. etc.. are examples of retail
sales agents.

SECURITIES. FINANCIAL SERV.
Counsel vierts 'egarding nvestment
opportunities The client may be an .n-
CmCual a group. or a business. Security
salespeople buy. sell. or transfer stocks and
ponds for the client They may specialize
n one area of the economy. dealing mainly
mit) auto. precious metals. oil. or phar-
maceutical StOCKS. ThOSe who aeai with
agricultural products are call commodity
itutures) brokers.

TRAVEL AGENTSAssist people in
making vacation plans and other tnps by
arranging transportation and kxlging and
possible activities. Travel agents use travel
manuals, tour package brochures, lodg-
ing, airline, and other came( rate
schedules to help clients obtain the most
convenient and economical travel oppor-
tunity. They rely heavily on computers and
microfiche readers. An ability to com-
municate is essential as well as a desire
to work with people. A travel agent's fob
can be quite stressful dunng the peak
season.

SCIENCE

OCCUPATIONAL
DESCRIPTION

280 openingswyear HS Business & CERT. 771.
Wages not Avertable OJT Services. Dther ASSOC. :.roer = av E.EC

VOC Business & martin
CC Management BA: Bettie'. CarNew Knoxi

Lambuth. Lane. Lee. APSU. ,;-rK

5.415 openings/year OJT Sales ASSOC: Treveca
56754900/month HS BA: MSU

VOC
CC

120 openings/year OJT Securities & CERT: CLSCC CCSCC
S1,16741.534/month HS Commodities DSCC ..SCC

COL Marketing ASSOC: Hiwasse
LIC Business oSTCC. RSCC. VSCC

Administration ,SCC Martin NST,
BA: MTSU. TSU. Be-e. Be'
-^cnt Bryan. CBC C c" Car-New
C,rnoer DLU. F.sx

110 openings/year OJT
5e96-S1,102/month HS

VOC
CC

Marketing
Thwel Services
Marketing

Transportation
Marketing

LNALP Lee. Lem -Own
Rhodes. SC7DA TN Tern Ty ,es
Treveca. Tuscuium
UTM. ETSU. MSU
GRAD: ETSU. MSU. MTSU
TTU, UTC. UTK. UTM. Betr-cnt
Vandy

CERT: SSCC. VSCC. MSU
ASSOC: Martin
BA: MSU. UTK

You may consider a career asAeronautical & Astro.
Engineer = Biologist = Broadcast Technician = Chemical
Engineer = Civil Engineer = Computer Programmer & Aide = Drafter
= Electrical Engineer .= Electrical & Electronics Technician
_= Industnal Engineer = Mechanical Engineer
:7 Paralegal Personnel

EMPLOYMENT
OUTLOOK &
APPROXIMATE PAY
IN TENNESSEE

SUGGESTED SUGGESTED
EDUCATION COURSE OF STUDY
OR
TRAINING

PREPARATION A TRAINING
SITES IN TENNESSEE

AERONAUTICAL & ASTRO. ENGINEERS
Design, conduct. and test aircraft and
missiles. They may be aeronautical
engineers. mechanical engineers, or also-
noel engineers.

BIOLOGISTSStudy all aspects of living
matter Their concerns incitole the origin,
reproduction. growth, function, and struc-
ture of all forms of plant and animal life,
from large cceimurvbee lo micro-organisms.

70 openinge/year COL Aerospace.
$2,35342,722/month GRAD Astronautical &

Aeronautical
Engineering

15 openings/year COL Biology
S1,825-12,183/month GRAD

23

BEST COPY AVAILABI.F. 16 3

BA: UTK
GRAD : UTK

ASSOC: Aquinas, Martin
BA: APSU, ETSU. MSU. MTSU.
TSU. TTU, UTC. UTK. UTM, Bel -
mart. Bethel, Bryan, Car-Nee,
CSC. Crich Cumber, DLL), F-H.
Fsk, King, Komi', Larnbuth. Lane,
Lee, Lem-Own. LMU, Maryvtl.
MiNigan. Rhodes. SCQ SC7DA. TN
Tern, TN Wes, Trgyeca, Tusculum.

USouth. Vandy
GRAD: APSU. ETSU. MSU. MTSU.
TSU, TTU. Fisk. Vandy



410

BROPMCIST
operate, and (MAW eisctrorwc soap-
ment used to =cad at trireme radio and
terevaion programs. Specialties include
transmitter or study:, maintenance. audio
control. video control, lighting, field
recording, and video-tape technic:ens.

CHEMICAL ENGINEERSAPcly Prin-
ciples and technology of chemistry, physics,
mathematics. engineers g, and economics.
They analyze procedures. troubleshoot
processing problems, do research to
deveiop new processing methods. design
equipment. and plan layouts of inter-
related machinery.

CIVIL ENGINEERSPlan. design. and
supervise the constructor' and marsenance
ca Marry kinds of structures and Martin
They work on roads. railroads. airports.
buildings. Ondgcs. darns, and other
structures.

COMPUTER PROGRAMMERS & AIDES
Write step-by-step instrtions for com-
puters. These instructions, or programs.
tell the computer exactly whet rt must do
to solve a problem or perform a lob. Pro-
grammers work long hours alone, or may
work in teams on big prole=

DRAFTERSMake detailed drawings of
buildings, products. and machinery from
sketches and specifications made by
engineers, architects, and designers
which are used as working plane for
engineering, manufactunng. and con-
struction purposes. Because c new
technoiogy. drafters increasingly do their
work using computer-aided design (CAD)
systems.

ELECTRICAL ENGINEERSDesign.
deveop, produce. install. operate, and
maintain computer, electncal. and elec-
tronic equipment.

ELECTRICAL & ELECTRONICS TECH.
Construct, repair. test. install, modify,
operate, or design a variety cA production
or expenmentai etectncal or electronic
equipment. Most specialize in such areas
as communication. medical equipment.
and research laboratories. Many work on
product quality in manufactunng plants

INDUSTRIAL ENGINEERS Determine
the most efficient and economical
methods of using people, machines, and
matenals in an industrial setting.

MECHANICAL ENGINEERSAre con-
cerned with the design, production. in-
stallation. operation. and maintenance of
toots. machines. engines, and other
mechanical equipment.

PARALEGAL PERSONNELApply
knowledge or law and legal procedures to
provide assistance to lawyers. clients, and
courts. Also known as paralegai assistants,
legal investigators, aria legal aides.

BEST COPY AVAILABLF

25 openingaikmer VOC
9177941.313Ormonth CC

30 09Illnclailear
52.38242,722Jrnorith

COL
GRAD

140 openings/year CC
52,050/month COL

GRAD

520 openingstyeer OJT
31,72342,144/month HS

VOC
CC
COL

190 openingaryeer HS
$831141,257/month VOC

CC
APP

300 openingetywir CC
$2,297421130/mrxith COL

GRAD

305 openings/year I-IS

$1,9501month VOC
CC

105 openings/year
52,383Mxinth

40 openingetyeer
52.311.E2,840/month

50 openings/year
Wages Not Available

24
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Radio & larevision ASSOC: Karon. Troop'. ,,PSTOC
Production i Brood-
casting Vichnology

Chemical
Engineering

Civil Engineering

Computer
Programming

information Systerrus

Drafting and Design
Drafting, Other

Electrical,
Electronics gi
Communication
Engineering

Electrical
Electronic
Technology

Electrical Technology

COL industrial
GRAD Engineering

CC Mechanical
COL Engineering
GRAD

HS Legal &misting
VOC Law. Other
CC
COL

BA: I-11J. Lint. CBC. Vane
GRAD: TTU. UTK. Vandy

BA: MSU. TSU. TTU uTx. CBC
GRAD: MSU. 7111. ranay

CERT: CLSCC. COSCC. CFTC
ASSOC: COSCC. MSCC STIM.
Firwasse, LMU. Martin. SC7DA.
CSTCC
BA: LW, SC7DA. Maryvii.
Rhodes, Treveca. Tusculum. MSU.
ATTSU. Belmont. CBC. F-H.
Larnbuth
GRAD: MSU. CBC

CERT: M1SU. CSTCC. TCST1.
ASSOC: CSTCC. PSTCC. TCST1,
Chattanooga AVIS
DIPLOMA: Athens AVIS. Crossville
AVIS, Hartsville AVIS, Hohenwald
AWTS, Jacksboro AVIS. Jackson
AVTS, Knoxville AVTS. Livingston
/N15, McKenzie AVIS, McMinnville
AVTS. Memories AVTS. Momstown
AMTS. Nashville AVTS. Newbern
AVIS, Pulaski AVIS. Savannan
AVIS. Shelbyville AVTS

BA: MSU. TSU. TTU. UTK. CBC.
Vandy
GRAD: MSU. TTU, UTK. Vandy

CERT: COSCC
ASSOC: ST1M. TCST1. SC710A,
NST1. COSCC. CSTCC. PSTCC
BA: MSU. UTM

BA: TTU. UTK
GRAD: TTU. UTK MSU

BA: MSU. TSU TTU uTX CBC
Vandy
GRAD: MSU. TTU UTK vanav

CEFTT: MSU
ASSOC: CLSCC CSTCC PSTCC.
STIM
BA: Milligan



SERVICE

OCCUPATIONAL
Desaarriost

Ami may =moor a caner arDuar = Sommer f: ON74 Chia ;are
We air Correcoonsi Officer & Jar* Counter Anseaart = c,reficrter
= Rod &enrol; and Lcalgrig Manager Gardener & Grcunosouwer

Guard & Welch Gum! 72 Hairdresser & Coernetc4ogtst Janncr Maxi
& Houmnieepong Owner 2 Pest Conlroi Wafter Sarno, Staoon Attendant
= Muter or Waitress

EMPLOYMENT
OUTLOOK &
APPROXIMATE PAY
IN TENNESSEE

SUGGESTED SUGGESTED
EDUCATION COURSE OF STUDY
OR
TRAINING

PROMATION I TRAINING
SITES IN TENNESSEE

BAKERSMix dcogn according to
'SCIPIO and oaks breads. pa&nee and
other diturary (y00%.

BARTENDERSMix and serve alcoholic
and non-aiccnoid beweragee following
standard recipes or customers' requests
They work in bars haste. mate Outs
and restaurants.

CHEFSAre empfoyed in the preparation
and cooking of food. usually in large
quantrbee. They may specialize in a par-
ticular tyre of food.

CHILD CARE WORKERS--Supervee
activitye and are reepanetee for the care.
safety. and conduct of the children in thee
charge. They provide for the physical
necessities of the children.

CORRECTION OFFICERS I JAILERS
Supernal inmates in prisons and Ails
oy observing them and enfixong rules.
They inspect surroundings to 'MUM
security and safety of prisoners. Some
officers provide counseling to inmates

COUNTER ATTENDANTSSpeed of
service and accuracy in handling orders
are the most important skills in this MI
The typical duties include taking
cuoomers' orders, serving food and
beverages, making out Owls and taking
par-tent. Counter attendants also do odd
,obi. such as cleaning .:.icrien equipment.
sweeping and mopping floors. and deny-
ing out trash.

FIREFIGHTERSControl and put out
fires, protect life and property, and main-
tain equipment. They may work as
,,ounteers or employees of cities,
0:7Arnsttips, or industnal plants

F000 PREPARATION WORKERS
These pawns perform a winery of food
PreOarlam duties, such as PreCisfing cold
foods and rflainewung and clewing krtchen
work areas. equipment, and ~sobs
These persons may secs meet: brew cof-
fee. tea. or chocolate: or prepare sand-
wiches. The persons in the occupeixxi
are not cache or chefs.

FOOD SERVICE WORKERS Prep re
food and beverages in restaurants, hotels,
hospitals, and other eetiblishments that
serve food. Depending on the type of food
service provided, the worker may specialize
in salad, coffee. pantry. sandwich making
or assembling food in the Kitchen, helping
the com. or suppiying a food counter.

135 openings/year OJT Baking
51,040/month HS

VOC
CC

275 openings/year OJT Bertending
S16'7 /month VOC

Food Preperakki

2,596 oPflIfISMIYor OJT Chef/Cook
$656-11.257/month HS

VOC
CC

150 openings/yam OJT
$737 /month HS

VOC

150 olumingayeer OJT
Wages Not Avalabie HS

CC
COL

590 openinge/yeer OJT
$4T7 /month VAC

SS oceninglItYler
51,177 /month

1.320 09nin9.4".
S6.90/morrth

mid openings/year
Wages Not Avelleba

Child Care
AideiAseleting

Crlmlnel Justice

JTPA Waning

JTPA Muffling

JTPA Waning

DIPLOMA: Nashville AVTS,
Pens AVIS
ASSOC: TSU. CSTCC. SSCC.
WSCC. Marto, Traeca
CERT: CSTCC, Chattanooga AVTS

CERT: CLSCC. OSCC. SSCC.
RSCC
ASSOC: ETSU, MTSU. TTU.
OSCC. RSCC. SSCC, WSCC,
Aquinas
&A: USU. MSU. MTSU. TSU. UTC.
UTM, Belmont. TN Wes
GRAD: ETSU. MSU. MTSU. TSU.
UTC

Food SINVICO JTPA Mining

OJT Fire Protection
HS
VOC
CC

OJT Food Production
VOC

CUT
VOC

Food Service

BESI5COPY AVAILABLE
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CERT: TSU, MSCC
ASSOC: TSU. CSTCC
No Degree: Murfreesboro AVIS

JTPA Training

JTPA Training



9000 SERVING a 1.1211111111
VAMAIMPSAm rallocrwaket ter to
wrung cd load and besererapa

ti ralIalla Khali and other
milk lone They coordinate die entire
biaNnelle OperalliX1 for switsity, elfaent.
and OqUrsaue Nance.

GARDENERS & GROUNDSKEEPERS
Them persons care tor grounds. lawns.
Tees stimbtXky. and gardens. They may

known oy the lob they do. such as
;rasa cutter or leaf raw. Gardeners and
groundskeeters may do a wide rings
tasks which are requxed to cm tor and
maintain grounds. These tasks can include
rrxwving and edging awns: craps:mg
swne for panting; sweeping sidewalks
and other areas: watenng imams. trees.
and Shrubs: and cultivating the ground
and Meting in panting.

GUARDS & WATCH GUARDSAre
responsible for ixotsctng property against
fire, tat vandalism. and Siegal entry.
They guard buildings and grounds. mer-
chandise. and other valuable property.

HAIRDRESSERS & COSSAETOI.DGISTS
Perform beauty SWIMS such as snam-
cooing, cutting, setting, styling, and
straightening hair for customers according
to the customers request or current styies.

JANITORSAra reepcnsable for keeping
rams. halt officers, lobbies. and lounges
clean and setracthe and kr providing
necessary applies to the occupants.

MAIDS & HOUSEKEEPING CLEANERS
Thee work is done by persons in deers
ing and building servos cccupstione who
clean floors and windows in hospitals.
change linens in hotels. repair brawn
fucks in apartments, operas elevators,
or exterminate Insects and =ants in or-
fice buildings. The people in the occupa-
tion must to courts:xis, tactful. and nee if
thee ?ob requires contact with the public

PEST CONTROL WORKERSUse
chemical solutions. game, and
mechanical tram to nd residential and
commercial areas of rodent. ineeda,
beds and other pees. Also known ea
exterminators.

REFUSE COLLECTORSCollect trash
and garbage along an assigned route
They may drive garbage ducks or work on
the owing crew.

SERVICE STATION ATTENDANTS
Work at gasoline service stabons servicing
;amongst cars. trucks, and buses with
fuel. oil. and accmeonea Samoa 'Mon
attendants are mostly employed by gasoline
seem* stations, but a considerable
number are employed by government
bakes and ;imams comps/m

WAITERS a WAITRESSESlake
cuszmeri criers, errs food and
beverages, total chola and sorneumm
take payments. Oubm wry with the type
of food servos provided by the restaurant

BEST COPY AVAILABLE

Arn efiefelefetfelf-
$1.517/eneadi HS

MCC
CC
COL

465 openings/year OJT
$910/month HS

Food Proaucson
Aftinsgerserra &
Services, General

Hortleutture.
General

cs_mr. SSCC Z.:s-
ant:op *ITS
DIPLOMA: Adam 4/TS,
Kraenaa SITS. Move% ATP11.
Mcrnetwn AVM Wharnile AtOV
ASSOC: SSC4 SC7DA

DLU. SC7DA
GRAD: UTK

CERT: Chattanooga AV1-5
ASSOC: linvasse
SA: UTX
MA: UTK

2.740 opiningeryear OJT Sacurtty CERT: OSCC. SSCC PSCC
$1,170/month VOC

250 openings/year OJT Parsonal Sarvice, DIPLOMA: Dickson AVIS. Haien-
$923/month VOC

CC
Cosmetology weld AVIS, Knoxville AVTS.

ingston AVTS. Memphis AMTS.
Nastwille AVTS. Pans AVTS
CERT: Chattanooga AVIS

3.525 oceningaryear OJT Cuatodiai Services JTPA Mining
$9Y7 /month YOC

1,290 openings/year OJT Explotatory JTPA Thalning
Se93insont11 VOC Homemaker

90 openingeryear HS
IK/S41,002/mondi OJT

VOC

120 openingeryear HS
$1,041/month OJT

VOC
CC

250 openings/year OJT
1700-$009/rnonth

1,445 openings/year OJT
$520Vmorith CC

25
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Homemaker's Aids

Sanitation
Technology

Son** Station
Retelling

ASSOC: Martin

Walterf'Naltntmes & JTPA TtainIng
Related SarvIces



SOCIAL SCIENCE

oasaurnce4

YbU men cone cler a career as '...awyer
Prifc1101071t = Recreation Alcricer _7. Sacral `Num,

OUTLOOK &
APPROXIMATE PAY
IN TENNIESSEE

SUCKINISTED SUGGESTED
EDUCATION COURSE OF STUDY
OR
TRUNING

INglighlidiAneff 4 !RASING
SITES IN TENNESSEE

LAWYERSResearch and interpret iew
to advise cures in iegiu matters concern-
ing their ngn and esoonsbiimes. They
handle the settlement of legal protverns
wen in and out of court.

PSYCHOLOGISTS--Stary the
capacities. ntesests. aria Petunia( of poo-
ps in order to understand and explain the
way they as and respond. They may
specialize in a wale vinery of areas such
as ctirucat. clime. developmental and
anatylical pscncoogy.

RECREATION WORKERSPtan.
organize. and direct leisure =maps for
the general Public or indenduals with
sneak needs. Act:whets may include iota
and crafts. attleccs. and dancing.

SOOAL WORKERSProvide a
multitude of services to help people solve
their indrvicluai and family problems.
Caseworkers special= in such fields as
child welters, family services. medical.
psychiatnc, and public assistance.

260 openings/ow GRAD
91.57142.4511/month UC

25 °Recline/Wier COL
$1,744- $2,1t94/month GRAD

115 openings/year OJT
VAC/month VOC

CC
COL

295 openinge/yeer CC
$1.354/month COL

GRAD

TRANSPORTATION
OCCUPATIONAL
DESCRIPTION

Law PROF: MSU. UTK. Vanoy

Psychology

Purls & Recratkmi.
General

Social Work

ASSOC: Aquinas
BA: APSU. ETSU. MSU. MTSU.
TSU. TTU. UTC. UTK. uTM. Bei-
rnont. Bryan. Cap1,4e" Cncn
CBC. DLU. F-H. Fisx. Kos Knorol.
Lambuth. Lao. LMU. Maryvit.

Rhoose. SC7DA. TN Tem.
TN Wee. Treveca. Tuscuium union
USouth. Vandy
GRAD: APSU. ETSU. MSU MTSU.
TSU. ITC. UTK. Fisx. Vandy
CERT: CS7CC
ASSOC: Hreasse. Martin
BA: MSU. MTSU. TSU. LITX Car-
New. Knannl. Maryvil
GRAD: TSU, LIM

BA: APSU. ETSU. MSU. MTSU,
TSU. UTC, UTK. UTM. Belmont.
DLU. F-H. Lambuth. Lam -Own.
LMU. SC7DA, Treveca
GRAD: UTK

You may consider a career as Aircraft Pilot & Flight Engineer = Heavy
Equipment 090figOf = 'Muck Omer :7. Traffic, Shipping & Receiving Clerk
= Typist. Word Pro:seeing Equipment

EMPLOYMENT SUGGESTED SUGGESTED PREPARATION & TRAINING
OUTLOOK & EDUCATION couvaa OF STUDY STIES IN TENNESSEE
APPROXIMATE PAY OR
IN TENNESSEE TRAMMING

AIRCRAFT PILOTS & FUGHT
ENGINEERSFly airplanes to transport
passengers and cargo and perform caw
tasks such as crop dusting and inspecting
paver lines.

HEAVY EQUIPMENT OPERATORS
(also called Operating Enguesem Drhe
gasoline or dismal-powered tractors
KftDP0110 with WV, COWAN, Nadas used
to levet earth and clew tend ice construe-
ung reeds Of buidirne Heavy equipment
overarms also wax with machines the
Core and dig ino the apnea anctior con-
crete spreading and leveling on roads.
They further comae the machines dial
are used to erect sena:tural and nwrionee-
mem meet. as well as than used to
demolish budding&

TRUCK DRIVERS One tflicKS of all
types and some to mow oroclucts and
materials from one piece to another.

TRAFFIC. SNIPPING & RECEIVING
CLERKS Flocerve incoming shipments
of rriercrandise. proper* mefortandiee for
shroment, and keep records concerning
these transactions.

TYPISTS, WORD PROCESSING EQUIP.
Tme correspondence records. raw%
insurance xdicrea and smiler clonal
mane into computer flew Read typed
mammals for errors. note and male ccr-
rectxxxi. and pent out final copy. May also
combtne or transfer data Wyman flies
and totem inrcimation on computer files
wren revisions are reQuinsd.

240 openings/year VOC Airplane Piloting &
$2,229-93.542/monah CC

COL
UC

CER11 MTSU
Engineering ASSOC: Hiwasse

BA: MTSU. TN Wes

220 openingaryeer OJT Vehicle S Equipment
Wages Not Availed* HS Operators

VOC
CC
APP

2,450 openingemer WT
974441,603/month UC

450 openings/row WT
$1,127-81,314hriohth

14S cpeningaryear WT
91,213/month HS

VOC
CC

27
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Truck & Sus tithing

Shipping, Receiving,
IL Stock Clod(

Triffic, Rate, end
Traraportetion Clerk

DIPLOMA: Knoxviiie AVTS.
Savannah AVTS. Moments AVIS,
Manstown AVTS. Nasnymie. AVTS

JTPA Training

DIPLOMA: Knoxville AVIS.
OEM Newell, AVM. TCST1.
CSTCC
ASSOC: JSCC. PSTCC. WSCC.
NST1, SLIM. TCSTI

BEST COPY AVAILABt
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Who ARE You Anyway? Quiz Answers
4No: 'ibu must answer the "Who Are You, Anyway" quiz on page 3 before checking this list.

I $l sri
8msa cN'c*n's

: E.'-ç.r's.i',.s'
'oij*r UH-iinh,.cs

.-, MsrDsj ç's.'ur P'sp QSci*
Ec*i Er.s'ss's E.sc3rc'sr'.
'sornci .cIrc'srs
ticrucgns9stnsccs

Engsiiirflg Tcf.n.cgi5--- .-
s.r' 4 SWy nsQ*lI

LV P. P(i

hsrsrrcgii & SCSJ'.

US

Uiw1 n9in5Sii

pwia

Pies & Figs's Er.Wui'sPiScies ---
Sl'c Offiosi, & Eu.'

Sc
So.caI &

Sur.qs MIQSI's SuNviU
S1esr *iSy
Tii3OI.ni Ir.uiiuiil & Ruoarsii

2. ciluiw, ocuiOs

4s OssQui1 &

Cr..eu& Ajessi4 OuqMIl
E.c*l Erwgw.ws
E'.u"s iniriO.iI
e'....r nsri

MIr Ou.gr*'s & DiI
& Sc,nu

Muc'4e' Enqe.uws
I.nw9 Egu'uuii

Ate

ts.1

Sui Sc*r.bu
& P'sQI&

r-w, & E.i

3'

r CCCtOie"
A'. Micfl&

Ctcri's CM Er'9n.ss's
C*,ns AI 4 E.w,rDsis

i. O'si, &
Ci. .Cow,00's
ConiI Maim *jw,.
Ccrrsmcn Sswiinoirs
CYiMI Of1 & ,I5J
3ir
O.ciw1

Ercv,P'*'s Ifl*i'l

's

-ui's' & Sty ruo,
4 Cng Susw"v

uww'
"sr esi 4 D.cu3',
..,. E..evr41 Officsii

.:4p cr,
Mapni UICfl$$'

.Wcf'sPClJ E'ç.'un
M.G.3 *5StS

iwwwry Ole..,ai.n Cr'iP'ir*'s
Jpsi Thsi

Ole. -
-si, *rçsrs
P5(055 & P.uon OleSil
P,_,nsw Oleuil
Puesiwn Er.ssi1O.

Thio
P & Figs's Ez.nsisii

S E55di Erqs's
I Ssoo".'. T'.

Envgs'cv MiOa

5 4 TV

sa's GUSS

y QS
Salu I Ssrv iil1
SsresMI
SI' Oli & 'siusi's
Smsl
SoesPW
So SyuS
SssP PWIes 4

Tss
Tflj & MI5 JVmsu1

'Jrp3(wc'4'
4 Coi.gs usasri

u & Psg.c*%ii PutIr1

v'%.gi POIC SsyJ2fficwi
c'. EOu Tsfsiw1

& Ooai'55 iii

ATioOd5 Siiui*55
Sa

&

'suss'.'. $rvcss Suc55
4 Prclw.g Aqses

Cuiesli 4 Goes CP1
Ø.A5 4 '.TW*'s

C A-n'.
q's AlsindiMI
oi O.sAClsiusIMItYWS

4 e Msirsgsrt
'iuc*t SIiiicCii
-' .

P5's'. O
C'.'.

Rsio 4 TV
0.i E is

saes -
SGu
SaN Sn A-fldiMI
_cI_ Ags.'. tri,ii *'.

4 .'s
S krwiss o'.
cio Cv, Weesri

'r Co

C.%Tt4'. Ole5(i I 4.41's
Os.

Eesiwinc Mi

i''s Fgs.i's F5
rw'si DrSc(i 4 Emosrmvs

siuIt 1'.a'cc.s.n's

Aj0u
,1ii fI0W* Ole..,

A5
P',si Nurlu
A-es

'Ar,. AiS 4 O(0*'sui
IUMI P50A51

P1j055 4 P.en Olesi

PM Pcres A,u- -on,4 Sv,
r,e,_,u 4u05ss

90 A-L'.
Socusi Sirw Ai
Soc A-P'
Sgud' I

l.Awulty a CO'ss 's

('.i.y I S.arv 4u.i

1'.,sssr -
8

AcocuMIrç 4 S C*'.

G Ces A-øW
esut

'soø 4 F'sn'ss A50w,

Bus & X%

Csirniy & Frr FoOC h1I11I

Cl & OArnsr Cs

C Errs I
A- OU55

ih*Tl's 05V*'ii
F1N.t 4

qi

M 4 Cooing 5r
es iOrAsi's

55sims Ma
A5w,cal.s & SV5

I cs's
Psi., Psi's Psgsii
°si55u05 Hits's

Psi SP.iri 4 Qi'w'.i Iri

8 TV
Ro I TV S.rI Vsctvrc'.ii

id srS i.'

P5y O's
Sssni.iiiss 8 .i

On1 8 Ez'suii
So Erw'5i Pd1
Sow,a' PW&5-,-
Sn55 Ii.

Oc5(i
'ss Age.'.

'Sijcl 4 Mi. E*im,nsrt

.0_n. E3'
I Ses Pisi's cvs'si

.'srwg UDts
rix,j P.vcs'g M0(rr

7 buS'.
r'sng a Sui C'.'.
Bt* i41's

Csrnsry 4 F., F
I Gwr C.i's

5.5's
C..i 8 MA'.'. MAingOo

Oos.ii
F.M. I Eucis'S

'1q11 A-I'.'.'.

i' P4WeI'.It
F'sql I'.d55is Fry C

Gwr'hUuw,iI%4 GaiBsnwI
nsr -

es Thxs M's
g gO
flQ Mal Ciii's
Cs.,

Ole.
si 4 '.50555

aV &5s' 'A-ii's

.

S.&ai. 4 05's

-Mw.
A-0 Msr(si4

'indir's & Ln9 Ojescnii

I OriJpaUniiI..Jl-11114

ur'.S 4 *4i

bBs's

inj'. ti.'.ts'.
'si.si 8 hm Ouiiui

'sus'i 8 Prgciç frqsi*
O'esm CAi Engmsuii
Clii'. d55u5 4

CcrnMIy HI Aldus

Ccu.esn. OI & JiWii
Caii'ssiI Os. Auii
Diii.

Oi,
.,-

Elidi EiIuiI1
Elini'.i.y & %u '.I

Esi uhs1
Egsmsi'sç
Epru.. jp'.41ii.ia)
F'.rw, lsi1
hg's
i',s'.ldi '.551

0.5 Cm.
Fiji'.'. & En.5'

rm.sr a S I4'Sboo's

Hn.i & M 1.4uI*g.I
'.ragts SuiIiC'v'MI.'. Oi'u'i I Di
.s Er'btsr'.' ir's

gii S.c.5
4155'.. IMMIWI

s.d P'. 4u1iuS
1.*tsi 4 Ss.cura
lAn.'

lwiwri'ç Erisi's
1.%*ium Curtis

c's's Range's
i".is & ;'.'.aioO Oi,

".5
Ra,055'. O's

Scis

Pi & F5 Eesssis
Ps's i Ca'.

'S0_ AC

R & IV S'iU
ow, Iris 0055.55

3.s ,-

rO.i & .ts-s
Jiai

Ra.5,sna -
Psa
Suss & Ssswts MIASgSI
SW. CM.
SitSW-
SFiV 0Ps.s&Engsi.ii
Sniii Si. Ocs.5,
Soc* PmW
Socri Stilt
Scc'.SirvtsAdN

Scala' &

raw, ftq.s br Gudis
1W I'. Und.r'MIIu
UniiuIli's 4 CoSsgs Tsla'.uI
i.*'ssr & Asgson. 'sivnwi

"in.".--
'.505 SW. Oleus

'
us., & W.uaiu
's Prv....in.grn.

Oct's
Wes's 40.55

4 OciflS uw,wI
j*5usi S 51.515'.!

a,55 & Alla1
*g'sn's & 3c'. Cliii.
AjT ContrS

Sum bus, -

&t,ii, & P*0i.u'9 *gu'.

eawus"s a Cioc., ChIc'.,,
cus& CA's'. CoW.

CM Ennw,'s
Cuss Ositsiui I

- MIS'.
Cs.Ca
Ccirt Per

5.5.5

U&05 b
Os'.. -
Dui

168 si cov AVAILABLE

El E.,gn..i

Ei'sigsrcv Mlacii
'lriC'sr59s'vns0c3

E.isr.s.rrq ''rcsriEçrisii r'.5('.4
F nsi'ciai Manugs,' & CurDS

MISV' & S.'r r,est
-urn Icrinjj's
-wq & Coou'ç S.w.'

I Mn. U*nags'a
iijipcs Sjiiso.,o.s
r55flr 2,.qr'srs &

.45(1(1 Lsii 155's"s

iiW.i.curil & S'sOsOcua
.Mcrwi E-'qr..i
AinOcal L0W'Y 5CC*'.S
1.Wes r,.ccuo iCCifi
Madsal Ss
MiSOlVtQaS MHwrçti's
Smug Er'grruiis
P&aisS PtI'.%

CiSc. MSci Fit'.,
Ole. MansQV$ 00505(5

P51105's'.

Pw,c.um Engs.ss.I

Ms.'.

P5 & Figtt Ejrsssi
P'.'s Scisnit is Clii'.
Fi 8W Sswt T5(frndds

gBs0514
Fi.gssn'sd Hurt

Th-
PsSIICW* Mwsgswl
buS S*iiioioeis
Sues C'.'. Suje.osaos

'c Ole'., & Erwg,risil
Shtcug & Fiicannq Cl.'.
Snsl BuluSuS Oosi'.,(1
Socnii Sc*irt
Scala' PSrosogus &

cwwy Er.gussii
SOOt Cm's Sur.q 4.05(1
SJc.4uI SyINI'S AW,
risCys' AlduS

liOutfl.'rt*1(1 4

1IHSyEQIjOrr*1
unosI'sq,w, U04iI's1

.A-( & 5.5g. PirI CosrIrI's

* OcajpsiioMI u'5
0_md .Sn'wic 5(

A,jMIfl's 4
Accojnn1'9 & Stsncai CI'.
Ar TruJIA Co-'eouSi
Burl I4S(1 Bo.ogt
Boosiesos's
BuHil & Purcraang .Qi('5
CM 55'i.'
Gauri *.5s & Ear''.1
Cmii' 'yca.
Cci.irirurIy iUl' *0w,
Conicu'. Oci(WICuw (1
ot Briny Opts
Dues *s*'.

D.ot4r1
Eductn Prowi Scucusi's
EuS Ergusasil
Gsivnci llcflnCdI'4
E'.,'.'., & Si0is'v TiIcrIi'l
Eirsrgsncy iAsoai ucr'c Sri's
P511ff.d,

Ettg.iiS(1'; Turin5(',

F'nsnc'. Manig.ui

&IAosI Msruqu(1
..qii S.c',uuI

.1951 Aw,.5MI iO'lf'&ri



Who ARE You Anyway? Quiz Answers
Li Qsit Caw

.-Uwa.g SSi1

Mia.im CrIP''I
Dific. UII'aQSiI

nI.Ic.,i.. 01¼*1

Eço.n
icii Sca-rnisii

°-,a*r A.um.r
'- £ cm Ens.r,
°*m SCS.t*

° & Bro.ai*m
RSdl9d COAI3UC%X°.s E 84 Sam
R.ca P.si it.rs
0MUur*t't M.iiagsm

Sr'oc.rq 4 C*
Smal 5ua.n. .ca.ea
S Sc*s
So..ce' °ciog 4

SWI Cww ti hr. AnVv'sr A.s
Oo.flrnr.. *.Qsh

c & Siwge Plain Oo,i
eo PwigMr'ir.

it. Artwecoecio.eo:

cI. O.sgr.n &

Cin*viai *j 4 D...inIm
Cen
o....iatios nri1
iwdcrwhI
r'tSfl OeSçr4qn 4 D.oiiv.n

Mco.e
MUMIjio C.arsoii
°ar$ohThlrg AJt

Radio & rI 5coaara
& 'aiom
Waws & EdEf,

'2. 3n5ftc ouC.Dor,s
W9.oho Chroorahs
CioilEr.giAssi'
Comisjne i4I' A

C Erçna.s
En*gCc las

i'.crrioi.FstW4Oioa

- I-
& Sdey irUI

Lc.lead Pt Murii

¼410io11 LOl'V

.4.''g Eriginiem
4.r,. P'eefl
ccioOn1J

O9tra
nin

n,.q,.
"1C1 5C,S'iI

1c.l
°vscaP AU.lar
°im
o&lioioQC r.:rnC*r
R.q4ad 4.ISS
Re,O.Wry T5_0
Ser.ni
Sç.scn dcacg &

13. h4oviociol'.uWIwrIn.,y

*Jnlll Cer,a,,
hjip wonwS
°smnem 4 Rajicnem
Grr*jnøs.aeoem 4 OmiC.nem

14. Sacuilty 'otuEe4w
Ap 'i?c Conood.ii
Oon'sctiod'il 0hli, 4 Ja.441

r, PigR44s Fligril Aasnoare
"ieee, & SWy r9QI1
_ En.c.n*i Officai&
Millaty Eneeso Peionn4
Rem
Secun?yGiiaids
SPio Offices 4 Eriqiness
"diags Pubic SVy Office,

15. U..fiai4c

A'C44 Uictlapio.

*ijvmood, MIcRcs Bears
8cd' 4 Pride f;.0e41f a

&o.cc441 ctlnc4r*
8ung MijiSririos Mi14fl

Driar L4Fp T,cni'*'i
Elevnca nnc4te
Engm..nng TwtnrGiazrs i4s' 'tflnj
'falling I Cooing Syi1m
Uiciianci

Office Macnvi Rioirl

Pace P5e(l
Pr.ag PjcCon Occue
5ernce Sr AflsrOlI
Sinai Engr. R.our,
544ix1r4 Engri.ert
uCl 4 'l,lvy Eau,amart
MiCMn
.4119. PuDic Siv Ornc.s

& S...gs P(e't Ooreas

It Pwc*len oueee
riong & Scii C4i

TrM¼ ...oi'cisia
1du.itulI 1
Sanc Tsl4rs 3.oiog

Caszuars & Grocery Cnicxara
C441 l'ypq

Cloth.. Oleignirs &

Comouw Oceri
Die E"fi'y Ooereey,
en Aaee4n

Dent' ygeres Oent
Gei'en' Office Clara
Geosog ar
riwio Oignra & Oscosesis

ce .
Gec41W b41rere

LioIL'y A44U5144MaCaISS
&iSIIcII flicl1 Ticilri.c*ns

'M' Scarceu
P1CJ4, PRec*re
P1141 Sciences
Qrj*&ty Coi*os 'f.oss

Swiietars
S..iTieO.SaSS 4 Ti
Seciesris. S*iogs*orans
S,r.esoc $sCe41
yssone des
r.wcosnmuracons Ooereaa
r. Age's I1*ve Mir's

iMoOac41wig MaCwe
Ooe

tl. 5i 51Srf 44

WHAT JOB IS BEST FOR ME?
After comoleting your pirSonal assessment, you should hays $ pretty good ides

what se of Careers yours interested in. Hsvei don'tfs locked iryourchcsc.
AL thisoir1t in your ifs, you can afford to exoerim.nt alittli in dlflermnl jobs to ssswttat
you like best. But here sa point to remember even though your inIsre and aitudss
seem to tall in a particular ares, that doesn't necsswilyquUtyyou lorthevsvitat hwd.

To find Out the requirementsofthscarsersyOu're ifltS,4L1Ifl. you nesdEdocareer
reSearch Job research is more than finding out the names arid address.. of
companies. (That comes later when you're ready to look for a job.) It means finding
out nitty-gritty detailS about salaries. benefke. woff environments, training
requirements, and availibilrtyof jobs. When looking into pOtential Careers, Wyourself
these Questions and do son,g careful research to find the answers, Once this us dons.
you II haves much clearer picture of whether or riot a specific job *nkas your fancy.

0

What type of woitds Involved In iii occupatIon?
a Do my personality trans and charactirtetucs match the career area I'm

tntScSsted in?
What typs of training do I need to do this job successfully?
What are the responsibilities of the job?

a What type of people will I be working witMor'?
a What will my working hourS be?

3 there shift work involved?
a iypa required? H oftiti?

Will I be required to ti'riel?
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2. WhIt type of work snvfronmnts can I expect to find'?
Where, geographically, is my job or interest located?
Is this job pilysicaity demanding?
Are there tiny potential hazards asaociated with the job

3. How many people we employed In this occupation now?
a What is lhe average number of job openings?

What does the future look like for thus occupation?

4. What are the posaibltttles of and .slary sdvuncsmsnt In thIs )ob?
Are there definite career paths available for this position"
Is on-the-1ob trainIng required for this position?
Is there tumon assistance should I decide to further my eduCation"

5. What's the company all tout?
Oct like the company's overall structure arid policies?
Whet benefIts dole the company offer'?

By findIng out the sriswecsto these qusetlon. you should get a pretty good dea as
to whither or not & particular career path is the nght road to travel.
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WHERE
'S A WILL

TH 'S A WAY
Because the demand for student aid exceeds the supply of dollars
available. most financial aid programs are limrted to students who can
.show that they need money according to a nationally accepted formula.
If you can demonstrate a need. chances are that you will qualify for some
kind of financial aid no matter what your age might be or what kind of
training you might be interested in.

Whether you want to become a doctor or an auto mechanic, a teacner or
a teecher's aide, financial assistance is available to helppay the
education bill for those who need it. The federal and state governments,
colleges. and a wide vanety d private organizations are au potential
sources of financial aid.

SOURCES OF STUDENT FINANCIAL AID
SOURCE

STATE

TYPE OF AID

STUDENT ASSINIANCE NOM (11kA)

kdrOafable grant for undergraduate students
- A mitornum of $1.290 per year for 1989-93 at Tennessee

colleges, universities. technical institutes or prmae
- Need based

TEACHER LLIAJVICHOLARSIMP MMUS
Persons who plan to teach math. science. or art and MUSE
at elementary I'M pubic schools in Tennessee
Persord who plan to teach in a geogaptecaly
disadvareaged area of Tennessee
Up to *1.500 per academic yew with a maximum of MOO
for a 4yew period

STAFFORD STUDENT LOAN (FORMERW as*
- Long-term. bw merest ben from Arad lenders
- Undergraduate and graces* students carrying at lust cra-
ted the normal academic bed at in MON Institution
Need baud: nut apply for Pal Greet
Up to $2.1325 per tor fest and second year
undirgradualss: $4,0130 per seer for undemeatisMe el
hale succssetuti competed the Adt and second Mt bet
hew not completed their protean; V.500 fix grata or
ceolessorst maximum total of $17,250 for undergo:antes
or a total of *54.750 for uncinaduele and "Win
stidy combined

PARENT KA WAR
Ling term. arable interest rate not to weed 12%

- Up to S4.000 per sex S20.000 curnuista
Repayment starts *thin 80 ass 4W Can is &bused

SUPPLEMENTAL LOAN F0 STUDENTS (*U)
Long tem. mat* interest ram not td sceed 12%
Up to $t= per seer soicoo cumulease
Eigitelity tco Pei Grant and Stenos) Loan must be
de enne] before SLS appicadon can be complied

TENNESSEE ACADEMIC SCHOLARS PROGRAM
Entenng 'festoon *V 15 hop school GPA and an ACT or
SAT in top 5%

Up to *4.000 annually for a maximum of 4years to attend a
Tennessee weep or ;Inmost/
Hightf =RPM*

PAUL ITOOOLAS TEACHER SCHOLARSHIP MOWN
Ensuing totem who nee In top 10% at MK high school
clues and had a 311 GPA

- Up to SE.000 per seer to pursue seminary or secondary
teacher corttlicabon
Remind incur an obigebon to teach two (2) sears for
each sear the Nord s maned
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REQUIREMENTS HOW TO APPLY CONTACT

Tennessee Resident
Must apply for Pell Grant
U.S. attains given pnonty

Tennessee Family Finarcsal

Statement (FFS/ACT) or
Tennessee Financial Aid
Fain (FAFCSS)

Tennessee Student

Assistance Corp. CrSAC)
Suite 1960. Plow. Towers.
404 James Rotertson Parkwai
Nasninge. Tennessee
37219-50g7
Cal Toil-free within TN
1-800-342-1663

Tennessee Resident Teacher LoaNStholarship SSAC
Applicanon

Torposeee Resider* or Out-
ot-E AI Resident attordIng a
Tennessee School

Stetted Student Loan TSAC
Appict ion

Tennessee Resident or a PUTS Application TSAC
non-resdent patent, whose
dependent is attending an
Nut* TN school

Tennessee Redolent or non- SLS Application
resident attending an eligible
Tennessee mstrtution

Tennessee Resident

Tennessee Resident

sit
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Tennessee Academic TSAC
Sdiciers Program
Appdicalon

Paul DI:ogles Teacher/ MAC
Schdaritep Appicaecn



SOURCE

FEDERAL
(Direct)

INSTTTUT1ON

TYPE OF AID

WHERE
'S A WILL
'S A WAY

PELL GRANT
Direct no ire grant from the Federal gatimmerrt to
the student
Enrolled at least halttime
Usually limited to 5 tut years of study
Maximum for 1989-90 S2.200

Many foundabans. corporations. and servce organizations
prate funds for student financial ace. Students generally
apply directly to the potential donor and usually there s a
direct relaboresto between the student and the sconsonng
OVII2100(1.

High screw counselors usually loom about available local

Programs.

The emploter al the student's parent(s) may be a corporation
sconsot

Most institutions have student aid programs ccrisstog at
scholarships. grants, or institutional employment.

In additcri. the foliating federally funded programs are
processed through the insetubon:

SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT (3E0G)
Nonrepayable grant to the student a the scnool
Up to a maxenum of $4000

AATIONAL DIRECT STUDENT LOAN (NOSE)
Long term law interest low from tine school
Up to $4503 for first two yews, MOM as undertesta
$19,000 for undergraduate and calla study

COLLEGE WORKSTUD'f PROGRAM (CAM
Fart-orne lobs for student
Amounts wry with wages and rurter of hours waled

DINER The benefits from Veterans' Admieseation and Vocatknal
Rehabrittiton may be available to qualified soidents. The
student should contact the local agenarf he s eictile for tiffs
asssanct

REQUIREMENTS HOW TO APPLY

Undergraduate Student Aciolicaoon toc Pedera.
Student Ad. Family Finanaar
Statement (FS/ACT) or
Financial Aid Form (FAFICSS)

Undergraduate student
carrying at least cce-nalf of a
normal academic load

Undergraduate

Undergraduate or Graduate

Undergraduate or Gradate

REFERENCES
Need A LIM
(An excellent booklet on student aid)

Local American Legion Post
or
The American Legion
PO. Box 1055
Indianapolis, Indiana 46206
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Applying
American
Box 168
Iowa City,

High School Counselor
or

College Financial A4 Office

In most cases. a Farniy
Financial Statement
(FFS/ACT) or Financial Aid
Farm (FAF/CSS) s required.

In addition, many schools
wean an i1St7b.MCOad

Anancii MI Form.

Farr* Financial Statement
(ACT) or Financial Aid Form
(CSS)

CONTACT

Pelletal Student Aid iota-trace
Center 800-353 -iNFO

Aooricabons avairapie TIN lion
scnoor courisetors Fnanciai
Ad Offices aro ''SAC

Student Financial AO Office
at the instrtuton selected by
the student

Student Financial Aid Office at
the irtstrtution serectea by the
stidern

The Aging prorsibq the Special Assistance

WHERE CAN I GET ADDITIONAL INFORMATION?
If the financial aid Tennessee Student Mrsistance Corporation

°Meer at your school Suite 1960, Parkway Towers
cannot answer your 404 James Robertson Parkway
gumboils. you may Nashville. Tennessee 37219

call or wnte to TSAC (615) 741.1346
for additional (KO) 447.1523 in Tennessee
information. (1100) 257-6626 out of Tennessee

for Financial Aid
College Testing (ACT)

IA 52234
31
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Meeting College Costs
College Scholarship Service (CSS)
Box 176
Princeton. New Jersey 07540



COLLEGE OR THE MILITARY?
Chances are you will need to take one of these tests:

THE SCHOLASTIC
APTITUDE TEST (SAT)
The SAT .s a three-hour. muttioie choice test that measures the verbal and
mathematical abilities you nave developed over the years. both in and out of
school CHECK WITH YOUR GUIDANCE COUNSELOR FOR YOUR FREE
COPY OF TAKING THE SAT. which has examples of the exam.

THE ACHIEVEMENT TESTS
These are one-nour. muttiple-choice tests in specific subjects. Unlike the SAT.
which measures more general abilities, Achievement Tests measure your
knowledge of particular subjects and your ability to apply that knowledge.
WING THE ACHIEVEMENT TESTS, a free booklet available from your
guidance counselor, has detailed information.

(Source: The College Board. 1988)

THE ACT ASSESSMENT:
The ACT fTWISOU roe stole on four maw areas of curriculum: English, Mathematics.
SocsaJ Studies, and natural sconce. ASK YOUR COUNSELOR FOR YOUR
FREE COPY OF "Prepanng for the ACT Assessment."

(Source: The American Collegenaaing Program. 1988)

THE ARMED SERVICES
VOCATIONAL APTITUDE AND
BATTERY TEST (ASVAB)
Get a head start on finding your career areal Take the Armed Services Vccalional
Aptitude Battery ( ASVAB). The ASVAB is totalty free to students and to schools.
It's given primarily to juniors and seniors in high schools, during school hours.
The ASVAB has many resource tools to help you make a decision about further
education and career fields. One of these resources the Military Career Guide,
which contains information about enlisted occupations, officer ocCuP1180181, and
civilian occupations. Another resource, Exploring Career& TheASABWorktook,
helps you to answer these z,kiestions and gets you started in aitplaing mums
and making the rapt decision.

For more information about the ASVAB or the date cf the ASVAB a your high
school. contact your school guidance counselor or the ASVAB Teel Specialist
41 your geographic area:

Nashville) Phyllis H. Branan (615) 833-8405
'Knoxville) Al Matlock. (615) 523-4883
IN:lemon's) J. B. Smiley. (901) 5264;456

ANNOUNCEMENT OF 1989-1990
EXAMINATION & TEST. DATES:

SAT
Test Oates

November 4, 1989

Testa

SAT and
Achievement Tests

December 2, 1949 SAT and
Achievement Tests

January 27, 1990 SAT and
Achievement Tests

March 31, 1990 SAT ority

Slay 5, 1990 SAT and
Achievement Teets

SAT and
Achievement Tests

June 2, 1990

ISM Dates

October 21, 1989

Registration
Deadlines

Sept. 29, 1989

Oct. 27. 1989

Dec. 22. 1989

Feb. 23. 1990

March 30. 1990

April 27. 1990

The ACT Alsessment
Regletrittbri
Deadlines

Sept V. 1989

December 9, 1990 Nov. 10, 1989

February 10, 1990 Jan. 12, 1990

April 7,1990 Mar. 9, 1990

June 9,1990 May 11, 1990

Cost and
Locations

Check with
your ,oc.al
guidance
xunsetors

Late Cost and
Registration Lccations
Deadline
Dates'
Oct. 18, 1989 Check with

your local
guidance
counselors

Nov. 27. 1989

Jan. 29, 1990

Mar. 26, 1990

May 25, 1990 .0

'If you Mlle the regUier dssdllne. you may regrow by the ate deadline abode and
must pay a Mishandling fee.
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VOCATIONAL EDUCATION... A POSITIVE ALTERNATIVE

ARKET1NG
Program Description
Managing Equcsbon ref:mond a body of instruction focused on
moreating. Inciuding merchandising and management. It includes

musbdie instrucbonas ixograrre to meet the ectucanon and training needs of youth and
adu its who nave employment or seffmosoymont goats in marketing or hem aflPioY.
mere goals in another career fled and wish to acquire marketing competencies as
Pert of their preoarabon.

Instructional Program
rtstructional =grams in Marketing Education reflect the SOOQO Of marketing in the
economy and are max:nave to career opportunities in

Aoperet and accessorise man:room)
1118usinses and osrsonai services manceeng
IllEntetininsursrso
IFInancial 344,0061 rnarpettng

Pccory. turn. and ganasn 'woveMaAarg
/Food mariseang

Gensor mansion eg.. national sales. neer-
namr manaming. mentaang managsment

Home and office products mariraong
IlHosortarty and !screw= mariceong

insurance manweng
11Real aeons maricsang

Transcortoon and Tram markieng
vencies and peaoleum

CU/TOW/UM
In bract arms. suocasske victiairs n manta rig are baled in the funclicris of managing.
know how to realm to mope. ens computer lama and able communscatom reflect
a positive wet ethic. draw on ad allow educational advevements, know thee product
or servo& area. and apply economd understandings in a pewee eraecess system
and inks national commerce.

A variety of "hand -on. minds on" methods we used to maks instruction vocationally
relevant. Applied learning tams the tem al cooperative partdrne empioyment.
=tenor* referred to as cooperative education. joblictuale specific n-school meads
and laboratory =Tommie and other goal directed actrntlee.

Where Offered
Marialing Education. viten delivered as a pert of the nation's =Morn of vocational
eduction. al offered in all typal al elexationsi iriablutora inducing mem inparabon
promme at the baccalureals or higher Mgr= =ale Marlating Educalkx1 let:grans
are mainly offered in high schools, two-year postsecondary institutions. and tour-year
postsecondary institution

For more information on these three oroyame contact your local guidance =max
or your school's Vocettor= Education Decertment

Skills To Loam
The rriwketing Co-op program wet prepare mu for

Fliewl and whom, seiesmansnep Sere prom:eon (achertiong
Fasirron rrarchandiong and Ciapiri)

Se Yce salon naming
Remotion ~wing
Busmen sencest
General men:andlelng
Personal serftcse

Ronan garden. or ha/dears mansion;
11 Finerciai servos.

Erireoreneurshai
I Food mariesang

insurance manartIng
lieraurant manuring

C°OPERATIVE EDUCATION
Situation: Adrian is an itimenth grador 'Menem II trade and noustrai
axupaxina. HI Weems school early each day to work with a wader n a
nearby paant. He gets nein gavot credit. on-trlob sumnence. arc a

went pay. How Wes he do 11

Situation: Tern Meths hgh school ri May. She aiready has on-the-co excerence -Tx ,i
a local textile company. nigh school credits. a icio otter, and money to assist with `urns(
training. How did Tem get so luck()

Cooperative Education or 'Cooperative Methods of Ins's:Alan providesat exce..e^t
opportunity for young adults to participate ,n a program Tat omoines : assroor-
nsaucbon with on-Me-co training. Through wrttlen CCOOtraIN8 ararger-ens ?e teen
the scnocl and employers. a student receives instruction oy afternation :.,/ si ...o., n a
vocattonat program at school with employment .n a related occupation a etc "'"e
two) experiences must be planned and supervised :y 'he scn001 and ere: c,, e's sc
that each contntoutee to the students education and employability

The three key pentad invoilvedtal coordinator or teacrer-coorclinator "-e e,--cicver
and the stucantdevelop an individualized training plan tor the cornoetenc.es "at
the student will develop in the classroom and tr. the workplaca. The clan s Tor.tcred
and progress evaluated on a (aqua( basis. Students may receive one to three -tours
of credit during thee terminal Mai of vocational education 10f the supenosec .work
moorlands.

APPRENTiCESHIP
Elam WM. You Loam
Apprenticeship, a cerium-cal training system. s a great way to learn a
trade and eat a living at the signs time. Although apprenticeship in one

form or endther has emceed for 4.000 years. ~Pt' poops today are unaware cf the
important rote it plays in catiedhg and mainaning the mammy supply ot sidled
criflapscage in industry.

An apdrantka a "a person who contracts with an employer to *ern a skilled occupation
under a specific Ironing pan:' This commitment to learn a =SW occupation calls for
co-thielob training end desenxen inane:bon callial related training. Thus, performance
skills era teemed and practiced on the ice as a full-time proctuctve employee voila the
theory and technical aspects of the occupation are learned n the classroom.

Famed& yaws theBUMof Lab:e and Industries hit &wooer/ay cursued recrurtment
of women and minorities into ameentkeship programs. Co met; ueritty. acceenbcsend
opportunities area:pale, avalable to everyone "garde= of ram, coot age, sex.refigion.
or national origin.

For Mom who can qualify and an to put forth honest effort. an apprentmeship and
training program offers an mating challenge tt offers an opportunity to earn and learn
at the NMI time and leads to gib ascinty through development cr a recognized skill. An
yowl:Washy dawdle a means to high income and a higher standard of Irving.
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FOR PE ONS WITH DISABILITIES
Tennessee Vocational Rehabilitation Program provides services to help people who
nave handicapping conditions enter Of return to employment and become
independent.

The program is open to anyone who has a physical or mental handicap which
interferes with the individual's ability to prepare for an booupation or to compete
succeesluey for slob. In general. any disabled person cd work age who has a subsea/v
ttal handicap to employment who can benefit from services in terms of empiornent
may be considwel eli9t4e.

..

In every case the in Sivolual's disability must be medically determinable. A general
medical acernirizaon. and if needed. special medical examination or psychological
or vocational evaluations ars secured by the agency to assist in evaluating auk
potential and selecbrog an occupational coal consistent with this potential.

Individuals determined eligible receive sormces tailored to their needs based upon
a thorough evaluation of their strertg:h.:i 'nil weaknesses.

Services may include
vooKnomm. COUNSEUNG AND GUIDANCE This service is orovided by a
rehabilitation counselor and is designed to give the handicapped individual devo-
tion and preparation for work for which he is beet suited.

OIAGNOST1C EXAMINATIONS - This service is provided to determine the nature
and anent of the disability and to evaluate work potential.

MEDICAL TREATMENT - Medical. surgical and hospital can may be provided to
remove or reduce the effect of the disability.

PHYSICAL AIDS Artificial limbs. braces. hearing aids. eyeglasses. or other aide
Ind devices may be provided that will increase the individual's aivkty to work.

(RAINING - On-the -lob. trade. business, college, or other types of training can be
as appropnato for the individual.

READER AND INTERPRETER SEAViCES - These services may be crovioed *flees
needed to allow the blind or deaf to participate in a rehabilitation program

MAINTENANCE AND TRANSPORTATION These services may be provided .n
limited instances where needed to allow a handicapped individual to participate in
a rehabilitation program.

OCCUPATIONAL TOOLS. EQUIPMENT Those services wriere essential or
success on a sob may be provided in limited instances.

JOB PLACEMENT AND FOLLOW-UP SERVICES These services are provided to
help the individual with a disability =am appropriate worx and to assist aim n
remaining empioyecl.

Rehabilitation imirvicessre financed from federal and MID hinds. Asa pubicly funded
program, the agency anempts to serve the largest possible number of handicapped
individuals in the most economical way by using all imbibe resources.

Some of the services offered through the program may be provided to eligible
individusie regardless of financial arcurnetarcee. while others are provided only
to the *tent that the client cannot provide for harmed.

The Division of Rehabilitation Services also operates a network of vocational train-
ing centers across the state &swell as a comprehensive rehabilitation center for the
severely disabled, blind. and multiply handicapped. To receive services from these
facilities a person must apply and become a dent of the vocational rehabilitation
Prof/m(11-

The*, special cervices offered through the Vocational Rehabilitation Program are
designed to help students nudge a smooth transition from school to the work force
and become productive and independent

SWAM of the Tennessee Division of Rehabilitation Services are provided on a non-
discriminatory basis without regard to handicap, race. sex. age. creed or national
origin in cant:fiance with Trite VI of the CNN Rights Act of 1964. Title IX of the Education
Amendments of 1972. and Title V of the Vocational Rehabilitation Act of 1973.

For further information about vocational rehabilitation services, contact the Division
of Rehabilitation Services at the nearest regional office listed below.

Region 1- UPPER EAST TENNESSEE
(Telephone: 615-929-9142)
905 Buffalo Street
Johnson City. TN 37805

Region 2 - EAST TENNESSEE
Counties Surrounding Knoxville
(Telephone: 615-594-6054)
State Office Building
531 Henley Street. Suite 204
Knoxville, TN 37902

Region 2-A KNOX COUNTY
(Telephone: 615-873-6720)
State Office Building
531 Henley Street. Suite 303-8
Knoxville. TN 37902

Region 3 SOUTHEAST
Counties Surrounding Hamilton
(Telephone: 815-634-6410)
540 McComb* Avenue. Fifth Floor
Chattanooga. TN 37402
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Region 3-A - HAMILTON COUNTY
(Telephone: 815-493-6056)
1501 Riverside Drive
Chattanooga, TN 37406

Region 4 UPPER CUMBERLAND
(Telephone: 615-526-9670)
Midtown Plaza. 100 East Broad
Cookeville, TN 36601

Region 5 - MIDOLE TENNESSEE
Counties Surrounding Davidson
(Telephone: 615-741-2111)
1720 West End. Room 301
Nashville. TN 37203

Region 5-A DAVIDSON COUNTY
(Telephone: 615-741-1606)
88 Hermitage Avenue
Nashville, TN 37210
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Region ti -SOUTH MIDDLE TENNESSEE
(Telephone: 615-380-2563)
6011 Mt. Pieasant Highway
P.O. Box 457
Columbia, TN 38401

Region 7 - NORTHWEST TENNESSEE
(Telephone: 901-855-4880)
Highway 45 By-Pus, P O. Box 8
ltenton. TN 38382

Region 8 SOUTHWEST TENNESSEE
(Telephone: 901-423-5620)
225 Martin Luther King Boulevard
Suite 104A. Box 15
Jackson. TN 38301

Region S - SHELBY COUNTY
(Telephone: 901-543-7301)
State Office Building
170 North Main Street. Room 802
Memphis, TN 38103



BIG STEPS TO JOB SEARCH
Before you get almost any rob. you will hereon employment interview. That Illterview

is probably the MOM IMOCflant single Step to a Mb. Your career. more than
any other factor. determines your life styiethe kind of people you work

t with every day, your tenure act:Kites. and your standard of living.\ A satisfying career SIM:chant to your happiness. That's why career
Planning and deCiaton-making 13 such an important process.

) Most people will change their career FIVE times in the course of their
ves. Once they understand the career ctecision-making process. they

ar use it over and over again to make sure that their choices lead to
satisfying changes. -
WHERE TO BEGIN
LETTER OF APPLICATION
The ietter of application is probably one of the but ways to get an interview. When
you write a possible employer to ask tot an interview you may want tO sand a resume'
with your letter. The letter should be neat. be easy to read and have no mistakes.

THE APPLICATION FORM
Most employers will have you fill out a work application' when applying for a lob. The
application is a: great importance both to the employer and to you. Employers use
work applications in selecting people to interview for lob openings, and your
application' is representing you.
Trour guidance counselor has more detailed information on how to fill out the resume and
application)

THE RESUME
A resume is a One written deecnption of work experience, education. oob-related per-
sonal enuts, and career goals. It advertises you to the employer. and its main purpose
s to get you an interview. It should be organized to attractively present

Who you are What kind of work you want
What you have learned Why you should be chosen over
What you have done other applicants

Most importantly. a resume should answer one basic question: What can you do
for the employer?

Know thyself. Begin by assembling information about yourself. Some items, in-
cluding the following, appear on virtually every resume.

Current address and phone number. If you are rarely at home dunng business
hours, try to give the phone number of a friend or relative who will take messages
tor you.
Job sought or career goal.
Experience (paid and volunteer). Include dates of employment, name and full
address of the employer, and loo title.
Education. List the school's name, the city in which it is located, the years you
attended it. the diploma or certificate you earned, and the course of studies you
Pursued.
Other qualifications. Include hobbies, organizations you belong to. honors you
have received. and leadership positions you have held.
Office machines, toots, and equipment you have used and Was you possess.

Know thy lob. Next gather specific information about the fobs you afeaPOlYing for.
You need to know the pay range, education and experience usually required, hours
and shirts usually worked. Most importantly, you needlo know the lob duties (so that
you can clesonbe your experience in terms of those duties).

Two kinds of resumes. Basically, you can either deecnbe your most recent job first
and work oacKwarcls (reverse chronology) or group similar skills together.

Always have a resume on hand. Carry a resume and acopy of other frequently re-
quested information (such as previous addressee) when visiting potential employers,
n case you must till out an application on the spot. Whenever possible, however, fill
the form out at home and mail it in with a resume and a Dover Ivry that pointout your
strengths.

CHECK YOUR PERSONAL APPEARANCE
Before you leave for the intennew, check your appearance. Be neat. clean. with hair
combed, fingernails clean, and shoes shined. Don't wear skin tight loans. stacks,
or party dresses. Flashy leweiry, heavy makeup, and strong perfume are outl

GO TO THE INTERVIEW ALONE
The employer is interested in you and in the way you present yourself. do/
The employer doesn t want to hear what your relatives or friends
think of your qualifications. Go to the interview alone. it
ARRIVE EARLY
Get to the interview a few minutes ahead of time. If you are not familiar with the area.
do a 'practice run' with your means of transportation bus. car. etc Present yourself
in a straightforward manner. Let the receptionist know who you are and whom you
wish to see.

SBE ALERT DURING THE INTERVIEW
Sit up straight and look alert during the interview Try to be at ease and to answer the
employer s questions in a ousinessiike manner
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INFORMATION TO TAKE WITH YOU
Social Security number Driver's license number
Resume. Although not all positions require job appliCants to Dr.ng a resume.
you should be able to furnish the interviewer with information about your educe -
bon and previous employment.
Usually an employer requires three references. Get permission 'tom Dattla
before using their names. If you can avoid it. do not use the names of relatives.
For eacn reference. give the following information: name. address, telephone and
occupation. Your resume snout! be typed even if you have to pay someone to oo rt.

QUESTIONS FOR THE JOB INTERVIEW

) 3

Questions You May Se Asked by the Interviewer.
Where did you hear about us?

III What is your background"
What does your current lob include?
What is or was your Deg subject sonooll Your worst"
Your favonte?
If you had a job of any choice, what would you cnoose to do?
Why do you want to work for our company"

D What are your short-worm and long-term goals/
What kind of contribution can you make to our company"

111 Where 'Po you see yourseif in this company in the next five years?
Ten years?

Questions 'feu May Went lb Ask the Prospective Employer
Will you deecnbe aryl:local job for me? What would the daily duties for the loo De?
DOGS the company haves policy of promoting from within, or do you usually iook
outside the company for the top lobs?
What kind of person do you hops to hire for this job?
What IS the turnover rate (how often people leave) for this lob in your company?
How does the work area of the company fit into the company as a wnole?
What problems do you hope to have solved by the person you hire?
What opportunities for moving up can this company offer?

On 'ry Nay .0
a ,00 rte". ew

But ^CI :ttrCre +Cu
'e 'est

s :age'

DO'S FOR THE JOB INTERilEW
I Be prepared to stabs your purpose when you arrive for the interview.

Shake hands firmly and stand unfit offered a cnair.
Learn the Interviewer's name ant tie* It.
Be pleasant and Moody but bush:460kt.
Ask Quee0Ceieafter art, you want to mii,;:s sure the lop is nitre for you.
Be positive and MOS your strong pants. Be Model about your weaknesses. but
don't dwell on them.
Be prepared liS kW the salary you want. but not until me employer has brought
up the tutted.
Tell me em Myer you ars interested in the 100 and why you think you are qualified
Remember to thank the employer for interviewing you
tf the employer does not tall you when you will hoar about the lob. ask when you
may call to learn his decision.

DONT'S FOR THE JOB INTERVIEW
Don't plead for a lob or a chance.
Never Say -I'll take anything:' Instead say that you II work hard. OSOeCtally it there
i a chance to move up.
In discussing tobeyou Mkt before. don t criticize former employers or co-workers.
Don't discuss your paraxial mown& home prooiems. or money prcolams u mesa
you are specifically asked. Try to answer only what relates to the tot
Don't smoke. even if the interviewer does.
Don t ten a prospecti ve employer about other loos you &polar' 'or aria were
turned down.
Don'ts:slows for lack of exoenonceor training. stress yOur strong points .nstitad
such as y xx ability to learn quickly, assume responsibility. etc.
Don't hang arounitalier the interview

It Pont argue; be d i p4OfTWIC and show that you nave a good understanding or low
to get along with other people.

AFTER THE INTERVIEW
What points did I make that seemed to interest the employer,
Did I Drawl my qualifications weii? Did I overlook any trial would ',Olt) get
the lob?
Did I oats up any clues that might have Shawn me the best ways 'o sail -"vsett,
Did i learn ail that I needed to know snout the io0 i was trying to get' ::, a 'orget
or hesitate to ask about certain things that are important to rrie?
Did I talk too much? Did I talk too little? Was I dressed n me gm a,,ter 7
Was i too aggresarys? Not aggressive enough/

3.5
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PROJECT INFOE
HERE TO HELP
YOU.

Project I NFOE (Information Needed for Occupational Entry) is the
Tennessee career information delivery system. This computer
system, sponsored by the Tennessee Occupational Information
Coordinating Committee and its member agencies, is produced
through a grant at The University of Tennessee at Knoxville in the
College of Education.

INFOE is available to all Tennessee high schools. There is an Apple
microcomputer version, an IBM or IBM compatible microcomputer
version, and a microfiche version of this system.

This system has four major components. including a job search
questionnaire. occupational description section, institutional search
questionnaire and a list of Tennessee post secondary schools. It
is updated annually and is available in most Tennessee high
- ,!hoofs. Check for Project INFOE in your school library or guidance

anselor office. The information from Project INFOE and the
lirurces available from this Career Guide are initial steps you

ould be taking to plan for an exciting, enjoyable and rewarding
experience as a member of America's workforce.

EDITOR'S NOTE
Every effort has been made to include in this publication information about
all accredited Tennessee postsecondary institutions (schools for education
beyond high school level). Omission of any institution, instivotional program,
or financial aid program is unintentional. Information included within was in
effect at the time the material was gathered, but is subject to change.

All institutions are asked to notify us as changes occur. Correspondence should
be addressed to TOICC. Tennessee Department of Employment Security,
Nashville, Tennessee 37245 -1600.

YOUR OPINION IS NEEDED
This newspaper was printed as a public service to you. Members of the *MCC
and the editonal staff hope it is a benefit. In order to direct similar future effors
where they will do the most good for the least cost, we ask that you complete
this brief questionnaire and return it to TOICC. Your opinion is vaivaoie .et
us know what you think of the Tennessee Career Guide.

What articles and/or sections were most helpful to you/

What articles and/or sections were the least helpful to you"

Was the accompanying video helpful to you"

Please check each of the items that in your opinion applies.

Easy to read

Comprenensrve

Too technical

_7 Too long

Difficult to follow
Needs more detail

= Occupational descriptions
adequate

Other, please specify

Pease check the one that beet describes you.

Job Seeker L", Student
Parent Employment Counselor

IT. School Counsefor/Teacher Government Official/Administrator
Employer Other. please descnbe

OC.100

SEND TO: TOICC
TN Department of Employment Security
Nashville. TN 37245 -1600

Thank you for your cooperation.

Department of Employment Security: October 1989. Public Auth.
Not 333188: 180.000 copies. This public document was promulgated
at a cost of so.teg per copy.

39

RUST COM' r..WILARLE

179



IF SOMEONE SAID HE CAN SHOW YOU HOW
TO GET $25,000 FOR COLLEGE,

WORKING 39 DAYS A YEAR FOR SIX YEARS . .

WOULD THAT GET YOUR ATTENTION9
thet's exactly what's penile as a member of the National Guardl

Whit we're soling it . . . don't Ist the cost ct oodege discourage you.
When you qualify in the Guard, you can got up to $2000 just for entering,
federal student kilns repaid up to $10.000.$140 a month paid directly b
was a fulkime college student. plus a nice, healthy pelkhecit to keep
you in hamburgers and tekteclics.

MI for Just two days a month and two weeks in the sumrnec And the beet
part? It'll be right there close to horns or campus.

So if you have the will and ability for cottage, but can't qu44- figure out
how to put enough bucks together . sus can sure hob!

CALL YOUR NATIONAL GUARD ARMORY TODAY
or/

Army National Guard
Americans Masi. Best.

tIESI CO'( AVAILABlc IGO



DAILY LESSON PLAN

DAY 11: LABOR MARKET INFORMATION (C0 tax0)

INSTRUCTOR: Continue with labor market information
activities.



DAILY LESSON PLAN

DAY 12: CAREER PLANNING .

INSTRUCTOR: Read the following to students.

"Autonomy means moving out from a world inwhich one is born to, to a
past without meaning, and a future determined by others -- into a new world
in which one acts and chooses, aware of a meaningful past and free to
shape one's future."

Gerda Lener
Educator and Writer

Remember -- a positive attitude is everything. Positive attitudes and
negative attitudes are both magnets; they attract the same thing, or
positive attitudes invite positive results and negative attitudes invite
negative results.

Points To Remember:

Your attitude Is the way you think.
Your attitude is like a magnet.
Your attitude could be the most important thing about you.
With a positive attitude, maybe you can do anything.

(Keep trying until you achieve your goal.)
Enthusiasm is a great attitude.
A good attitude can/will lead to success.
Your attitude can determine the direction in which your life goes.
Believe you can do it.
Try again and again.
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DAY 12 (CONTINUED)

Success depends on your attitude -- to get to the top (say a pyramid), two
things are involved JOB TO BE DONE and YOUR ATTITUDE.

JOB TO BE DONE YOUR ATTITUDE

I won't
I don't want to
I don't care
I can't
I wish I could
Do you think I can?
I think I can
I will try
I can
I will
I did

Stubbornness
No desire
Indifference
Inability
Desire
Lack of knowledge
Faith in self- confidence
Willingness
Knowledge of power
Determination
Accomplishment

INSTRUCTOR: At this time you will be completing several exercises. The
purpose of these exercises is to find out about your self-sufficiency.
Independence and survival skills which are needed by all of us. (Ask
students if they saw the movie HOME ALONE.) Tell students to think
about the questions before giving their answers.

Money Management and Personal Awareness

Education Planning

Interpersonal Skills

Insight: Self Esteem and Self Image

Personal

Collect the exercises.
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NAME:

MatlEY MANAGEMENT AND PERSONAL. AWARENESS EXERCISE

(Check of the items below that apply to you.)

Know values of coins and currency.

Can make a transaction at a local store and count
change.

Have an understanding of the difference between
"luxuries" and "necessities" in food,
transportation, clothing, housing, etc.

Understand the difference between "sale price" and
"regular price".

Can open a checking or savings account.

Can write checks, make withdrawals and make
deposits.

Can budget allowance to last for a week. (Have
some understanding of the concept of saving.)

Understand the difference between gross wage and
take home pay (net).

Understand payroll deductions, taxes, FICA,
insurance.

Can balance a checkbook.

Can use a calculator to add, subtract, divide and
multiply.

Have a regular savings program.

Can order in a cafeteria or fast food restaurant.

Can order a meal from the menu in a family-style
restaurant.

Can fix a lunch for one.

Understand how to use dates on food packages to
prevent spoilage.

Can use kitchen appliances effectively and safely.



MONEY MANAGEMENT AND PERSONAL AWARENESS EXERCISE (ee)

Can use acceptable table manners.

Can wash dishes adequately using soap and water.

Can change a light bulb.

Can make a bed and change linen.

Know how to dispose of garbage.

Can use a vacuum cleaner properly and change bags.

Know the amount of money required for bus fare.

Can ride a bicycle safely.

Know what is required to get a driver's license.

Know the approximate cost of taking a taxi.

Can read a map.

Can give directions.

Have the phone number of someone to call if
arrested or victimized.

Understand generally what actions are against the
law and what the consequences are.

Know my rights if arrested.

Know the legal age for buying alcohol and tobacco
products.

Know the functions of police, ambulance and fire
departments. I can reach each by calling the
appropriate number.

Am trained to evacuate the residence in case of
fire.

Can recognize the smell of a gas leak.

Know the location of nearest post office and how
to use it.

Know how to get information by telephone.

Have obtained a library card.
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NAME:

EDUCATIONAL PLANNING EXERCISE

(Check off the items below that apply to you.)

Have a realistic view of my chances for completing
high school and/or seeking higher education.

Understand future prospects and probable living
standards relative to specific levels of education
and/or specialized skills.

Have a general idea of what kind of job I want.

Have an appropriate educational plan for the job
selected.

Understand educational/skill requirements for the
job selected.

Can discuss educational/vocational plans with
teacher/counselor.

Am aware of the cost of higher education
/vocational training.

Know the difference between a loan and a grant.

Am aware of educational resources available in the
community.

Know how to obtain financial aid/scholarships for
additional education.



NAME:

INTERPERSONAL SKILLS EXERCISE

(Check off the items below that apply to you.)

Can make introductions, including approaching
others to introduce self.

Can respond to introductions and answer simple
questions.

Can identify personal strengths and needs (with
assistance if necessary.)

Have "good" table manners. (Can use knife, fork,
spoons, napkins appropriately.)

Look others in the eye and shake hands if the
other perton offers.

Can make "small talk" (face to face).

Can accept invitations from others, and want to be
involved in social activities.

Have some ability to resolve conflicts with
others.

Have practiced (in role play or mock situations)
how to say "no" to a peer who is trying to
persuade me to do something wrong.

Have demonstrated the ability to say "no" to
peers.

Can label and express anger or other strong
feelings appropriately; "talk out" problems rather
than "acting them out".

Can develop and carry out a personal plan for goal
achievement without constant supervision.



NAME:

MIV6IIT:SELFESTEEMANDSELFIMA6EEXERCISE

Complete each question.

MAKE A LIST OF WORDS WHICH DESCRIBE YOU.

WHAT MESSAGES HAVE YOU RECEIVED ABOUT YOURSELF WHILE GROWING
UP?

HOW DID MOVING TO A DIFFERENT HOME OR SCHOOL CHANGE THESE
MESSAGES?

HOW ARE YOU DIFFERENT FROM WHO YOU WERE 5 YEARS AGO?

YOU WILL CONTINUE TO CHANGE. WHO WILL YOU BE TEN YEARS FROM
NOW?

WHAT DO YOU LIKE ABOUT YOURSELF?

WHAT DO YOU DISLIKE ABOUT YOURSELF?

WRITE AN AD FOR YOURSELF. TELL YOUR STRENGTHS, WHAT OTHERS
MIGHT WANT TO KNOW ABOUT YOU.
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NAME:

PERSONAL EXERCISE

Complete each question.

HOW DO YOU SPEND YOUR FREE TIME?

WHAT WOULD YOU LIKE TO DO IN YOUR FREE TIME?

WHAT DO YOU LIKE TO DO ON YOUR VACATIONS?

LIST YOUR HOBBIES?

ARE THERE ANY HOBBIES YOU WOULD LIKE TO LEARN? NAME THEM.

LIST ANY SPORTS YOU PLAY

WHAT CLUBS OR ORGANIZATIONS DO YOU BELONG TO?

DO YOU PLAY A MUSICAL INSTRUMENT? WHAT?

DO YOU VOLUNTEER TO HELP OTHERS? HOW?

HOW WOULD YOU DESCRIBE YOURSELF TO OTHERS?

IS THERE ANYTHING YOU WOULD LIKE TO CHANGE ABOUT YOUR
PERSONALITY? WHAT?

189



PERSONAL EXERCISE
(otailtd)

*

WHAT ONE THING DO YOU LIKE BEST ABOUT YOURSELF?

IS THERE ANYTHING YOU WOULD LIKE TO CHANGE ABOUT THE WAY YOU
PRESENT YOURSELF TO OTHERS? WHAT?

IN WHAT WAYS ARE YOU A GOOD FRIEND TO OTHERS?

WHO ARE YOUR FRIENDS?

WHAT FRIEND WOULD YOU CALL FOR HELP?

WHAT DO YOU BELIEVE IN?

DOES RELIGION PLAY A PART IN YOUR LIFE? HOW?

WHAT DO YOU DO THAT HELPS OTHERS?

WHO IS YOUR IDEAL PERSON? WHY?

WHAT IS YOUR PERSONAL PHILOSOPHY OR MOTTO?

WHAT DO YOU LIKE MOST ABOUT SCHOOL? WHY?
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PERSONAL EXERCISE
(cogtutatd)

WHAT ARE YOUR BEST SUBJECTS?

WHAT IS YOUR BEST TIME OF THE DAY? WHY?

WHEN CAN YOU THINK MOST CLEARLY?

WHEN ARE YOU IN THE BEST MOOD?

WHAT MAKES YOU FEEL HAPPY? WHY?

HOW WOULD YOU DESCRIBE YOUR ATTITUDE IN GENERAL?

HOW DO YOU BEST WORK YOUR PROBLEMS OUT?

HOW CAN YOU CHANGE YOUR OWN MOOD OR ATTITUDE?

WHEN YOU ARE FEELING DOWN, WHAT DO YOU DO TO FEEL BETTER?

HOW COULD THINGS BE IMPROVED FOR YOU?
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PERSONAL EXERCISE
( ognalt)

PHYSICALLY, WHAT CAN YOU DO BEST?

HOW WOULD YOU RATE YOUR PHYSICAL HEALTH?

WHAT DO YOU LIKE ABOUT THE WAY YOU ARE TREATED BY OTHERS?

WHAT PEOPLE HAVE HELPED YOU THE MOST?

WHAT ARE YOU MOST PROUD OF HAVING ACCOMPLISHED?
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DAILY LESSON PLAN

DAY 13: CAREER PLANNING (Co)

INSTRUCTOR: Have students complete exercises not completed on
Day 12.

INSTRUCTOR: Do the Relaxation Exercise For Reducing Anxiety
with students fhe last 15 minutes of the class.



RELAXATION EXERCISES
FOR REDUCING ANXIETY

Signs of feeling helpless (anxiety) could be: nervous stomach, dizziness,
asthma, headaches, ulcers, stage fright, sweaty palms, and fainting spells.

MUSCLE TENSING METHOD

Learning to relax combats anxiety. This can be done lying on the floor, a
bed, or in a reclining chair and then taking deep breaths, perhaps counting
to 10 while slowly exhaling.

MUSCLE TENSING METHOD

Forehead Wrinkle forehead. Try to make your
eyebrows touch your hairline for
5 seconds. Relax.

Eyes and Nose Close your eyes as tightly as you
can for 5 seconds. Relax.

Lips, Jaws and Cheeks Draw corners of your mouth back
and grimace for 5 seconds. Relax
and feel the calmness and warmth
in your face.

Hands Extend arms in front of you. Clench
fists tightly for 5 seconds. Relax and
feel the warmth and calmness in your
hands.

Forearms Extend arms out against an invisible
wall and push forward with hands
for 5 seconds. Relax.

Upper Arms Bend elbows. Tense biceps for 5
seconds. Relax and feel tension
leave your arms.

Shoulders Shrug shoulders up to your ears
for 5 seconds. Relax.

Back Arch your back off the floor or bed
for 5 seconds. Feel the anxiety and
tension disappear. (Have student
demonstrate.)

Stomach Tighten stomach muscles for 5
seconds. Relax.



o

RELAXATION EXERCISES
FOR REDUCING ANXIETY

MUSCLE TENSING METHOD

Feet Bend ankles toward your body as
far as you can for 5 seconds. Relax.

Toes Curl toes under as tightly as you
can for 5 seconds. Relax.
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DAILY LESSON PLAN

DAY 14: BASIC MONEY MATTERS

INSTRUCTOR: REMEMBER:

Most part-time jobs don't offer insurance, benefits or paid
vacations.

Most management training programs require a high school
diploma.

Don't forget! Taxes are taken out of a salary.

PAY CHECK DEDUCTIONS what you earn is not what you
will take home. It is important for you to know how much
actual spending money you will have from each paycheck

DEDUCTIONS -- money that is taken out of your pay. Federal
Income Tax (Withholding Tax), F.I.C.A. (also called Social
Security Tax are taken from everyone's pay -- this is required
by law. You may have other deductions, such as medical
insurance, life insurance, etc.

* Federal Income Tax a tax that is withheld from everyone's
paycheck. It is based on how much you make and how many
allowances (dependents) you claim.

* F.I.C.A. -- this is taken out of everyone's paycheck as well. It
is figured on a percentage of your pay.

* Total deductions -- all the deductions added together. The
amount is deducted from your gross pay, to give you your net
pay.

GROSS PAY the actual amount of money that you
have earned, before any deductions have been made.

NET PAY the amount of money you take home after
all deductions have been made.



INSTRUCTOR:

Prepare a budget on a blackboard or transparencies
using the following information:

Single person claiming zero dependents

Earnings: $8.65/hr ..irk 40 hours a week = $346.00 a
week x 4 weeks = $1,384.00 a month gross pay

Federal Income Tax: $175.00
F.I.C.A. 7.65% : 105.87

$1,384.00
175.00
105.87

$1,103.13 net pay

BASIC MONTHLY BILLS:

Rent $ 350.00
Utilities 50.00
Car Payment 200.00
Car Insurance 75.00
Clothing Allowance 50.00
Food Allowance 100.00
Gas & Car Repair 90.00
Entertainment 50.00
Medical Expenses 50.00
Miscellaneous 50.00

TOTAL $1,065.00

Net Pay $1,103.13
Expenses 1,065.00

$ 38.13
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TRANSPARENCIES CAN BE MADE OF
THESE SHEETS
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BUDGET

SINGLE PERSON CLAIMING ZERO DEPENDENTS

EARNINGS: $8.65 per hour and working 40 hours a week.

What is the weekly salary?

$ 8.65 per hour
X 40 hours a week

$ 346.00 a week

What is the monthly salary?

$ 346.00 a week
X 4 weeks in a month

$1384.00 a month (gross pay)

DEDUCTIONS: Federal Income Tax and F. I. C. A. Tax

$ 175.00 Federal Income Tax
105.87 F. I. C. A.

$ 280.87. Total deductions

What is the NET PAY for a month?

$1384.00 gross pay
287.80 deductions

$1103.13 net pay
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MONTHLY BILLS

Rent $ 350.00

Utilities 50.00

Car Payment 200.00

Car Insurance 75.00

Clothing Allowance 50.00

Food Allowance 100.00

Gas and Car Repair 90.00

Entertainment 50.00

Medical Expenses 50.00

Miscellaneous 50.00

TOTAL $1085.00



NET PAY FOR MONTH $1103.13

BASIC MONTHLY BILLS 1065.00

TOTAL 38.13

$38.13 AMOUNT REMAINING AFTER PAYING BILLS
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hourly rate

\

2,. # hours worked
before deductions

witholding (taxes)
5. FICA

6. Employment Security Credit Union
7. after deductions

BASIC MONEY MATTERS

PAYCHECK DEDUCTION

(EXAMPLE)

GS PERIOD R 30, 1993 MAY 5, ':993
CSS PAY S CK PAY EXCL NiTt41,0,-: NG :CA PE- ANENT :CD COMP 'LED :SA CAPE

35 429 CC

97701C4
SAP :A"C"

5 90 I 284
1

293 !Cer, 1174 4

2ESCPP.0

Aik4GULAR PAY

WRK 67.5

:Escq ctv

4291,30 EMPLOY SEC CU

1162

1269130

UNIT DESC iP rON AVOL,N7 ANhtA,. C. :3v:
17 62

1. Hourly rate 4. Withholding

2. Number of hours worked 5. FICA

3. Gross pay 6. Other Deductions

7. Net Pay
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DAILY LESSON PLAN

DAY 15 : CAREER EXPLORATION

INSTRUCTOR: Students complete "Choosing A Career Path"

Students complete "Career Choice Budget "(Instructor -- hand
out Circular E Employer's Tax Guide and Social Security
Employee Tax Table information to students.)

Collect student's "Choosing A Career Path" and
"Career Choice Budget"
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Name:
SS#:
Date:

CAREER EXPLORATION

CHOOSING A CAREER PATH

Instructions: Using the materials you received relating to
Labor Market Information and Career Information, complete
the following questions. You will have 20 minutes to
complete the questions.

WHAT IS YOUR CAREER CHOICE?

WHY DID YOU SELECT THIS PARTICULAR JOB?

WHAT INFORMATION AND EXPERIENCES HELPED YOU MAKE THIS CAREER
CHOICE?

WHAT SPECIFIC HIGH SCHOOL COURSES, VOCATIONAL/OCCUPATIONAL
TRAINING, OR COLLEGE COURSES WILL YOU NEED TO ACHIEVE YOUR
CAREER CHOICE?



Name:
SS#:
Date:

CAREER 01010E BUDGE?"

Instructions: Now that you have researched careers,
Salaries and expenses, use the handouts and prepare a new
monthly budget. You will have 20 minutes to complete your
budget.

You have applied for employment as a

and have been hired.
(list career choice)

Your salary for this job will be $ per hour,

and your monthly income will be $

PREPARE YOUR BUDG3T:

Total Monthly Salary
Basic Monthly Expenses:

Federal Income Tax
F. I. C. A.
Rent
Utilities
Car Payment
Car Insurance
Clothing Allowance
Food Allowance
Gas & Car Repair
Entertainment
Medical Expenses
Miscellaneous

TOTAL EXPENSES

Total monthly income $

Total monthly expenses
Amount over (under) $
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CIRCULAR E
INFORMATION
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Tables for Percentage Method of Withholding
( F o r Wars Paid In 1131

(a) SINGLE person
tf the amount of wages
(after subtracting
wittes:40ng ailowanCss) re:

Not over $49

Over allot not wee
$49 $451
$451 - -$942. .

$942

TABLE 1WEEKLY Payroll Period
(including heed of houserrold)

The amount of income tax
to withnotcl a:

$0

of 531011.111 0,1116.-

15% $49
$60.30 plus 28% $451
$197.78 dos 31% -5942

(b) MARRIED person
If the amount of wages
(after aubtracting
withholding allowances) a:

Not over $119 . . . SO

Over Out net ow
$784 . . 15% -4119

$784 $1,563. . $99.75 plus 28% $784
$1,583 $317.87 plus 31% $1 553

The amours of income tax
to wrthnoict a:

of 01011111111 OW

TABLE 2BIWEEKLY Payroll Period
(a) SINGLE person (Including heed of housenold)
tf ts,e amount of wages
(after subtracting The amount of imam* tax
**toeing ailowincto0 a: to **MOW is
Not over $97 $0

Over But net over of axone over
$97 $902 . . 15% 4;97
$902 $1,564 . $120.75 pka 28% $902
$1,884 $396.71 Pius 31% $1.884

.

(b) MARRIED person
ti the amount of wages
(after subtracting
welholcarq allowances) l

The amount of income tax
to withhold is:

Not over $230 . . . $0

Over taut not over
S238 $1,567.
$1,567 - $3,125. .

$3.125

of oases own`-
. 15% $238

$198.35 plus 28% $1,567
$635.58 plus 31% $3,125

TABLE 3SEMIMONTHLY Payrall Period
(a) SINGLE person (including head of household) (b) MARRIED person
If the amount of wages
(after subtracting
withholding allowances) is:

The amours of income tax
to withhold a:

Not over $105 . $0

04.11r,
$105
$977
$2.041

But not 004111%.-.

--$977 . .

$2,041

of WOOS tIVIN

15% $105
$130.80 plus 28% $977
$428.72 plus 31% $2,041

tf the amount of wages
(after subtracting
withholding allowances) *

Not over $258 . . .

Over taut net ever
S253 $1,e08 . .

$1.086 $3,385. .

$3,385

The amount of imams tax
to withhaid a:

$0

011 evooees 0401%

15% $258
$216.00 plus 28% $1,098
$868.36 plus 31% -$3,365

TABLE alMONTHLY Payroll Period
(a) SINGLE person (including heed of household)--

the amount of wages
(after subtracting The amount of Income tax
wrthholding eitowsnceel at to wahhoid

Not over 1210 . . . $0

Over Out not over- =ONO CrIal

(b) MARRIED person
If the amount of wages
(after subtracting
withholding allowances) Is:

Not ow $517 . . . .

Over led not over

The amount of income tax
to withhold Ia

$0

of moves over

$210 -$1,954 . 15% $210 $517 $3,396. . . 15% $517
$1,954 $4,061 $261.60 plus 29% $1,954 $3,396 $6,771 . . $431.85 plus 28% $3,396
$4,061 $857.16 plus 31% 44.061 $6,771 $1,376.85 plus 31% $6,771
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.. Tables for Percentage Method ot Whhhokling (Continued)
ifts vftips P iir*

TABLE 5QUARTERLY Payroll Period
(a) SINGLE wean (including heed of hou5shold)-

if the amount of wages
after subtracting The amount of income tax
wrtthhOrdrng ahowancas) a: to vertr)noid

Not over $631

Ilut not avec- eaCeSa WON.-

(b) MARRIED parson
If the amount of wawa
(after subtracting
withholding allowances) a:

Not over $1.550. . . .

Over- Out not over-

The amount of income tax
to wrtrincid

SO

Of *Weft over-

$631 -$5.883 .
15% -$631 $1.550 -610.188 . 15% -41.560

$5.863 -$12.24,4 $784.80 ;Nue 28% - 15.863 $10 188 -120,313 . $1,295.70 plus 28% -$10.188

$12.244 S2 571.41 plus 31% -412.244 $20,313 34.130.70 O4US 31% -520.343

TABLE 6SEMIANNUAL Payroll Parlod
(a) SINGLE person (including hoed of househoed)-

tf the amount of wages
(after subtracting The amount of income tax
withholcling alowancet) is: to withihcal

Not over $1,263 . SO

Over-- Out not Geo,-
$1,263 - 511,725.
$11,725 - 324.488.
$24,488

4x06011

15% $1,2153
$1.560.30 pus 28% -411,725
$5,142.94 plus 31% - $24,466

(b) MARRIED person
If the amount of wages
(after subtracting
wets:king alowanzeet t
Not avow S3.100 . . .

Over nat
$3.100 -$20.375 . .

$20.375 -$40.625 . .

540.626

The amount of income tax
to withhold a:

SO

of exams over-
159% -$3.100
12.591.25 pits 28% -320.375
$8,261.25 plus 31% -$40.825

TABLE 7ANNUAL Payroll Period
(a) SINGLE person (including head of housishoktr-
If the amount of wages
(after subtracting The amount of income tax
vathhoiding allowances) is: to withhold

Not over $2.525 . . . SO

Over- Out not over- of 41101111111 OVIIP

S2.525 -423.450 . 15% -12,525
523,450 -148,975 . $3,136.75 Pita 26% -$23.450
$48,975 510,285.75 p'.1.as 31% -$48,975

(b) MARRIED person
If the amount Of wages
(atta subtracting
**Molding allowances) is:

Not over $6.200. . . .

OVIIII Out net ear -
56,200 -S40.750 . .

$40.750 -S81250 . .

$111.250

The ornate of income tax
to withhold a:

50
of MOW OW-

15% $6.200
$6,162.50 plus 28% -340.750
$16 522.50 plus 31% - $81.250

TABLE 8DAILY or MISCELLANEOUS Payroll Period

(a) SINGLE person (including head of household)
if tris amount of yaw
suoracting
ailowancee) divided by the
number Of days in the
payroll pencil tic
Not over $9.70. . . . $0

Over- Out not over

$9.70 -$90.20 .

$90.20 -$188.40 .
318e 40

The amount of income tax
to withhold per dry a:

15%
$12.08 pies 28%
$39.58 plus 31%

of emcees over-
-$8.70
-$8020
-4188.40

(b) MARRIED parson
If the amount of (after
subtracting
ailow *Mad bY
number

encali
of days in the

Penal 1
Not over 123.80 . SO

Out not wear-

$136.70 - 1312.30
S312.50

The amount of income tax
to withhold per day a:

15%
$19.94 OA 28%
$63 56 plus 31%

of MANN PAC-
-$23.80
-$156.70
-$312.50
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111'=11

SINGLE Persons-WEEKLY Payroll Period
(For Wag's Paid in 1993)

If the wages are-

I But less

At
least than

$590
600
610
620
830

640
650
860
670
680

690
700
710
720
730

740
750
760
770
780

790
800
810
820
830

840
850
860
870
880
890
900
910
920
930

940
950
960
970
980

990
1,000
1,010
1,020
1,030

1,040
1,050
1,060
1,070
1,080

1,090
1,100
1,110
1,120
1,130

1,140
1,150
1,160
1,170
1,180

1,190
1,200
1,210
1,220
1,230

1,240

And the number of withholding allowances claimed is-
0 1 I 2 3 4 5 6 7 8 9 10

The amount of income tax to be withheld is-
$600 $101 $88 $75 $63 $55 $48 $41 f $35 $28 $21 $14610 103 91 78 66 56 50 43 I 36 29 22 '6620 106 94 81 68 58 51 44 38 31 24 '7630 109 9f3 84 71 59 53 46 39 32 25 ,9640 112 99 87 74 61 54 47 41 34 i 27 20650 115 102 89 77 64 56 49 42 35 28 22660 117 105 92 80 67 57 50 44 37 30 23670 120 108 95 82 70 59 52 45 33 31 25680 123 110 98 85 72 60 53 47 40 33 26690 126 113 101 88 75 63 55 48 41 34 28700 129 116 103 91 78 65 56 50 43 i 36 29710
720
730
740

131
134
137
140

119
122
124
127

106
109
112
115

94
96
99

102

81
84
86
89

68
71
74
77

58
59
61
64

5_ 14
.. 46

47
49

37 31
39 32
40 34
42 35750 143 130 117 105 92 79 67 6 50 43 37760 145 133 120 108 95 82 70 52 45 38770 14* 136 123 110 98 85 72 53 46 40780 151 138 126 113 100 88 75 '3 55 48 41790 154 141 129 116 103 91 78 65 56 49 43

800
810

157
159

144
147

131
134

119
122

106
109

93
96

81
84

68 58
59

51
52

44
46820 162 150 137 124 112 99 86 74 61 54830 165 152 140 127 114 102 89 77 64 55 49840 168 155 143 130 117 105 92 79 67 57 50

850 171 158 145 133 120 107 95 82 69 58 52860 173 161 148 136 123 110 98 85 72 60 53870 176 134 151 138 126 113 100 88 75 62 55880 179 166 154 141 128 116 103 91 78 65 56890 182 169 157 144 131 119 106 93 81 68 58
900 185 172 159 147 134 121 109 96 83 71 59910 187 175 162 150 137 124 112 99 86 74 61920 190 178 165 152 140 127 114 102 89 76 64930 193 180 168 155 142 130 117 105 92 79 67940 196 183 171 158 145 133 120 107 95 82 69950 199 186 173 161 148 135 123 110 97 85 72960 202 189 176 164 151 138 126 113 100 88 75970 205 192 179 166 154 141 128 116 103 90 78980 208 194. 182 169 156 144 131 119 106 93 81990 211 197 185 172 159 147 134 121 109 96 83

1,000 214 200 187 175 162 149 137 124 111 99 861,010 217 203 190 178 165 152 140 127 114 102 891,020 220 206 193 180 168 155 142 130 117 104 921,030 224 210 196 183 170 158 145 133 120 107 951,040 227 213 199 186 173 161 148 135 123 110 97
1,050 230 216 202 189 176 163 151 138 125 113 1001,060 233 219 205 192 179 166 154 141 128 116 1031,070 236 222 208 194 182 169 156 144 131 118 1061,080 239 225 211 197 184 172 159 147 134 121 1091,090 242 i 228 214 200 187 175 162 149 137 124 111
1,100 245 9 231 217 203 190 177 165 152 139 127 1141,110 248 234 220 206 193 180 168 155 142 130 1171,120 251 237 223 209 196 183 170 158 145 132 1201,130 255 241 227 213 199 186 173 161 148 135 1231,140 258 244 230 216 202 189 176 163 151 138 125
1,150 261 247 233 219 205 191 179 166 153 141 1281,160 264 250 236 222 208 194 182 169 156 144 1311,170 267 253 239 225 211 197 184 172 159 146 1341,180 270 256 242 228 214 200 187 175 162 149 1371,190 273 259 245 231 217 203 190 177 165 152 139
1,200 276 262 248 234 220 206 193 180 167 155 1421,210 279 265 251 237 223 209 196 183 170 158 1451,220 282 268 254 240 226 212 198 186 173 160 1481,230 286 272 258 244 230 216 202 189 176 163 1511,240 289 275 261 247 233 219 205 191 179 166 153
1,250 292 278 264 250 236 222 208 194 181 169 156

050 and over Use Table lie) for a SINGLE person on page 26. Also see the instructions on page 24.
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MARRIED PersonsWEEKLY Payroll Period
(For Wag*. Paid In 1993)

If the wages are-
And the number of withholding allowances mimed is

But lesslikt least than

0 2 3 1
4 5 i 6 7 8 9 13

The amount of .ncome tax to be witrhela is-

SO $125 SO SO SO

.

SO 1
SO SO 50 $0 $0 $0 SC

125 130 1 3 0 0 0 0 0 0 0 0 3

130 135 2 0 0 0 0 i 0 0 0 0 3 3

135 140 3 0 3 0 0 0 0 0 0 0

140 145 3 0 0 0 0 0 0 0 0 0 3

145 150 a .., 0 0 0 0 0 0 0 0 C

150 155 5 3 0 0 0 0 0 0 0 3
.;

155 180 6 0 0 0 0 0 0 o 3 0 ..,

180 165 6 0 0 0 , 0 0 0 0 0 0

165
170 7 0 0 0 0 0 0 0 0 0 ...,

170 175 8 1 0 0 0 0 0 0 0 0

175 180 9 2 0 0 0 0 0 0 ; 0 0 ..,'
180 185 9. 3 0 i 0 0 0 0 0 0 0 3

185 190 10 3 0 0 0 0 0 0 i 0 0 3

190 195 11 4 0 , 0 1
0 0 0 0 j 0 0 0

195 i 200 . 12 5 0 1 0 0 0 0 0 1 0 0 0

200 210 : 13 6 0 ; 0 0 0 0 0 0 0 0

210 I 220 14 8 1 0 0 0 0 0 0 0 3

220 230 ! 16 9 2. 0 1
0 0 0

0

230 240 17 11 4
;

0 0 0 0 0 0 0 i 0

240 250 19 12 5 j 0 0 0 0 0 i 0 0 0

250 I
260 20 i 14 7 0 0 0 0 0 0 0 ] 0

260 1 270 22 1 15 8 2 0 0 0 0 0 0 0

270 I 280 23 i 17 10 3 0 0 0 0 0 0 0

280 290 j 25 18 11 5 0 0 0 0 0 0 0

290 i 300 20 13 6 0 0 0 0 0 0 0

300 1 310 4, 21 14 8 1 0 0 0 i 0 0 0

310 320 I 29 23 16 9 2 0 0 0 0 0 : 0

320 330 31 24 17 11 4 0 0 0 0 0 0

330 340 I 32 ' 26 19 12 5 0 0 0 j 0 0 ! 0

340 350 34 27 20 14 7 0 0 0 0 0 i 0

350 I 360 35 29 22 15 8 1 0 0 0 0 ; 0

360 i 370 37 : 30 23 17 10 3 0 0 0 0 ! 0

370 380 38 32 25 18 11 4 0 0 0 0 0

380 a 390 40 33 26 20 13 6 0 0 1 0 0' 0

390 400 41 3' 28 21 14 7 1 0 i 0 0 0

400 l 410 43 i 36 29 23 16 9 2 0 1 0 0 0

410 i 420 44 38 31 24 17 10 4 0 0 0 0

420 430 46 39 32 26 19 12 5 0 0 0 0

430 440 47 : 41 34 27 20 13 7 0 0 0 0

440 i 450 i 49 42 35 29 22 15 8 1 0 0 , 0

450 480 50 ! 44 37 30 23 16 10 3 0 0 0

480 . 470 i 52 : 45 38 32 25 18 11 4 0 0 ' 0

470 480 , 53 ; 47 40 33 26 19 13 6 0 0 0

480 490 55 48 41 35 28 21 14 7 1 0 : 0

490 500 56 50 43 36 29 22 16 9 2 0 i 0

500 , 510 58 51 44 38 31 24 17 10 4 0 0

510 520 59 53 46 39 32 25 19 12 5 0 : 0

520 530 61 54 47 41 34 27 20 13 7 0 0

530 540 62 ; 56 49 42 35 28 22 15 8 1 0

540 I 550 64 57 50 44 37 30 23 16 10 3 0

550 560 65 59 52 45 38 31 25 18 11 4 ' 0

560 570 . 67 60 53 47 40 33 26 19 13 6 0

570 I 580 68 . 62 55 48 41 34 28 21 14 7 1

580 590 70 63 56 50 43 36 29 22 16 9 2

590 600 71 65 58 51 44 37 31 24 17 10 j 4

600 610 73 66 59 53 46 39 32 25 19 12 5

610 I 820 74 68 61 54 47 40 34 27 20 13 7

820 830 . "6 69 62 56 49 42 35 28 22 15 8

830 840 77 71 64 57 50 43 37 30 23 16 10

640 I 650 . 79 72 65 59 52 45 38 31 25 18 '1

650 660 1 80 74 67 60 53 46 40 33 26 19 13

660 870 j 82 75 68 62 55 48 41 34 28 21 14

870 I 680 i 83 77 70 63 56 49 43 36 29 22 16

880 690 85 78 71 65 58 51 44 37 31 24 17

890 700 86 80 73 66 59 52 46 39 32 25 19

700 1 710 i 88 81 74 68 61 54 47 40 34 27 20

710 I 720 I 89 83 76 89 62 55 49 42 35 28 22

720 i 730 91 1 84 77 71 64 57 50 43 37 30 23

730 740 I 92 86 79 72 65 58 52 45 38 31 25

BEST COM AVAILAPIE

521i



MARRIED Persons-WEEKLY Payroll Period
(For Wages Paid in 1993)

If Me wages are- And the number of withholding allowances claimed is-

At least !
But less

II

than
0 2 3 4 5 6 7

;

8 9 10

The amount of income tax to be withheld is-
$740 5750 $94 $87 $80 S74 $67 $60 $53 $46 , $40 S33 S26
750 760 95

41;

89 82 75 68 61 55 48 34 28
760 770 97 90 83 77 70 63 56 49 43 36 29
770 780 98 92 85 78 71 64 58 51 44 37 31
780 790 '00 93 86 80 73 66 59 52 46 39 , 32790 800 '03 95 88 81 74 67 61 54 47 40 34
800 810 106 96 89 83 76 69 62 55 49 42 35
810 820 108 98 91 84 77 70 64 57 50 , 43 37
820 830 111 99 92 86 79 72 65 58 52 45 38
830 840 114 101 94 87 80 13 67 60 53 46 40840 . 850 117 104 95 89 82 75 68 61 55 48 41
850 860 120 107 97 90 88 76 70 63 56 49 43
860 i 870 122 110 98 92 85 78: 71 64 58 51 44
870 880 125 113 100 93 86 79 73 66 59 52 46
880 i 890 128 115 103 95 88 81 74 67 61 54 47890 i 900 131 118 106 96 89 82 76 69 62 55 49
900 910 134 121 108 98 91 84 77 70 64 57 50
910 920 136 124 111 99 92 85 79 72 65 58 52
920 i 930 139 127 114 101 94 87 80 73 67 60 53
930 940 142 129 117 104 95 88 82 75 68 61 55940
950

950
960

145
148

132
135

120
122

107 97
110 98

90
91

83
85

76
78

70
71

63
64

56
58

960 970 150 138 125 112 100 93 86 79 73 66 59
970
980

cieo
990

153
156

141
143

128
131

115
118

103
105

94
96

88
89

81
82

74 67
76 69

61
62990 1,000 159 146 134 121 108 97 91 84 77 70 64

1,000 1,010 162 149 136 124 111 99 92 85 79 72 65
1,010 1,020 164 152 139 126 114 101 94 87 80 73 67
1,020 1,030 167 155 142 129 117 104 95 88 82 75 68
1,030 1,040 170 157 145 132 119 107 97 90 83 76 701,040 1,050 160 148 135 122 110 98 91 85 78 71
1,050 1,060 176 163 150 138 125 112 100 93 86 79 73
1,060 1,070 178 166 153 140 128 115 103 94 88 81 74
1,070 1,080 181 169 156 143 131 118 105 96 89 82 76
1,080 1,090 184 171 159 146 133 121 108 97 91 84 771,090 1,100 187 174 162 149 136 124 111 99 92 85 79
1,100 1,110 190 177 164 152 139 126 114 101 94 87 80
1,110 1,120 192 180 167 154 142 129 117 104 95 88 82
1,120 1,130 195 183 170 157 145 132 119 107 97 90 83
1,130 1,140 198 185 173 160 147 135 122 109 98 91 851,140 1,150 201 189 176 163 150 138 125 112 100 93 86
1,150 1,160 204 191 178 166 153 140 128 115 102 94 88
1,160 1,170 206 194 181 168 156 143 131 118 105 96 89
1,170 1,180 209 197 184 171 159 146 133 121 108 97 91
1,180 1,190 212 199 187 174 161 149 136 123 111 99 921,190 1,200 215 202 190 177 164 152 139 126 114 101 941,200 1,210 2'8 205 192 180 167 154 142 129 116 104 95
1,210 1,220 220 208 195 182 170 157 145 132 119 107 97
1,220 1,230 223 211 198 185 173 160 147 135 122 109 98
1,230 1,240 226 213 201 188 175 163 150 137 125 112 1001,240 1,250 229 216 204 191 178 166 153 140 128 115 102
1,250 1,260 232 219 206 194 181 168 156 143 130 118 1051,260 1,270 234 222 209 196 184 171 159 146 133 121 108
1,270 1,280 237 225 212 199 187 174 161 149 136 123 111
1,280 1,290 240 227 215 202 189 177 164 151 139 126 1141,290 1,300 243 230 218 205 192 180 167 154 142 129 116
1,300 1,310 246 233 220 208 195 182 170 157 144 132 119
1,310 1,320 : 248 236 223 210 198 185 173 160 147 135 122
1,320 1,330 251 239 I 226 213 201 188 175 163 150 137 1251,330 1,340 254 241 229 216 203 191 178 165 153 140 1281.340 1,350 257 244 232 219 206 194 181 168 156 143 1301,350 1,360 260 247 234 222 209 196 184 171 158 146 1331,360 1,370 262 250 237 224 212 199 187 174 161 149 1361,370 1,380 265 253 240 227 215 202 189 177 164 151 1391,380 1,390 268 255 243 230 217 205 192 179 167 154 1421,390 i 1,400 271 258 246 233 220 208 195 182 170 157 144

4110$1,400 end over Use Table lib) for a MARRIED person on page 26. Also see the instructions on page 24.

BEST COPY AVAILABLE
6
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SINGLE Persons--BIWEEKLY Payroll Peric
(For Wagas Paid In 1993)

If the wages are-

But Iesset least : than
0

And the number of withholding allowances claimed

3 1 4 5 6 7 i 8 9 i 10

The amount of income tax to be withhed is

SO $100 SO SO SO

100 105 ,
, 0 0

105 110 ' 2 0 0
110 115 2 0 0
115 120 3 0 0

SO $0
0 i 0
o i 0
0 0
0 i 0

120 125 4 0 0 0 0

125 130 5 0 0 0 0

130 135 5 0 0 0 0
135 140 6 0 0 0 0

140 145 . 7 0 0 0 0

145 150 8 0 0
150 155 8 0 0
155 160 9 0 0
160 165 1 10 0 0
185 170 11 I 0 0

170 175 o 0
175 180 V2 0 0
180 185 13 0 0
185 190 14 0 0
190 195 14 1 0

195 200 15 2 0
200 205 16 2 0
205 210 17 3 0
210 215 17 4 0
215 220 18 5 0

220 I 225 19 5 0
225

I

230 20 6 0
230 235 20 7 0
235 1 240 21 8 0
240 I 245 22 8 0

245 i 250 23 9 0
250 i 260 24 10 0
260 270 25 12 0
270 I 280 27 13 0
280 j 290 28 15 1

290 300 30 16 3
300 310 31 18 4

310 320 33 19 6
320 330 34 21 7

330 340 36 22 9

340 350 37 24 10
350 360 39 25 12
360 370 40 27 13
370 380 42 28 15
380 390 43 30 16

390 400 45 31 18
400 I 410 46 33 19
410 I 420 48 34 21
420 430 49 36 22
430 440 51 37 24

440 450 52 i 39 25
450 460 . 54 40 27
4.60 470 55 42 28
470 480 57 43 30
480 490 58 45 31

490 500 60 ' 46 33
500 520 62 48 35
520 540 . 65 51 38
540 560 68 54 41

560 580 71 57 44

580 600 74 60 47
600 620 77 63 50
820 640 I 80 66 53
640 660 I 83 69 56
860 680

i
86 72 59

680 700 89 75 62
700 720 92 78 65
720 740 I 95 81 68
740 760 i 98 84 71

760 780 I 101 87 74

0 0
0 0
0
0 0
0 0

0 0
0 0
0
0 0

0 0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

So SO $0
0 0 0 1

0 0 !

0 0 0
0 0 0

0 0 0 ,

0 0 0
0 0 0
0 0 0

0 00

0
0
0
0
0

0
0
0
0
0

0 0
0 0
0
0 0
0 0

0
0

0
0
0

0
0
0
0
0

0 0
0 0

0 0
0 0
0

0 0
0 0
0 0
1

3

4
6
7

9
10

12
13
15
16
18

19
21
24
27
30

33
36
39
42
45

48
51
54
57
60

0
0
0
0

0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0 0

0 0
0 0
0 0
0 0

0 0
0 0
1 0
2 0
4 0

5 0
8 0

11 0
14 0
17 3

20 6
23 9
26 12
29 15
32 18

35 21
28 24
41 27
44 30
47 33

BEST COPY ,,vAltABLE
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0

0
0

0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0

0
2
5

8
11
14
17
20

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
3
6

SO SO SO
0 : 0 0
0 1

, 0 , 0
0 0 0
0 , 0 0

0 0 0
0 0 0
0 0 0
0 0 0
o o 0

o 0 0
0 0
0 0

0 0 0
0 0 0

0 0 0
0 0 0
0 0 0
0 0 0
0 0 0

0 0
0 0
0 0

0 0 0
o o

o 0 0
0 0 0
o 0 0
o o 0
o o 0

0 0 0
o o 0
0 0 0
o o 0
o o 0

o 0 0
o o o
0 0 0
v 0 0
o 0 0

0 0 0
0 0 0
0 0 0
0 0 0
0 0 0

0 0 0
0 0 0
0 o 0
0 0 0
0 0 i 0

0 0 0
0 0 0
o o o
0 0 0
o 0 0

0 0 0
0 0 0
0 0 0
0 0 0
0 0 0

o o 0
0 0 0
0 0 0
0 0 0
0 0 0

0 0 0
0 0 0
0 0 0
0 0 0
0 0 0



$2,080 and over

SINGLE Persons-BIWEEKLY Payroll Period
(For Wages Paid in 1993)

if the wages are- And the number of withholding allowances claimed is-

At least i But less
than

0 1 2 3 I 4 5 6 7 j 8 j 9 13

The amount of income tax to be withhe d is-
$780 $800 $104 $90 $77 $63 $50 $36 $23 $9 $0 SO SO800 820 107 , 93 80 66 53 39 I1226 0 0 , 0820 840 ! 110 96 ' 83 69 56 42 29 15 1 1 0 0840 860 113 99 86 72 59 45 32 18 ' 4 0 0860 880 116 102 89 75 62 48 35 21 7 0 0880 900 . , 9 '05 92 78 65 51 38 24 10 0 0900 920 '23 108 95 81 68 54 41 27 i 13 0 0920 940 129 111 98 84 71 57 44 30 16 3 094.0 960 134 1'4 101 87 74 60 47 33 ! 19 6 0960 980 140 117 104 90 77 63 50 36 j 22 9 0980 1,000 145 120 107 93 80 66 53 39 25 12 01.000 1,020 151 126 110 96 83 69 56 42 28 15 11,020 1,040 157 131 113 99 86 72 59 45 31 18 t 41,040 1,060 162 137 116 102 89 75 62 48 34 21 t 71,060 1,080 168 142 119 105 92 78 65 51 37 24 ; 101,060 1,100 173 148 123 108 95 81 68 54 40 27 131,100 1,120 179 154 128 111 98 84 71 57 43 30 161,120 1,140 185 159 134 114 101 87 74 60 46 33. 191,140 1,160 190 165 140 117 104 90 77 63 49 36 221,160 1,180 196 170 145 120 107 93 80 66 52 39 251,180 1,200 201 176 151 125 110 96 83 69 55 42 281,200 1,220 207 182 156 131 113 99 86 72 58 45 311,220 1,240 213 187 162 137 116 102 89 75 61 48 341,240 1,260 218 193 168 142 119 105 92 78 64 51 371,260 1,280 224 198 173 148 123 108 95 81 67 54 401,280 1,300 229 204 179 153 128 111 98 84 70 57 431,300 1,320 235 210 184 159 134 114 101 87 73 60 461,320 1,340 241 215 190 165 139 117 104 90 76 63 491,340 1,360 246 221 196 170 145 120 107 93 79 66 521,360 1,380 252 226 201 176 151 125 110 96 82 69 551,380 1,400 257 232 207 181 156 131 113 99 85 72 581,400 1,420 263 238 212 187 162 136 116 102 88 75 611,420 1,440 269 243 218 193 167 142 119 105 91 78 641,440 1,460 274 249 224 198 173 148 122 108 94 81 671,460 1,480 280 254 229 204 179 153 128 111 97 84 701,480 1,500 285 260 235 209 184 159 134 114 100 87 731,500 1,520 291 266 240 215 190 164 139 117 103 90 761,520 1,540 297 271 246 221 195 170 '145 120 106 93 791,540 1,560 302 277 252 226 201 176 150 125 109 96 821,560 1,580 308 282 257 232 207 181 156 131 112 99 851,580 1,600 313 288 263 237 212 187 162 136 115 102 881,600 1,620 i 319 294 268 243 218 192 167 142 118 105 911.620 1,640 325 299 274 249 223 198 173 147 122 108 941,640 1,660 330 305 280 254 229 204 178 153 128 111 971,860 1,680 336 310 285 260 235 209 184 159 133 114 1001,680 1,700 341 316 291 265 240 215 190 164 139 117 1031,700 1,720 347 322 296 271 246 220 195 170 145 120 1061,720 1,740 353 327 302 277 251 226 201 175 150 125 1091,740 1,780 358 333 308 282 257 232 206 181 156 130 1121,760 1,780 364 338 313 288 263 237 212 187 161 136 1151,780 1,800 369 344 319 293 268 243 218 192 167 142 1181,800 1,820 375 350 324 299 274 248 223 198 173 147 1221,820 1,840 381 355 330 305 279 254 229 203 178 153 1281,840 1,860 386 361 336 310 285 260 234 209 184 158 1331,860 1,880 392 366 341 316 291 265 240 215 189 164 1391,880 1,900 398 1 372 347 321 296 271 246 220 195 170 1441,900 1,920 404 J 378 352 327 302 276 251 226 201 175 1501,920 1,940 410 ! 383 358 333 307 282 257 231 206 181 1561,940 1,90u 416 389 364 338 313 288 262 237 212 186 1611,960 1,980 422 394 369 344 319 293 268 243 217 192 1671,980 2,000 429 401 375 349 324 299 274 248 223 198 1722,000 2,020 I 435 407 380 355 330 304 279 254 229. 203 1782,020 2,040 ; 441 413 386 361 335 310 285 259 234 209 1842,040 2,060 447 419 392 366 341 316 290 265 240 214 1892,060 2,080 453 i 425 397 372 347 321 296 271 245 220 195

Use Table 2(a) for a SINGLE person on page 26. Also see the instructions on page 24.
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if the wages are-_
MARRIED Persons-BIWEEKLY Payroll Period

(For Wog*. Paid in 1993)

And the number of withholding allowances claimed 's-

At least But less i

man
0

1

1

$1,340
1,360
1,380
1,400

51,360
1.380
1,400
1,420

$167
170
173

176

$153
156
159
162

1,420 1,440 .79 165

1,440 1,460 '82 168
1,460 1,480 185 171
1,480 1,500 188 174
1,500 1,520 191 177
1,520 1,540 194 180

1,540 1,560 197 183
1,560 1,580 200 186
1,580 1,600 206 189
1,600 1,620 211 192
1,620 1,640 217 195

1,640 1,660 222 198
1,660 1,680 228 203
1,680 1,700 234 208
1,700 1,720 239 214
1,720 1,740 245 220
1,740 1,760 250 225
1,760 1,780 256 231
1,780 1,800 262 236
1,800 1,820 267 242
1,820 1,840 273 248
1,840 1,860 278 253
1,860 1,880 284 259
1,880 1,900 290 264
1,900 1,920 295 270
1,920 1,940 301 276

1,940 1,960 306 281
1,960 two 312 287
1,980 2,000 318 292
2,000 2,020 323 298
2,020 2,040 329 304

2,040 2,060 334 309
2,060 2,080 340 315
2,080 2,100 346 320
2,100 2,120 351 326
2,120 2,140 357 332
2,140 2,160 362 337
2,160 2,180 368 343
2,180 2,200 374 348
2,200 2,220 379 354
2,220 2,240 385 360
2,240 2,260 , 390 365
2,260 2,280 396 371
2,280 2,300 402 ' 376
2,300 2,320 407 , 382
2,320 2,340 413 ' 388
2,340 ' 2,360 418 393
2,360 2,380 424 399
2,380 , 2,400 430 404
2,400 2.420 435 410
2,420 2,440 441 416

2,440 2,460 446 , 421
2,460 2,480 452 427
2,480 2.500 458 432
2,500 2,520 463 438
2,520 2,540 469 444

2,540 2,560 474 449
2,560 2,560 i 480 455
2,580 2,600 I 486 460
2,600 2,620 491 466
2,620 2,840 , 497 472

1

2 I

3 1

4

'

6 7 8 9 10

The amount of .ncome tax to be withheld s-

$140
143
146
149
152

155
158
161

164
167

170
173
176
179
182

185
188
191
194
197

200
205
211
217
222

228
233
239
245
250

256
261
267
273
278

284
289
295
301
306

312
317
323
329
334

340
345
351
357
362

368
373
379
385
390

396
401
407
413
418

424
429
435
441
446

1

$126 $113 I $99 $85 $72 $58 i $45 $31129 116 102 88 75 61 48 34132 119 105 91 78 64 : 51 37135 122 108 94 81 67 54 40138 125 111 97 84 70 57 43
141 128 114 100 , 87 73 60 46144 131 117 103 90 76 63 49
147 134 120 106 93 79 66 52150 137 123 109 96 82 69 55153 140 126 112 99 85 72 58
156 143 129 115 102 88 75 61
159 146. 132 118 105 91 78 64162 149 T35 121 108 94 81 67165 152 138 124 111 97 84 70168 155 141 127 114 I 100 87 73
171 158 144 130 117 103 90 76174 161 147 133 120 106 93 79177 164 150 136 123 109 96 82180 167 153 139 126 112 99 85183 170 156 142 129 115 102 88
186 173 159 145 132 118 105 91
189 176 162 148 135 121 108 94
192 179 165 151 138 124 111 97
195 182 168 154 141 127. 114 100
1c4(1 185 171 157 144 130 117 103
203 188 174 160 147 133 120 106208 191 177 163 150 136 123 109214 194 180 166 153 139 126 112
219 197 183 169 156 142 129 115
225 200 186 172 159 145 132 118
231 205 189 175 162 148 135 121
236 211 192 178 165 151 138 '24242 216 195 181 168 154 141 127
247 222 198 184 171 157 144 130
253 228 202 187 174 160 147 133

259 233 208 190 1/7 163 150 136264 239 214 193 180 166 153 139
270 244 219 196 183 169 156 142
275 250 225 199 186 172 159 145
281 256 230 205 189 175 162 148
287 261 236 211 192 178 165 151
292 267 242 216 195 181 168 154
298 272 247 222 198 184 171 157
303 278 253 227 202 187 174 160
309 284 258 233 208 190 177 163
315 289 264 239 213 193 180 166
320 295 270 24, 219 196 183 169
326 300 275 250 225 199 186 172
331 306 281 255 230 205 189 175
337 312 286 261 236 210 192 178
343 317 292 267 241 216 195 181
348 323 298 272 247 222 198 184
354 328 303 278 253 227 202 187
359 334 309 283 258 233 208 190
365 340 314 289 264 238 213 193
371 345 320 295 269 244 219 196
376 351 326 300 275 250 224 199
382 356 331 306 281 255 230 205
387 362 337 311 286 261 236 210
393 368 342 317 292 266 241 216
399 373 348 323 297 272 247 221
404 379 354 328 303 278 252 227
410 384 359 334 309 283 258 233
415 390 365 339 314 289 264 238
421 396 370 345 320 294 269 244

$2,640 and over Use Tat; le 2(b) for a MARRIED person on page 26. Also see the instructions on page 24.



SINGLE PersonsSEMIMONTHLY Payroll Period
(For Wags. Paid in 1993)

If the wages are-

At less1

At least
than

0

And the number of withholding allowances claimed is-

2 3 1 4 5 6 7 8 9 10

The amount of income tax to be withheld .s-

SO $110 SO $0 $0 SO SO $o SO $0 $0 $0 SO110 115 1 0 0 0 0 0 0 0 0 3 3
115 120 2 0 0 0 0 0 0 ' 0 0 0 3
120 125 3 0 0 0 0 0 ; 0 0 0 0 0
125 130 3 0 0 0 0 0 , 0 0 0 3 0
130 135 4 3 0 0 0 0 0 0 0 3
135
140
145
150

.

140
145
150
155 :

5
6
6
7

0
0
0
0

0
0
0
0

0
0
0
0

0 0 0
0 o o
0 0 0
0 0 0

0
0
0
0

3
3
0
0

0
3
3
3

3
3

0
155
160 .

160
185

8
9

0
0

0 i,
0 1

0 0 0
A 0 0

0
0

0
0

0
3

0
0165 . 170 9 0 1 0 ! 0 Ci. 0 0 0 0 0170 175 10 0 0 0 0 0 0 0 0 0175 . 180 11 0 1 0 0 0 0 0 0 0 0

180 : 185 12 0 0 0 0 0 0 0 0 0185 190 12 0 0 0 0 0 0 0' 0 0190 : 195 13 0 0 0 0 0 o i 0 0 0195 200 14 0 0 : 0 0 0 0 I o : 0 3200 205 15 ; 0 0 0 0 0 0 0 , 0 0
205 210 0 0 0 0 0 o 0 1 0 0210 215 16 1 0 0 0 0 0 0 0' 0' 0215 220 17 2 0 . 0 0 0 0 o 0 o 0
220 225 18 . 3 0 0 0 0 0 o 0 0 ' 0225 i 230 4 0 0 0 0 0 j 0 0' 0
230 235 19 4 0 0 0 0 0 0 0 0 0
235 I 240 20 5 0 0 0 0 0 0 1 0 0 0240 245 21 6 0 0 0 0 0 0 0 0 0
245 250 I 21 7 0 i 0 0 0 0 0 0 0 i 0
250 280 22 8 0 0 0 0 0 0 0 0 1 0
260
2 i

70
2
280

;

24
25

9
11

0
0

0
0

0
0

0
3

0
0

0
0

0
0

0
0 1

0
0

280 290 -7 12 0 0 0 0 0 0 i 0 0 j 0290 i 300 28 14 0 0 0 0 0 0 I 0 0 1 0300 310 I 30 15 1 0 0 0 0 0 i 0 0 0
310 320 31 17 2 0 0 0 0 0 0 0 0
320 330 33 18 4 0 0 0 A 0 0 0 0
330 340 34 20 5 0 0 0 0 0 0 0 0
340 350 36 21 7 0 0 0 0 0 0 0 0
350 360 37 23 8 0 0 0 0 0 0 0
360 370 39 24 10 0 0 0 0 0 0 0 0
370 380 40 26 11 0 0 0 0 0 ; 0 0 0
380 390 42 27 13 0 0 0 0 0 . 0 0 0
390 400 43 29 14 0 0 0 0 0 0 0 0400 410 45 30 16 1 0 0 0 0 0 0 0
410 420 46 32 17 2 0 0 0 0 0 0
420
430

430
440

48

49
33
35

19
20

4

5
0
0

0
0

0
0

0
0

0
0

0
0440

450
450
460

51
52

36
38

22
23

7

8
0
0

0
0

0
0

0
0

0
0

0
0

4.60 470 54 39 25 10 0 0 0 0 0 0
470 480 55 41 26 11 0 0 0 0 0 0
480 490 57 42 28 13 0 0 0 0 0 0
490 500 58 44 29 14 0 0 0 0 0 0
500 520 61 . 46 31 17 2 0 0 0 0 0
520 540 64 1 49 34 20 5 0 0 0 0 0 0
540 560 67 ; 52 37 23 8 0 0 0 0 0 0
560 5.80 70 55 40 26 11 0 0 0 0 0 0
580 600 73 58 43 ' 29 14 0 0 0 0 0 0
600 620 .6 61 46 32 17 2 0 0 0 0 0
620 640 79 64 49 35 20 5 0 0 0 0
640 660 82 67 52 38 23 8 0 0 0 0
660 680 85 70 55 41 26 11 0 0 0 0
680 700 88 73 58 44 29 14 0 0 0 0
700 720 91 76 61 47 32 17 3 0 0 0
720 . 740 94 79 64 50 35 20 6 i 0 0 0
740 780 97 82 i 67 53 38 23 9 0 0 0
780 780 '00 85 70 56 41 26 12 0 0 3
780 800 103 88 73 59 44 29 15 0
800 820

!

I 106 91 76 62 47 32 18 3

u217 BEST COPY AVAILABLE



SINGLE Persons-SEMIMONTHLY Payroll Period
(For Wages Paid in 1993)

;f the wages are- And the number of withholding aiiowances claimed s-
At :east But less

than
0 1 2 3 4 5 6 7 8 9 ' 3

The amount of ncome tax to oe witrinela s-
$820 $840 $109 $94 $79 $65 $50 $35 $21 $6 $0 $0 SO840 860 '12 97 82 68 53 38 24 9 0 3860 880 1 i 5 100 85 71 56 41 27 '2 0 0880 900 ''8 10.3 88 74 59 44 30 '5 3 3900 920 '2' '36 91 77 62 47 33 '8 3

920 940 '24 '09 94 80 65 50 36 2' 6 0 3940 960 '27 12 97 83 68 53 39 24 9 0960 980 130 115 100 86 71 56 42 27 '2 0980 1,000 134 118 103 89 74 59 45 30 '51,000 1,020 '40 '21 106 92 77 62 48 33 18 4 3
1,020 1,040 146 '24 109 95 : 80 65 51 36 211,040 1,060 151 127 112 98 ; 83 I 68 54 39 211.060 1,080 '57 130 115 101 86 71 57 42 27 3 31,080 1,100 162 135 118 104 : 89 74 60 45 30 '61,100 1,120 168 141 I 121 107 92 77 63 . 48 33 '9 41,120 1,140 174 : 146 124124 110 95 80 66 : 51 36 22 71,140 1,160 179 t 152 1 127 113 98 83 69 54 39 25 '01,160 1,180 185 157 130 116 101 86 72 57 42 28 '31,180 I 1,200 190 163 : 136 1 119 104 89 75 60 45 ; 31 '61,200 1,220 196 ; 169 : 141 122 107 92 78 63 48 34 '91,220 i 1,240 202 174 ' 147 125 110 ; 95 81 66 51 1 37 221.240
1,260

1,260
1,280

207
213

I 180
185

152
158

128
131

113
115

; 98
101

: 84
87

69
72

:

i
54
57

40
43

25
281,280 1,300 218 191 164 136 119 : 104 90 75 60 46 311,300 1,320 224 197 169 142 122 ' 107 93 78 63 49 34

1,320 1,340 230 ; 202 175 147 125 110 96 81 66 52 371,340 1,360 235 i 208 180 153 128 113 99 84 69 55 401,360 1,380 241 213 186 159 131 116 102 87 72 58 431,380 1,400 246 I 219 192 161 137 119 105 90 75 61 461,400 1,420 252 225 197 170 142
1

122 108 93 ;

1

78 64 49
1,420 1,440 258 : 230 203 175 148 125 111 96 I 81 i 67 521,440 1,460 263 236 208 181 154 '28 114 99 1 84 70 551,460 1,480 269 241 214 187 159 i 132 i 117 102 87 73 581,480 1,500 274 247 220 192 165 137 120 105 : 90 I 76 611,500 1,520 280 253 225 198 170 143 123 108 I 93 : 79 64
1,520 1,540 286 258 231 203 176 149 126

I
111 96 82 671,540 1,560 291 264 236 209 182 154 129 114 99 85 701,560 1,580 297 269 242 215 187 160 132 117 102 I 88 731,580 1,600 302 275 248 220 193 165 138 120 '05 91 761,600 1,620 308 281 253 226 198 171 143 123 108 94 79

1.620 1,640 314 286 : 259 231 204 177 149 126 111 97 821,640 1,660 319 292 264 237 210 182 155 ; 129 114 100 851,660 1,680 325 297 270 243 215 188 160 : 133 117 '03 881,680 1,700 330 303 276 248 221 1 193 166 , 138 120 106 911,700 1,720 336 309 281 254 226 1 199 +71 144 123 109 94
1,720 1,740 342 314 287 259 232 : 205 177 1 150 126 112 971,740 1,760 347 320 292 265 238 : 210 183 I 155 129 i 115 1001,760 1,780 353 325 i 298 271 243 216 188 161 133 118 '031,780 1,800 358 331 304 276 249 221 194 166 i 139 121 '061,800 1,820 364 337 309 282 254 227 199 172 145 i 124 109
1,820 1,840 370 342 315 287 260 233 205 178 150 127 1121,840 1,860 375 348 320 293 266 238 211 183 155 ; 130 1151,860 1,880 381 353 326 299 271 244 216 189 161 134 1181.880 1,900 386 359 332 304 277 249 222 194 167 140 1211,900 1,920 392 365 337 310 282 255 227 200 , 173 145 '24
1,920 1,940 398 370 343 315 288 261 233 206 : 178 151 1271,940 1,960 403 376 348 321 294 266 239 211 184 156 1301,960 1,980 409 381 354 327 299 272 244 217 189 162 1351,980 2,000 4'4 387 360 332 305 277 250 222 195 168 '402.000 2.020 420 393 365 338 310 283 255 228 201 173 '46
2,020 2,040 426 398 371 343 316 289 ; 261 234 i 206 179 1512,040
2,060

2,060
2,080

431
438

404
409

376
382

349
355

322
327

294
300 1

267
272

239
245

I 212
217

184
190

'57
'632,080 2,100 444 415 388 360 333 305 278 i 250 , 223 196 1682.100 2,120 450 421 393 366 138 31

I

283 256
I

229 201 '74

S2,120 and over Use Table 3(a) for a SINGLE person on page 26. Also see the instructions on page 24



MARRIED Persons--SEMIMONTHLY Payroll Period
(For Wages Paid in 1993)

And the number of withholding allowances claimed is-if the wages are-

But less
At 'A,-...:.t than

0 1 i 2 3 4 5 I 6 7 8 9 10

The amount of income tax to be withheld is-

SO $260 SO SO

260 270 0

270 280 3 0

280 290 4 0

290 300 6 0

300
310
320
330
340

350
360
370
380
390

400
410
420
430
440

450
460
470
480
490

500
520
540
560
580

600
620
640
660
680

700
720
740
760
780

800
820
840
860
880

310 7

320 9
330 10
340 12
350 13

360 15

370 16
380 18

390 19

400 21

410 22
; 420 24

430 25
440 27
450 28

460 30
470 31

, 480 33
. 490 34

500 ; 36

520 38
540 41

560 44

580 47
600 50

620 53
; 640 56

660 59
680 62
700 65

720 68
740 71

760 ; 74

780 77

800 80

820 83
840 86
860 89
880 92
900 95

0
0
0.

0
0

0
I
3 ;

4
6

7

9
10 1

12
13

15

16
18
19 1

21

23
26
29
32 I

35

38
41

44
47
50

53
56
59
62
65

68
71
74
77
80

900 920 98 83
920 940 '01 86
940 960 104 89
960 980 107 92

980 1,000 110 95

1,000
1,020
1,040
1,060
1,080

1,100
1,120
1,140
1,160
1,180

1,200
1,220
1,240
1,260
1,280

1,300
1,320
1,340
1,360
1,380

1,020
1,040
1,060
1,080
1,100

1,120
1,140
1,160
1,180
1,200

1,220
1,240
1,260
1,280
1,300

1,320
1,340
1,360
1,380
1,400

113 98
116 101
119 ' 104

122 107
125 110

128
131

134
137
'40
143
146
149
152
155

158
161
164
167
170

113
116
119
122
125

128
131
134
137
1,10

143
146
149
152
155

SO SO SO ! $0 ' SO SO $0 $0 $0

0 0 0 , 0: 0 I 0 1
0 0

0 0. 0 0 . 0 0 ' 0 0 0

0 0 ! 0 : 0 ' 0 0 0 0 0

0 0 0 0 0 0 0 0 3

0 0 0 0 0 0 0 0 0

0 0 0 0 0 0 i 0 0 0

0 0 0 0 0 0 0 0 0

0 0 0 0 0 0 0 0 0

0 0 0 0 % 0 " 0 0 ! 0

0 0 0 0 : 0' 0 0 0 0

0 0 0 0 ! 0 i 0 0 0 0

0 0 0 .0 0! 0 0 0 0

0 0 0 0 0 1 0 0 0 0

0 0 0 0 i 0 0 0 0 0

0 0 0 0 0 0 0 0 0

0 0 0 0 0 0 0 0' 0

0 0 0 0 0 1 0 0 0 0

0 0 0 0 j 0 0 0 0 f 0

0 0 0 0 j 0 I 0 0 0 0

0 0 0 0 j 0 0 0 0 l 0

2 0 0 0: 0 i 0 0 0 I 0

3 0 0 0 0 j 0 0 0 0

5 0 0 0 0 I 0 0 0 i 0

6 0 0 0 j 0, 0 0 0 i 0

8 0 0 0 0 0 o o 0

11 0 0 0 0 I 0 0 0 t 0

14 0 0 0 0 i 0 0 0 0

17 3 0 0 0 0 0 0 0

20 6 0 0 0 0 0 0

1

0

23 9 0 0 0 0 0 0 0

26 12 0 0 0 0 0 0 0

29 15 0 0 0 0 0 0 0

32 18 3 0 0 0 0 0 0

35 21 6 0 0 0 0 0 0

38
41

24
27

9
12

0
C

0
0

0
0

0
0

0
0

0
0

44 30 15 0 0 0 0 0 0

47 33 18 3 . 0 0 0 0 0

50 36 21 6 0 0 0 0 0

53 39 24 9 0 0 0 0 0

56 42 27 12 0 0 0 0 0

59 45 30 15 1 0 0 0 0

62 48 33 18 4 0 0 0 0

65 51 36 21 7 0 0 0 0

68 54 39 24 10 0 0 0 0

71 57 42 27 13 0 0 0 0

74 60 45 30 16 1 0 0 0

77 63 48 33 19 4 0 0 0

80 66 51 36 22 7 0 0 0

83 69 54 39 25 10 0 0 0

86 72 57 42 28 13 0 0 0

89 75 60 45 31 16 1 0 0

92
95

78
81

63
66

48
51

34
37

19
22

4
7

0
0

0
0

98 84 69 54 40 25 10 0 0

101 87 72 57 43 28 13 0 0

104 90 75 60 46 31 16 2 0

107 93 78 63 49 34 19 5 0

110 96 81 66 52 37 I 22 8 0

113 99 84 69 55 40 25 11 0

116 102 87 72 58 43 28 14 0

119 105 90 75 61 46 31 17 2

122
125

108
111

93
96

78
81

64
67

49
52

34
37

20
23

5
8

128
131

134
137
140

114
117
120
123
126

99
102
105
108
111

84
87
90
93
96

70
73
76
79
82

55
58
61
64
67

40
43
46
49
52

26
29
32
35
38

11

14
17

20
23
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MARRIED Persons-SEMIMONTHLY Payroll Period
(For Wagts Paid in 1993)

If the wages are- And the number of withholding allowances claimed is-

at least But less 0
than

2 3 4 5 6 7 j 8 9 '0
The amount of income tax to be withheld is-

$1,400 $1,420 $173 $158 $143 $129 $114 $99 $85 $70 555 $41 $261,420 i 1,440 176 161 lis6 132 117 102 88 73 , 58 44 291,440 1,480 179 164 149 135 120 105 91 76 : 61 47 321,480 1,480 182 167 152 138 123 108 94 79 54 5C 351,480 1,500 '85 170 155 141 126 111 97 82 67 53 381,500 I 1,520 188 173 158 144 129 114 100 85 70 56 411,520 1,540 191 176 161 147 132 117 103 88 73 59 441,540 1,560 194 179 164 150 135 120 106 91 '6 62 471,560 1,580 197 182 167 153 138 123 109 94 79 65 501,580 1,600 200 185 170 156 141 126 112 97 82 68 531,600 1,620 203 188 173 159 144 129 115 100 85 71 561,620
1,840

1,640
1,860

206 191
209 194

176
179

162
165

147
150

132
155

118
121

103
106

88 74 59
91 77 621,660 1,880 212 197 182 168 153 138 124 109 94 80 651,680 1,700 215 200 185 171 156 141 127 112 97 83 681,700 1,720 219 203 188 174 159 144 130 115 100 86 711,720 1,740 225 206 191 177 162 147 133 118 103 89 741,740 1,760 231 209 194 180 165 150 136 121 106 92 771,760 1,780 236 212 197 183 168 153 139 124 109 95 801,780 1,800 242 215 200 186 171 156 142 127 112 98 831,800 1,820 247 220 203 189 174 159 145 130 115 101 861.820 1,840 253 226 206 192 177 162 148 133 118 104 891,840 1,860 259 231 209 195 180 165 151 136 121 107 921,860 1,880 264 237 212 198 183 168 154 139 124 110 951,880 1,900 270 242 215 201 186 157 142 127 113 981,900 1,920 275 248 220 204 189 174 160 145 130 116 1011,920 1,940 281 254 226 207 192 177 163 148 133 119 1041,940 1,960 287 259 232 210 195 1:A0 166 151 136 122 1071,960 1,980 292 265 237 213 198 183 169 154 139 125 1101,980 2,000 298 270 243 216 201 186 172 157 142 128 113

2,000 2,020 303 276 248 221 204 189 175 160 145 131 1162,020 2,040 309 282 254 227 207 192 178 163 148 134 4,192,040 2,060 315 287 260 232 210 195 181 166 151 137. 1222,060 2,080 320 293 265 238 213 198 184 169 154 140 1252,080 2,100 326 298 271 243 216 201 187 172 157 143 1282,100 2,120 331 304 276 249 222 204 190 175 160 146 "312,120 2,140 337 310 282 255 227 207 193 178 163 149 1342,140 2,160 343 315 288 260 233 210 196 181 166 152 1372,160 2,180 348 321 293 266 238 213 199 184 169 155 1402,180 2,200 354 326 299 271 244 217 202 187 172 158 143
2,200 2,220 359 332 304 277 250 222 205 190 175 161 1162,220 2,240 365 338 310 283 255 228 208 193 178 164 1492,240 2,260 371 343 316 288 261 233 211 196 181 167 1522,280 2,280 376 349 321 294 266 239 214 199 184 170 1552,280 2,300 382 354 327 299 272 245 217 202 187 173 158
2,300 2,320 387 360 332 305 278 250 223 205 190 176 1612,320 2,340 393 366 338 311 283 256 228 208 193 179 1642,340 2,360 399 371 344 316 289 261 234 211 196 182 1672,360 2,380 404 377 349 322 294 267 240 214 199 185 1702,380 2,400 410 382 355 327 300 273 245 218 202 188 173
2,400 2,420 415 388 360 333 306 278 251 223 205 191 1762,420 2,440 421 394 366 339 311 284 256 229 208 194 1792,440 2,460 427 399 372 344 317 289 262 235 211 197 1822,460 2,480 432 405 377 350 322 295 268 240 214 200 1852,480 2,500 438 410 383 355 328 301 273 246 218 203 188
2,500 2,520 443 416 388 361 334 306 279 251 224 206 1912,520 2,540 449 422 394 367 339 312 284 257 230 209 1942,540 2,560 455 427 400 372 345 317 290 263 236 212 i 1972,560 2,580 460 433 405 378 350 323 296 268 241 215 2002,580 2,600 466 438 411 383 356 329 301 274 246 219 203
2,500 2,620 471 444 416 389 362 334 307 279 252 225 2062.620 2,640 477 450 422 395 367 340 312 285 258 230 2092,640 2,660 483 455 428 400 373 345 318 291 263 236 2122,660 2,680 488 461 433 406 378 351 324 296 269 241 2152,680 2,700 494 466 439 411 384 357 329 302 274 247 i 220

$2,700 and over Use Table 3(b) for a MARRIED person on page 26. Also see the instructions on page 24
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SINGLE Persons-MONTHLY Payroll Period
(For Wages Paid in 1993)

.1 '.ne wages are And me number of withholding allowances claimed .s-

At east But ess
Tan

0 2 3 4 5 86 7 9

-1-e amount of ncome tax to be withheld s-
$2.400 $2.440 5392 $337 $282 $243 $214 $185 $155 $126 $96 $E.7 5382,440 2.480 403 348 294 249 220 . 191 161 132 '32 -3 442,480 2,520 414 300 305 255 226 : 197 167 138 108 79 502,520 2,560 426 371 316 261 232 203 173 144 1,4 85 562,560 2,600 437 382 327 272 238 209 179 150 '20 91 622.600 2,640 448 393 338 283 244 2'5 185 156 126 97 652,640 2.680 459 404 350 295 250 221 191 I 162 132 C3 -42,680 2,720 473 4'6 361 306 256 227 197 168 138 '09 802,720 2,760 482 427 372 317 262 233 203 174 ! 144 "5 362,760 2,800 493 438 383 328 273 239 209 I 180 150 '21 922,800 2.840 504 449 394 339 i 285 245 215 i 186 156 '27 982.840 2,880 5'5 460 406 351 296 251 221 192 '162 '33 '042,880 2,920 526 472 417 362 : 307 257 227 198 168 139 " 32,920 2,960 538 483 428 373 318 263 233 204 174 145 - 62,960 3,000 549 494 439 384 329 275 239 210 180 151 '223,000 3,040 560 505 450 395 341 286 245 i 216 186 t 157 '283,040 3,080 571 516 462 i 407 352 297 251 222 192 : 163 '343,080 3,120 582 528 473 418 363 308 257 228 198 169 '403,120 3,160 594 539 484 ; 429 374 319 265 I 234 204 175 '463,160 : 3,200 1 605 550 495 1 440 385 331 276 240 210 181 1523,200 3,240 616 561 506 ; 451 397 342 287 246 216 187 1583,240 l 3,280 : 627 572 518 463 408 353 298 252 222 i 1933,280 3.320 1 638 584 529 474 419 364 309 258 228 I 199 1703,320 3,360 650 595 540 485 430 375 321 266 234 I 205 1763,360 3,400 661 606 551 496 441 387 332 277 240 211 f 1823,400 3.440 672 617 562 507 453 398 343 288 246 I 217 I 1883,440 3,480 683 628 574 519 464 409 354 299 252 i 223 1943,480 3,520 694 I 640 585 : 530 475 420 365 311 258 229 I 2003,520 3,560 706 651 596 541 486 431 377 322 267 i 235 2063,560 3,600 717 662 607 552 497 443 388 333 278 241 i 21?3,600 I 3,640 728 ; 673 618 563 509 454 399 344 289 247 I 2183,640 3,680 : 739 1 684 630 575 520 465 410 355 301 253 2243,680 ,

3,720 750 ; 696 641 586 531 476 421 367 312 259 2303,720 3,760 762 707 652 597 542 487 433 378 323 268 2363,760 : 3,800 773 718 663 608 553 499 444 389 334 279 2423,800 i 3,840 784 729 ; 674 619 565 510 455 400 345 29t, 2483,840 3,880 795 740 686 631 576 521 466 411 357 I 302 2543,880 3,920 , 806 752 697 642 587 532 477 423 368 313 2603,920 3,960 818 763 708 653 598 543 489 434 379 324 2693,960 4,000 829 774 719 j 664 609 555 500 445 390 I 335 2804,000 4.040 840 785 730 675 621 566 511 456 401 346 2924.040 ' 4,080 851 796 ' 742 687 632 577 522 467 413 358 3034,080 4,120 863 808 j 753
i 698 643 588 533 479 424 369 3144,120 4,160 875 819 764 709 654 599 545 490 435 I 380 3254,160 4,200 888 830 775 r 720 665 611 556 501 446 i 391 3364.200 4,240 900 841 786 731 677 622 567 512 457 402 3484,240 4,280 913 852 798 713 688 633 578 523 469 414 3594,280 4.320 925 864 809 i 754 699 644 589 535 480 425 3704,320 4,360 937 977 820 765 710 655 601 546 491 436 3814.360 4,400 950 889 831 776 721 667 612 557 502 447 3924,400 4,440 962 901 842 787 733 678 623 568 513 458 4044.440 4,480 975 914 854 799 744 689 634 579 525 470 4154,480 4,520 987 926 866 810 755 700 645 591 536 481 4264,520 4.560 999 939 878 821 766 711 657 602 547 492 4374,560 4,600 ' 012 951 890 832 777 723 668 613 558 503 4484,600 4,640 ' 024 963 903 843 789 734 679 624 569 514 4604.640 4,680 ' 037 976 915 855 800 745 690 635 581 526 4714,680 4,720 349 988 928 I 867 811 756 701 647 592 i 537 4824,720 4,760 ' ;61 ' 001 940 879 822 767 713 658 603 548 4934,760 4.800 074 013 952 892 833 779 724 669 614 559 5044,800 4.840 1 086 025 965 904 845 790 735 680 625 570 5'64,840 4,880 1 099 038 977 916 856 801 746 691 637 582 5274,880 4,920 1 111 1.050 990 929 868 812 757 703 648 593 5384,920 4,960 1.123 1.063 1.002 941 881 823 769 714 659 604 5494,960 5,000 1.136 1.075 1.014 954 893 835 780 725 670 615 560

S6,000 and over Use Table 4fa1 for a SINGLE person on page 26. Also see the Instructions on page 24
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MARRIED Persons-MONTHLY Payroll Period
(For Wages Paid in 1993)

if the .vages are- And the number of withholding allowances claimed s-

At east But less
than

0 2 3 I 4 5 6 7 8 9 40

The amount of income tax to be withneia s-
S3.200 $3,240 5406 $376 $347 $317 : $288 $259 5229 $200 5171 $141 S"23,240 3.280 412 382 353 ; 323 , 294 : 265 235 206 177 '47 "83.280 3,320 418 388 359 ' 329 , 300 : 271 241 2'2 '83 '53 '243.320 3,360 424 394 365 335 i 306 : 277 247 218 '89 59 '303,360 3,400 430 400 371 341 312 283 253 224 '95 '65 '363,400 3,440 439 406 377 347 318 289 259 230 20' 7' 442
3,440 3,480 450 412 383 353 324 295 265 236 207 '483,480 3,520 461 418 389 359 330 301 271 242 213 83 '543,520 3,560 472 424 395 : 365 336 307 277 248 2'9 '89 '603,580 3,600 483 430 ; 401 371 342 313 283 254 225 '95 '663,600 3,840 495 440 407 377 348 319 289 260 231 20' '723,840 3,880 506 451 413 383 354 325 295 266 237 207 -.'s
3,880 3,720 517 462 419 389 360 331 301 272 : 243 213 '843,720 3,780 528 i 473 425 395 366 337 307 278 249 219 903,780 3,800 ' 539 485 431 401 372 343 313 284 ; 255 225 963,800 3,840 551 496 441 407 378 349 319 290 261 ' 231 2023,840 3,880 562 j 507 452 413 384 355 325 296 267 237 2083,880 3,920 573 518 463 419 390 361 331 302 273 243 2'43,920 3,960 584 529 475 425 396 367 337 308 279 249 2203,980 4,000 595 541 486 431 402 373 343 314 285 255 2264,000 4,040 607 552 497 442 408 379 349 320 291 261 2324,040 4,080 618 563 508 453 414 385 355 226 297 267 2384,080 4,120 629 i 574 519 465 420 391 361 332 303 273 2444,120 4,160 640 585 531 476 426 397 367 338 309 279 2504,160 4,200 651 597 542 487 432 I 403 373 344 315 285 2564,200 4,240 663 608 553 498 443 409 379 350 321 291 2624,240 4,280 674 619 564 509 455 415 385 356 327 : 297 2684,280 4,320 685 I 630 575 521 466 421 391 362 333 303 2744,320 4,360 l 696 641 587 532 477 427 397 368 339 309 2804,360 4,400 707 I 653 598 543 488 433 403 374 345 315 2864,400 4,440 719 i 664 609 554 499 444 409 380 351 321 2924,440 4,480 730 675 620 565 511 456 415 386 357 i 327 2984,480 4,520 741 686 631 577 522 467 421 392 363 333 3044,520 4,560 752 697 643 588 533 478 427 398 369 I 339 3104,560 4,600 763 , 709 654 599 544 489 434 404 375 345 3164,800 4,640 775 720 665 610 555 500 446 410 381 351 3224,640 4,680 I 786 731 676 621 567 512 457 416 387 357 3284,880 4,720 797 1 742 687 633 578 523 468 422 393 i 363 3344,720 4,760 808 753 699 644 589 534 479 428 399 369 1 3404,760 4,800 819 765 710 655 600 545 490 436 405 l 375 3464,800 4,840 831 776 721 666 611 556 502 447 411 j 381 3524,840 4,880 842 787 732 677 623 368 513 458 417 387 3584,880 4,920 853 798 743 689 634 579 524 469 423 393 3644,920 4,960 864 1 809 755 700 645 51z) 535 480 429 399 3704,960 5,000 875 821 766 711 656 601 546 492 437 405 3765,000 5,040 887 832 777 722 667 612 558 503 448 411 3825,040 5,080 898 843 788 733 679 624 569 514 459 417 3885,080 5,120 909 854 799 745 690 635 580 525 470 423 3945,120 5,160 920 865 811 756 701 646 591 536 482 : 429 4005,160 5,200 931 877 822 767 712 657 602 548 493 : 438 4065,200 5,240 943 888 833 778 723 668 614 559 504 449 4125,240 5,280 954 899 844 789 735 680 625 570 515 460 4185,280 5,320 965 910 855 801 746 691 636 581 526 472 4245,320 5,360 976 921 867 812 757 702 647 592 538 483 4305,360 5,400 987 933 878 823 768 713 658 604 549 494 4395,400 5,440 999 944 889 834 779 724 670 615 560 505 4505,440 5,480 ' 0'0 955 900 845 791 736 681 626 571 516 4625,480 5,520 ' 02' 966 911 857 802 747 692 637 582 528 4735,520 5,560 032 977 923 868 813 758 703 648 594 539 4845,560 5,600 043 989 934 : 879 824 769 714 660 605 550 4955,600 5,840 1 055 1.000 945 890 835 780 726 671 616 561 5065,640 5,680 1.066 1.011 956 901 847 792 737 682 627 572 5185,880 5,720 1.077 1.022 967 913 858 803 748 693 638 584 5295,720 5,760 ; 1.088 1.033 979 924 869 814 759 704 650 595 5405,700 5,800 1.099 1.045 990 935 880 825 770 716 661 606 : 551

S5,800 and over Use Table 4(b) for a MARRIED person on page 26. Also see the instructions on page 24
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SINGLE Persons DAILY OR MISCELLANEOUS Payroll Period
(For Wagss Paid in 1993)

if :he wages are- And the number of withholding allowances claimed is

A: east
But ess

',an
0 2 3 4 5 7 8 9 '0

The amount of ncome tax to De withreic ,s-

so $12 SO SO SO SO SO SO SO SO SO SO SC

12 15 1

15 18 1

18 21
21 24 2

24 27 2

27 30 3

30 33 3
33 36 a
36 39 4

39 42 5

42 45 5
45 48 6
48 51 6 :

51 54 6

54 57 7

57 60 7

60 63 8
63 66 8

66 69 9

69 72 9'
72 75 10
75 78 10
78 81 10 1

81

84 87 11

87 90 12
90 93 , 12
93
96 99 14 :

99 102 5
I

102 ! 105 , 16
105 108 ' 17 i

108 111 17 '

111 114 ' 18 i

114 117 19 1

117 120 20
120 123 21
123 126 22
126 129 23

129 132 23
132 135 24
135 138 ' 25
138 141 . 26
141 144 27

144 147 28
147 150 28
150 153 29
153 156 30
156 159 31

159 162 32
162 165 33
165 168 33
168 171 34
171 174 35

174 177 36
177 180 37
180 183 38
183 186 38
186 189 39

189 192 40
192 195 41

195 198 42
198 201 43
201 204 ! 44

204 207
207 210 46
210 213 47
213 218 48
216 219 49

0
0

0
0

0 i
I

0 ,

3 0 0
0 0

1 0 : 0
1 0 0
2 1 0
2 0
3 1 0

3 2 1

4 2 1

4 3 1

5 3 2
5 4 2

6 4 3
6 5 3
6 5 4

7 6 4

7 6 5

8 6 5
8 7 6
9 7 6
9 8 6

10 8 7

10 9 7

10 9 8
11 10 8

10 9
12 10 i 9

12 11 10
13 11 10
14 12 10
15 12 11

16 13 11

17 14 12
17 15 12
18 16 13
19 17 14
20 17 15

21 18 16
22 19 17

23 20 17
23 21 18
24 22 19

25 22 20
26 23 21

27 24 22
28 25 22
28 26 23

: 29 27 24
30 28 25
31 28 26
32 29 27
33 30 28

33 31 28
34 32 29
35 33 30
36 33 31

37 34 32

38 35 33
38 36 33

; 39 37 34
, 40 38 35

41 38 36
, 42 39 37

43 40 38

i
44
45

41
42

38
39

46 43 40

0 0 0 :

0 0 0
0 0 0

0 0 0

0 0 0 .

0 0 0
0 0 0
0 0 0
0 0 0

0 0 0
0 0 00, 0 0
1 0 0
1 0 0 ,

1 0 0 1

2 1 0 ;

2 j 1 0 .

3 1 0
3 2 1

4 2 1

4 3 1

5 3 2!
5 4 2
5 4 3

6 5 3
6 5 4

7! 5 4!
7 6 5
8 i 6 5'
8 I 7 5 i

9 7 6
9 8 6 1

10 8 7

10 9 7

'0 9 8 I

11 I 10 8 I

11 I 10 9 i

12 10 9
12 11 .10

13 11 10
14 12 10 I

15 12 11

16 13 11

17 I '4 12

17 15 12
18 i 16 13
19 17 14 I

20 I 17 15
21 18 16

22 19 17
22 20 17

23 21 18
24 22 19

25 22 20

26 I 23 21

27 24 22
28 25 22
28 26 23
29 27 24

30
31
32
33
33

34
35
36
37
38

19 223

28 25
28 26
29 27
30 27
31 28

32 29
33 30
33 31
34 32
35 33

0
0
0
0

0
0
0

0
0
0
0

3
0
C

0
3
3

3

0
3
0

0

3
3

3
3
0

0 3 0 3
0 0 0 3

0 0 0 3
0 0 0 0
0 0 0 0
0 0 0 0
0 0 0 0

0 0 0
0 0 0 0
0 0 0 0
0 : 0 0 0
0 0 0 0

0 0 0 : 0
0 0 0
1 0 : 0
1 0 0
1 0 0

2 1 0 ! 0
2' 1 0 0
3 1 0 1 0

3 i 2 1 0
4 1 2 1 0

4 i 3 1 1 0
5 3 2 1

5 I 4 ; 2 1

5 4 3 1

6 5 3 2

6 5 4 , 2
7 5 a 3
7 6 : 5 3

8 6 ' 5 , 4

8 7 5 4

9 7 6 I 5

9 8 6 . 5

10 8 7 5

10 9 1 7 6
10 9 8 6

11 10 8 7

11 10 9 7

12 I 10 9 8
12 I 11 , 10 ! 8
13 11 10 9

14 12 , '0 9
15 : 11 '0
16 '0

17 14 ; 12 10
17 15 12 11

18 '6 13 11

19 1 9 14 12

20 17 15 '2
21 18 16 '3
22 19 17 14

22 20 17 15

23 I 21
i

18 , 16
24 22 19

i
17

25 I 22 20 l'
26 23 j 21 .

J

18

27 24 22 19

27 25 22 20
28 26 23 2'
29 27 24 22
30 27 25 22
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SINGLE PersonsDAILY OR MISCELLANEOUS Payroll Period
(For Wagas Paid in 1993),

If the wages are- And the number of withholding allowances claimed Is-

IAt !east But iess
I

than
0 1 2 4 53 6 I 7 8 9

The amount of income tax to oe withheld

$219 S222 $50 $47 $44 $41 $38 $36 $33 $31 $28 $26222 225 50 48 45 42 39 37 i 34 ; 32 29 27225 228 51 49 46 43 40 38 35 33 30 27228 231 52 50 47 44 41 38 36 33 31 28231 234 53 50 48 45 42 . 39 37 34 32 29
234 237 54 51 49 46 43 40 38 35 33 30237 240 55 52 49 47 44 41 38 : 36 33 31240 243 56 53 50 48 45 42 39 37 34 32243 246 57 54 51 49 46 43 40 38 35 33246 249 58 55 52 ! 49 47 : 44 41 38 36 33
249 252 59 56 53 50 48 45 42 39 37 34252 255 60 57 54 51 49 46 43 40 38 35255 258 i 61 58 55 52 49 47 44 41 38 , 36258 261 62 59 56 53 50 48 45 42 39 , 37261 264 63 60 57 54 51 49 46 43 40 38264 287 63 61 58 55 52 49 47 44 41 38267 270 64 62 59 56 53 50 48 45 42 .

39270 273 65 63 60 57 54 51 49 46 43 40273 278 66 63 61 58 55 52 49 47 44 41276 279 67 64 62 59 56 53 50 48 45 42
279 282 68 65 63 60 57 54 51 49 46 43282 285 69 66 63 61 58 55 52 49 47 44285 288 70 67 64 62 59 56 53 50 48 45288 291 71 68 65 63 60 57 54 51 48 46291 294 72 69 66 63 61 58 55 52 49 47
294 297 73 70 67 64 62 59 56 53 50 48297 300 74 71 68 65 62 60 57 54 51 48300 303 75 72 69 66 63 61 58 55 52 49303 306 76 73 70 67 64 62 59 56 53 50306 309 76 74 71 68 65 62 60 57 54 51
309 312 77 75 72 69 66 63 61 58 55 52312 315 78 76 73 70 67 64 62 59 56 53315 318 79 76 74 71 68 65 62 60 57 54318 321 80 77 75 72 69 66 63 61 58 55321 324 81 78 76 73 70 67 64 62 59 56324 327 82 79 76 74 71 68 65 62 60 57327 330 83 80 77 75 72 69 66 63 61 58330 333 84 81 78 76 73 70 67 64 62 59333 336 85 82 79 76 74 71 68 65 62 60336 339 86 83 80 77 75 72 69 66 63 61
339 341 87 84 81 78 75 73 70 67 64 61341 343 87 84 82 79 76 73 70 68 65 62343 345 88 85 82 79- 77 74 71 68 65 63345 347 88 86 83 80 77 74 72 69 66 63347 349 89 86 83 81 78 75 72 69 67 64349 351 90 87 84 81 78 76 73 70 67 64351 353 90 87 85 82 79 76 73 71 68 65353 355 91 88 85 83 80 77 74 71 68 66355 357 ' 92 89 86 83 80 78 75 72 69 66357 359 I 92 89 87 84 81 78 75 73 70 67359 361 93 90 87 84 82 79 76 73 70 68361 363 93 91 88 85 82 79 77 74 71 68363 365 ' 94 91 88 86 83 80 77 74 72 69385 367 95 92 89 86 83 81 78 75 72 69367 369 95 92 90 87 84 81 78 76 73 70
369 371 96 93 90 87 85 82 79 76 73 71371 373 96 94 91 88 85 82 80 77 74 71373 375 97 94 92 89 86 83 80 77 75 72375 377 98 95 92 89 87 84 81 78 75 73377 379 98 96 , 93 90 87 84 82 79 76 73
379 381 99 96 93 91 88 85 82 79 77 74381 383 100 : 97 94 91 88 86 83 80 77 74383 385 I 100 ! 97 95 92 89 86 83 81 78 75385 387 101 ! 98 95

,

92 90 87 84 81 73 76387 389 101 I 93 , 96 93 90 87 85 82 79 76
389 391 102 I 99 96 94 91 88 85 82 80 77

'0

$23
24
25
26
2-
27
28
29
30
31

32
32

. 33
34
35

: 36
37
38
38
39

40
I 41

42
43
44

45
46
47
48
48

49
50
51
52

i 53

54
55

j 56
57

I 58

i 59
59

i 60
60
61

$391 and over Use Tab 8(ai for a SINGLE person on page 27. Also see the instructions on page 24

62
62
63
64
64

65
65
66
67
67

68
68
69
70
70

71

72
72
73
73

'4

20

226



MARRIED PersonsDAILY OR MISCELLANEOUS Payroll Period
(For Wages Paid in 1993)

If the wages are- And the number of withholding allowances claimed is

AtAt least ,

le
than

ss 0 1 2 3 4 5 I 6 7 8 9 10

The amount of income tax to be withheld is-

SO

27
30
33
36

39
42
45
48
51

54
57
60
63
66

89
72
75
78
81

$34

87
90
93
se

99
102
105
108
111

114
117
120
123
126

129
132
135
138
141

144
147
150
153
156

159
162
165
168
171

174
177
180
183
188

189
192
195
198
201

204
207
210
213
216

219
222
225
228
231

,

:

;

i
;

S27
30
33
36
39

42
45
48
51
54

57
60
63
66
69

72
75
78
81
84

87
90
93
96
99

102
105
108
111
114

117
120
123
126
129

132
135
138
141
144

147
150
153
156
159

162
165
168
171
174

177
180
183
186
189

192
195
198
201
204

207
210
213
216
219

222
225
228
231
234

$0
1

1

2
2

2
3
3
4
1 i

5
5 1

6
6
7

7

7

8
8
9

9
10
10
11
11

11

12
12
13
13

14
14
15
15
16

16
16
17
17
18

18
19
19
20
20

21
22
23
24
24

25
26
27
28
29

29
30
31
32
33

34
34
35
36
37

38
39
39
40
41

SO
0
0
0
1

1

2
2

2
3

3
4
4
5
5

6
6
7

7
7

8
8
9
9

10

10
11
11
11
12

12
13
13
14
14

15
15
16
16
16

17
17
18
18
19

19
20
20
21
22

23
23
24
25
26

27
28
29
29
30

31
32
33
34
34

35
36
37
38
39

$0
0
0
0
0

0
0
1

1

2

2
2
3
3
4

4
5
5
6
6

7
7
7
8
8

9
9

10
10
11

11
11
12
12
13

13
14
14
15
15

16
16
16
17
17

18
18
19
19
20

20
21
22
23
23

24
25
26
27
28

29
29
30
31
32

33
34
34
35
36

$0
0
0
0
0

0
0
0
0
0

1

1

2
2
2

3
3
4
4
5

5
6
6
7
7

7

8
8
9
9

10
10
11
11
11

12
12
13
13
14

14
15
15
16
16

16
17
17
18
18

19
19
20
20
21

22
23
23
24
25

26
27
28
29
29

30
31
32
33
34

SO l

0 ;

0 1

0
0 .

0
0
0
0
0 :

0
00'
1

1

2
2
2
3
3

4
4
5
5
6

6
7
7
7
8

8
9
9

10
10

11
11

11
12
12

13
13
14
14
15

15
16
16
16
17

17
18
18
19
19

20
20
21
22
23

23
24
25
26
27

28
29
29
30
31

SO ;

0 1

0 !

0 l

0

0
0
0
0
0 i

0
0
0
0
0

0
1

1

2
2

2
3
3
4
4

5
5
6
6
7

7
7
8
8
9

9
10
10
11

11

11
12
12
13
13

1.4

14
15
15
16

16
16
17
17
18

18
19
19
20
20

21
22
23
23
24

25
26
27
28
28

$0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
1

2
2
2
3

3
4
4
5
5

6
6
7
7
7

8
8
9
9

10

10
11
11
11

12

12
13
13
14
14

15
15
16
16
16

17
17
18
13
19

19
20
20
21
22

23
23
24
25
26

$0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0

1

2

2
2
3
3
4

4
5
5
6
6

7
7

7
8
8

9
9

10
10
11

11
11
12
12
13

13
14
14
15
15

16
16
16
17
17

18
18
19
19
20

20
21
22
23
23

SO
0
0
0
0

0
0
0
0
0

0
0
0
0
0

0
0
0
0
0

1

2
2
2

3
3
4
4
5

5
6
6
7

7

7

8
8
9
9

10
10
11

11
11

12
12
13
13
14

14
15
15
16
16

16
17
17
18
18

19
19
20
20
21

$0
0
0
0
0

0
0
0
0
0

0
0
0

0

0
0
0
0

0
0

0
0
0

0
0
0
1

1

2
2
2
3
3

4
4
5
5
6

6
6
7
7

8

8
9
9

10
10

11
11
11
12
12

13
13
14
14
15

15
15
16
16
17

17
18
18
19
19

SO
0
0
0
0

0
0
0
0
0

0
0
0

0

0
0

0

0
0
0
0
0

0
0
0
0
0

0
1

1

2
2

2
3
3
4
4

5
5
6
6
6

7
7

8
8
9

9
10
10
11
11

11

12
12
13
13

14
14
15
15
15

16
16
17
17
18
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MARRIED PersonsDAILY OR MISCELLANEOUS Payroll Period
(For Wag., Paid in 1993)

If the wages are- And the number of withholding allowances claimed is-

But less40 At least ,
than

0 1 I 2 3 4 5 6 7 I 8 9 '0

$234
237 !

240
24:1 !

246

$237
240
243
246
249

$42
43
44
45

249 252 ! 46
252 255 47
255 258 48
258 261 49
261 264 50

264 267 , 50
267 270 : 51
270 273 I 52
273 276 53
276 279 I 54

279 282 I 55
282 285 55
285 288 56
288 291 57
291 294 I 58

294 297 59
297 300 I 60
300 303 60
303 306 61
306 309 i 62

309 312 63
312 315 64
315 318 65
318 321 66
321 324 67
324 327 I 68
327 330 I 69
330 333 69
333 336 70
336 339 I 71

339 341 72
341 343 I 73
343 345 73
345 347 I 74
347 349 75

349 351 75
351 353 76
353 355 76
355 357 77
357 359 78

359 381 78
381 363 79
363 365 80
365 367 80
387 369 81

369 371 81
371 373 82
373 375 83
375 377 83
377 379 84

379 381 84
381 383 85
383 385 86
385 387 86
387 389 87

389 391 88
391 393 88
393 395 89
395 397 89
397 399 90

.

;

I

i

The amount of income tax to be withheld is-

$39 $37 I $34 $32 $29 $2740 . 38 35 33 30 28
41 39 36 34 31 2842 39 37 34 32 2943 40 38 35 33 30
44 41 39 36 34 3144 42 39 37 34 3245 43 40 38 35 3346 44 41 39 36 3447 44 42 39 37 34
48 45 43 40 38 3549 46 44 41 39 3650 47 44 42 39 37
50 48 45 43 40 3851 49 46 44 41 39
52 50 47 44 42 39
53 50 48 45 43 4054 51 49 46 44 4155 52 50 47 44 42
55 53 50 48 45 43
56 54 51 49 46 4457 55 52 50 47 44
58 55 53 50 48 4559 56 54 51 49 4660 57 55 52 49 47
60 58 55 53 50 48
61 59 56 54 51 49
62 60 57 55 52 49
63 60 58 55 53 5064 61 59 56 54 51
65 62 60 57 55 52
66 63 60 58 55 5367 64 61 59 56 5468 65 62 60 57 5568 66 63 60 58 55
69 66 64 61 59 56
70 67 64 62 59 57
71 68 65 62 60 57
71 68 66 63 60 58
72 69 66 63 61 58
72 70 67 64 61 59
73 70 67 65 62 5974 71 68 65 63 6074 71 69 66 63 61
75 72 69 66 64 61
75 73 70 67 64 62
76 73 70 68 65 6277 74 71 68 66 6377 75 72 69 66 6378 75 7^ 70 67 64
79 78 73 70 67 6579 76 74 71 68 6580 77 74 71 69 6680 78 75 72 69 6681 78 75 73 70 67
82 79 76 73 70 6882 79 77 74 71 6883 80 77 75 72 6984 81 78 75 72 7084 81 79 76 73 70
85 82 79 76 74 71
85 83 80 77 74 7186 83 80 78 75 7287 84 81 78 75 7387 84 82 79 76 73

I

I

r

$24 S22
25 23
26 23
27 24
28 25

28 26
29 27
30 28
31 28
32 29

33 30
34 31
34 32
35 33
36 34

37 34
38 35
39 36
39 37
40 38
41 39
42 39
43 40
44 41
44 42

45 43
46 44
47 44
48 45
49 46

49 47
50 48
51 49
52 49
53 50

54 51
54 52
55 52
55 53
56 53

56 54
57 54
57 55
58 55
59 5r-

59 57
60 57
60 58
61 58
61 59

62 59
62 60
63 61
64 61
64 62

65 62
65 63
66 63
67 64
67 65

68 65
69 66
69 66
70 67
70 68

$20 $'8
20
21 '9
22 20
23

23 21
24 22
25 23
26 23
27 24

28 25
28 26
29 27
30 28
31 28

32
33
33
34
35

29
30
31
32
33

36 33
37 34
38 35
39 36
39 37

40199 and over Use Table 8(b) for a MARRIED person on page 27. Also see the instructions on page 24.

22

228

40
41
42
43
44

38
39
39
40
41

44 42
45 43
46
47 44
48 45

48 46
49 47
50 47
50 48
51 48

51 49
52 49
52 50
53 50
54 51

54 52
55 52
55 53
56 53
56 54

57 54
57 55
58 55
59 56
59 57

60 57
60 58
61 58
61 59
62 59

62
63
64
64
65

60
61
61
62
62



6.2% Social Security Employee Tax Table for 1993
Note: Wages subject to social security are generally also subject to the Medicare tax. See page 51.
Wages at But lass

least than
Tax to be
wrthheld

Wages at But less
least than

Tax to be Wages at
withhold least

But less
than

Tax to be
withhekj

Wages at But less Tax 10 n4t
least than withreidS0.00 $0.09 50.00 $13.47 $13.63 S.84 S27 02 S27.18 S1 68 540.57 S40 73 $2 5209 25 01 13.63 I 13.80 85 27 18 27 34 1 69 40.73 40 89 2 5325 41 02 13.80 13 96 86 27 34 27.50 1 70 40.89 11 05 2 5441 57 03 13.96 14 12 87 27.50 27 67 1 71 41 05 41 21 2 5557 73 04 14 12 14.28 88 27 67 27 83 1 72 41 21 41 38 2 5673 89 05 14.28

I
14 44 89 27 83 27 99 i 73 41 38 41 54 2 5799 1 05 06 14.44 1460 90 27 99 28 15 1 74 41 54 : 41 70 2 584 05 " 21 07 14 60 14 76 91 28.15 28.31 1 '5 4, 70 4' 86 2 59' 21 1 38 08 14 76 14 92 92 28.31 28 47 ' 76 41 86 42 02 2 60' 38 1 1 54 09 14 92 15.09 93 28.47 28.63 I 77 42.02 12 '8 2 61' 54 I 1 70 10 15 09 15.25 94 28 63 28 80 1 78 42.18 : 42 34 2 6270 . 1 86 11 15.25 . 15.41 95 28.80 28.96 1 79 12 34 . 42 50 2 631 86 2 02 12 15.41 15.57 96 28.96 29 12 , 1 80 42.50 12 67 2 542 02 2 18 .13 15.57 15.73 97 29.12 29.28 ' 81 12 67 42 83 2 652 18 I 2.34 .14 15.73 15.89 98 29 28 29.44 1.82 42.83 12 99 2 66234 I 250 15 15.89 16.05 .99 29.44 29.60 . 1 83 42.99 43 15 2 672 50 2 67 1f' 16.05 16.21 1 00 29 60 29.76 1 1 84 43.15 43 31 2 682.67 2.83 17 16.21 16.38 1 01 29 76 29.92 1 85 43.31 43 47 2 592.83 2.99 18 16.38 16.54 1.02 29.92 30.09 1 86 43.47 13 63 , 2 70299 3.15 19 16.54 16.70 1 03 30.09 30.25 1 87 43 63 43 80 2 7'3.15 I 3.31 20 16.70 16.86 1 04 30.25 30.41 1 88 43.80 43 96 2 723.31 1 3.47 .21 16.86 17.02 1.05 30.41 30.57 1 89 43.96 44 12 2 733.47 3.63 22 17.02 17.18 1.06 30.57 30.73 1 90 44 12 44.28 I 2 743.63 3.80 23 17.18 1734 1.07 30.73 30.89 1 91 44.28 44 44

I 2 753.80 I 396 24 17.34 17.50 1.08 30.89 31.05 1 92 44.44 44.60 2 ''6396 I 4 12 25 17.50 17.67 109 31 05 31.21 1.93 44.60 44 76 2 774.12 4.28 26 17.67 17.83 1.10 31.21 31.38 1 94 44.76 44 92 2 784.28 4.44 27 17.83 1799 1.11 31.38 31.54 1 95 44.92 45 09 2 79444 4.60 .28 17.99 18.15 1.12 31.54 31.70 I 96 45.09 15 25 2 80460 4.76 .29 18.15 18.31 1 13 31.70 31 86 1 97 45.25 45.41 2 814 76 1 92 30 18.31 18.47 1.14 31.86 32.02 1 98 45.41 45.57 2 824 92 5.09 .31 18.47 18.63 1 15 32.02 32.18 1.99 45.57 :5 73 2 835.09 5.25 32 18.63 18.80 1.16 32.18 32.34 2.00 45.73. 15.89 2 8.45.25 5.41 .33 18.80 18.96 1 17 32.34 32.50 2.01 45.89 46.05 2 855.41 5.57 .34 18.96 19.12 1.18 32.50 32.67 2.02 46.05 46.21 2 865.57 5.73 35 19.12 19.28 1.19 32.67 32.83 2.03 46.21 46.38 2 875.73 5.89 36 19.28 19.44 1 20 32.83 32.99 2.04 46.38 46.54 2.885.89 6.05 37 19.44 19.60 1.21 32.99 33.15 2.05 46.54 46.70 I 2 696.05 6.21 .38 19.60 19.76 1.22 33.15 33.31 2.06 46.70 46.86 1 2906.21 6.38 .39 19.76 19.92 1.23 33.31 33.47 2.07 46.86 47.02 I 2 916.38 6.54 .40 19.92 20.09 1.24 33.47 33.63 2.08 47 02 47 18 I 2 92654 6.70 .41 20.09 20.25 1.25 33.63 33.80 2.09 47.18 47 34 2 936.70 6.86 42 20.25 20.41 1 26 33.80 33.96 2.10 47 34 1 47 50 2 946.86 7.02 43 20.41 20.57 1.27 33.96 34.12 2.11 47.50 47 67 2 957 02 7 18 .44 20.57 20.73 1.28 34.12 34.28 2.12 47 67 4783 2 967 18 7 34 45 20.73 20.89 1.29 34.28 34.44 2.13 47 83 47 99 . 2 9773.4 7 50 .46 20.89 21.05 1 30 34.44 34.60 2.14 47.99 48.15 . 2 987 50 7 67 47 21.05 21.21 1 31 34 60 34.76 2.15 48.15 48.31 I 2997 67 783 .48 21.21 21 38 1.32 34 76 34.92 2.16 48.31 48.47 ! 3007 83 7 99 .49 21 38 21.54 1.33 34.92 35.09 2.17 48.47 48.63 t 3 017 99 8 15 .50 21.54 21.70 1.34 35.09 35.25 2.18 48.63 48 80 ' 3 028.15 8.31 51 21.70 21.86 1.35 35.25 35.41 2.19 48.80 48.96 I 3.038.31 8 47 52 21.86 22.02 1.36 35.41 35.57 2.20 48.96 49.12 3.04847 8.63 53 22.02 22.18 1.37 35.57 35.73 2.21 49.12 49.28 j 3.058 63 880 54 22.18 22.34 1.38 35.73 35.89 2.22 49.28 49.44 i 3068 80 8.96 55 22.34 22.50 1.39 35.89 36.05 2.23 49.44 49 60 3 078 96 9 12 56 22.50 22.67 1.40 36.05 36.21 2.24 49.60 49 76 3089 12 9.28 57 22.67 22.83 1.41 36.21 36.38 2.25 49.76 49.92 3099 28 9.44 58 22.83 22.99 1.42 38.38 36.54 2.26 49.92 5C 39 3 109 44 9.60 .59 22.99 23.15 1.43 36.54 36.70 2.27 50.09 50 25 3 119 60 9.76 60 23.15 23.31 1 44 36.70 36.86 2.28 50.25 50.41 3 '29 76 i 9 92 61 23.31 23.47 1.15 36.86 37 02 2.29 50.41 50.57 3.'39 92 10 09 62 23.47 23.63 1.46 37.02 37.18 2.30 50.57 50 73 3 14'009 '025 63 23 63 23.80 1 47 37 18 37 34 2.31 50.73 50.89 3 '5'0 25 10.41 64 23.80 23.96 1 48 37 34 37.50 2.32 50.89 51 05 3 '61041 '0.57 65 23.96 24.12 1 49 37 50 37 67 2.33 51.05 51.21 3 ' 7' 0 57 10.73 66 24 12 24.26 1 50 37.67 37 83 2.34 51.21 51 38 3 1810 73 10 89 67 24 28 24.44 1 51 37.83 37 99 2.35 51 38 51 54 1 3 '910 89 I 11 05 68 24.44 24.60 1 52 37 99 38.15 2.36 51.54 5 . 70 1 3 20" 05 11 21 69 24 60 24.76 1.53 38.15 38.31 2.37 51 70 51.86 3 2111 2" f 11 38 70 24 76 24.92 1.54 38.31 38.47 2.38 51 86 52.02 1 3 2211 38 9 11 54 71 24 92 25.09 1.55 38.47 38.63 2 39 52.02 5218 1 3 2311 54 11 70 72 25.09 25.25 1 56 38.63 38.80 2.40 52.18 52.34 ? 3 2411 70 11 86 73 25.25 25.41 1.57 38.80 38.96 2 41 52.34 52.50 ' 3 2511 86 12.02 74 25.41 25.57 1 58 38.96 39.12 2.42 52.50 52.67 3 2612 02 12 18 75 25.57 25.73 1 59 39.12 39.28 2.43 52 67 52 83 3 2712.18 12 34 76 25.73 25.89 1.60 39.28 39.44 2.44 52.83 52 99 3 2812.34 12 50 77 25.89 26.05 1.61 39.44 39.60 2.45 52.99 53 15 3 2912.50 12 67
12

78 26.05 26.21 1 62 39.60 39 76 2 46 53 15 53 31 3 30

111

12 67 83
12 83 12 99

79
80

26.21
26.38

26.38
26.54

1 63
164

39.76
39.92

39.92
40 09

2 47
2.48

53.31
53.47

53.47 3 3'
53 63 3 3212 99 13 15 81 26.54 26.70 1 65 40 09 40.25 2 49 53.63 53 80 3 3313.15 13 31 82 26.70 26.86 1 66 40.25 40 41 2.50 53.80 53 96 , 3 3413 31 13.47 83 26.86 27 02 1 67 40.41 40.57 2.51 53 96 54 '2 3 35
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6.2% Social Security Employee Tax Table for 1993
&I

rime: wages suaject w stud' security are gutturally eil.5U .5UUIMI (0 (Rd IVIdUlcdr0 tax. Jee page ,)7.
Wages at But less

least than
fax to be
wrthheid

Wages at
least

But less
than

Tax to be
withheld

Wages at
least

But less I Tax to be
than I withheld

Wages at
least

But less I Tax to be
than l wrthheld

$54 12 $54 28 I $3.36
I

$66.54 $66.70 $4.13 $78.96 $79 12 i $4.90 $91 38 1 $91 54 I $5 67
54 28 54.44 I 3.37 66.70 66.86 4.14 79.12 79.28 I 4 91 91 54 : 91 70 1 5 68
54 44 54 60 3 38 66.86 67.02 4 15 79 28 79 44 4 92 91 70 : 91 86 ' 5 6954 60 54 76 3 39 67 02 67.18 4 16 79.44 79 60 ' 4 93 91 86 I 92 02 5 7054 76 54 92 3.40 67 18 67 34 4.17 79 60 79 76 I 4 94 92 02 i 92 18 5 71
54 92 55 09 3 41 67 34 67 50 4.18 79.76 79 92 1 4 95 92 18 92 34 5 72
55 39 55 25 3 42 67 50 67 67 4 19 79 92 80.09 . 4 96 92 34 92 50 5 73
55 25 55 41 3 43 67 67 67 83 4.20 80.09 80 25 4 97 92 50 92 67 5 74

'55 41 55 57 3 44 67 83 67.99 4 21 80.25 80.41 4 98 92 67 92 83 5 75
55 57 55.73 , 345 67 99 68.15 4.22 80 41 80 57 4 99 92.83 92 99 5 76
55 73 55 89 3.46 68 '5 68.31 4 23 80.57 80.73 5.00 92.99 93 15 5 77
55 89 1 56 05 3 47 68.31 68.47 4 24 80 73 80.89 5 01 93 '5 93 31 5 78
56 05 56.21 3 48 68.47 68.63 4.25 80.89 81 05 5.02 93.31 93 47 5 79
56 21 56 38 3.49 68.63 68.80 4.26 81 05 81.21 5 03 93.47 93.63 . 5.80
56 38 56.54 3.50 68.80 68.96 4.27 81.21 81 38 5.04 93.63 93.80 5 81
56 54 56 70 3.51 68.96 69.12 4.28 81.38 81.54 5.05 93.80 93.96 i 5 8256 70 . 56.86 3 52 69.12 69.28 4 29 81.54 81 70 5 06 93 96 94 12 ' 5 8356 86 57 02
57 02 57 18

3 53
3.54

69.28
69.44

69.44
69.60

4 30
4.31

81.70
81.86

81 86
82.02

5.07
5.08

94 12
94 28

94 28 '
I94 44

584
5 8557.18 57 34 3.55 69.60 69.76 4.32 82.02 82 18 5.09 94 44 94 60 ' 5.86

57 34 57 50 3.56 69.76 69.92 4.33 82.18 82.34 5 10 94.60 I 94 76 I 5 87
57 50 57 67 3.57 69.92 70.09 4.34 82.34 82.50 5.11 94.76 94.92 5 8857 67 57 83 3.58 70.09 70.25 4.35 82.50 82.67 5.12 94 92 95.09 5 8957.83 57 99 3.59 70.25 70.41 4.36 82.67 82.83 5.13 95.09 95.25 5 9057 99 58.15 3.60 70.41 70.57 4.37 82.83 82.99 5.14 95.25 95 41 5 91
58 15 58.31 3.61 70.57 70.73 4.38 82.99 83.15 5.15 95.41 95.57 5 92
58 31 58.47 3.62 70 73 70.89 4.39 83.15 83.31 5.16 95.57 95.73 5.93
58.47 58 63 3.63 70.89 71.05 4.40 83.31 83.47 5.17 95.73 95 89 5.94
58.63 I 58.80 3.64 71.05 71 21 4.41 83.47 83.63 5.18 95.89 96.05 5 9558.80 58.96 3.65 71.21 71.38 4.42 83.63 83.80 5.19 96.05 96.21 5.9658.96 I 59.12 3.66 71.38 71.54 4.43 83.80 83.96 5.20 96.21 96.38 5 97
59.12 59 28 3.67 71.54 71.70 4.44 83.96 84.12 5.21 96.38 96.54 5.98
59.28 59.44 3.68 71.70 71.86 4.45 84.12 84.28 5.22 96.54 96.70 5.99
59 44 59.60 3.69 71.86 72.02 4.46 84.28 84.44 5.23 96.70 96.86 6.00
59 60 59.76 3.70 72.02 72.18 4.47 84.44 84.60 5.24 96.86 97.02 6.01
59 76 59.92 3.71 72.18 72.34 4.48 84.60 84.76 5.25 97 02 97 18 6 02
59 92 60.09 3.72 72.34 72.50 4 49 84.76 84.92 5.26 97 18 97.34 6.03
60.09 60.25 3.73 72.50 72.67 4.50 84.92 85.09 5.27 97 34 97.50 6.04
60.25 60.41 3.74 72.67 72.83 4.51 85.09 85.25 5.28 97 50 97.67 6.05
60.41 60.57 3.75 72.83 72.99 4.52 85.25 85.41 5.29 97 67 97 83 6 06
60.57 I 60.73 3.7. 72.99 73.15 4.53 85.41 85.57 5.30 97.83 97.99 6.07
60.73 60.890 3 71 73.15 73.31 4.54 85.57 85.73 5.31 97.99 98.15 6.08
60 89 I 61 05 3.78 73.31 73.47 4.55 85.73 85.89 5.32 98.15 98.31 6.09
61 05 61 21 3.79 73.47 73.63 4.56 85.89 86.05 5.33 98.31 98.47 6.10
61 21 61 38 3.80 73.63 73.80 4.57 86.05 86.21 5.34 98.47 98.63 6.11
61 38 I 61 54 3 81 73.80 73.96 4.58 86.21 86.38 5.35 98.63 98.80 6.12
61 54 l 61 70 3.82 73.96 74.12 4.59 86.38 86.54 5 36 98.80 98 96 6.13
61 70 61 86 3.83 74.12 74.28 4.60 86.54 86.70 5.37 98.96 99.12 6.14
61 86 I 62.02 384 74.28 74.44 4.61 86.70 86.86 5.38 99.12 99 28 6.15
62 02 62.18 3.85 74 44 74.60 4.62 86.86 87.02 5.39 99.28 99.44 6.16
62.18 62.34 3.86 74.60 74.76 4.63 87.02 87.18 5.40 99.44 99.60 6.17
62 34 62.50 3.87 74.76 74.92 4.64 87 18 87.34 5.41 99.60 99 76 6.18
62 50 62 67 3.88 74.92 75.09 4.65 87 34 87 50 5.42 99 76 99.92 6.19
62 67 62.83 3.89 75.09 75.25 4.66 87 50 87 67 5.43 99.92 100.00 6.20
62 83 62.99 3.90 75.25 75.41 4.67 87.67 87.83 5.44
62 99 63.15 3.91 75.41 75.57 4.68 87 83 87.99 5.45
63 15 i 63 31 3 92 75.57 75.73 4.69 87.99 88.15 5.46
63 31 63.47 3 93 75.73 75.89 4.70 88.15 88.31 5 47
63 47 63.63 3.94 75.89 76.05 4.71 88.31 88.47 5.48
63 63 63.80 3.95 76.05 76.21 4.72 88.47 88.63 5.49
53 80 63.96 3.96 76 21 76.38 4.73 88.63 88.80 5.50
63 96 64 '2 3 97 76.38 76.54 4.74 88.80 88.96 5.51 Wagas Taxes64 12 64 28 3 98 76.54 76.70 4.75 88.96 89.12 5.52

$10064 28 64 44 3.99 76.70 '/o.86 4 76 89.12 89.28 5.53 200 12 4054 44 64 60 4 00 76.86 77.02 4 77 89 28 89.44 5.54 300 18 6064 60 64.76 4 01 77.02 77 18 4.78 89.44 89.60 5.55 -100 24 8064 76 64 92 4 02 77 18 77 34 4 79 89.60 89 76 5.56 :00 31 00
64 92 65 09 4 03 77.34 77 50 4 80 89.76 89.92 5.57 600 37.2065 39 65 25 4 04 77 50 77.67 4.81 89.92 90.09 5.58 700 43.40
65 25 65.41 4 05 77.67 77.83 4 82 90.09 90.25 5.59 800 49 60
65 41 65.57 4 06 77 83 77.99 4 83 90.25 90.41 5.60 900 55.80
65.57 i 65 73 4 07 77 99 78.15 4.84 90.41 90.57 5.61 1.000 62 00
65 73 65 89 4 08 78.15 78.31 4.85 90.57 90 73 5.62
65 89 I 66 05 4 09 78.31 78.47 4.86 90.73 90.89 5.63
66 05 j 66.21 4 10 78.47 78.63 4.87 90.89 91 05 5.64
66.21 66.38 4.11 78.63 78.80 4.88 91.05 91.21 5.65
66 38 I 66 54 4.12 78.80 78.96 4 89 91.21 91.38 5.66
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Wages at
west

$0.00
35

1.04
1 73
2.42
3.11
3.80

1.45% Medicare Em a lo ee Tax Table for 1993
Tax to be
vothheid But iess

than

4 49
5.18
5.87
6.56
7.25
7.94
8.63

9.32
10.00
10.69
11.38
12.07
12.76
13.45

14.14
14.83
15.52
16.21
16.90
17.59
18.28

$0.35 $0.00
1 04 .01
173 02
2.42 .03
3.11 04
3.80 05
4.49 .06

5.18 07
5.87 08
6.56 09
725 10
7 94 .11

8.63 .12
9.32 .13

10.00
10.69
11.38
12.07
12.76
13.45
14.14

14.83
15.52
16.21
16.90
17.59
18.28
18.97

$28.63
29.32
30 00
30.69
31.38
32 07
32.76

$29.32 $.42
30.00 .43
30.69 44
31.38 45
32.07 46
32.76 .47
33.45 48

33 45
34 14
34 83
35.52
36.21
36.90
37 59

34.14 .49
34 83 .50
35.52 51
36.21 52
36.90 53
37.59 .54
38.28 .55

S57.59
58.28
58.97
59 66
60.35
61 04
61.73

$58.28
58.97
59.66
60.35
61 04
61.73
62.42

Tax to he
wrthheld

Wages at But ess '''a.x ( -4e
least . than . Apthhe,o

$86.56 , $8725 $' 26
87 25 1 87 94 ' 27
87 94 88 63 28
88 63 89 32 29
89 32 90 00 ' 30
90.00 90 69 ' 3'
90.69 91 38 ' 32

$.84
.85
86

.87
88
89
90

62.42
63.11
63.80
64.49
65.18
65.87
66.56

63.11
63.80
64.49
65.18
65.87
66.56
67.25

14
.15
.16
.17
.18
.19
.20

.21
22

.23

.24
25
.26
.27

38.28
38.97
39.66
40.35
41.04
41.73
42.42

38.97
39.66
40.35
41.04
41.73
42.42
43,11

43.11
43.80
44.49
45.18
45.87
46.56
47.25

56
.57
58
59
60
61
62

43.80 63
44.49 64
45.18 .65
45.87 .66
46.56 .67
47.25 .68
47 94 69

67 25
67.94
68.63
69.32
70.00
70.69
71.38

72.07
72.76
73.45
74.14
74.83
75.52
76.21

18.97
19.66
20.35
21.04
21.73
22.42
23.11

23.80
24.49
25.18
25.87
26.56
27.25
27 94

19.66
20.35
21.04
21.73
22.42
23.11
23.80

.28
29

.30

.31
32

.33
34

24.49 .35
25.18 36
25.87 .37
26.56 .38
27.25 .39
27.94 .40
28.63 41

47.94
48.63
49.32
50.00
50.69
51.38
52.07

48.63
49.32
50.00
50.69
51.38
52.07
52.76

.70

.71
72
.73
74

.75

.76

76.90
77.59
78.28
78.97
79.66
80.35
81.04

52.76
53.45
54.14
54.83
55.52
56.21
56.90

53.45
54.14
54.83
55 52
56.21
56.90
57.59

.77
78

.79
80
81

.82
83

81.73
82.42
83.11
83.80
84.49
85.18
85.87

25

91
92
93
94
95
96
97

91 38 92 07 ' 33
92 07 92 76 34
92.76 93 45 35
93.45 94 . 4 ' 36
94.14 94 83 3-
94.83 95 52 ' 38
95.52 96.2' 39

67.94 .98
68.63 .99
69.32 1.00
70.00 1.01
70.69 1.02
71.38 1.03
72.07 1.04

72.76
73.45
74.14
74.83
75.52
76.21
76.90

77.59
78.28
78.97
79.66
80.35
81.04
81.73

82.42
83.11
83.80
84.49
85.18
85.87
86.56

231

1.05
1.06
1.07
1.08
1.09
1.10
1.11

1.12
1.13
1.14
1.15
1.16
1.17
1.18

1.19
1.20
1.21
1.22
1.23
1.24
1.25

96.21 96 90 ' 40
96.90 I 97.59 1 41
97 59 98 28 42
98.28 j 98.97 43
98.97 I 99.66 ' 44
99.66 100.00 1 45

Wages Taxes

$100 $1 45
200 2.90
300 4 35
400 5.80
500 7 25
600 8.70
700 10.15
800 11 60
900 13.05

1,000 14 50



Tables for Percentage Method of Advance EIC Payments
far Wave Paid In 11031

Table t WEEKLY Pay, oil Pedal

(a) SINGLE or MARRIED Without Spouse Ring
Certificate

The smarm of payment
to De trade IS:

If the amount
of wags, (before
deducting votthhording
allowances) ts:

()Av
g.°
$145
$238

But not ova
$146 . 18.5% of wages
$238 . $27

$27 less 13.21% of wages
in excise of $238

(b) MARRIED With Both Spouses Piing Certificate

If the amount
of wages (before
deducting wrthroolding
allowances) a:

The amount of payment
to NI Male 3:

Over-- But not cmir
SO $70 . . 18.5% of wages
$70 $123 . $13
$123 $13 less 13.21% of wages

in excess of $123

Table 2. BIWEEKLY Peron Period

(a) SINGLE or MARRIED Without Spouse FIN
Certificate

If the effIcert The amount of payment
of wages (Way to be maga s:
deducting withholding
allowances) s:

Over But not over- -
$0 $297 . 18.5% Of eb7-44

0$297 $470 . $55
$470 . . . . $55 lees 13.k . 4 of wages

in excess of $470

(b) MARRIED With Both Spouses Filing Certificate

If the amount The amount of payment
of wages (befoul to be made la:
cleducting vathholding
allowances) os:

Over But not over
$0 $145 . . 18.596 of wages
$145 $238 . . $27
$238 $27 Isis 1321% of wages

in excess of $238

Table 3. SEMIMONTHLY Payroll Period

(a) SINGLE or MARRIED Without Spouse Ping
Certificate

The arrocunt of payment
to be Made 111:

If the amount
of wages (before
decocting wrethokling
allowances) is:

Over But net over
SO $318 . . 18.5% of wages
$318 $513 $50
$513 ices 1321% of wages

in excess of $613

(b) MARRIED With Both Spouses Fling Certificate

If the amount The amount of PaYrnent
of wipes (before to be made is:
deducting vothhckling
allowances) is:

Over
$0
$158
$280

but not ova
$150 .

$2150 .

18.5% of wages
$29
$29 less 13.21% of wages

in excess of $260

Table 4. MONTHLY Payroll Period

or MARRIED Without Spouse Filing
Certificate

The amount of payment
(before to be made s:
withholding

is:

net Over
$643 . . 18.5% of wages
$1,020. $119

. . . $119 less 13.21% of wages
in excess of $1,020

(b) MARRIED With Both Spouses Filing Carttfic,ate

If the amount The amount of payment
of wages (before to be made is:
deducting volthhoiding
allowances) a:

Over But not over

$0 $318 . . 18.5% of wages
$318 $513 . . $59
$513 . . . . $59 less 13.21% of wages

in excess of $513

(a) SINGLE

if the amount
of wages
cleductong
allowances)

0 Over
$0
$643
$1,020

26 R
BEST COPY AVAILABLE

2' 9



Tables for Percentaiwkialbod of Advance En Payments (Continued)
re Nose Aid ki 11141

Table 5. QUARTERLY Payroll Period

(a) SINGLE or MARRIED 'Without Spouse Filing
Certificate

The amount of payment
to be made

If the amount
of wages (before
deducting wtthno4ding
aiiowitncsa) 's:

Ovw But not over
SO $1,935. . 18.5% of wages
$1,935 $3,053. $358
S3,053 . . . . $358 less 13.21% of wages

in excess of $3,063

(b) MARRIED With Both Spv_aes Filing Certificate

If the amount
of wages (before
deducting wi thholding
ailowances) is:

Ovea
SO

$967
$1,526

But not owir
$967 .

S1.526.

The amount of payment
to be made is:

18.5% of wages
$179
$179 lees 13.21% of wages

In excess of $1.526

Table 6. SEMIANNUAL Payroll Period

(a) SINGLE or MARRIED Without Spouse Fling
Cie Incites

The amount of payment
to be made

tf the amount
of wages (before
deducting wrthholding
allowances) lc

Over Etta not over
SO S3,870. . 18.5% of wages
$3,870 $6,106. . $716
$6,106 $716 leas 13.21% of

11
in excess of $6,1134

(b) MARRIED With Both Spouses Filing Certificate

tf the amount
of wages (beim
deducting *dividing
allowances) 41:

Over-- Out not over
$13 $i ,935 . .

$1,935 $3,053. .

$3,063

the amount of payment
to be made at:

18.5% of wages
$358
$358 lees 13.21% of wages

in excess of $3,053

Table 7. ANNUAL Payroll Period

(a) SINGLE or MARRIED Without Spouse Filing
Certificate

If the amount The amount of parer*
of wages (before to be made is:
deducting vathholding
allowances) iv

OWN-- But not ("W
S° $7.750. .

$7,750 $12,200 .

$12200 . . .

18.5% of wages
$1,434
$1,434 less 13.21% of

In mess of $12 v. r

(b) MARRIED With Both Spouses Filing Certificate

tf the amount
of wages (before
cieducting vattihoiding
ailOwanalai

The amount of payment
to be made is:

Over Out not over

$0 $3,875. . 18.5% of wages
$3,875 $6,100. . $717
$6,100 $717 toss 13.21% of wages

in excess of $6.100

Table 8. DAILY or MISCELLANEOUS Payroll Period

(a) SINGLE or MARRIED Without Spouse Fling
CertMlinta

if the wages divided by The amount of payment to be
the number of days in made e the following
such period (before amount multiplied by the
deducting vnthholding number of days in
allowances) are: such period:

Now_
$0
$27
$50

But net OYOt
$27 . . . 18.5% of wagna
$50 . . $5

$5 Wes 1321% of wages
in excess of S50

(b) MARRIED With Both Spouses Filing Certificate

If the wages divided by
the number of days es
such period (before
deducting wlethoidIng
aillowencaal are:

over
$0
$10
$29

But not erm
$10 . . .

$29 . . .

The amount of payment to be
marts is the following
amount multiplied by the
number of days in
such parotid:

18.5% of wages
$2
$2 less 13.21% of wages

in excess of $29

27
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DAILY LESSON PLAN

DAY 16 : CAREER GUIDANCE

INSTRUCTOR: Discuss: "Choosing a Career Path" and
''Career Choice Budget" with students.

Discuss: Reality of their career choice and
budget.

Discuss: Interest Inventory, GATB and the
Automated Vocational Analysis scores -- school Guidance
Counselor will be scheduling appointments to discuss test
scores with you and your parents. Approximately 30
minutes with each student.



VOCATIONAL PROFILE PREPARED FOR

Ann D. Example

123-45-6789

March 23, 1993

PREPARED BY

Tennessee Employment Service

Copyright (C) 1988 by Practical Computing Inc., All rights reserved
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(USES INTEREST INVENTORY Ann D. Example

411he Interest Inveatory is a survey that shows your level of interest
1 for each of its twelve interest areas.

INTEREST AREAS Very
Low

Low I Medium High Very
High

06
08

Industrial
Selling 11111M11W

09 Accommodating
12 Physical Perform
02 Scientifi
10 Humanitarian
04 Protective 1=11111111111111111111111=11
01 Artistic 11111111111111111111111M111

11111111=1111111 Lead-Influencing
07 Business Detail
03 Plants & Animals 1111111111111111111111111
05 Mechanical

1111111111111111111111111

1. Artistic Interest in creative expression of feelings or ideas.

2. Scientific Interest in discovering, collecting, and analyzing

111

information about the natural world and in applying scientific findings
to problems in medicine, life sciences, and natural sciences.

3. Plants and Animals Interest in working with plants and animals,
usually in an outdoor setting.

4. Protective Interest in using authority to protect people and property.

5. Mechanical Interest in applying mechanical principles to practical
situations, using machines or hand tools.

6. Industrial Interest in repetitive, concrete, organized activities in a
factory setting, such as operating machines or working with your hands.

7. Business Detail Interest in organized, clearly defined activities re-
quiring accuracy and attention to detail, primarily in an office setting.

8. Selling Interest in bringing others to a point of view through
personal persuasion, using sales and promotion techniques.

9. Accommodating -.Interest in catering to the needs and wishes of others
usually on a one-to-one basis.

10. Humanitarian Interest in helping others with their mental, spiritual,
social, physical, or vocational needs.

1. Leading-influencing Interest in leading and influencing others
through activities involving high-level verbal or numerical abilities.

111

12. Physical Performing Interest in physical activities performed before
an audience.



GATB APTITUDE SCORES Ann D. Example

40e results of your General Aptitude Test Battery (GATB) are listed
;below. The GATB is an aptitude test that measures nine aptitudes
"found to be important for successful performance on most jobs.

The following scores reflect your abilities in each of the nine aptitudes
which describe most types of work. The scores are given by percentile which
'means that if 100 people took the test and you scored at the 60 percentile,
you did better than 59 of the people and 40 did better than you.

APTITUDE AREAS Very
Low

Low Medium High !Very!
!High.

G General Learning
Verbal

N Numerical
S Spatial
P Form Perception
Q Clerical Perception
K Motor Coordination
F Finger Dexterity
M Manual Dexterity

Percentile Scale 10 20 30 40 50 60. 70 80 90

The General Learning aptitude reflects your ability to understand
instructions and underlying principles; your ability to reason and
make judgments. It is closely related to doing well in school.

The Verbal aptitude reflects your ability to understand the meaning
of words and to use them effectively. It is used in occupations that
require communication with words.

N The Numerical aptitude reflects your ability to perform arithmetic
operations quickly and accurately.

S The Spatial aptitude reflects your ability to think visually of
geometric forms from a blueprint or pattern.

The Form Perception aptitude reflects your ability to perceive
pertinent detail in objects or in pictorial or graphic material.

Q The Clerical Perception aptitude reflects your ability to perceive
pertinent detail in verbal or tabular material.

K The Motor Coordination aptitude reflects your ability to coordinate eyes
and hands rapidly and accurately in making precise movements with speed.

The Finger Dexterity aptitude reflects your ability to manipulate
small objects with the fingers, rapidly and accurately.

1111

M The Manual Dexterity aptitude reflects your ability to move your
hands easily and skillfully and to work with your hands in placing
and turning motions.
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INTEREST APTITUDE SUMMARY Ann D. Example

'he results of your Interest Inventory survey and your GATB aptitude
est have been compared with previously determined standard scores for
sixty-six occupational work groups. The following list reflects your
relative interest and aptitude for each of these sixty-six occupational
work groups.

An asterisk (*) in the Interest column indicates a significantly high
score within your gender and should be considered even if your interest
is not high.

Work Group & Sample Jobs Interest Aptitude

Artistic
01 Literary Arts

Copy Writer, Critic, Book Editor, Editorial
Writer, Playwright, Writer

02 Visual Arts
Photographer,Designer,Illustrator,Painter,Art
Teacher, Sculptor,Cartoonist

03 Performing Arts: Drama
Actor, Announcer, Comedian, Disk Jockey,
Dramatic Coach, Picture Director

04 Performing Arts: Music
Arranger, Composer, Singer, Musician,
Orchestra Conductor,Choral Director

05 Performing Arts: Dance
Choreographer, Dancer, Dancing Instructor

06 Craft Arts
Decorator, Photoengraver, Etcher, Jeweler,
Hand/Sign Painter, Taxidermist

Scientific
07 Physical Sciences

Astronomer, Chemist, Geographer, Mathematician,
Physicist, Seismologist

08 Life Sciences
Biologist, Botanist, Food Chemist, Animal
Scientist, Soil Conservationist

09 Medical Sciences
Dentist, Physician, Veterinarian,
Anesthesiologist, Surgeon, Psychiatrist

10 Laboratory Technology
Tester, Chemistry Technologist, Assayer,
Quality-Control Technician

Plants & Animals
11 Managerial Work: Plants & Animals Low

Farmer, Animal Breeder, Beekeeper, Landscape
Gardener/Contractor

12 Animal Training & Service (Data Code 2) Low
Animal Trainer, Racehorse Trainer, Animal-Ride
Manager

13 Animal Training & Service (Data Codes 3-6) Low
Animal Caretaker, Dog Groomer, Stable
Attendant

Medium Low

Medium Low

Medium Low

Medium Low

Medium Low

Medium High

Medium Low

Medium Low

Medium Low

Medium Low

Low

Low

High



INTEREST APTITUDE SUMMARY Ann D. Example

/10 Work Group & Sample Jobs Interest Aptitude

14 Elemental Work: Plants & Animals Low High
Farmworker, Forest Worker, Dog Catcher, Park
Groundskeeper, Tree Trimmer

Protective
15 Safety & Law Enforcement Medium Low

Police Officer, Detective, Fire Marshal, Fish
& Game Warden

16 Security Services Medium Low
Border Guard, Detective, Fire Inspec.r.or, Park
Ranger, Police Officer

Mechanical
17 Engineering Low Low

Electrical, Industrial, Mechanical, Production,
& Safety Engineers

18 Managerial Work: Mechanical Low Low
Construction, Building, & Maintenance
Superintendents

19 Engineering Technology Low Low
Drafter, Surveyor, Estimator, Inspector, Air
Traffic Control Specialist

20 Air & Water Vehicle Operation Low Low
Airplane/Helicopter Pilot, Ship Master, Test
Pilot

21 Craft Technology Low High
Electrician, Carpenter, Automobile Mechanic,
Plumber, Welder, Tool Maker

22 Quality Control Low High
Airplane, Bridge, Elevator, Gravel, Tool, and
Production Inspectors

23 Land & Water Vehicle Operation Low High
Locomotive Engineer, Ambulance, Van, and Truck
Drivers

24 Materials Control (Data Codes 1-4) Low Low
Cargo Checker, Material Clerk,
Shipping/Receiving Clerk, Stock Clerk

25 Materials Control (Data Code 5) Low High
Kitchen Clerk, Laboratory Clerk, Mailer,
Marker, Meter Reader, Ticketer

26 Crafts (Data Codes 1-4) Low High
Cook, Baker, Chef, Painter, Repairer, Mechanic,
Roofer, Exterminator

27 Crafts (Data Codes 5-6). Low High
Butcher, Short Order Cook, Appliance Repairer,
Riveter, Roustabout

28 Equipment Operation Low High
Tractor, Crane, Derrick, Well-Driller,
Conveyor Operators, Miner

29 Elemental Work: Mechanical Low High
Laborer, Cleaner, Janitor, Dock Hand, Ordinary
Seaman, Porter
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INTEREST APTITUDE SUMMARY Ann D. Example

Work Group & Sample Jobs

Industrial

Interest Aptitude

30 Production Technology (Data Codes 1-2) * Very High High
Inspector, Refinery Operator, Watch Repairer,
Grinder Operator

31 Production Technology (Data Codes 3-6) * Very High High
Assembler, Inspector, Machine Operator,
Solderer, Job Setter, Calibrator

32 Production Work * Very High High
Assembler, Weaver, Mender, Glass Cutter,
Upholsterer, Doughnut Maker

33 Quality Control * Very High High
Inspector, Grader, Cloth Examiner, Assembler,
Pulp-and-Paper Tester

34 Elemental Work: Industrial * Very High High
Assembler, General Laborer, Gluer, Bindery
Worker, Laundry Laborer

Business Detail
35 Administrative Detail Low Low

Administrative Clerk, Secretary, Office
Manager, Title Examiner

36 Mathematical Detail Low Low

!Il

Bookkeeper, Accounting Clerk, Claim Examiner,
Collection Clerk

37 Financial Detail Low Low
Cashier, Teller, Ticket Agent, Auction Clerk,
Post-Office Clerk

38 Oral Communications Low Low
Dispatcher, Receptionist, Credit or
Information Clerk, Telephone Operator

39 Records Processing Low Low
Control, Traffic, or Yard Clerk, Mail Carrier,
Mail Clerk, Proofreader

40 Clerical Machine Operation Low Low
Keypunch/Verifier Operator, Linotype Operator,
Phototypesetter Operator

41 Clerical Handling Low High
Collator, Office Helper, Routing Clerk,
General Clerk, Distributing Clerk

Selling
42 Sales Technology * Very High Low

Technological Sales Agent/Representative,
Buyer, Pawnbroker

43 General Sales * Very High Low
Auctioneer, Demonstrator, Salesperson, Travel
Agent, Telephone Solicitor

* Very High High44 Vending
Peddler, Photographer, Vendor
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INTEREST APTITUDE SUMMARY Ann D. Example

Work Group & Sample Jobs Interest Aptitude

Accommodating
45 Hospitality Services * Very High Low

Airplane-Flight Attendant, Host/Hostess, Guide,
Camp Counselor

46 Barber & Beauty Services * Very High High
Barber, Cosmetologist, Hair Styli

47 Passenger Services * Very High High
Bus Driver, Taxi Driver, Chauffeur, Driving
Instructor

48 Attendant Services * Very High High
Bagger, Bellhop, Porter, Shoe Shiner, Usher,
Restroom Attendant

Humanitarian
49 Social Services Medium Low

Blind or Deaf Teacher, Psychologist, Parole
Officer, Counselor

50 Nursing, Therapy & Specialized Teaching Service Medium Low
Therapist, Nurse, Preschool Teacher, Dental
Hygienist

51 Child & Adult Care Medium Low
Practical Nurse, Dental Assistant, Orderly,
School-Crossing Guard

Leading-Influencing
52 Mathematics & Statistics Medium Low

Programmer, Systems Analyst, Financial Analyst,
Mathematical Technician

53 Educational & Library Services (Data Codes 1-2) Medium Low
Librarian, Teacher, Home Economist, Instructor,
Tutor, Counselor

54 Educational & Library Services (Data Code 3) Medium Low
Catalog, Film, Tape, Or Music Librarian,
Classifier, Bibliographer

55 Social Research (Data Codes 0-1) Medium Low
Psychologist, Anthropologist, Archeologist,
Political Scientist

56 Social Research (Data Codes 2-3) Medium Low
Job Analyst, Employment Interviewer,
Intelligence Specialist

57 Law (Data Code 1) Medium Low
Arbitrator, Lawyer, Judge, District Attorney,
Tax Attorney

58 Law (Data Code 2) Medium Low
Conciliator, Legal Investigator, Appeals
Referee, Paralegal Assistant

59 Business Administration Medium Low
Director, Manager, Editor, Postmaster,
Superintendent, Commissioner

60 Finance Medium Low
Accountant, Appraiser, Auditor, Controller,
Treasurer, Securities Trader
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INTEREST APTITUDE SUMMARY Ann D. Example

Work Group & Sample Jobs Interest Aptitude

61 Services Administration Medium Low
Academic Dean, Educational Specialist, Park
Naturalist, Welfare Director

62 Communications Medium Low
Columnist, Commentator, Newscaster, Reporter,
Translator, Editor, Writer

63 Promotion Medium Low
Advertising Manager, Fund Raiser, Membership
Director, Lobbyist

64 Regulations Enforcement Medium Low
Customs Inspector, Safety Inspector, Revenue
Officer, Food/Drug Inspector

65 Business Management Medium Low
Purser, Manager, Camp Director, Funeral
Director, Executive Housekeeper

66 Contracts & Claims Medium Low
Auto Damage Appraiser, Claim Adjuster,
Contract Administrator, Contractor

Physical Performing * High
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''IAME: EXAMPLE, ANN D.
OC SEC NUM: 123456789

ATION: 09

SCORES: PART 1

SCORE 50

APTITUDES: CATEGORY G
SCORE 74
1 SEM 6

APT+1 SEM 80

GROUP:
SEX: F

9th
DATE:
RACE:
AGE:

3/23/93
Other FORM: B

14 OFFICE: 0000

2 3 4 5 6 7 8 9 10 11 12
24 22 14 35 2 28 79 98 96 26 30

V N S P Q K F M
88 84 117 129 119 118 93 110
6 6 8 9 9 7 12 11

94 90 125 138 128 125 105 121

JOB FAMILY PERCENTILES (%) I--29 II--51 III--11 IV--17 V--31

PCT: -1 SEM 10
NO SEM 16
+1 SEM 25

STANINES: -1 SEM 2

NO SEM 3

+1 SEM 4

OT FACTORS: -1 SEM 4

NO SEM 4

+1 SEM 4

27 22 75
38 33 86
52 44 94

4 3 6

4 4 7

5 5 8

4 4 2

3 3 2

3 3 1

90 84 87 29 67
96 93 93 54 84
99 98 97 75 94

8 7 7 4 6

8 8 8 5 7

9 9 9 6 8

1 2 2 4 2

1 1 1 3 2

1 1 1 2 1

Interest Analysis Occupational Aptitude Analysis

rest Area Raw SS
istic 10 53

cientific 8 55
lants & Animals 2 41

rotective 7 54
4echanical 1 39

Industrial 11 81

usiness Detail 2 42
elling 11 76
ccommodating 10 75

manitarian 9 54
d-Influence 7 49
sical Perform 11 62

SP Int Level Apt Lvl OAP Area
49 Medium High 006 Craft Arts
56 Medium
20 Low High 013 Animal Training & Service (Da

Hig:1 014 Elemental Work: Plants & Anim
68 Medium
19 Low High 021 Craft Technology

High 022 Quality Control
High 023 Land & Water Vehicle Operatio
High 025 Materials Control (Data Code
High 026 Crafts (Data Codes 1-4)
High 027 Crafts (Data Codes 5-6)
High 028 Equipment Operation
High 029 Elemental Work: Mechanical

98 Very High High 030 Production Technology (Data C
High 031 Production Technology (Data C
High 032 Production Work
High 033 Quality Control
High 034 Elemental Work: Industrial

15 Low High 041 Clerical Handling
98 Very High High 044 Vending
97 Very High High 046 Barber & Beauty Services

High 047 Passenger Services
High 048 Attendant Services

42 Medium
41 Medium
87 High
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DAILY LESSON PLAN

DAY 17 - EXPLORING VOCATIONAL TRAINING

INSTRUCTOR: Students visit vocational training classes in their
school. Allow time for students to talk with the students in these
vocational classes.
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DAILY LESSON PLAN

DAY 18 - EXPLORING JO&

INSTRUCTOR: Ask Employers in Industry to speak to the class.

Have at least four employers speak to the class. Employers may
speak individually or as a panel.

2 5 :5



DAILY LESSON PLAN

DAY 19 - EXPLORING JOBS (Coothiaix04)

INSTRUCTOR: Have students visit at least two industries and
F5MEUrk' with employees.



DAILY LESSON PLAN

DAY 20 - WRAP UP SESSION

INSTRUCTOR: Have students complete CAREER AWARENESS
AND EXPLORATION Evaluation Form.

Ask guidance counselor to speak with students
regarding appointment times to discuss their test scores.

Refreshments (optional).

Certificates of Completion.



e CAREER AWARENESS & EXPLORATION

EVALUATION

1. I (liked) (did not like) takiAg the General Aptitude
Test Battery (GATB) because:

2. I found out that some of my future career interests
are:

3. Some occupations that I would like to learn more about
are:

4. I found out from the MICRO INFOE, OIS and MICRO-LINK
computer job listings that I have an interest in these
jobs:

5. I think CAREER AWARENESS & EXPLORATION should begin in
the grade.

6. I thought "OOPS" (Occupational Opportunities in the
Private Sector) (was) (was not) helpful because:



o

CAREER AWARENESS & EXPLORATION
EVALUATION (Continued)

7. The high school courses that I want to take that will
help me achieve my future career goals are:

8. The activities that I enjoyed most during the CAREER
AWARENESS & EXPLORATION session were:

9. The activities that were not helpful to me were:

10. Would you like to have continued career guidance during
the remainder of your high school years?
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STUDENT HANDOUTS



STUDENT HANDOUTS

DAY 1: DOING YOUR BEST ON APTITUDE TEST BOOKLET

DAY 4: JOB SEARCH QUESTIONNAIRE
INSTITUTIONAL SEARCH QUESTIONNAIRE

DAY 6: OIS USER'S GUIDE INTERACTIVE SEARCHES AND
SELECTED SEARCHES NOTEBOOK

MICRO-LINK USER'S GUIDE NOTEBOOK

DAY 10: OCCUPATIONAL OPPORTUNITIES IN THE PRIVATE
SECTOR (OOPS)
TENNESSEE CAREER GUIDE PAPER

DAY 12: MONEY MANAGEMENT AND PERSONAL AWARENESS
EXERCISE

EDUCATION PLANNING EXERCISE
INTERPERSONAL SKILLS EXERCISE
INSIGHT: SELF-ESTEEM AND SELF-IMAGE EXERCISE
PERSONAL EXERCISE

DAY 15: CHOOSING A CAREER PATH
CAREER CHOICE BUDGET
PAYCHECK
CIRCULAR E - EMPLOYER'S TAX GUIDE AND SOCIAL

SECURITY EMPLOYEE TAX TABLE

DAY 20: CAREER AWARENESS A4ND EXPLORATION EVALUATION
FORM

CERTIFICATES OF COMPLETION
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WHY TAKE
SAN APTITUDE TEST?

Aptitude tests help you find out what you
can learn to do best. You may have the
aptitudes needed for many different jobs.
You may have the aptitudes needed for
job training. Your aptitudes may be for
school kinds of learning, or for on-the-job
kinds of learning, or for both. Aptitude
tests show you some of the jobs you could
learn if you had the chance and interest
to do them.
Aptitude tests are not the only way of
finding out what you can do. But when
aptitude tests are used along with what
you know about yourself already, they
can be sign posts that point in the direc-
tion of success.



HOW SHOULD
YOU STUDY
FOR APTITUDE TESTS?
You can't study directly for aptitude tests.
But you can get ready to do your best on
them. How? By taking tests. Any test you
take can help you learn how to take
other tests. Take tests in newspapers,
magazines, quiz books, or even school
books. Be sure to set time limits for
yourself if they are not set for you. By
taking tests you learn what kinds of ques-
tions are asked and how to answer them.



YOUR
HYSICAL CONDITION

S IMPORTANT
If you are not well, you can't do your best
work on aptitude tests. If you are half
asleep, you can't do your best either.
Here are some tips:
Get about the same amount of sleep you
usually get. Don't stay up all night before
the test, either partying or worrying
DON'T DO IT.
If you wear glasses, be sure to wear them
when you go to take the test. This goes
for hearing aids, too.
If you have any physical problems that
may keep you from doing your best, be
sure to tell the person giving the test. If
you are sick or in poor health. you really
cannot do your best on any test. You can
always come back and take the test some
other time.
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HOW YOU FEEL
ABOUT TAKING TESTS
MAKES A DIFFERENCE
Some people complain about being
nervous when they have to take a test.
Remember, whenever something impor-
tant happens to you, you are supposed to
get a little nervous. Just as a pitcher
warms up before a ball game. your mind
and body are trying to warm up for
the test by getting nervous.
If you are ready to take a test, you will
be like a well-trained ball player. Your
nervousness will get you warmed up but
not tired out before you take a test.
Give yourself plenty of time to get to the
test and even be early so you can sit
down and relax for a few minutes before
the test.

THE ONES WHO GIVE
THE TESTS ARE
THERE TO HELP YOU
When you take a test, it is easy to think
that the persons giving the test are trying
to give you a rough time. But they are
really trying to help you know what to do
on the test and how to go about it. Ask
questions if there is anything you don't
understand.
Don't be the strong silent type who asks
no questions and then gets simple test
questions wrong because he doesn't
know what he is supposed to do. ASK
QUESTIONS!
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HERE ARE SOME
* RULES TO KNOW

RULE1, . Work as fast as you can.

Most aptitude tests have short time limits
and many questions. To get your best
score you must work as quickly as you
can. Each part is made so long that you
can't finish, but the more you do correctly
the better your score will be. To do your
best you must work at your top speed
during the time allowed.

If you waste time on one question either
by trying to puzzle out the right answer
or by changing the answer many times,
you can't get to questions that might be
easier. Don't let the hard parts of the
test keep you from doing well on the easy
parts.

RULE 2. Whenever you think you
know the right answer, put it down.

Don't answer a question if you have no
idea of the right answer. Do answer a
question if you think you know the
answer even if you are not sure it is right.
In a nutshell, Rule 2 means "Don't he
afraid to answer when you aren't sure you
are right, but don't guess wildly."
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RULE 3. Always follow directions.

Start working on the test as soon as you
are told to start, but not before. Stop
when you are told to stop. A good test
score means that you followed directions
and marked the right answers. A poor
test score may mean that you just didn't
follow directions.
On some tests, you mark your answers in
the test booklet, but on most tests you
mark your answers on a separate answer
sheet. You mark your answers by filling
in an answer space shaped like one of

1 1

these: or 1 1 It
1------ 1 I

really doesn't matter what the answer
space is like; your job is to fill in the
one that shows the right answer.

RULE 4. Don't give up.

Some tests are easy. Others are hard. But
DON'T GIVE UP just because a test has
a lot of hard questions. It's probably
just as hard for the others taking the
same test.
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1. Which two words have the same meaning?
(a) open (b) happy (c) glad (d) green

2. Which two words have the opposite meaning?
(a) old W dry (c) cold (d) young

3. Add (-1- )
766 (A) 677 (C) 777

11 (B) 755 (D) 656

4. A man works 8 hours a day, 40 hours a week. He earns
$3.40 an hour. -low much does he earn each week?
(A) $120.00 (C) $130.60
(B) $124.60 (D) $136.00

5. At the left is a drawing of a flat piece of metal. Which
object at the right can be made from this piece of metal?

Which pairs of names are the same (S) and which are
different (D)?
6. W. W. Jason . . . W. W. Jason
7. Johnson & Johnson . . . Johnson & Johnsen
8. Harold Jones Co. . . . Harold Jones and Co.

For questions 9 through 12 find the lettered figure exactly
like the numbered figure.

o
A
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SAMPLE ANSWER SHEET

1. a-b a-c a-d b-c b-d c-d

O 0 0 0 0 0
2. a-b a-c a-d b-c b-d c-d

O 0 0 0 0 0
3. A BCD
O 000

4. A BC D

O 000
5. A BCD
O 000

6. s D

O 0
7. S D

O 0
8. S D

O 0
9. A BC D

O 000
10. A BC D

O 000
11. A BC D

O 000
12. A BC D

O 000
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Now that you have taken
the test, tear off this page
and check your answers
against the next page.



SEE IF YOU MARKED
YOUR ANSWERS LIKE THIS
If your answers are not the same as these,
go back over the test to find out why.

1. a-b a-c a-d b-c b-d c-d00 00
2. a-b a-c a-d b-c b-d c-dO 0.000
3. A BC DO 0.0
4. A BC D

O 0 0
5. A BC DO 0 0
6. S D

7. S D

8. S D

9. A BC D

O 0 0
10. A BC D0.00
II. A BC DO 0 0
12. A BC D

0 0 0
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YOU USE YOUR
HANDS AS WELL
AS YOUR HEAD ON
SOME APTITUDE TESTS
Not all aptitude tests arc paper and pencil tests. Some
have you work with your hands.
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FOR REVIEW
How much have you learned about taking aptitude tests?
Take this test to find out:
Blacken the square under -true- or "false" for each question

True False
1. The purpose of an aptitude test is to screen

people out of jobs or job training
2. Some people don't have aptitude for any

kinds of work
3. One way to get ready to take a test is to

practice on another test
4. Get plenty of rest the night before the

test
5. The ;ob of the people who give the tests

is to keep the ones taking the tests in
line

6. When you get to the testing room, listen
but don't ask questions

7. You can't do your best on aptitude tests
if you are nervous

8. To do your best on aptitude tests work as
fast as you can Li

9. Answer questions if you think you know
the right answer, even if you aren't
sure

10. Always follow directions

CHECK YOUR ANSWERS
The answers to questions 1 and 2 are
"false." Aptitude tests are to help you
find out what you can do best, not to find
out what you can't do. And everyone has
aptitude for some kinds of work.
The answers to questions 3 and 4 are
"true." Give your body plenty of rest and
give your brain some exercise.
The answers to questions 5. 6. and 7 are
"false." Remember that the people who
give the tests are there to help you.
That's their job, so don't he afraid to ask
questions. If you're a little nervous don't
worry it may help you to do better.
The answers to questions 8, 9, and H) are
"true." Follow these rules and you will do
your best on aptitude tests.



HERE ARE
SOME HINTS
FOR TAKING TESTS
1. Get ready for the test by taking other

tests on your own.
2. Don't let the thought of taking a test

throw you, but being a little nervous
won't hurt you.

3. .Nrrive early, rested, and prepared to
take the test.

4. Ask questions until you understand
what you are supposed to do.

5. Some parts of the test may be easier
than others. Don't let the hard parts
keep you from doing well on the
easier parts.

6. Keep time limits in mind when you
take a test.

7. Don't be afraid to answer when you
aren't sure you are right, but don't
guess wildly.

8. Work as fast as you can, but try not to
make mistakes. Some tests have short
time limits.

Tennessee Department of Employment Security,
Authorization No. 333153. October 1992. 20.000 copies.
This public document was promulgated at a cost of 9c per
copy.
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NAME:

JOB SEARCH QUESTIONNAIRE

To complete this questionnaire, select the answer which best
reflects your feeling. Circle the number next to the answer you
select on the answer sheet. You will use the numbers you circled to
obtain a list of job titles which best reflect your answers. Circle
only one answer per question.

1. Would you be interested in figuring ways of doing things,
keeping track of many things at once or analyzing facts or
numbers?

1 No preference or not sure 2 Yes 3 No

2. Would you be interested in gathering information, putting it
together and using it to make decisions?

1 No preference or not sure 2 Yes 3 No

3. Would you be interested in copying, following step-by-step
plans or comparing and sorting information or numbers?

1 No preference or not sure 2 Yes 3 No

4. Would you be interested in helping people find solutions to
their problems or in exchanging information with others?

1 No preference or not sure 2 Yes 3 No

5. Would you be interested in teaching people, assigning work to
them or in providing information to others?

1 No preference or not sure 2 Yes 3 No

6. Would you be interested in persuading or convincing people to
do something?

1 No preference or not sure 2 Yes 3 No

7. Would you be interested in helping other people?

1 No preference or not sure 2 Yes 3 No

8. Would you be interested in adjusting, repairing or using
tools, instruments or equipment?

1 No preference or not sure 2 Yes 3 No

9. Would you be interested in operating office or factory
equipment?

1 No preference or not sure 2 Yes 3 No

10. Would you be interested in operating machinery, driving
vehicles such as a car, bus or truck, or flying a plane?

1 No preference or not sure 2 Yes 3 - No
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11. Would you be interested in handling materials, sorting things
or moving objects from one place to another?

1 No preference or not sure 2 Yes 3 No

12. What kind of police record do you have?

1 None
2 I have been convicted of a misdemeanor
3 I have been convicted of a felony

13. How much would you be willing to travel in order to perform
your work?

1 A great deal 2 Some 3 None

NOTE: Read the following if you have taken the ASVAB (Armed
Services Vocational Aptitude Battery) and know your.
GRADE/SEX PERCENTILE SCORES

You will be asked to indicate your Academic Ability
Grade/Sex Percentile Score for Item 14, your Verbal
Grade/Sex Percentile Score for Item 15, and your Math
Grade/Sex Percentile Score for Item 16. After listing
your 3 ASVAB scores complete items 17-32.

NOTE: Continue on with Questions 14-31 if you do not have ASVAB
scores.

14. How would you rate your academic ability?

1 I make mostly A's and B's 3 I make mostly C's and D's
2 I make mostly B's and C's 4 I make mostly D's and F's

15. How would you rate your ability in English or Language Arts?

1 I make mostly A's and B's 3 I make mostly C's and D's
2 I make mostly B's and C's 4 I make mostly D's and F's

16. How would you rate your ability in basic math (adding,
subtracting, multiplying and dividing numbers)?

1 I make mostly A's and B's 3 I make mostly C's and D's
2 I make mostly B's and C's 4 I make mostly D's and F's

17. How much education do you plan to complete?

1 Any amount of education (Includes Graduate School)
2 Four years of special training or college
3 Two to three years of special training or college
4 One year of special training or college
5 High School with some special training
6 General high school education only
7 I do not plan to complete high school or special training
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18. Earnings: How much do you expect to earn as a full-time
beginning worker? (Remember, this is a beginning annual
salary)

1 No preference or entry level
2 At least $12,000 to $18,999 per year
3 At least $19,000 to $25,999 per year
4 At least $26,000 per year

19 Would you be able to do heavy work--lift up to 100 pounds or
often lift and carry up to 50 pounds?

1 I do not know 3 No
2 Yes 4 I could but do not want to

20. How good is your eyesight?

1 I see well without glasses or contacts
2 I see well with glasses or contacts
3 I see poorly with glasses or contacts
4 I am legally blind

21. How good is your hearing?

1 I hear well 3 I am deaf
2 I have a partial hearing loss

22. How good is your speech?

1 I speak clearly
2 - I have a stuttering problem or speak little English
3 I am unable to talk or I do not speak English

23. Do you have any physical limitations involving anything other
than eyesight, hearing or speech?

1 No (If no, skip questions 24-31) 2 Yes

24. Do you have limited or no use of one arm or hand?

1 No 2 Yes

25. Do you have limited or no use of both arms or both hands?

1 No 2 Yes

26. Do you have limited or no use of one leg or foot?

1 No 2 Yes

27. Do you have limited or no use of both legs or both feet?

1 No 2 Yes

28. Do you have difficulty in walking, stooping, bending or
reaching?

1 No 2 Yes
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29. Do you have blackout spells?

1 No 2 Yes

30. Do you have a heart condition or other medical condition
which limits the amount of work you can do?

1 No 2 Yes

31 Are you confined to a wheelchair, but still have use of both
hands and arms?

1 No 2 Yes

32. Which of the following working conditions would you prefer?

1 No preference or not sure
2 Mostly outside work
3 Mostly inside work

4 Mostly inside at a desk
5 Both inside and outside

NOTE: After completing this questionnaire, give it to your
instructor.



NAME:

SEEK: INSTITUTIONAL SEARCH QUESTIONNAIRE

To complete this caestionnaire, select the answer which best
reflects your preference for each item. Circle the number next to
the answer you select on the answer sheet. You will use the
numbers you circled to obtain a list of post-high school
institutions which reflect your preferences. Circle only one
number per question.

1. Where would you prefer the post-high school institution you
attend to be located?

1 Not important or not sure 3 In Tennessee
2 Anywhere in U. S. 4 Outside Tennessee

2. Which type of post-high school institution would you prefer to
attend?

1 Not important or not sure
2 Private-supported and controlled
3 Public-supported and controlled

3. What type of offerings would you desire the post-high
school institution you attend to have?

1 Not important or not sure
2 One & two-year vocational or technology programs only
3 Two-year college programs
4 Four-year college programs

4. What annual tuition would you be willing to pay?

1 Not important or not sure
2 No tuition
3 $1,500 or less
4 $2,500 or less
5 $3,500 or less
6 Any amount

5. What annual rate for room and board would you be willing to
pay?

1 Not important or not sure
2 Commuter; live at home
3 $2,000 or less
4 $3,000 or less
5 $4,000 or less
6 Any amount

NOTE: After completing this questionnaire, give it to your
instructor.
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INTRODUCTION

THE OCCUPATIONAL INFORMATION SYSTEM (OIS)

In this session you will:

Sample the range of employment and training
information on the OIS.
Learn the sources of OIS data.
See how easily you can obtain answers to
employment and training questions
on your computer screen
in printed reports

Explore applications of the data for program
planning, career guidance and other job needs.
Get a brief introduction to an additional stand
alone system -- MICRO LINK.

This system pulls together information from a variety of
sources which allows you to:

Search for occupations with labor shortages in
your Service Delivery Area (SDA). (The map shows
the counties in each SDA).
List occupations expected to grow through the year
2005.
Evaluate an occupation's employment opportunities
on the basis of training program placement rates.
Target the major types of industries for specific
occupations.
Locate public institutions in your SDA providing
training programs of interest.
Obtain summary reports showing clusters of
occupations which may be favorable for training in
your SDA.
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OIS USER GUIDELINES

Start the OIS System as follows:

1. The OIS is in a directory titled OIS. To log on to
this directory from the C:\> prompt, type:

CD\OIS (press ENTER)

2. When you have the prompt for the OIS directory,
such as C:\OIS> or D:\OIS>, type:

OIS (press ENTER)

3. You should see several screen displays, ending
with the Main Menu.

4. OIS is completely menu driven. Each menu provides
a series of options from which to select.
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INTERACTIVE SEARCHES



GUIDE TO INTERACTIVE SEARCHES

OIS MAIN MENU

MAIN MENU FOR TENNESSEE OCCUPATIONAL INFORMATION SYSTEM

STEP 1:

(DIRECT ACCESS TO REPORTS
(S)ELECTED SEARCH
(0)CCUPATION/INDUSTRY MATRIX
(T)RAINING OR SCHOOL DIRECTORY
(U)TILITIES
(H)ELP
(E)ND THIS SESSION

SELECT OPTION BY ENTERING FIRST LETTER

Select DIRECT ACCESS TO REPORS. It provides
direct access to individual t.!.cles and codes and
printed reports.

To enter the DIRECT ACCESS routine from the Main
Menu:

TYPE: D
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GEOGRAPHIC SELECTION SCREEN

CHOOSE AREA FROM LISTING BELOW
(YOUR DISK CONTAINS AREAS: 0, 1, 2, 3, 4, 5, 6, 7, 8, 9, 10, 11, 12,

13 & 14)
IS THE AREA YOU WANT LISTED ABOVE? (Y/N)i

(PRESS RETURN KEY)

AREA DESIGNATIONS

(0) = TENNESSEE STATEWIDE

(1) = AREA 1 (2) = AREA 2 (3) = AREA 3
(4) = AREA 4 (5) = AREA 5 (6) = AREA 6
(7) = AREA 7 (8) = AREA 8 (9) = AREA 9

(10) = AREA 10 (11) = AREA 11 (12) = AREA 12
(13) = AREA 13 (14) = AREA 14

Is this the area you want listed above? Type Y.

STEP 2: Select the code for the area of interest from
the screen. In this example, we have selected
STATE level data as follows:

TYPE: 0 (press ENTER)

Data in OIS is available for three major categories:
occupational demand, occupational supply and supplementary
data to support occupational analysis. Occupational demand
includes data on how many jobs, by occupation, are available
today and in the future. Occupational supply indicates how
many trained workers are available to fill current job
openings. Supplementary data for occupational analysis
provides an additional indication of occupational supply and
demand.

6
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USING CLUSTERS TO EXPLORE EMPLOYMENT OPPORTUNITIES

OIS displays information on:

employment in 700 occupations
graduates and program completers in public
secondary and post-secondary schools and training
programs
applicants and job openings
displays information on over 140 clusters of
related training programs and occupations for
training

Cluster reports:

display occupations in the cluster
display employment in these occupations
display program training for these occupations
display numbers of trainees in these programs
provide data for a supply/demand comparison

FILE NAME: CLUSTER

DIRECT ACCESS MENU

DIRECT ACCESS MENU

T ITLE SEARCH
( ODE SEARCH

1) Select Option: : :(H)ELP
(P)RODUCTION REPORTS (ACCESS LIMITED)
(Q)UIT TO MAIN MENU LEVEL

STEP 3: Explore Title Search:

TYPE: T
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TITLE SEARCH ROUTINE

TITLE SEARCH ROUTINE

ENTER THE TITLE OR KEY WORD YOU WISH TO FIND :WELD

(Press Return Key)

DIRECTIONS:
This program provides the user a means of scanning the Occupational

Information System for occupations and training programs which may
match a title. The user can look up any title or part of a title.
Examples are: mach, oper, comp, techn, auto, etc.

STEP 4: To demonstrate title search, we will use WELDING
for the Cluster' Report. The example will identify
all occupations or programs containing the letters
"WELD".

TYPE: WELD (press ENTER)

8
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Clue* Code

Result of title search for WELD which
_ cluster numbers.

TITLE SEARCH LISTING

Occupation/Program Title

identifies

State
Data Alloc850 91702 WELDING MACHINE SETTER/OPERATOR Y 100.00850 91705 WELDING MACHINE OPERATORS

100.00850 93914 WELDERS AND CUTTERS Y 100.00850 15.0610 COMBINATION WELDER /WELDING TECHNOLOGY V 100.00850 48.0508 WELDING, BRAZING, AND SOLDERING Y 100.00850 553.684-0 10 HEAT WELDER, PLASTICS Y 100.00850 810.384-0 10 WELDER APPRENTICE, ARC Y 100.00850 810.384-0 14 WELDER, ARC Y 100.00850 811.684-0 14 WELDER, GAS Y 100.00850 812.682-0 10 WELDING-MACHINE OPERATOR, RESISTANCE Y 100.00850 819.361-0 10 WELDER-FITTER Y 100.00850 819.384-0 10 WELDER, COMBINATION Y 100.00850 819.684-0 10 WELDER, PRODUCTION LINE Y 100.00

End of Title Search...Press RETURN to continue

The first column indicates the cluster number for each item
on the. list. Occasslonaly under cluster # the first item is
"0". This means that the training programs/occupations
listed have not been assigned to a cluster.

The second column shows the 5-digit Occupational Employment
Statistics (OES) code which represents an occupation; the 6-
digit Classification of Instructional Programs (CIP) code
represents a training program and the 9-digit Dictionary of
Occupational Titles (DOT) code which represents Job Service
or JTPA data.

The third column presents the occupation or program title.
The fourth column tells whether there is data in the system
for each program or occupation found in the title search.
The last column "ALLOC %", indicates whether an occupation's
employment has been allocated among two or more clusters.

This is the and of Title Search, press RETURN to continue.

%



FILE NAME: CLUSTER

1) Select Option:

DIRECT ACCESS MENU

DIRECT ACCESS MENU

(T)ITLE SEARCH
C ODE SEARCH
)ELP

(P)RODUCTION REPORTS (ACCESS LIMITED)
(Q)UIT TO MAIN MENU LEVEL

STEP 5: Explore Code Search:

TYPE: C

10
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DIRECT ACCESS ROUTINE

DIRECT ACCESS ROUTINE

CLUSTER CODE INPUT
OES CODE INPUT

(3) DOT CODE INPUT
(4) CIP CODE INPUT
(5) QUIT TO PREVIOUS MENU

SELECT OPTION <1-5> :1:

INPUT CLUSTER NUMBER, PRESS RETURN ===> :850 :

CLUSt
850

CLUSTER TITLE
Welding Technology

DO YOU WANT THIS CLUSTER IN YOUR REPORT ? <YIN> :Y:

DO YOU WANT PRINT TO SCREEN ONLY ? <YIN> :N:

STEP 6: Select the appropriate option and enter it. Use
the cluster number 850 obtained in the title
search.

TYPE: 1 followed by 850, (Press ENTER).

The system asks whether a report is desired.

TYPE: Y

The system asks whether you want the reports on
the computer screen only.

TYPE: N

The system will begin to compile the
Demand/Supply/Analysis reports.

11
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DEMAND REPORT

TENNESSEE OCCUPATIONAL INFORMATION SYSTEMDEMAND REPORTSTATEWIDE
CLUSTER TITLE: Welding Technology
REPORT YEAR: 1990 PROJECTED YEAR: 2005

- OCCUPATION -
TITLE

WELDING MACHINE SETTER/OPER
WELDING MACHINE OPERATORS
SOLDERING, BRAZING MACH. SE
SOLDERING, BRAZING MACHINE
WELDERS AND CUTTERS
SOLDERERS AND BRAZERS

AmTOTALS

CLUSTER CODE 850

CODE BASE
EMPL

PROJ.
EMPL

AVG
GRWTH

AVG AVG AVG
REPL OPEN HRWAGE

91702 1785 2445 45 45 90 N.A.91705 1675 2505 55 40 95 N.A.91708 55 70 0 0 0 N.A.91711 235 310 5 5 10 N.A.93914 6545 8190 110 160 270 10.6193917 520 580 5 10 15 N.A.

10815 14100 220 260 480 10.61
(AVG)

Column titled BASE EMPL (Base Employment): Number of persons
employed in the occupation in 1990.

Column titled PROJ EMPL (Projected Employment): Estimating
number of persons who will be employed in the
occupation in the year 2005.

Column titled AVG GRWTH (Average Growth): Estimated number
of new jobs that will be created annually in the
occupation.

Column titled AVG REPL (Average Replacement): Estimated
number of workers in an occupation who will have to be
replaced each ycar because they left the occupation.

Column titled AVG OPEN (Average Openings): Estimated number
of openings that will occur in an occupation annually.

Press RETURN to continue.

12
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SUPPLY REPORT

TENNESSEE OCCUPATIONAL INFORMATION SYSTEMSUPPLY REPORT
STATEWIDE
CLUSTER TITLE: Welding Technology
REPORT YEAR: 1992

- PROGRAM - CODE
TITLE

COMBINATION WELDER/WEL 15.0610

PUBLIC
SECOND

CC/TI

3

AVTS

CLUSTER CODE

JTPA PROPR COLL
TRNG SCH & UNIV

850

OTHER

WELDING, BRAZING, AND 48.0508 331 335
HEAT WELDER, PLASTICS 553.684-010 3
WELDER APPRENTICE, ARC 810.384-010 2
WELDER, ARC 810.384-014 2 1
WELDING-MACHINE OPERAT 812.682-010 2
WELDER-FITTER 819.361-010 1

WELDER, COMBINATION 819.384-010 3 3

TS 331 3 335 8 9

Column titled PUBLIC SECOND (Public Secondary School
graduates)

Column titled CC/TI (Community College and Technical
Institute graduates)

Column titled AVTS (Area Vocational Technical School
graduates)

Column titled JTPA TRNG (Job Training Partnership Act
classroom training completers)

Column titled PROPR SCH (Proprietary School, Private
Training Institutions graduates)

Column titled COLL i UNIV (College and University graduates)

Column titled OTHER (Job Training Partnership Act trainees
completing programs other than classroom training)

Press RETURN to continue.

13
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ANALYSIS INFORMATION

TENNESSEE OCCUPATIONAL INFORMATION SYSTEM
ANALYSIS INFORMATION

CLUSTER TITLE Welding Technology
STATEWIDE

CLUS # CODE TITLE TOT AP TOT OP

CLUSTER CODE 850

RATIO UI CLMNTS

850 810.384-010 WELDER APPRENTICE, 208 30 0.1 79
850 810.384-014 WELDER, ARC 585 116 0.2 261
850 811.684-014 WELDER, GAS 59 4 0.1 21
850 813.684-022 SOLDERER, PRODUCTIO 8 3 0.4 1

850 819.361-010 WELDER-FITTER 233 42 0.2 98
850 819.384-010 WELDER, COMBINATION 2115 317 0.1 926
850 819.684-010 WELDER, PRODUCTION 456 90 0.2 192

Displays information from Job Service Offices.

Column titled TOT AP (total number of applicants who
register at Job Service Offices for an occupation)

Column titled TOT OP (total number of positions - total
openings - listed for an occupation by employers)

Column titled RATIO (openings listed to applicants) (TOT OP
divided by TOT AP)

Column titled UI CLMNTS (number of applicants eligible for
unemployment insurance benefits)

Press RETURN to continue.
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OCCUPATIONAL DEMAND, SUPPLY, AND SUPPLEMENTAL ANALYSIS DATA
ARE RELATED TO EACH OTHER BY ORGANIZING THEM INTO CLUSTERS.

CLUSTERS ARE DEFINED AS A GROUP OF EDUCATION/TRAINING
PROGRAMS THAT HAVE COMMON CURRICULUM AND OCCUPATIONAL
OBJECTIVES COUPLED WITH THE OCCUPATIONS THAT CAN BE ENTERED
AS AN OUTCOME OF THE TRAINING.

DATA IN THE OIS ARE PRESENTED BY CLUSTER. THE FIGURES
FOLLOWING ILLUSTRATE THE CONCEPT.

CLUSTER 325 COMPUTER OPERATIONS

TRAINING PROGRAMS (Supply)
(Demand)

Business Computer &
Peripheral

Business Data Programming
Business Data Processing
Data Processing

OCCUPATIONS

Computer Programmers
Computer Systems

Analyst
Computer Operators
Peripheral EDP

Equip. Operator

THE USE OF THE "CLUSTERING" STRUCTURE IS NECESSARY BECAUSE
OF THE DIFFERENCES IN THE CLASSIFICATION SYSTEMS USED TO
ORGANIZE TRAINING PROGRAMS WITH DATA AND OCCUPATIONAL
EMPLOYMENT AND OPENINGS DATA.



OIS CLUSTER GROUPINGS

Agriculture and Forestry

005 Agricultural Business
010 Agricultural Power & Machinery
015 Agricultural Production
016 Agricultural Services and Supplies
018 Agricultural Products and Processing
020 Horticulture and Landscaping
025 Conservation & Environmental Science Technology
030 Forestry
580 Animal Technology

Business Except Clerical

100 General Business & Management
110 Insurance Administration
115 Accounting
215 Marketing of Hotel/Motel Services, Secondary
216 Recreational Leadership
225 Real Estate
231 Automotive Vehicles & Accessories
240 Marketing and Distribution

Communications

235 Advertising

Clerical

116 Administrative Support: Accounting
120 Administrative Support: Finance & Insurance
125 Administrative Support: General
130 Personnel Occupations
135 Plant Clerical
140 Legal Assisting

Computer

325 Computer Operations

Consumer, Personal Ind Miscellaneous Services

345 Cosmetology
346 Barbering
350 Dry-cleaning

18
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OIS CLUSTER GROUPINGS

Engineering and Engineering-Related Technologies

410 Computer, Electrical and Electronics Technology415 Instrumentation Technology
417 Manufacturing Engineering Technology
420 Heating and Air Conditioning
425 Water and Wastewater Technology
435 Chemical Technology
440 Nuclear Technicians/Technologists
450 Machine Tool Technology
455 Construction Technology

Health

506 Dental Assisting
507 Dental Hygiene
511 Electroencephalograph Technology
512 Surgical Technology
513 Histologic Technology
515 Emergency Medical Technology
520 Laboratory Technician/Technology
521 Dental Laboratory Assistant
541 Nursing Assistant
542 Practical Nursing
550 Health Unit Coordinating
551 Respiratory Therapy
552 Occupational Therapy Assisting
553 Physical Therapy Assisting
555 Radiographic Medical Technology
560 Nursing, Professional
571 Medical Assisting
572 Medical Records Technology
573 Orthotics/Prosthetics
999 Pharmacy Assisting

Vocational Home Economics

575 Early Childhood Education
600 Food Preparation & Services
601 Baking Occupations
602 Waiter/Waitress & Related Occupations
603 Butcher/Meatcutting Occupations
604 Food Sciences
605 Clothing Maintenance
606 Tailoring/Dressmaking
625 Hotel/Restaurant Management
626 Institutional Home Management & Supporting Services

17
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OIS CLUSTER GROUPINGS

Services

627 Building Maintenance
628 Human Services
630 Law Enforcement
631 Security Services
635 Fire Control & Safety Technology

Construction Trides

700 Trade and Industrial Supervision and Management
705 Brick, Block and Stonemasonry
706 Concrete Placing and Finishing
710 Carpentry
715 Miscellaneous Construction Trades
720 Plumbing and Pipefitting
725 Electrician Occupations
730 Electrical & Power Transmission Installation

Trade and Industrial

731 Biomedical Equipment Technology
735 Industrial Maintenance Technology
745 Automotive Body Repair
751 Automotive Service Technology
752 Heavy Truck Maintenance
761 Appliance Repair
762 Small Engine Repair
765 Aircraft Mechanics
805 Drafting & Design Technology
806 Surveying & Civil Technology
807 Mechanical Engineering Technology
810 Commercial Art
811 Audiovisual Specialists
815 Graphic Arts
820 Photographic Technology
821 Radio and Television Production
825 Custom Upholstery
840 Sheet Metal
850 Welding Technology
860 Woodworking, General
866 Shoe Repair and Leather Working
867 Plastics
869 Traffic Transportation Management
871 Airplane Pilot & Navigation
872 Freight Transportation Marketing
895 Mining Technology
993 Boat Building
994 Quality Control and Safety
995 Truck, Bus and Heavy Equipment Operation
996 Glazing
998 Foundry Work

18
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SELECTED SEARCHES

OIS MAIN MENU

MAIN MENU FOR TENNESSEE OCCUPATIONAL INFORMATION SYSTEM

(D)IRECT ACCESS TO REPORTS
IIELECTED SEARCH
CCUPATION/INDUSTRY MATRIX

(T)RAINING OR SCHOOL DIRECTORY
(U)TILITIES
(H)ELP
(E)ND THIS SESSION

SELECT OPTION BY ENTERING FIRST LETTER :5:

STEP 1: To select another option:

TYPE: S

The Geographic Selection Screen (previously
described) appears. We will again use STATEWIDEdata.

TYPE: Y

20
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SELECTED SEARCH MENU

SELECTED SEARCH MENU

ENTER FILE TYPE: OR

9UPPLY
EMAND

(A)NALYSIS

ENTER OPTION:

(H)ELP FOR INFORMATION ON FILE CONTENTS(Q)UIT TO PREVIOUS MENU

FILE OR OPTION SELECTED ===> :

STEP 2: In our demonstration of the Demand file search,the system will be asked to identify all
occupations that have a projected employment of4,000 or more in the year 2005.

TYPE: D
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SELECTED SEARCH DEMAND FILE VARIABLES

STATUS SUMMARY FOR SELECTED SEARCH

* FILE IN USE C:DEMANDO
* AREA BEING SEARCHED 0
* RECORDS SELECTED = 0* SEARCH CONDITION: (NONE)

SEARCH VARIABLES: EMPLOYMENT 1990 (EMPBASE)
2 EMPLOYMENT 2005 (EMPPROJ)
) AVERAGE GROWTH (AVGROWTH)

(4) AVERAGE REPLACEMENT (AVREPLAC)
(5) ANNUAL OPENINGS
(6) AVERAGE PERCENT CHANGE OF GROWTH
(7) AVERAGE HOURLY WAGE (HRWAGE)
(Q) EXIT TO MENU

SELECT FROM OPTIONS (1-7 OR 0) :2:

STEP 3: In our example, EMPLOYMENT 2005 (EMPROJ) is
selected as the first variable.

TYPE: 2
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411
DEMAND VARIABLE SELECTED

STATUS SUMMARY FOR SELECTED SEARCH
* FILE IN USE

C:DEMANDO* AREA BEING SEARCHED [0] TENNESSEE* RECORDS SELECTED = 0* SEARCH CONDITION: EMPPROJ

EQUAL TO (=)
EQUAL TO OR GREATER THAN (>2)

( ) EQUAL TO OR LESS THAN (<=)
(4) NOT EQUAL TO (#)

SELECT OPTION ===> :2:

Statewide Range: 20 to 88,900 Statewide Median: 1,100ENTER THE VALUE DESIRED =2,=> :4000
(Press Return Key)

STEP 4: Select the equal to or greater than condition(option 2) and set the value desired to 4,000.

TYPE: 2
TYPE: 4000 (press ENTER)
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CHOICE OF ADDITIONAL VARIABLE

DO YOU WISH TO ENTER ANOTHER VARIABLE (Y\N)
(ENTER Y or N )

======>

STEP 5: Add another search condition.

TYPE: Y

"AND/OR" OPTION;:

STATUS SUMMARY FOR SELECTED SEARCH

* FILE IN USE C:DEMANDO
* AREA BEING SEARCHED [0] TENNESSEE
* RECORDS SELECTED = 0

* SEARCH CONDITION: EMPPROJ >=4000

OPTIONS:
.AND.
.OR.

SELECT

(DECREASES THE
(INCREASES THE

OPTION ===>

NUMBER OF RECORDS MEETING CRITERIA)
NUMBER OF RECORDS MEETING CRITERIA)

STEP 6: Linking search conditions. "AND" means that both
of the variable conditions must be met before an
occupation appears on the search list. "OR" means
that only one variable condition must be met for
an occupation to appear on the search list. In
our example, we will use "AND" option.

TYPE: 1
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"AND" OPTION CHOSEN,

STATUS SUMMARY FOR SELZCTED SEARCH

* FILE IN USE C:DEMANDO
* AREA BUNG SEARCHED 0

* RECORDS SELECTED = 0
* SEARCH CONDITION: EMPPROJ >=4000 .AND.

SEARCH VARIABLES: (1) EMPLOYMENT 1990 (EMPBASE)
(2) EMPLOYMENT 2005 (EMPPROJ)
(3) AVERAGE GROWTH (AVGROWTH)
(4) AVERAGE REPLACEMENT (AVREPLAC)
(5) ANNUAL OPENINGS

TAVERAGE PERCENT CHANGE OF GROWTH
) AVERAGE HOURLY WAGE (HRWAGE)

(Q) EXIT TO MENU

SELECT FROM OPTIONS (1-7 OR Q)

STEP 7: Select option (6), average annual percent job
growth.

TYPE: 6
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TWO SEARCH CONDITIONS

STATUS SUMMARY FOR SELECTED SEARCH

* FILE IN USE C:DEMANDO
* AREA BEING SEARCHED [0) TENNESSEE
* RECORDS SELECTED = 0

* SEARCH CONDITION: EMPPROJ >=4000 .AND. ((AVGROWTH/EMPBASE)*100)

EQUAL TO (=)
EQUAL TO OR GREATER THAN (>=)

( ) EQUAL TO OR LESS THAN (<=)
(4) NOT EQUAL TO (#)

SELECT OPTION ===> :2:

Statewide Range: -7.69 to 7.85 Statewide Median: 1.15ENTER THE VALUE DESIRED ===> :3.2

DO YOU WISH TO ENTER ANOTHER VARIABLE (YEN)
(ENTER Y or N ) >

STEP 8: To find all occupations with greater than or equalto 3.2 percent growth, choose option 2.

TYPE: 2

Set the average percent growth at 3.2.

TYPE: 3.2 (press ENTER)

Do you wish to print another variable?

TYPE: N
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COUNT JR RUN REPORT

DO YOU WISH TO CIOUNT OR RUN A (R)EPORT <C/R>ENTER C or ,

STEP 9: The system gives the option to either count all
occupations meeting criteria or list all
occupations meeting criteria. For this example,
use the option to count.

TYPE: C

COUNT OF RECORDS SELECTED

STATUS SUMMARY FOR SELECTED SEARCH

* FILE IN USE C:DEMANDO
* AREA BEING SEARCHED [0] TENNESSEE
* RECORDS SELECTED = 17

* SEARCH CONDITION: EMPPROJ >=4000 .AND. EMPPROJ >=4000 .AND. ((AVGROWTH/EMPBASE)*100) >=3.2

1) ADD MORE SEARCH CONDITIONS
2) REDO LAST SEARCH CONDITION
3) EXIT FROM SEARCH ROUTINE
® PRINT LISTING OF RECORDS MEETING CRITERIA

SELECT FROM OPTIONS (1-4)

STEP 10: The Status Summary tells that 17 occupations were
selected for the search conditions. For our
example select the print option.

TYPE: 4

309
27



INPUT TITLE

DO YOU WANT OUTPUT TO SCREEN ONLY ? <YIN>

TURN PRINTER ON

:N:

"MPUT YOUR TITLE HEADING :Large High Growth Occupation

(PRESS RETURN KEY)

STEP 11: Asks if you want the report to print only on the
computer screen.

TYPE: N

Select a heading for listing/report. In our
example, the following heading has been chosen.

TYPE: LARGE HIGH GROWTH
OCCUPATIONS (press ENTER)
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SELECTED SEARCH PRINT OPTION

*FILE IN USE C:DEMANDO
* AREA BEING SEARCHED 0

* RECORDS SELECTED = 17
SEARCH CONDITION: EMPPROJ >=4000 .AND. ((AVGROWTH/EMPBASE)*100) >=3.2

>>> THERE ARE 13 DIFFERENT CLUSTER(S) «<

(1) Print Supply/Demand Reports for ALL 13 clusters
(2) Print Supply/Demand Reports for clusters you select
(3) EXIT FROM SEARCH ROUTINE
(Press Enter)

SELECT OPTION <1,2 OR 3> : :

08/06/93 (LARGE HIGH GROWTH OCCUPATION)

CUPATIONS MEETING THE FOLLOWING CRITERIA FOR AREA 0
CRITERIA: EMPPROJ >=4000 .AND. ((AVGROWTH/EMPBASE)*100) >=3.2
CLUS OCCUPATIONAL AVERAGECODE CODE TITLE EMP90 EMPO5 GROWTH REPL HRWAGE

0 32999 ALL OTHER HEALTH PROF.,PARA, 5865 8770 195 55 N.A.100 15008 MEDICINE AND HEALTH SERV. MG 2580 4055 100 35 N.A.125 55105 MEDICAL SECRETARIES 4120 7905 255 90 8.01125 55305 RECEPTIONISTS,INFORMATION CL 15280 22950 510 210 6.73166 31302 TEACHERS,PRESCHOOL 4 KINDERG 7485 11475 265 50 N.A.170 31311 TEACHERS, SPECIAL EDUCATION 5865 9065 215 50 N.A.235 13011 MARKETING, ADV., PUBLIC REL. 8945 13765 320 190 N.A.325 25102 COMPUTER SYSTEMS ANALYSTS, E 5980 10975 335 50 18.35325 25105 COMPUTER PROGRAMMERS 5735 9450 250 125 14.77478 22199 ALS OTHER ENGINEERS 3335 4955 110 80 N.A.
506 66002 DENTAL ASSISTANTS 2770 4220 95 60 8.48541 66008 NURSING AIDES AND ORDERLIES 21020 34325 885 290 5.55
541 66011 HOME HEALTH AIDES 2675 5810 210 45 5.98
542 32505 LICENSED PRACTICAL NURSES 17575 27770 680 305 9.45
560 32502 REGISTERED NURSES 32285 52080 1320 500 14.43
571 66005 MEDICAL ASSISTANTS 3250 6470 215 30 7.4;
575 68038 CHILD CARE WORKERS 10140 16140 400 100 5.34

STEP 12: To exit from search routine.

TYPE: 3
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SELECTED SEARCH MENU

SELECTED SEARCH MENU

ENTER FILE TYPE: OR

(D)EMAND
(S)UPPLY
(A)NALYSIS

ENTER OPTION:

6ELP FOR INFORMATION ON FILE CONTENTS
UIT TO PREVIOUS MENU

FILE OR OPTION SELECTED ===> :

STEP 13: To quit Main Menu:

TYPE: Q
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INTRODUCTION

MICRO LINK

Bar ad on the Dictionary of Occupational titles (DOT) codes, this stand-alone system links occupational characteristics to the characteristics of aperson. With it you can:

- Search out all occupations with characteristics
compatible with a specific person.

- Determine which person's attributes may need
improvement to qualify the person for an
occupation of interest.

Evaluate selected occupations' potential in terms of growth
and job openings.

Basic Functions:

Look up occupations by a code.

Search for matching occupations by
characteristics.

Transition Analysis

Unique listing of codes.

Change the Service Delivery Area region.



TO GET STARTED

1) Turn on your computer.

2) Get to the C:\> or D:\> prompt.

3) Your Micro-Link is in a directory titled LINK. To log on this directory
from the C or D prompt, type:

cd\LINK (press ENTER)

4) When you have the prompt for the LINK directory, such as C:\LINK>
or DALINK>, type:

LINK (press ENTER)

5) Wait for the Tennessee Micro-Link title screen to appear.

6) Press any key to continue.



TOICC MICRO-LINK MAIN MENU

TOICC MICRO LINK MAIN MENU

Enter the letter of the function you want to perform:

Look up occupations by a code (DOT code, OES code, etc.)

S. Search for matching occupations by characteristics
(GED level, SVP level, Aptitudes, etc.)

T. Transition Analysis (identifies characteristics
that may need improvement for transition to a target
DOT occupation)

U. Unique listing of codes
(example: list all OES codes for SOC #1633)

C. Change the S.D.A. region (current region = 09 )

D. Change the display to monochrome (black and white)

X. Exit to DOS (quit this program)

STEP 1: Check SDA region of interest. If you wish to
change SDA region:

TYPE: C

Select SDA region (press ENTER)

Illustration shown: Region 9

Look up occupations by code:

TYPE: L

4
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LOOK UP OCCUPATIONS BY A CODE

LOOK UP OCCUPATIONS BY A CODE

Press the key that corresponds to the function you want to perform:

Search on:

DOT code
2 DOT title (Searches ALL characters in title)

DOT title (Searches BEGINNING characters only)
(press 'F1' for distinction between 2 & 3)

4. OIS code (Not available yet. Please refer to manual)
5. OES code
6. CIP code
7. SOC code
B. Census code

Fl. Help

M. Return to the Micro-Link Main Menu

X. Exit to DOS (quit this program)

STEP 2: Search all characters in title:

5

TYPE: 2
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LOOK UP OCCUPATIONS BY DOT TITLE (ALL CHARACTERS)

LOOK UP OCCUPATIONS BY DOT TITLE (ALL CHARACTERS)

Enter Characters

[ACCOUNTING CLERK

Press ESC to return to 'LOOK UP OCCUPATIONS' menu

STEP 3: TYPE: ACCOUNTING CLERK. Press ENTER and
searching begins. After search is completed:

TYPE: 1 (Display Screen)

To view additional screens: (press ENTER).

TYPE: P (To print comparable information in a
different format)



DISTRIBUTION ACCOUNTING CLERK

DOT title: DISTRIBUTION-ACCOUNTING CLERK # 1 of 5

OIS _ OES DOT Census CIP SOCCode Code Code Code Code Code0000 55338 210.362-010 337 07.0102 4712

OES title: BOOKKEEP., ACCT., & AUD.
OES code is in top 1/3
OES code is in top 1/3

CLER
S.D.A. #09 This
Statewide This

in % growth
in % growth

3 =GED Reasoning 3 =K Motor coord. F =Dealing w/people T =Seeing
3 =GED Math 3 =F Finger dext. F =Repetitive conti I =Inside / outside2 =GED Language 3 =M Manual dext. F =Perform w/stress F =Extreme cold
5 =SVP 5 =E Eye-hand-foot T =Lmts toler stdrd F =Extreme heat
3 =G Intelligence 4 =C Color discr. F =Variety & change F =Wet&/or humid3 =V Verbal F =Dirctn cntrl pin S =Strength F =Noise / vibrate
2 =N Numerical F =Feelng idea fact F =Climb / balance F =Hazards
4 =S Spatial F =Influencing F =Stoop + kneel F =Atmospheric
3 =P Form perc. F =Sense/judge crit T =Reach + handle
2 =Q Clerical T =Meas/verif crit. T =Talk / hear

Press any key to advance (M=Return to Menu, P=Print, '-' to go backwards)

.1T title: SUPERVISOR, ACCOUNTING CLERICS
DOT code: 216.132-010
OIS code: 0000
OES code: 51002
CIP code: 07.0102
SOC code: 4521

Census code: 305

O.E.S. title - FIRST LINE SUPERV. & MGR. SU.
S.D.A. #09: This OES code is in top 1/3 in % growth
Statewide: This OES code is in top 1/3 in % growth

4=GED Reasoning
4=GED Math
4=GED Language
7=SVP
2=G Intelligence
2=V Verbal
3=N Numerical.
4=S Spatial
4=P Form perc.
2=Q Clerical

STEP 4:

S.D.A. #09

Motor coord. T=Dealing w/people T=Seeing
Finger dext. F=Repetitive conti I=Inside / outside

4A Manual dext. F=Perform w/stress F=Extreme cold
5 -E Eye-hand-foot T=Lmts toler stdrd F=Extreme heat
5=C Color discr. F=Variety & change F=Wet&/or humid
T=Dirctn cntrl pin S=Strength F=Noise / vibrate
F=Feelng idea fact F=Climb / balance F=Hazards
F=Influencing F=Stoop + kneel F=Atmospheric
F=Sense/judge crit T=Reach + handle
F=Meas/verif crit. T-Talk / hear

AFTER VIEWING SCREENS

TYPE: M Twice (tr return to main menu)

7
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TOICC MICRO LINK MAIN MENU

TOICC MICRO-LINK MAIN MENU

Enter the letter of the function you want to perform:

O. Look uc occupations by a code (DOT code, OES code, etc.)

S. Search for matching occupations by characteristics
(GED level, SVP level, Aptitudes, etc.)

T. Transition Analysis (identifies characteristics
that may need improvement for transition to a target
DOT occupation)

U. Unique listing of codes
(example: list all OES codes for SOC #1633)

C. Change the S.D.A. region (current region = 09 )

D. Change the display to monochrome (black and white)

X. Exit to DOS (quit this program)

STEP 5: Again looking up occupations by a code:

8

TYPE: L
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LOOK UP OCCUPATIONS BY A CODE,

LOOK UP OCCUPATIONS BY A CODE

Press the key that corresponds to the function you want to perform:

Search on:

1. DOT code
DOT title (Searches ALL characters in title)6

.

DOT title (Searches BEGINNING characters only)
(press 'F1' for distinction between 2 & 3)

4. OIS code (Not available yet. Please refer to manual)
5. OES code
6. CIP code
7. SOC code
8. Census code

Fl. Help

M. Return to the Micro-Link Main Menu

X. Exit to DOS (quit this program)

STEP 6: Search BEGINNING characters only:

TYPE: 3

9
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LOOK UP OCCUPATIONS BY.A DOT TITLE
(BEGINNING CHARACTERISTICS)

LOOK UP OCCUPATIONS BY A DOT TITLE (BEGINNING CHARACTERS)

Enter Title

(ACCOUNTING CLERK
I

Press ESC to return to 'LOOK UP OCCUPATIONS' menu

STEP 7: TYPE: ACCOUNTING CLERK. (press ENTER)
Searching begins.

10
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OCCUPATIONS SELECTED

For all occupations selected:

(1) Display to screen
(all available information, with the option to print)

2. Print summary
(DOT codes and titles only to the printer)

L. Lookup by code menu (return to the previous menu)

M. Main menu (Return to the Main Menu)

X. Exit to DOS (quit this program)

Enter the number or letter of the function you want to perform

STEP 8: Display to screen:

TYPE: 1
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4 =GED Reasoning 3 =K Motor coord. F =Dealing w/people T
3 =GED Math 3 =F Finger dext. T =Repetitive conti I
3 =GED Language 4 =M Manual dext. F =Perform w/stress F
4 =SVP 5 =E Eye-hand-foot T =Lmts toler stdrd F
3 =G Intelligence 5 =C Color discr. F =Variety & change F
4 =V Verbal F =Dirctn cntrl pin S =Strength F
3 =N Numerical F =Feelng idea fact F =Climb / balance F
4 =S Spatial F =Influencing F =Stoop + kneel F

Amk3 =P Form perc.
=Q Clerical

F
F

=Sense/judge crit
=Meas/verif crit.

T
F

=Reach + handle
=Talk / hear

EXAMPLES OF DOT TITLE
(SEARCHES BEGINNING CHARACTERS ONLY)
SHOWING (2) MATCHING OCCUPATIONS

DOT title: ACCOUNTING CLERK

0000 55338 216.482-010 337 07.0102 4712

OES title: BOOKKEEP., ACCT., fi AUD. CLER
S.D.A. #09 This OES code is in top 1/3 in % growth
Statewide This OES code is in top 1/3 in % growth

# 1 of 2

OIS OES DOT Census CIP SOCCode Code Code Code Code Code

=Seeing
=Inside / outsidE
=Extreme cold
=Extreme heat
=Wetfi/or humid
=Noise / vibrate
=Hazards
=Atmospheric

Press any key to advance (M=Return to Menu, P=Print, '-' to go backwards)

STEP 9: Print pages:

TYPE: P (press ENTER)

STEP 10: To view additional screens: (press enter)

Type: P (To print comparable information in a different
format)

Type: M (twice to return to Main Menu)

12
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TOICC MICRO LINK MAIN MENU

TOICC MICRO -LINK MAIN MENU

Enter the letter of the function you want to perform:

L. Look up occupations by a code (DOT code, OES code, etc.)

0 Search for matching occupations by characteristics
(GED level, SVP level, Aptitudes, etc.)

T. Transition Analysis (identifies characteristics
that may need improvement for transition to a target
DOT occupation)

U. Unique listing of codes
(example: list all OES codes for SOC #1633)

C. Change the S.D.A. region (current region = 09 )

D. Change the display to monochrome (black and white)

X. Exit to DOS (quit this program)

STEP 11: Search for matching occupations by
characteristics:

TYPE: S

* Characteristics used in the search are No.'s 1,2 & 5
No.'s 3,4 & 6 are not used in the search for students;
these characteristics are used for adults only.

13
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SEARCH BY CHARACTERISTICS

SEARCH BY CHARACTERISTICS

Press the number, letter or key of the function you want to perform:

9 General Education Development (G.E.D.)
Specific Vocational Preparation (S.V.P.)

3. Physical demands
4. Environmental conditions
5. Aptitudes
6. Temperaments

ESC press the escape (ESC) key to start the search

E. Erase the responses
V. View the responses
P. Print the responses

M. Return to the Micro-Link Main menu

X. Exit to DOS (quit this program)

Fl. Help

STEP 12: General Education Development:

TYPE: 1

14
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GENERAL EDUCATION DEVELOPMENT (GED)

General Education Development
( G. E. D. )

Enter the range of values you want to search on:

Reasoning Level (1 6) 1 6

Math Level (1 6) 1 6

Language Level (1 - 6) 1 6

A response of: Represents:

1 Grades 1-3
2 Grades 4-6
3 Grades 7-8
4 Grades 9-12
5 College 1-2
6 College 3-4

STEP 13: Range of Values:

Reasoning Level -- choose 1-6
Math Level -- choose 1-6
Language Level -- choose 1-6

TYPE: Y (if answers are correct).
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SEARCH BY CHARACTERISTICS

SEARCH BY CHARACTERISTICS

Press the number, letter or key of the function ',ou want to perform:

General Education Development (G.E.D.)
2 Specific Vocational Preparation (S.V.P.)

. Physical demands
4. Environmental conditions
5. Aptitudes
6. Temperaments

ESC press the escape (ESC) key to start the search

E. Erase the responses
V. View the responses
P. Print the responses

M. Return to the Micro-Link Main menu

X. Exit to DOS (quit this program)

Fl. Help

STEP 14: Specific Vocational Preparation:

TYPE: 2
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SPECIFIC VOCATIONAL PREPARATION (SVP)

SPECIFIC VOCATIONAL PREPARATION (S. V. P.)

Enter the range of values you want to search on:

Level of preparation (1-9) 1 9

A value of: Represents:

1 Short demonstration
2 More than a short demonstration up to 30 days
3 30 days up to 3 months
4 3 months up to 6 months
5 6 months up to 1 year
6 1 year up to 2 years
7 2 years up to 4 years
8 4 years up to 10 years
9 10 years or more

Values represent the amount of time required to obtain the knowledge
IIIand skills needed for AVERAGE (not entry-level) performance.

STEP 15: Range of values:

Level of preparation -- choose 1-9

TYPE: Y (if answers are correct).
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SEARCH BY CHARACTERISTICS

SEARCH BY CHARACTERISTICS

Press the number, letter or key of the function you want to perform:
1. General Education Development (G.E.D.)2. Specific Vocational Preparation (S.V.P.)3. Physical demands

qA)

. Environmental conditions
Aptitudes

. Temperaments

ESC press the escape (ESC) key to start the search
E. Erase the responses
V. View the responses
P. Print the responses

M. Return to the Micro-Link Main menu

X. Exit to DOS (quit this program)

Fl. Help

STEP 16: Aptitudes:

TYPE: 5
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APTITUDES

APTITUDES
Enter the range of values you want to search on:

G Intelligence Level (5-1) 5 4
V Verbal Aptitude (5-1) 5 3
N Numerical Aptitude (5-1) 5 3
S Spatial Aptitude (5-1) 5 1
F Form Perception (5-1) 5 1
Q Clerical Perception (5-1) 5 1
K Motor Coordination (5-1) 5 1
F Finger Dexterity (5-1) 5 2
M Manual Dexterity (5-1) 5 - 1
E Eye-Hand-Foot Coordination (5-1) 5 1
C Color Discrimination (5-1) 5 1

A value of: Represents:

Are these responses
correct (Y/N)?

Y

Aptitude levels are
derived from research
on the General Aptitude
Test Battery (GATB).

Degree of the
aptitude possessed:

1 Top 10% of the population Extremely high
2 Top 11% to 33% of the population Above avg. to high
3 Top 34% to 67% of the population Medium
4 Top 68% to 89% of the population Low to below avg.
5 Bottom 10% of the population Negligible

STEP 17: Range of values: -- Use the student's
Vocational Profile DOT Factors +1 from
GATB scores.

Example: G V N S P Q K F M E C
+4 3 3 J. 1 1 1 2 1 1 1

Type the letter (Y) for correct answers.

NOTE: If a student does not match any
occupations, have the student use the OAP Area
Aptitude Level. These would be occupations in
which they scored high, medium or low.
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SEARCH BY CHARACTERISTICS

SEARCH BY CHARACTERISTICS

Press the number, letter or key of the function you want to perform:

1. General Education Development (G.E.D.)
2. Specific Vocational Preparation (S.V.P.)
3. Physical demands
4. Environmental conditions
5. Aptitudes
6. Temperaments

press the escape (ESC) key to start the search

E. Erase the responses
V. View the responses
P. Print the responses

M. Return to the Micro-Link Main menu

X. Exit to DOS (quit this program)

Fl. Help

STEP 18: Press ESC (escape) to begin search.

20
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OUTPUT OPTIONS MENU

OUTPUT OPTIONS MENU

Number of matching occupations: 4,777

Enter the number or letter of the function you want to perform:
1. View summary listing of occupations

(shows number of matches by DOT summary categories;screen may be printed after viewing)

2. Print all matching DOT codes and titles

3. Start over (erases prior responses)

4. Add responses (narrows occupations selected)

0 Print responses

M. Main menu (return to the MICRO-LINK Main Menu)

X. Exit to DOS (quit this program)

STEP 19: Type: P (To print responses below)

1-6 =GED Reasoning
1-6 =GED Math
1-6 =GED Language
1-9 =SVP
5-4 =G Intelligence
5-3 =V Verbal
5-3 =N Numerical
5-1 =S Spatial
5-1 =P Form perc.
5-1 =Q Clerical
5-1 =K Motor coord.
5-2 =F Finger dext.
5-1 =M Manual dext.
5-1 =E Eye-hand-foot
5-1 =C Color discr.

=Dirctn cntrl pin
* =Feelng idea fact
* =Influencing
* =Sense/judge crit

RESPONSES

* =Meas/verif crit.
* =Dealing w/people
* =Repetitive COhti
* =Perform w/stress
* =Lmts toler stdrd
c, =Variety fi change

S-V =Strength
* =Climb / balance
* =Stoop + kneel
* =Reach + handle

=Talk / hear
=Seeing
=Inside / outside
=Extreme cold
=Extreme heat
=Wetfi/or humid
=Noise / vibrate
=Hazards
=Atmospheric

411 An asterisk (*) denotes a response that was NOT used in the search.
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OUTPUT OPTIONS MENU

OUTPUT OPTIONS MENU

Number of matching occupations: 4,77

Enter the number or letter of the function you want to perform:

6) view summary listing of occupations
(shows number of matches by DOT summary categories;
screen may be printed after viewing)

2. Print all matching DOT codes and titles

3. Start over (erases prior responses)

4. Add responses (narrows occupations selected)

P. Print responses

M. Main menu (return to the MICRO-LINK Main Menu)

X. Exit to DOS (quit this program)

STEP 20: To view occupations by category choose 1 to
receive information below. TYPE: 0 (To return to the
Output Options Menu)

TYPE: M (returns to Main Menu)

Enter the number or letter of the function you want to perform:

1.

2.
3.

NumberView matching occupations by category (1-9): of matches

Professional, technical, and managerial occupations
Clerical and sales occupations

78Service occupations
1964. Agricultural, fishery, forestry, and related occupations 905. Processing occupations

16226. Machine trades occupations
10857. Benchwork occupations
12438. Structural work occupations
1339. Miscellaneous occupations 325

. View all matches regardless of the category Total Matches: 4777

t?
Return to the 'Output Options Menu'

. Print the DOT codes and titles by category
X. Exit to DOS (quit this program)
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TOICC MICRO-LINK MAIN MENU

TOICC MICRO-LINK MAIN MENU

Enter the letter of the function you want ti perform:

L. Look up occupations by a code (DOT code, OES code, etc.)

S. Search for matching occupations by characteristics
(GED level, SVP level, Aptitudes, etc.)

(i) Transition Analysis (identifies characteristics
that may need improvement for transition to a target
DOT occupation)

U. Unique listing of codes
(example: list all OES codes for SOC #1633)

C. Change the S.D.A. region (current region = 09 )

D. Change the display to monochrome (black and white)

X. Exit to DOS (quit this program)

STEP 21: TYPE: T TRANSITION ANALYSIS

TRANSITION ANALYSIS

Enter the number, letter or key of the function you want to perform:

1. DOT Code to DOT Code Transition Analysis
(compares the worker characteristics to the
source DOT to those of the target DOT)

(2) Selected Traits Transition Analysis
(Allows the the selection of specific traits such as GED
levels, temperaments, etc for comparison to a target DOT)

M. Return to the Main Menu

X. Exit to DOS (Quit the Micro-Link program)

Fl. Help

STEP 22: TYPE: 2 SELECTED TRAITS TRANSITION ANALYSIS

23
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SELECTED CHARACTERISTICS TRANSITION ANALYSIS

SELECTED CHARACTERISTICS TRANSITION ANALYSIS

Press the number, letter or key of the function you want to perform.

1. General Education Development (G.E.D.)
2. Specific Vocational Preparation (S.V.P.)
3. Physical demands

. Environmental conditions
5 Aptitudes

. Temperaments

ESC press the escape (ESC) key to continue the analysis

E. Erase the responses
V. View the responses
P. Print the responses

T. Return to the Transition Analysis menu
M. Return to the Micro-Link Main menu

X. Exit to DOS (quit this program)

Fl. Help

STEP: 23: Aptitudes TYPE: 5

APTITUDES

G Intelligence Level (1 5) 4

Verbal Aptitude (1 5) 3

N Numerical Aptitude (1 5) 3

S Spatial Aptitude (1 5) 1

F Form Perception (1 5) 1

Q Clerical Perception (1 5) 1

K Motor Coordination (1 5) 1

F Finger Dexterity (1 5) 2

M Manual Dexterity (1 5) 1

E Eye-Hand-Foot Coordination (1 5) 1

C Color Discrimination (1 5) 1

A value of:
1

2

3

4

5

Are these responses
correct (Y/N)?

Y

Represents:
Top 10% of the population
Top 11% to 33% of the population
Top 34% to 67% of the population
Top 68% to 89% of the population
Bottom 10% of the population

Aptitude levels are
derived from research
on the General Aptitude
Test Battery (GATB).

Degree of the
aptitude possessed:
Extremely high
Above avg. to high
Medium
Low to below avg.
Negligible

Use an asterisk (*) to denote a response that will not be used in the search

STEP 24: ENTER INDIVIDUAL STUDENTS DOT SCORES FROM GATB
TESTING.

24
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SELECTED CHARACTERISTICS TRANSITION ANALYSIS

SELECTED CHARACTERISTICS TRANSITION ANALYSIS

Press the number, letter or key of the function you want to perform.

1. General Education Development (G.E.D.)
2. Specific Vocational Preparation (S.V.P.)
3. Physical demands
4. Environmental conditions
5. Aptitudes
6. Temperaments

press the escape (ESC) key to continue the analysis

E. Erase the responses
V. View the responses
P. Print the responses

T. Return to the Transition Analysis menu
M. Return to the Micro-Link Main menu

X. Exit to DOS (quit this program)

STEP 25: PRESS ESC (escape) TO CONTINUE ANALYSIS

25

337



SELECTED CHARACTERISTICS TRANSITION ANALYSIS

SELECTED CHARACTERISTICS TRANSITION ANALYSIS

Enter Target DOT Code

[216.482 -010]

Press enter after completing response.

Press ESC to return to 'TRANSITION ANALYSIS' menu-

source DOT code will be kept, target code erased.

STEP 26: ENTER TARGET DOT CODE (STUDENTS CHOICE)
PRESS ENTER

26
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CHOOSE DESIRED COMPARISON

CHOOSE DESIRED COMPARISON

Enter the number, letter or key of the function you want to perform.

1. Compare characteristics that may need improvement

2. Compare characteristics that exactly match

3. Compare characteristics that exceed target occupation

SCompare all selected characteristics

P. Print comparisons 1-3 from above

R. Return to the previous menu

X. Exit to DOS (quit this program)

STEP 27: SELECT 4 TO RECEIVE PRINTOUTS ON ALL SELECTED
CHARACTERISTICS

PRESS X TO EXIT TO THE DOS PROMPT

ALL CHARACTERISTICS

Target: 216.482-010 ACCOUNTING CLERK

Source
Has:

Target
Needs:

G Intelligence 4 3

V Verbal 3 4

N Numerical 3 3

S Spatial 1 4

P Form perc. 1 3

Q Clerical 1 2

K Motor coord. 1 3

F Finger dext. 2 3

M Manual dext. 1 4

E Eye-hand-foot 1 5

C Color discr. 1 5

27
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GOOD JOBS MEAN

WE'RE GOING TO HAVE TO COMPETE. .

If Tennesseans want good paying jobs, we are going to have to compete
by being better educated and by developing the skills necessary to meet
technological demands of the future.

Having a good paying job means getting a good education and having
marketable lob skills. One of the first questions I get from industry presidents
when I recruit companies to Tennessee is about the educational level of our
work force. How good are your schools? How well do your students score on
tests? Have they mastered the basic reading, writing and mathematical skills
that will enable us to train and retrain for our jobs? Does Tennessee have
a skilled work force?

410
THE
BOTTOM LINE
IS EDUCATION

2

I encourage every young adult in Tennessee to get a good education. Stay
in school and apply yourself to your studies: build a foundation that will last
you a lifetime. Learn to operate a computer. take an extra year of math or take
an advanced vocational class strive for excellence in whatever you da
When you finish high school, take another step up the ladder of success by
furthering your education.

Recent studies tell us that by the year 2000. three out of four jobs will require
more than a high school education. Of all the new lobs that will be created
between 1989 and the year 2000, almost a third will be filled by college
graduates.

The bottom line is education. Take advantage at the opportunity to learn during
your years as a teenager and be able to move into the workplace with
marketable job skills.

Planning for your future and looking at your options is the first step. Take the
time to study this publication and think about where you want to be after
graduation. Whether it is college. vocational school or an apprenticeship
program, learning an advanced skill is your ticket to one of those 'good
paying jobs."
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THE FUTURE
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413
14 or 15 years. One of your classmates just got elected '<o Congress. Another

an impressive technical position with Robotics Industnes. Janice is an
it Force officer. What are you doing? You tell usl! Are you the classmate who

has been in and out of drug rehabilitation clinics for years, or the one who
has spent thousands of dollars on lottery tickets, hoping one day to win the
"big one"? You aren't the one who goes from job to job, still making minimum
wage, are you? Remember, this is the real world. You have rent, utility bills,
a car note, children in school, and elderly parents on medication. What
happened to all that big talk we heard in the 1990s? What do you mean you -
wish you could go back in time? Be real. That only happens in the movies.

What are the stipulations? Follow all those guidelines that you thought were
"uncool" in 1990: stay in school; learn all you can from your teachefs, parents,
and guidance counselors: and get all the education and training beyond high
school you can (in a promising field, of course). And by all means use the
TENNESSEE CAREER GUIDE: THE SKY'S THE LIMIT until it turns yellowe

Why is the Tennessee CareerGuide so important? Remember the education
and career questions that high school students often ask: "What do I want
to do the rest of my life?" "Should I be thinking of college?" "What about
careers in the military?" "Can't I lust get a good paying job right out of high
school ?" 'Where will the best lobs be?" The information provided in this award
winning career guide (yes. Tennessee received national honors for this career
packet last year!) will help explore the answers to these and other questions
that impact the future.

This Career Guide is published by the Tennessee Occupational Information
Coordinating Committee (TOICC). whose goal is to promote dissemination
of educational and occupational information for all Tennesseans. Check out
the career cluster and financial aid sections. Look at the list of "hottest" jobs.
Expect to see current information on JTPA, area vocational, and university
programs of study. And don't forget the section on "how to look for a job." By
the way, your school will also be using the video and instructional guide that
accompanies this publication.

back
tap your "Michael Jackson L.A. Gears" together three times and let's

back to 1990. Good luck!! And remember, don't blow it!!
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Have you ever heard the phrase "the world is getting smaller ''' Well.
it's true. Today, more Americans than ever before nave exciting
assignments that take them all over the world. Picture a young

Tennessean, a Fisk graduate, in Hong Kong in a managerial position. He gets
an excellent salary, car and housing allowances, a business expense account.
and alive -in housekeeper. He travels all owr Asa and has the best of Amencan
and Asian techn'otogy at his fingertips. ha bad, huh?

The Tennessee Occupational Information Coordinating Committee is proud
to announce the first in a senes of videos entitled "Careers On The Go - A
Look At Interesting And Unusual Career Choices." Part one of theseries will
highlight Americans whose jobs take them out of the country. Having lust
returned from BMW% Hong Kong, the TOICC staff has, on tape, interviews
from Americans working for such companies as X.erts, Estee Lauder. Adidas,
Sheraton Hotel Corporation, etc. These men and women share information
on their education, training, lob responsibilities and socialization in a foreign
country and even give tips on how high school students can better prepare
themselves to compete in a global society. So, look for this senes to be released
this spring.

RATED: CG13 (Counselor Guidance suggested)

YES, THE WORLD IS GETTING SMALLER!

Who Are You, Anyway?
Check your likes, dislikes, and don't cares for each of the characteristics
listed below. Remember, there are no right or wrong answers. This is a way
to get a better picture of yourself and the types of lobs that may interest
you. When you have completed checking the list of characteristics, go to
Exercise 2 on pages 28 & 29.

like Don't Dislike
Can

Characteristics

1 Dealing with scientific and technical ideas.
2. Being creative
3 Making decisions.
4 Dealing with people in a business setting
5. Helping people and helping care for people
6. Working with machines and equipment
7 Following an organized routine
8. Understanding people. words. and

communication.
9. Using numbers.

10 Working with detail in words and numbers
11 Literary and visual arts and crafts.
12. Physical and life science.
13 Caring for plants and animals
14. Safety of others. such as law enforcement
15 Applying mechanical principles to practical

situations.
16 Detailed tasks.
17 Selling things to people
18. Helping visitors. travelers. and customers.
19 Leading and influencing people
20. Working skillfully with fingers
21 Engaging in physical activity
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LE ERS TO THE
EDITOR......

ar Editor.
have the opportunity to interoriv with a

icr company that provides college training
many of its employees. The may bottle only
Portunity I'll have to go to caked's. so it's im-
rtant that I don't blow the interview. Help!!

Theresa
East Robinson High School
Cross Plains, TN

or Therese.
Successful Interviewing depends on
operation and practice Prepare a list of
teillgent questions to ask the employer
at will show you have knowledge of hie
lr business. AM, prepare Net of quite-
ms you think you will be asked In the
terview.Inciudequestions you hope will
raw be mead. Ask a Mond to help you
=tics answering all of thee* questions
ma and over until you see comfort le
nth math, answers you will give to each
melee Remember preparation and pew-
ee are the .kays to autxmclIng in an
iterview.

The Editor

ear Editor.
i am going to graduate from high school with

onors. As one of seven cnildren. there's not
loch chance for me to go to college. What
nouid I do?

Broke
Mitchell High School
Memphis. TN

leer Broke
Plan 'way. There Is money available tor

rents and loans. Private schools have en-
lowmento that will pay all or part of your
oils. Merolla lot of research to be done
bu can begin by looking at pages 30-31 of
his pubiication.

The Editor

)ear Editor.
I went to seethe world and learn &skill. Some

)f my mends say tne mortwy is the ticket
3ut. I ye heard they are sexist. Can a woman
yet armed?

Roberta
Clinton Senior High School
Clinton. TN

Dear Roberta,
The new military can be the arawer for

you. It is against the law to discriminate
because of mos or sex. While the niiiitary
was once an allmale orgsnlsadon, that is
not so today. Go for Il give it ail you've got
and m sure you will succeed. the my,
don't love lo check out the military section
beginning on page 31I of this pubecadon.)

The Editor

Dear Editor,
I have been playing bell all my INs. I think the

way to make big money *to be a proleaasoaal
athlete. What's wrong with that?

Buck
South Pittsburg High School
South Pittsburg. TN

Deer Suck.
There is nothing wrong with being a pro-

fessional BMWs. HOVIOVOC your chaliose
are slim. lbu hen a better chance of going
to medical school. Why don't you get an
,thistle el:holiest,* and go to college NW
can play bell and earn a degree Stile some
Orris. Go for your dream but use the col-
lege degree as an Insurance policy.

The Editor

Dear Editor.
l am a high school senior, and I sneak and

smoke morn' a occasionally on the
weekend Will mirsuana smoking keep me
from getting a lob?

Bob
Any High School
Anywhere. TN

Dear Bob.
I'm sure you realise that possession of

mariluans Is Illegal. I would recommend
that you try to stop smoking mar Juana,
not only because It Is breaking the Lim but
It can generate health problems. In addl.
Pon. some sombrero are now administer-
ing drug MO to new employees. Also,
smoking marlitisna might here some effect
on how you will perform your lob if you are
lucky enough to find employment.

The Editor
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We want you...will
you be ready for us?

'The Department of Employment Security is.
in the business of matching people to iota.
Employers tell us that they want to hire in
dividuals with good basic reading and wilting
*ills. A good education opens the door to
goo° lobs:*

Ftaybum A. Traughber
Commissioner of
Empioyment Security
Neehylile, TN

'The future work force needs highly educated
persons as leaders in business and industry
anti especially in the fieid of education By the
year 2000 our country will face a shortage not
only in personnel with college education. but
aiso in the number of professors who teach.'

Margaret N. Perry, Ph.D.
Chancellor, U.T. Martin
Martin, TN

'The year 2000 will emcee you to an even
more competitive global society. A strong
business background a *must for securing a
decision-making peartion in high finance:'

Lamar J. Partridge
President.
Mader/ Capital Corp.
Chattanooga, TN

"My advice to current dropouts: contact your
loaNcommuntry college Enroll in aG.E.D. pro.
gram. a vccaho nal training program. or J T PA
program. Employed or unemployable, the
decision is yours.-

..11m 0. Higbee
V.P./Plant Manager
l&-TEK, Inc.

"The cos of icmcncw mil continue to be more
challenging due to technological advances. A
non school diploma is easenbal. and students
should have good basic skills. Young people
need toobtam as much skill training as passi-
ble to be competitive and toga the good lobs."

Amoy While
Commissioner of Labor
Nes/WOW TN

"Women minorrties. and -,--grants deoas
who nave generally been ..1nGe-eC4CaIi3C1 and
disadvantaged. will be 80 percent at au new
workers in the 1990s Since there are fewer
youth to fill new and changing 1005. ,voices
must be encouraged to 'attain area retrain
again if we are to meet me cnartenges at the
21st century

Jim Cooper
Tennessee Representative
U.S. congress

"Students will need to be proficient medical
technology and nave the amity to communi-
cateffeCtrvely. XVI in writing anc orally Yd
only should they be trained with applied
Out also with social skills and positive attitudes.
They must be dependable. renabie. honest.
trustworthy. and committed

Carolyn G. Jones. RRA
Pres..
C.J. Health Rec. Consuit.
Chattanooga. TN

ACKNOWLEDGMENTS
Appreciation is extended to all the people involved in the coordination.
compilation, writing, typing, design. and layout of this publication. tne National
Occupational Information Coordinating Committee (NOICC). TOICC member
agencies, and TOICC sister agencies. Thanks are also extended to the
following Tennesseans whose acsistance proved invaluable in preparing this
document: career committee members Dawn Kilpatrick. Willie Mae Martin.
Sam McClanahan. Wayne keeisels, Chrystai Partndge, and Austin Smith: and
Ron Gamble of the Tennessee Student Assistance Corporation. A special
note of thanks goes to Rayburn A.
Traughber, commissioner of the Ten-
nessee Department of Employment
Security: Ron Hammontree, deputy
commissioner of the Tennessee
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What's What's

:,OT NOT
Aircraft pilots
Guaros and watch guards
Computer programmers and aides
Registered nurses
Waiters aria waitresses
Combination food preparation.
service worxers
Computer systems analysts. EDP
Medical assistants

III Reservation and transportation
ticket agents
Food service and lodging
managers

Shoe and leather workers
Textile machinery mechanics
Textile machine settersioperators
Furnace, kiln, oven kettle
operators
Stenographers
Shoe sewing machine operators
Railroad brake, signal. and switch
operators
Telephone station installer/
repairers
Chemical equipment controller/
operators

me awls omelet
es

imps wen t t Newt It. tf you're intersatee In
times len stilts wilt W eet *A 11111111ess min Mr leer carnet mere Ore

he sett al in sposinen le etese areal IOW fewer pH tetertuafties as INlotto meanie& leers le te. 99
More information regarding occupational projections is available from the Tennesseer -merit of Employment Security. (615) 741.3639 or 741-5451. ,1

In The Good Ole Summertime...Or Any Other Time

LOOK TO JTPA
FOR A JOB
T he Summer Youth Employment and

Training Program (SYETP) is a federal,
state, and local effort supported by funds

from Title II-B of the Job Training Partnership Act
(JTPA). The program is administered through 14 local
Service Delivery Areas (SDA) through,..1 the state.

The purpose of SYETP is to provide qualified
youth between the ages of 14 and 21 with
realistic work experience. These jobs are designed to aid in the development
of good work habits, behaviors, and skills required for entry -ievei employment
upon completing school. These youth can earn and learn whilecontributing
to their home communities. The program's goal is to teach youth the
importance of "an honest day's work for an honest day's pay.'

Youth may also be provided with appropriate classroom training designed
to teach the skills required to seek and keep a lob. This training often .ncludes
basic skills, life skills, and computer literacy. Basiclob skills in occupations
such as clerical and maintenance may also be included.

Normally, youth enrolled for the 6-8 week summer program are bald the
minimum wage, currently $3.35 an hour, for work and trainingbetween 30-40
hours per week. Some youth may have theopportunity to attend a residential
camp located on the campus of a state university orcommunity college. Many
SDAs offer extra enrichment activities such as field tnps. picnics. and having
outside speakers meet with youth to discuss their future in the job market.
The best thing about the SYETP is that it assists youth to remain in school.
have a job for the summer, learn necessary skills, earn money, and make
a positive contribution to their community.

For additonal information concerning SYETP or other JTPA programs in
your area, contact the Tennessee Department of Labor at this Toll-free
number: 1-800-255-JTPA.

UIZ ON Cirs
How much do you know about career planning? Take this test to.14\
determine your knowledge. The answers which appear elsewhere
in the career guide may surprise you.

T F 16. The best way to get a job is to wait until the right opportunity
comes along.

17. What is the best way to begin career planning?
A. Decide what you think is most important in life.
B. Look at what is available on the job market.
C. Take tests to find out what you should do.

18. If you are interested in so many occupations you cannot make up
your mind, you should first:
A. Try out as many jobs as you like.
B. Try one and if you like it, stick with it.
C. Find out more about what each occupation is like.

19. You have been accepted by two colleges. One costs more than the
other. You can't make a choice. The first thing you do is:
A. Make a list of what you expect to get out of college and compare

the colleges that way.
B. Choose the more expensive one and write to the financial aid

office for more information.
C. Choose the least expensive one.

20. Which will probably best describe the job opportunities ten years
from now?
A. Most lobs will require four or more years of college.
B. There will be a greater number of jobs for unskilled workers
C. There will be a greater number of Jobs for those with technical

skills acquired beyond high school.

Circle the correct answer.
T F 1. Most people have the ability to do well in any job if they set

their minds to it.
2. Except for the income it provides, your job has little-influence

on your way of life.
T F

T F

T F

T F

T F

T F

T F

T F

T F

T F

T F

3 There is only one right lob for you in terms of your abilities.
4. The typical worker will work in several different occupations

during his or her lifetime.
5. Apprentices are paid while they learn.
6. More than two-thirds of all existing jobs do not require a

college degree.
7 Programs at a two-year community college are limited to

students who want to transfer to a four-year college.
8. Working in an occupation is the only way you can learn if you

like it.

9. Generally. the earlier you choose your life's work the better.
10. Fast-growth industries automatically bring high-paying jobs.
11 Most jobs in high tech electronics and computer companies

require an electrical engineering background.
12. Most people find their jobs through newspaper ads.
13. Mailing resumes is the best way to contact a large number

of employers.
14 The job interview is not the most important part of job hunting.
15. Generally speaking, the more education you have, the more

likely you will find a job.

BEST COPY AVAILABLE 5

IMPORTANT ANSWERS ON P. $

348



I

LI

111111111114111MMOMIMM

C
Alemom

Here's every accredited Institut* of higher learning In Tennessee listed in alphabotIcal order within categories.*
.7_ PRIVATE

PUBLIC

AMERICAN BAPTIST COLLEGE
Admissions and Records
1800 Whites Creek Pike, Nashville. TN 37207
(615)262.1369
AUSTIN KAY STATE UNIVERSITY
Admissions and Records
801 College Street Clarksvills. TN 37044
(815)848.7011

.72 BELMONT COLLEGE
AdmiseiOns and Records
Belmont Boulevard, Nashville, TN 37212
(615) 3837001

T. BETHEL COLLEGE
Admissions and Records
Cherry Street. McKenzie, TN 38201
(901) 352.5321

Z BIBLE COLLEGE
Admissions and Records
PO. Box 757
Bristol. TN 37621
(815) 968-1442
BRYAN COLLEGE
Admissions and Records
Bryan Hill. Dayton. TN 37321
(615) 775-2041

CARSON-NEWMAN COLLEGE
Admissions and Records
South Russell Avenue. Jefferson City. TN 37760
(615) 475-9061

CHRISTIAN BROTHERS COLLEGE
Admissions and Records
650 East Parkway South. Memphis. TN 38104
(901) 722-0205
1400-288-7576
CRICHTON COLLEGE
Admissions and Records
2485 Union Avenue. Memphis. TN 38182-0144
(901) 458-7526

7= CUMBERLAND UNIVERSITY
Admissions and Records
Lebanon. TN 37067
(615) 444.2562

7_ DAVID LIPSCOMB UNIVERSITY
Admissions and Records
3901 Granny White Pike, Nashville. TN 37203
1615)269-1776
1-800-333-4358
EAST TENNESSEE STATE UNIVERSITY
Admissions and Records
Johnson City, TN 37614-0002
(615)929-4112

Z EMMANUEL SCHOOL OF RELIGION
Admissions and Records -

Routs 6, Box 500, Johnson City. TN 37601
(615) 926-1186

_T. FMK UNIVERSITY
Admissions and Records
1034 17th Avenue North. Nashville. TN 37203
16151329-8500

FREEDMARDEMAN COLLEGE
Admissions and Records
158 East Mum Street, Henderson. TN 38340
.9011989 -6000

FREE-WILL BAPTIST BIBLE COLLEGE
Admissions and Records
3606 West Era Avenue Nasnviiie TN 37205
615, 383-1340

.2 JOHN A. GUPTON COLLEGE
Admissions and Records
2507 West End Avenue, Nashville, TN 37203
(615) 327-3927

JOHNSON BIBLE COLLEGE
Admissions and Records
Knoxville, TN 37948
(615) 573-4517

= KING COLLEGE
Admissions and Records
Knoxville. TN 37998
(815)573-4517

Z KNOXVILLE COLLEGE
Admissions and Records
901 College Street, Knoxville, TN 37921
(615) 524-6511

LAMBUTH COLLEGE
Admissions and Records
Lambuth Boulevard. Jackson, TN 38301
(901) 425-3232

Z LANE COLLEGE
Admissions and Records
545 Lane Avenue Jackson, TN 38301
(901) 424-4800
LEE COLLEGE
Admissions and Records
N. Ocoee Street, Cleveland. TN 37311
(615)472.2111

=2 LEMOYNE-OWEN COLLEGE
Admissions and Records
807 Walker Avenue, Memphis, TN 38128
(901) 774 -9090

:2 LINCOLN MEMORIAL UNIVERSITY
Admissions and Records
Harrogate TN 37752
(615)8E9-3811

MARYVILLE COLLEGE
Admissions and Records
Maryville TN 371901
(615) 9824.412

RIEHARRY MEDICAL COLLEGE
Admissions arid Records
1005 0.13. Todd Blvd.. Nashville TN 37208
(815) 3274111

MEMPHIS COLLEGE OF ARTS
Admissions and Records
Overton Park. Memphis, TN 38112
(901) 728-4085
MEMPHIS STATE UNIVERSITY
Admissions and Records
Memphis. TN 38152
(901) 6782101
MID-AMERICA BAPTIST THEOLOGICAL
Admissions and Records
1255 Poplar Avenue
Memphis, TN 38104
(901) 726-9171

MIDDLE TENNESSEE STATE UNIVERSITY
Admissions and Records
Murfreesboro. TN 37132
(615) 898-2300
MILUGAN COLLEGE
Admissions and Records
Box 250
Milligan Cotiege. TN 37682
(615) 929-0116

GUILLENOISHNER COLLEGE OF MEDICINE
Ado- scions and Records
East Tennessee State University
Box 19900A Johnson City TN 37614
6151 929-6221

BEST COPY AVAILABLE 6 349

RHODES COLLEGE
Admissions and Records
1000 N. Parkway, Memphis. TN 38112
(901)726.3700

.2. SOUTHERN COLLEGE OF OPTOMETRY
Admissions and Records
1245 Madison Avenue. Memdnis 7"N 38104
(901) 725-0180

= SOUTHERN COLLEGE OF SEVENTH-DAY
ADVENTISTS
Admissions and Records
Box 370. Collscsdale TN 37315
(615) 238-2111

TENNESSEE STATE UNIVERSITY
Admissions and Records
3500 John A. Merntt Blvd.. Nashville. TN 37203
(615) 320-3214

TENNESSEE TECHNOLOGICAL UNIVERSITY
Admissions and Records
Box 5007. Cookeville. TN 38505
(615) 628-3101

TENNESSEE TEMPLE
Admissions and Records
1815 Onion Avenue, Chattanooga. "N 37404
(615) 493-4100

TENNESSEE WESLEYAN COLLEGE
Admissions and Records
PO. Box 40. Athens. TN 37303
(6151745.7504

TREVECCA NAZARENE COLLEGE
Admissions and Records
333 Murfreesboro Road. tvlsrvaie TN 37203
(615) 248-1200
TUSCULUM COLLEGE
Admissions and Records
Greeneville, TN 37743
(615) 638 -1111

Z UNION UNIVERSITY
Admissions and Records
Highway 45 By-Pass. Jacicson TN 38305
(901)8884818

= UNIVERSITY OF THE SOUTH
Admissions and Records
Sewanes, TN 37375
(615)589-5931

UNIVERSITY OF TENNESSEE. CHATTANOOGA
Admissions and Records
615 McCailie Avenue. Chattanooga TN 374-02
(615) 755-4111

UNIVERSITY OF TENNESSEE, KNOXVILLE
Admissions and Records
Knoxville TN 37996
(615) 974-1000

UNIVERSITY OF TENNESSEE AT MARTIN
Admissions and Records
Martin, TN 38238
(901) 587.7000

UNIVERSITY OF TENNESSEE CENTER FOR
THE HEALTH SCIENCES
Admissions and Records
800 Madison Avenue. Memphis TN 38163
(901) 528-5500

UNIVERSITY OF TENNESSEE SPACE INSTITUTE
Admissions and Records
Tullahoma. TN 37388
(615)455-0631
VANDERBILT UNIVERSITY
Admissions and Records
'19 Kirkland Hiii Nasnv e rt:L:
16151322.731'

'Accredited by Southern Association of
Colleges and Schools
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Public Community Colleges:
CHATTANOOGA STATE TECH. COMM. COLLEGE
Admissions and Records
4.501 Amoota Hignway
Chattanooga. TN 37406
1615) e97-4400

CLEVELAND STATE COMMUNITY COLLEGE
Admissions and Records
PO. Box 3570
Cleveland. TN 37320-3570
(615)472.7141
COUJIAINA STATE COMMUNITY COLLEGE
Admissions and Records
PO. Box 1315
Columbia. TN 38401
(815) 368-0120
OYERSOURG STATE COMMUNITY COLLEGE
Admissions and Records
P.O. Box 848
Dyersburg, TN 38024
(901) 2654810
JACKSON STATE COMMUNITY COLLEGE
Admissions and Records
2046 No Parkway
Jackson, TN 36301-3797
(901) 424-3520
MOTLOW STATE COMMUNITY COLLEGE
Admissions and Records
Tullahoma, TN 37388
(615) 4554511
' IIE STATE COMMUNITY COLLEGE

ions and Records
Lana
an. TN 37748

(615) 3544000
SHELBY STATE COMMUNITY COLLEGE
Admissions and Records
PO. Box 40588
~one. TN 36174-0568
(901) 528-000
VOWNTEER STATE COMMUNITY COLLEGE
Admissions and Records
Nashville Pike
Gallatin. TN 37086
1615)452.8600
WALTERS STATE COMMUNITY COLLEGE
Admissions and Records
Nashville Pike
500 South Davy Crockett Parkway
Morristown, TN 37814-6899
615) 581.2121

Private Community Colleges:
AQUINAS JUNIOR COLLEGE
Admissions and Records
4120 maraing Road
Nashville, TN 37205
(615) 227-7545
HIWASSEE COLLEGE
Admissions and Records
Madisonville, TN 37354
(615)442.2091
MARTIN METHODIST COLLEGE
Admissions and Records
433 West Madison Street
Pulaski, TN 38478
(615) 383-7458
MORRISTOWN COLLEGE
0 -issions and Records

izJames Strom
n, TN 37814
5262

LINSON COLLEGE
Admissions and Records
PO Box 3030
Cleveland. TN 37320.3030
1615) 4764271
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Public Technical Institutes:
NASHVILLE STATE TECHNICAL INSTITUTE
Admissions and Records
120 White Bridge Road
Nashville, TN 37209
(615) 366-1234
TRI-CITIES STATE TECHNICAL INSTITUTE
Admissions and Records
PO. Box 248
Blountville, TN 37817
(615) 323-3121

STATE TUMINICAL INSTITUTE AT MEMPHIS
Admissions and Records
5983 Macon Cove
Memphis, TN 38134
(901) 377.4111

Area Vocational-Technical Schools:
ATHENS AVTS
Admissions and Records
PO. Box 848
Athens. TN 37303
(615).745-6940
CHATTANOOGA AVIS
Admissions and Records
4501 Amnicola Hwy.
Chattanooga, TN 37408
(615) 697-4455
COVINGTON AVTS
Admissions rind Records
1500 Hwy. 51 South
Covinglon, TN 38019
(901) 476-8634
CROSSVILLE AVIS
Admissions and Records
715 Miller Avenue
P.O. Box 2969
Crosavilio. TN 38555
(615) 484 -7502
DICKSON AVTS
Admissions and Records
Rt. a Box 420
Hwy. 46
Dickson. TN 37055
(615) 446-4710
ELIZASETHION MATS
Admissions and Records
1500 Amoy Street
Elizabethlon, TN 37643
(615) 542-4174
HARRIMAN AVTS
Admissions and Records

Hwy., 27 North
P.O. Box 1109
Harriman. TN 37748
(615) 882-6703
HARTSVILLE NTS
Admissions and Records
Highway 25. East
Hartsville, TN 37074
(615) 374-2147
HOHENWALD AVTS
Admissions and Records
Route 1
Linden Highway
Hohenwskl, TN 38482
(615) 7965351
JACKS80,0 NITS
Admissions and Records
Route 1, Box 419
Jacksboro, TN 37757
(615) 582-8648
JACKSON AVIS
Admissions and Records
McKellar Fred
Jackson. TN 38301
(901) 424-0891

7 350

KNOXVILLE AVTS
Admissions and Records
1100 Liberty Street. PO Box 19824
Knoxville. TN 37919
(615) 546-5567
UVINGSTON AVTS
Admissions and Records
PO. Box 459
Livirvsion. TN 38525
(615) 823-5325
McKENZIE NTS
Admissions and Records
Highway 22. North
McKenzie. TN 38201
(901) 362-5384
kicliMPINVILLE AVTS
Admissions and Records
Highway 70 Soum
McMinnville. TN 37110
(615) 473-5567
MFJAP141111 NTS
Admissions and Records
820 Mosby Avenue
Memphis, TN 38105
(901) 5274455
MORRISTOWN AVIS
Admissio ns and Records
PO. Box 130
821 West Louise Avenue
Mornrown. TN 37815-0130
MIURFREESSORO AVTS
Admissions and Records
1303 Old Fort Parkway
Murfreesboro. TN 37130
(615) 893-4.095
NASHVILLE AVTS
Admissions and Records
100 White Bridge Rd.
Nashville. TN 37209
(815) 741.1241

NEWSERN AVTS
Admissions and Records
Highway 51 North
Newborn. TN 38059
(901) 827-2511
ONEIDA AVTS
Admissions and Records
120 Ell Una
Route 3, Box 37-S
Oneida, TN 37841
(815) 569-8338
PARIS AVTS
Admissions and Records
312 South Wilson Street
Parrs. TN 38242
(901) 642.7552
PULASKI AVTS
Admissions and Records
1233 East College Street
Pulaski, TN 38478
(615) 363-1588
RIPLEY ANTS
Admissions and Records
South Industrial Park
Ripley, TN 38063
(901) 635-3388
SWANNAH AVTS
Admissions and Records
Highway 64, West. PO Box 89
Crump, TN 36327
(901) 632.3393
SHELBYVILLE AVIS
Admissions and Records
1405 Madison Street
Sholbyville. TN 37160
(615)684-1828
WHITEVILLE AVTS
Admissions and Records
PO Box 4.89
Whrtovillo. TN 38075
19011254 -8521



Keep Going
Keep Growing
For College!

th gradersTabs the challenge

Sign up for algebra. an Eng lieh dame where you duly Kerman by well - known
authors and do your Win writing, a science clan where you can conduct
acarnienft a doe yahoo you can actually speak in tow laniusge,
musc dame whin you Helen to and dews the vices or greet compass. Tads
dune that help you Weep graving sx1 that dad to other chakongng clews Avoid
deed MO.
ram abort your Seat and Snead inkereele mutt. WNW" writing. aztilg
and Jan an Wavily or dub. Have fun and develop your talent&
Get irholved in your deems Ask queetiona Speak up. Discus. Studyi

10 th gradars. .14sep going . . Keep grossing

SINon via The douse you Wu may sow Ica*. but you can handle them
Go betp r yOu rimed it.
Study and imp Studying/ If you have a stack. don't let it get to you. Setbaciai
as natural. Ntid have whit St false to put thin behind you.
Mao doing those tongs you *Roy and try scenethery non How about the school

Find out about taking tests such as the PSONMSOT (Preliminary Scholado

At the and di the year. think about your goal. Remind yourself and your guidance

Gym/SW

Aptitude TeetNabonal Merit Scholarship Qualtlying Teat). Ask your guoance
counselor about teet dais

newipeper? VOlunteertrig for comMunity mime Dance? Prologrecny7

counselor that you are building' our bnclge to coilege.

11 th graders. . . It's up to you . You decide

rink about the crowas that wit keep you headed toward college Take classes
to learn more about sudects that mama you. Think abOUt suaects you need more
work in. and strengthen your weak spots.
Meet with your guidance counselor to discuss the casses you re taking and your
college dam
Find out about college admission teed such as the SAT (Scholastic Aotrtude Test)
or the Actor...Mont Tests. Ask your guidance counselor wnat to tam and when
Talk with your parents about paying for college, start learning acout finanCial
Visit a collage you might like to attend or write to some colleges tor information
Ask quesbcra talk it over with your parents and your guidance counSelbr. Colleges
are wrong to hear from you.

th graders. .You' re almost there
d stop nowt Keep Sung those challenging closes in meth. English. and the

other subdole. Hard work in your sensor year can mean a smooth and succouring
coinage bgunning.
Work with your guidance counselor to and the right cottage for you.
If you think youll need Nip, apply to financial aid when you apply for admisson.
Earn money for college and avid) your skits by working part time and in the
SUMITIK
Most of all, whatever you do, don't stop dreaming, learning, gong, and growing.

2-5-A\,. EWERS TO CAREER QUIZ
(QUESTIONS ON POGE 5)

1. FALSE Mani Ida demand a main ot weak aide. Obrecusty 121a Oda WW1
mantra rd peon no may raw be able to learn des neceastry for success n a
Ipecac ph

2. FALSE People% jobs may fauna Yews they idol . oldvetan they dagoale, and
what Orr do for recision.

3. FALSE Your 8011061 may WI NN you for sewn lobe which may or may not be
smolt in addition, t s Frogs as rule than the cannon that your nareia we change
*vac your IS mum* ri dean crelerenas in work

4. allUe Net only do people dame pbe in what they perform WINCOPf the terra
Cling for a Wen% artobrer. Out ma* adorn Weir chola, Phla In *tech trerf
warm Adana function for the amp or dalletent ernacilyn.

S. T*,I1 Appanage we raid a remosratge al anent purnienin wan, Inking
as a type al nano raid pas you, owed a to more types mono, when you
pay tar vanaka.

e. TIM The ~twos trod to SOO ell stet gee Merl onward or al pb
Gnaw MOM creeps ealrere, dune Is adder Wit as you need a conga
swags tar dad au should ograllar you good on Caeluly bane
intillerci a was de long and ea Warne 04.110b

7. its Conway sieges arc eragraeda SS Oiling ix ern afire
employablty. Ads St moire or connuray college mars we annolial In
wooltorml Soloillon or sucalerrantery cornea.

I. PPM There we a motor cd walla daermlne antler you would sin a
particular cocupallort media Mang with moors o the lad, and acid twideon
agarlanee

S. PALK Eakillehine a bad warn may not wean lor future ononunnig and
meta eacerni re held fl snout to *caw* dealt or Nograircn.

0 10. PAU. A ategroalh neualry rosy be growing Is Wave wan are Pawn that
padtoricel wee. A soda nadir al pb opanada Ref Mee* bat per, bat "prime
=Monk ro.rd date or sarong work. or with no room lor utorceners. Piot
out at Iii lam al a oases, by finding out 0 the worlone ooncleictra fil your nay*
and tank about ow you road Mato be doing vs Ave or Mn yam.
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11. Fou.si A ism portion cr jobs In dam tons we OK:nrialf DoseCte. but typeley
toss 11 and 15 pacer* we dead portions and only 20 to 45 omen are no
whet MUIR rreCtirsio %Arleen Of 00110mOly rata

12. FALSE Most tote an filed by nikgrt spasm who halt about an owing by
sore Ce moor Or by Wont lollow.up visas and phone can

13. FACIE Mdkq resumes may be the nose but n0 re most successful meow of
era wang a gob Mat emplOyin and sucoseekt pb 1555551 lees bract contact by
phone or in person e We Is method tar a gria =act.

14. PALM in fact. the Cale-cgtone pb nuiron often tie determining fecor
searing a yob Nbu can may sal "nee rt a pb wesmew ft you have prepared for
the rillevlsys You can also run your chances. ran it you han ail the ngnt annum
OY Woe a bad wralamon. Properston kr the pb internam a mum.

15. TiMJE Edesion does not guommee employment. but the urarrObyrrent rats for
Casge gnomes lower Wen e is tor high sonooi gradates and lower for non
=root graduations for Owe who Is to patine&

1e. OW. pang a pertime pb rises net your onderred loo we we yes a
chants ID get your 1001 Si the dos vou may Is be able to Chime pin mewl your
=VIM are mosso pb that ban 01001).02 aver gale.

17. (A) -- Osermirog your deans anal bete swine an The odor dos mentioned
will aid Malin to rill

15. re) flood dsolion meting s based on a broad range cf knowledge WPOe geslop
prided toperiento by sadly dare a pb darrabia, a r raw always comble ar
prece0e. YAW you have many mom reeding can porn much of the inforrelon
you Wa MSS S refiVie you radon

15. (A) No to coleuse are as* Met some SI item your needs bear Can cows.
An andthedbard cancarison of ourroule. oomposiaon d maw% body, 'acuity and
lying cordllora WI prone the bees tor a more sesiesty demon

le. (C) The eldl isuremene kr kite are ming ad, ner due to sclYinorq
lachnoiccA While ewe will to roamed goon rt more =anon& cslecores the
crolocrion of people in *wen wit ctaige an a at. The ;nem gown in 0000001
Wig 000/ in proilsecroi and Wised CCCupebont Put WON( way ,,our chances of
exam are Mr dant! you ave e reeds icosonal ail. but trus don not
neosearty neon gong o college
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school abbrwirliastions
411LOOL SCHOOL.

Amin Posy Soo University
Aquino Aquinas Junk( Cc One
Athens ANTS Athens Ana Vocabonai School
Belmont Belmont Coleco
Bethel Betho College
Bristol Brix of Coleco
Bryan Bryan Conine
Car-New Carson - Newman cooese
C3C Chrsoan Brothers Conege
Chattenooge

ANTS Chattanooga Ara Vocabonsi School
CLSCC Cleveland Suss Community College
COSCC Columbia Stale Community College
Contemn ANTS Co migkin Arm Vocal:col School
Crossville AVT3 Crossville Area *csocnal School
CSTCC Cheisnixge Soo Communty College
CrIch Crichton College
Cumber Gunton:id University
Dickson ANTS Dickson Area *colonel Scrod
OW Doti Lipscomb University
MCC Dyersburg Sims Community College
Ellsebethon

ANTS Elizabethlon Ana Vocallowl School
EMU
ET3U4Sed

F44
Flak
FW ABC
Merriman NTS
woloilbe AVTS

tease

E. Vinegars Soo University
East linneesee SON University

Medical
Freed-Hardman College
Fisk Um...rally
Free-WIII Wylie Stile College
Hartman Arm *colonel School
Herodias Area Vocatoral School
Hansom College

4111"d Hohenwald Area Vicalional School

SYMBOL
Jecloboro AVT3
Jscloon NITS
JSCC
King
Knoxville AVTS
Knoxvil
Lambuth
Lane
Lae
Lain-Own
Uvingston

ANTS
LAW
Martin
Maryve

MOMktrttrMle
*Wands aift3

AliTS
*Merry
Memphis AlTS
MemCA
SIMIgwi
Morrislown

Alen
Monleasain
IMICC
MSU

Murfreesboro
AVT3

Nashville AMTS
Newborn AYTS
KIM
Galore

SCHOOL
Jackal= Area Vocational School
Jackson Ana VOCINXIM School
Jackson Stale Community College
King Wipe
Knoxville Ana Vccabonat School
Knoxvisa College
uunbuth College
Lana College
Lee Coleco
LeMoynCann College

Living's:4i Ana Vocational School
Lincon Mernonal University
Martin College
Maryville College
McKenzie Area *maxis! School

Mckannvle Area 13(111tivi Scud
Meneny Medial Coleco
Monona Area Vocational School
Memphis College d Ana
Milligan College

Mcnisicrim Area Vomit:nit/ Schad
/Aorhetown College
Motkw Stela Community Coleco
Memphis Sole University
Middle Tennessee Saes University

Murfreesboro Area Vocabonil School
Nashville Ana Vocational School
Newborn Anil VOCelkelei School
Nashville Shia Udall:el Inman
°More School ct Design

SYMBOL
Onside AVTS
Pees MiTS
ASTCC
Pulasid AVT3
Rhoda
RP* AVT'S
RSCC
Savannah ANTS
SCO
Shelbyville

AV/3
SC7DA
SOX

lam
TIN lint
TN Wm
lberaracin
broom
nu
TTU
laoulum
Inoue'
Union
UTC
UDC
UTM
MOM
Mindy
VIOCC

Wheel" AVT3
MCC

SCHOOL
°nada Ana Vocalknal Scholl
Pans Ana lit csocnal School
Pelkeoppi SUM Community College
Pula r: Area Vticsionai Scrod
Rhodes College
Roily Ane Vocational School
Roane State Community College
Savannah Ara Vccabona Soma
Sou:rain College d Optometry

Shea:virile AMA VacaMmi School
Sconern Coleco ci Ith Day Adventist
Shelby Sue Community College
Sow Tectawai Inman at Morons
ThCites Sloe Tadvical IrestuIS
Tennessee Term* College
Toreson Woolen College
Tomireon Coleco
Tiros= Newer, College
Ternessee Sloe Umersity
Tennessee liktnologoal Urweraty
ltacuksn Coleco
Unwary ct the Soul,
Union University
University ct Townsmen Chelan:cc*
Unfairly d TIMMINS& Knacvlis
Waverer./ d Temente Marts
UT Memphis. Hoskin Science Center
Vanderbilt University
*knew Stem Community Coins
Whitsville Ana Vocsionsi School
Wailers Sire Community Comp

THERE'S A SCHOOL NEAR YOU

AMA VOCATIONAVE0iINICAL SCHOOLS 7 STATE UNIVERSITIES COMMUNITY COLLEGES 4TECHNICAL INSTITUTES
Athens Jacksboro Nashville AUstin Peay State Unhandy Chattanooga MemphisChattanooga Jackson Newborn East Tennessee State University Cleveland Nast-rville
Covington Knoxville Oneida Memphis State University Columbia Tn-C ibis
Crossville
Dickson

Livingston
McKenzie

Paris
Pulaski

Middle Tennessee State University
Tennessee Stale University

DYraburil
Jackson

'lizabethton McMinnville Ripley Tennessee Technological University Motlow (ltillahoma)filernriarl
artsville

Memphis
Morristown

Savannah
Shelbyville

University of Tennessee, Knatville
University al Tennessee. Chattanooga

Petliaauppr (Knakville)
Roane (Harriman)

Hohenwald Murfreesboro Whiteville University d Tennessee. Martin Shelby (Memphis)
University of Tennessee Space Volunteer (Gallatin)

Institute. Tullahoma Walters (Morristown)
9
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ART, DESIGN AND
COMMUNICATIONS

People who work in these fields should be creative
and be able toaxpress thoughts and emotions, to
communicate ideas to otters. Occupations that
require these talents are the performing arts
actors, dancers, musicians, and singers; the
design occupations architects, commercial
artists, designers, and photographers; and
communications-related occupations news-
paper reporters, technical writers, and radio and
TV announcers.

Those employed in the performing arts may work
in the theater, TV, radio, or as teachers. Architec-
tural and designing firms, builders, printing, and
publishing firms employ people in the design oc
cupations. Those in communications-related
occupations work for newspapers, TV, radio,
governmentand private industry.

Io
BUSINESS AND OFFICE

Workers in business and office occupations per-
form the many different jobs necessary to keep
organizations running on a daily basis. These
jobs range from bookkeeping, typing, and oper-
ating business machines to sofvi rig problems and
devising ways to provide better service. Ad-
ministrative assistente. booldeeper& accounting.
recoptionisrs, and typiers are a few samples of
the many different occupations in this group. The
largest occupations are secretaries and typists.

Business and office workers are employed by
banict, insurance commit*, department
government offices, and bulkiness and °wile-
tons of all types and sizes. Employment in this
field is expected to increase more slowly than
the average for all occupations through the
mid-1990s, although job opportunities are
especially favorable for secreanes, receptionists,
and computer operators. Demand for these
vomiters will be parricularty strong in banks,
insurance companies, manufacturing firms, and
professional service organizations. Because of
the great influx of computer technology into the
office place, knowing how to use a computer is a
definite plus in getting a job in the business and
office field. Secretaries and typists rely heavily
on word processors. Getting along with people
another quality that will help anyone aspiring to a
business and office orb.

CONSTRUCTION
Workers in the construction trades build, repair,
and modernize homes and buildings. They also
work on highways, airports. and military installs-
bons. Construction work may be divided into three
categories: structural work (fabricating and erec-
ting structural metals used in the construction of
buildings, bridges, dams, etc.); finishing work on
structures and buildings (including painting, trim-
ming and decorating); and mechanical work (the
actual earth breaking and hauling, paving of
highways and parking lots, cement pouring, and
mixing, etc.).

The largest trades are carpenter, Psintlf, Plumbic
and electrician. Construction occupations make
up 4.4 percent of the state's total employment.

Most jobs are with contractors in the construction
industry. Other industries such as mining and
manufacturing employ workers for maintenance
and repair work. Government agencies employ
workers to maintain highways, buildings, and
sanitation systems.

Empicryinsnt in the construction Miss isomer:led
to increase through the mid-1990s by &7 percent.
Employment growth will differ among the various
construction nada&

EDUCATION AND RELATED
OCCUPATIONS

People who work in education and relere:f saxipa-
dons should have the desire to work people
and the ability to motivate students and to relate
knowledge to them. They play an importeit role in
the education of people of alt ages. These occupa-
tions include librarian, teacher, school adminis-
trator, counselor, and teacher aide. Education and
rotated occupations make up 69 percent of the
state's total employment.

Positions for teachers may increase significantly
due to changing demographics and statewide
emphasis on improved education programs,

BEST COPY AVAILABLE
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HEALTH
People who are empioyed in health occupations
provide care for the sick and injured and help
people maintain their health. This field offers a
4rest variety of occupations from service oriented
to technical and administrative positions. Besides
doctors, nurses, and dentists, there are lab techni-
cians. administrators, and aides. The largest
occupation fields are registered nurses. nurses
aides, and licensed practical nurses. Health
related occupations make up 7.6 percent of the
state's total employment.

Hospital employ about half of all health workers.
Others work in clinics, laboratories, pharmacies.
nursing homes. mental health centers, and other
public and private agencies. Because of the in-
crease in aging population and the more away from
hospital to home -based health care. we can expect
to see more physician's assistants. nurses. and
nurses aidealorclerlies working out of the P. ne
setting. Employment in the health field is expected
to grow much faster than average through the
mid-199t)s.

INDUSTRIAL PRODUCTION
AND RELATED OCCUPATIONS
Both skilled and earni-sielled workers are employed
in industrial production. Most work in the mass
production of goods. Workers in the machining
and foundry occupations produce tools, dies.
cores, and molds. Assemblers work to put together
parts to make airplanes, computers, and many
other products. Other workers not directly in-
volved in production engage in supporting the
production process. The largest occupations are
assemblers, yielders, and machinists.

Expected growth vanes according to the individual
occupation. However overall employment in these
occupations a nomad lobe slower than average.

As industrial yexlesites become highly automated
and computerized. industrial workers need to be
able to read, writs, and do simple arithmetic.
Changing technology also requires these workers
to go through frequent retraining programs to
help them master new production processes.
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MECHANICS AND REPAIRERS
Mechanics and repairers keep mechanical equip-
ment and machinery running and in good working
order They work as automobile, truck. or bus
mechanics; automobile body repairers; appliance
and industrial machine repairers; airplane
mechanics; and television and radio service
technicians. Other related occupations are
maintenance **sheen, telephone crafts:Mac
and *Vat minim
Many mechanics and repairers work in manufac-
turing industries most in plant, that produce
goods such as steel, automobiles, end aircraft
Others work in retail trade. rainy in firms that
sell and service automobiles, appliances. farm
implements, and other mechanical equipment.
Some work in shops that service equipment for
transportation, construction, and public utility
industries. Computer service technicians and of-
fice machine repairers often work on customers'

*senses silos, which can be a factary, office
ilding, laboratory, etc. Mechanics and repairers

melts up 4.4 percent of the sub's employment.

SALES
People employed in those occupations sell mer-
chandise and services. In almoet ail sales work
meat retail trade, saissworkers toes initiative to
find prospective customers and to plan work
schedules. Salsa occupation* include insurance
sales. retail sales, real estate 801110, and a vane-
ty of other lobs.

This type of work makes up 10.7 percent of the
state's octal employment. Workers in these iota
may sell for manufacturers, service firms,
vitioessalers, retailers, or run their own businesses.
Employment in sales occupations is expected to
experience growth faster than average for WI oc-
cupabor* Securities and Memel services salsa-
workers and travel agents are oxpecied to show
much higher than average growth.

SCIENCE
Workers in science and techrdcal occupations
improve many areas of life by .;.;veioping new
products, working on environmental protection.
and improving the country's deftness capabilities.
They work as engineers. scientists. statisticians,
technician& drafters, and surveyors.

Most engineers work in private industry, rainy
in industries manufacturing machinery, electrical
equipment and aircraft. and in firms providing
engineering services. Scientists work in private
industries or in colleges and universities teaching
and doing research. Technicians and technical
assistants work with scientists and engineers in
industry, education. and governmental agencies.
Opportunities in these occupations am often
dependent upon an expanding economy.

SERVICE
Swim occuptioxis Oar a vedety diobs ranging
train fighlIngtrestricualng halt The molar groups
of service ocomslions are foot cleaning, per-
sonal, privies household, educalton, health. and
protective and related services. Mammy train-
ing and skills differ greatly. Some need special
vocational training. For others, personality traits
and special *bellies ant most important. The ability
to deal wi th peoples is a necessity.

All service occupations maim up 26 percent of the
total tompiorient. A large group of service

*loners are employed in the food service occupa-
tions. Reseurants, tcepillis, schools, goverment
agencies. bolsi& and marry ethers employ service
workers. Employment in these occupations le ex-
pected to grow at an above average rate through
the mid 1990e. Moat at the future employment is
expected to be in health service and miscellaneous
business service occupations.

BEST COPY AVAILABLE
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iSOCIAL SCIEN E
Occupations found in this cluster include social
'canoes such as anthropologists and socioiogists
who study human behavior social workers who
help people in venous ways, religious workers. and
lawyers.

Peopie in the cluster are employed in government
agencies, research and consulting firms hospital&
law firths, business firms of all kinds, colleges and
universities. Religious wonars are employed in
church settings as priest* pastors. ministers,
rabbis, social workers, and counselors. The
schools are another large employer of these
helping °owl:slim& Miry social workers we also
employed try wiluntwy cxganialicns such as crisis
counseling centers. Employment in this area
should be around the We average, but competi-
tion may be keen for the available positions.
Soots! science occupations make up 0.6 percent
of the state's employment.

T NSPO
itansportalort induetrissoffor manycareer oppor-
tunitie& Workers provide transportation by 'tying
aircraft operating trains and ships; and driving
bums, trucks, and taxicabs. The largest OCCUrn-
ticrt is trick driver. Tisneportetion occupations
miss up 3.6 percent of the state's lose employment.

Most workers we employed by trucking com-
peres*, airlines, mimed& and public and private
rental cisterns. Growth in employment will vary
among the different kinds at transporation. Jobs
in air and highway transportation will increase
vines there will be beer jobs in the railroad industry.
Most openings in driving occupations will result
from the need to replace drivers who quit or retire.
Employment of truck drivers and bus drivers will
Wow es more freight is moved by trudc and as cams
wend their mass transportation systems.



HOW TO USE THE
*OCCUPATIONAL INFORMATION

TABLE
THE OCCUPATIONAL INFORMATION
TABLE on pages 13 through 27 lists occupa-
tions in Tennessee. The occupations are
organized into 12 major groups so that you
can look at and compare similar occupations.

Read the explanations of the table headings
given here before you read the table. Then
if you have any questions when using the
table, you can turn to this page for an
explanation.

OCCUPATIONAL DESCRIPTION
Includes definition and major

duties of that occupation.

OCCUPATIONAL
DESCRIPTION

SUGGESTED COURSE OF STUDY
Lists the training program that is

either required or recommended for
entry into the occupation or for
advancement.

TRAINING SITES IN TENNESSEE
Lists Tennessep scnoois wnicn otter

the suggested course of stuay These
school names have peen abbreviated.
See the School abbreviations on page 9.

If JTPA programs are me only training
then JTPA' is listed if this coiumn
blank, only on the lop training (0,11-1 is
available.

EMPLOYMENT OUTLOOK & SUGGESTED SUGGESTED PREPARATION &

APPROXIMATE PAY EDUCATION COURSE OF TRAINING SITES IN

IN TENNESSEE OR TRAINING STUDY TENNESSEE

SACNINE OPERATORS Type
ORD PROCESSING

correspondence, records, reports,
insurance policies, and similar
clencal matter into computer files.
Read typed matenals for errors,
note and make corrections, and
print out final copy. May also
combine or transfer data between
files and locate information on
computer files when revisions
are required.

275 openings
385041,625/Month

EMPLOYMENT OUTLOOK AN
APPROXIMATE PAY IN
TENNESSEE The number of
yearly job openings is based on
growth and replacement needs.
This means that a large stable
occupation may have more job
openings than a small rapidly
growing one. The pay figures
represent the range or average
monthly pay of the majority of
persons working in the occupa-
tion at venous levels of training
and expenence in Tennessee.

The projections used here *knot
the demand by privets industry
and government for non-
agnculturei WOOMS. The informa-
tion does not include sod-
employed workers or openings
created by wcflairs changing from
one job to another within the labor
force. These projections are sup-
plied by the Research &Statistics
Division of the Department of
Employment Security.

HS
CC
OJT

Data Processing

SUGGESTED EDUCATION OR
TRAINING Gives the level of
education or type of training that
may be required for a starting
position or for advancement in
the occupation.
Key:
OJT - On-The-Job Training
HS High School or equrvaient
VOC Vocational Training
CC Community College
COL College or University
GRAD Graduate or Professional

School
APP - Apprenticeship
UC License

BEST COPY AVAILABLE
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ART, DESIGN, AND
COMMUNICATIONS

OCCUPATIONAL
DESCRIPTION

situ may =oak* a career as Designer. aciuding Interior Design = !Manor
DescriodDecorasor =2 Musoan, Insrurnsetai RON:oohs( = Public
Reiabons Specieliat Z.' Radio and Television Announcer = Reporter and
Correspondent Technical Wray

EMPLOYMENT
OUTLOOK &
APPROXIMATE PAY
IN TENNESSEE

SUGGESTED SUGGESTED
EDUCATION COURSE OP STUDY
OR
TRAINING

PREPARATION & TRAINING
SITES IN TENNESSEE

DESIGNERS. EXC. INTERIOR DESIGN
Combine technical knowsage with ammo
went to imcrrNe the form and design or
Products and their packaging and
trademark&

INTERIOR DESIGNERS & DECORATORS
Work to make homes. public buikings.
and play areas more beautiful through the
planning and saisction of color, paint
wallpaper, falorsza uphoiMary and furnituni
style. Because of the importance at making
a good impression on customers and
clients, a number of ntsnor designers
are employed by office building manage-
ment firms.

MUSICIANS, IIISTRUMENTAL
Musicians sang or piny musical in-
strumento, performing skint in a group,
or as a member of a band or omhestra.
Marry gni corals lawns.

PHOTOGRAPHERSUse =moan to
visually record ideas and events. They
should have an undemanding at camera
coloration. lighting, cancoardon,
darkroom procedures, and special
characlanerxs ct Ws and capers.

PUBLIC RELATIONS SPECIALISTS
Aid their firms or clients in building and
maintaining famorabla images.

RADIO & TELEVISION ANNOUNCERS
Present commercials, newscasts, and
other inIorrnatron for radio and N.
Besides t e actual broadcast. announcers
Wind considerabis time going doer
matenal prior to the broadcast.

REPORTERS AND CORRESPONDENTS
Gather information on newsworthy
...no and issues and write stones for
pubscation or prassritabon in the news
and broadcasting MAO&

TECHNICAL. WRITERS --Writ scientific
and technical information in clear and
easily undenitandaCM Immo They
al:email, on one or more sulmod areas
and prepare manuals, catalogs, proPzaale,
and instructional mallinall.

110 opanIngsfyiser OJT General Design BA: UTK. ()More
31,196/month HS Graphic Design

VOC Illustration Design
COL
APP

45 openingslyser VOC Interior Design
51,375-$1175/morith CC General Design

COL Art History and
GRAD Appreciation

Decorates Design

S5 optiningailmar CUT
8206-61,400hrionth HS

CC
COL
GRAD

40 openings/yaw
$97141,433inforrth

106 *wings/year
Wages not avaiisbis

15 openings/yew
$1,375-62,062tmonth

15 opisningolyser
399741,SS3/mortth

5 openings/year
$1,37541,656/month

CUT
VOC
CC
COL
APP

COL
GRAD

OJT
HS
VOC
CC

CC
COL
GRAD

HS
CC
COL
GRAD

BEST COPY AVAILABLE
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Music, Gen fal
Music, Performance

Photography
Pnotogrophic
Technology

Pub Motions
Advertising

BA: MTSU. UTK. Lambuth
O'MOnt MSU
GRAD: Mem CA

ASSOC: Hivalialak Martin. Tomlin
S A: APSU, ETSU. MSU. MTSU.
TSU, UTC. UTK. UTM. Belmont.
Bryan, Fisk. Kneel. Lambuth.
Lana Lee. Mart Milligan.
Rhodos. SC7DA, TN Tem. TN Wes.
Trrosca, USouth, Vancty
GRAD: APSU, MSU, MTSU. UTC.
UTK

BA: Car -New
CERt NST1

BA: UM, SC7DA

Fisclorbisvislon Nom SA: UTK. Belmont. TN Tern
srsikisssissa ASSOC: Trwroca
Radio/ lislavision,
Goland liclinoiogy

Journalism (Mass
Communications)

Tiscttnical & Business
Writing

ErIl011
Wrftlan
Cornmunication

ASSOC: I-Owosso Martin
B A: MS1.1, TTU. UTX Belmont.
SC7DA. Treseca. Union
GRAD: MSU

B A: APSU, ETSU. MSU MTSU.
TSU. TTU. UTK. UTM. Beimont.
Bethel. Bryan. CarNew. CBC.
Cumber, DLU. F.H FAN BBC Fk
King, Knaxml, Lambuth. Lane. Lee.
Lem-Own, LMU. Maryvii. miiisgan
Rhodes. SC7DA. TN Tern. TN Wes.
Treveca. Union. USouth. Vanay
GRAD: APSU. ETSU. MSU. MTSU.
TSU. TTU. UTC. UTK. randy



BUSINESS
AND OFFICE

OCCUPATIONAL
DESCRIPTION

V:tu may consider a career asAccountantAudtior 7_ Bank Vier Bil:ing
and Amara Clerk = Boottleapingiaccounting Clerk 7, Computer Operator
0 Franc* thavegIr J Gerona Ateriger and Top Executive General
Office Clerk 0 Hoist Desk Clark C Liget Secretary Z. Medical Socrerary

MarketinglAchartieineubic Fisialione Manager 7. Personnel Clerk
Purchasing Agent & Buyer :7 RecepOsotat Secretary Svolchtcard

Operatic C Traffic. Shipping and Reserving Clerk 7. Typist, Word
Processor Operator

BOPLOrgENT
OUTLOOK Al
APPROXIMATE PAT
IN TENNESSEE

SUGGESTED SUGGESTED
EDUCATION COURSE Of STUDY
OR
TRARING

PREPARATION a TRAINING
SITES IN TENNESSEE

ACCOUNTANTS AND AUDITORS
Prepare and analyze business and
governmental records and financial
repots which are needed for effective
management These wens also provide
informabon to meet" credilor& and
government agences.

BANK TELLERSRasmus and pay out
money. loos records of customer's trans-
actson& cash checks, and perform other
banking dunes.

BILLING AND ACCOUNT CLERKS
Record day-t-day business transactions
and maintain systemise up4s-cisee
records of financial affairs.

BOOKKEEPING & ACCOUNTING
CLERKSKeep the daily financial
records of a business or company. They
also calculate employee wages and may
prepare tax reports. Audit clerks venty
financial transactions inside and outside
the company.

COMPUTER OPERATORS -- (sometimes
referred to as Peripheral EDP Operators)
Monitor and control electronic data pm
ceasing machines and related devices
such as pnnters and disk lime& May
assist other computer specialises In testing
computer programs

FINANCIAL. MANAGERS These persons
direct this monetary affairs of a company.
They emirs current spending trends
and establish moor economic obtectNse,
Financial managers may be found in DM
the pubic and private sector of the
economy. In large business firms Pity
may also be called cent:rollers or company
treasurers.

GENERAL MANAGERS AND TOP
EXECUTIVES Covefop and arknimeter
Polices to increase profits and male their
organizabcass run smoothly.

GENERAL OFFICE CLERKSAre
assigned *snail duties in accordance
wth the office procedures of individual
establishment& Duties may include a
combination of bookkeeping, typing.
stenography, and office machine
common.

900 operskigelyeer COL
$1.950/month GRAD

235 openings/year WY
9953/rnorith HS

VOC

135 openings/year CUT
$72941,242/morith HS

VOC
CC

1.900 opaninge/yeer CUT
$1,213/month HS

VOC
CC

196 openings/yaw OJT
$1,300/month HS

VOC
CC

545 openings/year
S1413- $2.20S/month

3,130 openings/year HS
Wages Not Avalkithe CC

COL
GRAD

1,765 openings/yeer WT
s729- S1191/month HS

YOC
CC

BEST COPY AVAILABLE
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Accounting

Teller
Banking 1 Rotated
Financial Programs,
Gen.

Credit Collection
Clerk

ASSOC: SC7DA
BA: ETSU. MSU. MTSU. TSU Tru,
UTK. UTM. Boman. Bethel.
Bryan. Car-New. CBC. DLU. F4-1.
F. Larnbutn. Lane. Lee. Lem-
Own. LMU. Milligan. SC7OA. TN
Wee. Treveca. Limon
GRAD: ETSU. MSU. UTK. UTM

CERT: CLSCC. PSTCC
ASSOC: STIM, PSTCC

Accounting, Book- CERT: CLSCC. COSCC. CSTCC.
lumping & Related TCST1
Programs ASSOC: COSCC. CSTCC. ST1M.

Bookkeeping TCST1

Computer a Info
Sciences, General

Banking atartating
Sometime a
Commodities
Marketing

Finance

Omani:indorsed
Behavior

Institutional
Management

General Office Clerk

ASSOC: Treveca
BA: APSU. ETSU. MSU. MTSU.
TSU. ITU, UTC. UTK. UTM. CBC.
Car -New, DLU. F-H Fisk. Lambuth.
Lane, Lee. Wigan. TN Tern. TN
Wee, Treveca. Union. Vandy
GRAD: USU. MTSU. UTC. UTX.
Vendy

DIPLOMA: Athens AVIS Covington
AVIS Crcesviiie AVTS. Down AVTS.
Elizabethan AVIS. Hamman AVTS,
Hartsville AVTS. Hohenwald AVTS,
Jacksboro AVTS. Jackson AVTS.
Knoxville AVTS, Livingston AVIS.
Memphis AVTS. McKenzie AVTS.
McMinnviile AVIS. MOMSICkvh AVIS.
Murfreesboro AVTS. Nasrmvnb AVIS,
Newborn AVIS. Oneida AVTS.
Pulaski AVTS. Ripley AVTS.
Savannah AVIS. Shelbyville AVTS.
Whrtevkke AVTS



NOTE DESK CUENGSGillet arsi
reader gide& remora and rent men
ease itsy& sort MIL and provide reams.
don about halal writes

LE0A1. SECIIIETARIESPdlorm a
rarely at cierical Wes in the preps/86:n
CA legal papers and ccolielmisix:e

MARKETING. ADVER., PUBLIC REL.
MGRS.Persons in this occupation help
businesses. goverrimeribs. universities. and
other organizations build and makkrun a
positive public reputation. Marketing. actoor-
tang, pubic relators rnansgers put together
Informsbon that keeps the public aware CA
their organuabon s ponce& actrobeet. and
accomplishments and isms management
aware c4 pubic attitudes. Aker ;MOWN the
intomiabon. they may contact people in the
media who might be interested in wintry,
televising, or broadcasting tor mammal.

MEDICAL SECRETARIES Perform
ciencei and adminostrabve duties in a
mecaciu office.

PURCHASING AGENTS & BUYERS
Buy machinery, equipment, tools, raw
madam* pens. services, and supplies
necessary for the operation at an in-
divxival eateblishment. public utility, or
gavernmentai unit.

RECEPT1ONISTSReceNe visitors,
dents, or CUISOMIISS Coming into an
iterablishment, determine the purpose of
their visa, and direct them accordingly.
May work as intimation clerks. May
answer telephones and verse telephone
rffilchboani.

SECRETARIES Perform a variety of
cioncal and organizational duties. They tie
Wilton. type. handle ccoesponcienoL leap
files, and schedule aPP0Inehertte- Some
prepare reports, and many operate
venous office equipment.

enillpellelle KS ASSO
971161seellit VOC liwaigsmamt BA Knareil. tirK. amnion!

CC

90 openings/yew OJT Laved Seavearlst ASSOC: Haves's. LMU

S911-$1,1041/month HS Secretarial Related BA: ETSU. MTSU, TSj.
YOC Programs, General Belmont. DLU. F4-1. MHAgarx

CC SC7DA., Treace

275 openings/year OJT Marketing ASSOC: Aquinas
Wages Not Avellebis CC Management OA: ETSU. MSU. MTSU. ITU

COL Public Neatens ifTX. UTM. Belmont. CBC. DLLJ.
GRAi) Advertising F H. Fisk, Lamouth. LMU. Union

Communications MA: MSU
Research

STOCK CLERKS. SALES FLOOR -Art
responsible fOf mowing, unpacking,
checking, sexing, and sluing supplies in
stockrooms. warehouses. or storage
yards. Some stock c$erks piece orders
and folios up on purchases made. In
small I:9MM* sock cents are respon-
sible tor the entire fun:boning at the
stockroom from buying to distribution al
supplies. In bigger opereticre, the, usually
specialize in one or two jobs.

SWITCHBOARD OPERATOCIS--Opeates
=a or carcases switchboard to noisy in-
coming, outgoing, and interollte
messages. keep record CA calls placed
and tot Menges. May deo perform dente
dunes such as typing, proofreading, and
sorting mat.

170 openings/year OJT
Se1141,10a/month HS

VOC
CC
COL

115 openings/year HS
$2,210/month VOC

CC

525 openings/year 0.1T
$910/month HS

VOC
CC

2,035 openings/year OJT
91,22041,520Vmonth HS

VOC
CC

2,035 openings/yew OJT
91.257/month VOC

355 openings/year
VAS:31month

Medical Secreerisi CERT: RSCC
Secretarial a Related ASSOC: Hrwasse. Treveca
Programs, General

Goosed Meresting CERT. COSCC
Purchseing ASSOC: COSCC, PSTCC

Receptionist
Communication

Systems Operation

Office Odan.
Seadarisl

General Merliating
Shippey, Receiving
a Stock Clara

Sales
Wholeesling

OJT Receptionist &
HS Communications

Systems Operation

BEST COPY AVAILABLE
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CERT: ETSU. MTSU. COSCC.
CLSCC, JSCC, RSCC. SSCC.
NST1, TCST1. Milligan
ASSOC: APSU. TSU. CLCC.
COSCC, CSTCC. JSCC. MSCC.
RSCC SSCC, WSCC. NST1.
TCST1, Hisses. Martin. Milligan.
SC7OA. Treveca
BA: ETSU

CERT: PSTCC
ASSOC: Treveca
SA: MSU



WSW CONSTRUCTION

OCCUPATIONAL
DESCRIPTION

You may consider a carver allCaDinetmaker & Bench Carpenter
Carpenter 0 Electrician = Pittnter and

PeperhangerC Plumber/PipefatertSteamfitter IT Roder

EMPLOYMENT
OUTLOOK I
APPROXIMATE PAY
IN TENNESSEE

SUGGESTED SUGGESTED
EDUCATION COURSE OF STUDY
OR
TRAINING

PREPARATION a TRAINING
SITES IN TENNESSEE

CABINETMAKERS & BENCH
CARPENTERSCulla. Kaiak and repair
cabinets. MOAN, and tortures for homes
and businesses.

CARPENTERSBuda and riuunfain
wood atructuree ranging from rough scal-
bicis to buildings that reduce Meshed
work. They wait from bkoprinfs, sketches,
or building plans according to building
codes. Carpenters may specialize in *Ow
construction (nee buildings and struc-
tures) or maintenance (old buildings and
structures) carpentry Marlow*,
carpenters we most Mary Xi be
selfampioyed

ELECTRICIANS Plan. irarall, and roper
electrical wing and equipment They may
spectates in either consbutlion or
maintenance work. Mixable/ eleoncians
also inspect and service electronic control
demosk

PAINTERS EPA
come of pient;Nriveh. man. warn*. or
lacquer to decorate and prima interior or
edam surfaces, timings, and fixtures
ct buildings and other structures.

PLUMBERS, P1PEFITTERS,
STEAMFITTERSInstall and mar pos
welter* that awry week Mum, air, or
otter liquids or gesso. Install plumbing fix-
tures. appliances. and healing and
reitngsratico unite.

ROOFERSApply roofing and materiels
such as hot asphalt. commotion roofing,
wood shingiss, asbestos shingles, MIA
or the to the roofs of buildings in order to
mate them waterproof. They also do new
conatniction and war work.

EDUCATION

OCCUPATIONAL
CESCRIPTIOSI

125 opsningertemir 0.fT
S994-$1,521/month MS

VOC
CC

520 openings/year OJT
111,907 /rnordt VOC

CC
APP

425 oPerKlateisieer
S2,470tritorith

170 operangs/yeer
$2,123/month

255 openingshaisr
$2,427/month

45 opeoinigehatar
$1,257frrionth

Cary

Carpentry

Electricians

CUT Painting & Dsconming
HS
VOC
APP

HS Plumbing,
VOC Plpefftting, &
APP StssmRtting

CUT Roofers
APP

JTPA Tuning

JTPA TimIning

DIPLOMA: JacKson AVTS.
Knoxville AVTS
COM NST1

DIPLOMA: Pares AVTS

JTPA Thilning

You may consider a career as Elementary Teacher = Kindergarten Teact-
r.2 Librarian O Library Assistant = Secondary Teacher = Special Educate
Teacher 0 Teacher Aide 0. Unhersity/Coilege Faculty = Vocational/
Education Counselor

E1MRDYMENT
OUTLOOK &
APPROXIMATE PAY
IN TDPIESSEE

SUGGESTED SUGGESTED
EDUCATION COURSE OF STUDY
OR
TRAINING

PREPARATION I TRAINING
SITES IN TENNESSEE

ELEMENTARY TEACHERSTeach a
wide range of academic, social, emotional, 610 open ingaryser CC
and moor skills rn crease one through *1,354-51,507/month COL
six. They plan and prevent restriction GRAD
designed to meet the needs di students.

(01 C,00 ANAII.AtA.c 359

18

Elementary
Education

ASSOC: Aquinas. 1-fiwasse. Mani
SA: APSU. ETSU. MSU. MTSU.
TSU. TTU. UTC. UTK. UTM Bel-
mont. Bethel. Bryan, Cnch. Car-
New. Cumber, OW. RH. F-W BBC
King. Krroxyil. Lambuth. Lane. Lm
Lem-Own. LMU. Maryvit Morgan
SOMA. TN Tern. TN Wes. Trevec.
Tusculum. Un.on Vanoy
GRAD: APSU. ETSU. TSU TT1J.
UTC. UTK Beimont. Bethel TN
Tern. Treveca Vanoy



KIN DINCIARTID4 TEACHIERIITeech
mum art lawieset and pentane hygiene
ti children ea It) ex lion cid. They
Inch realm milk moral. WO", Sill,
SODS MAK and "Ira admiral.

LIBRAJIIAIMIMeriwn a Ibrary collection
insienais aura as boole. rnageltreg,

films, and records and assist groups and
individuals in 'COON and using these
mangles.

UBRARY ASSMTAWrSAid tibranans
in furnishing infomisoon and services
cavorts. They also chock out magnets
and mum mamma to the proper area

SECONDARY TEACHERSInatruct
students n one or more subpact matter
areas n tumor WOW high schools
They often watt with students in acre
cumcu/ar amities.

SPECIAL EDUCATION TEACHERS
instruct students wish physical. mental
emotional, or inning imperments. They
are invohvci in deveicpment of drowning
d study and ii *along with parents a
pen d thew ineructionel resconsbilitisa

TEACHER ADEL
PARAPROFESSIONALAges leeches
by defaming ale such as grading
Ceders. depliating mimes, and super-
vising play itshiem

UNIVERS/TY/COLUEGE FACULTY
Sonatinas in teaching particular subpar.
They advise studying regarding curl
redunimsnes conduct and supervise
research. and serve on venous college
and university commutes.

VOCATIONAL & EDVC.
COUNSELORSH*0 individuals to make
and ecaipt responetellty for their deo-
Sale in ;wawa 'deceitful. or vccebonal
area& They help people understand their
capabilities and mental.

HEALTH

occuPaTmAL
CiEsagience

1I opastingaryew CC Pro-beset tery BA: MSU. MTSU, TBU. TTU.
$1,36641,507hisonth COL Ediscalkin UTM. Cumber, Knanni. Treyaca.

GRAD bitty Childhood Liu. Mindy
GRAD: ETSU. TTU. 'dandy

170 COL Libtery Science GRAD: UTK. Vandy, ETSU. MSU_
61,107 GRAD

55 openings lYior HS Ubniry Assisting ASSOC: l-liwasse. Martin
19C/7/morith VOC

CC

365 openings year COL Secondary Education ASSOC: Aquinas. Hrwesse. Martin
$1,759/month GRAD &A: MSU. TTU. UTC. UTM. Bethel.

Cumber. Crick. F-H F-W BBC.
Knorgyil. Milligan. TN Tern Vandy
GRAD: ETSU. TTU. TN Tern.

145 0PATIIngtlhom CC Special Education

Ult, Vend),

SA: APSU. ETSU. MSU. MTSU.
51,35441507/month CAL Gensranoactlic TSU, TTU. UTC. UTX. Car -New.

GRAD Aram Larnbuth. Wigan. Treyeca. Vandy
GRAD: ETSU. MSU. MTSU. TSU.
TTU, UTC, UTX. Vandy

250 openinge/yesr OJT Education, Other JTPA 'Raining
477114931/month He

VOC
CC

720 openings/yew COL
$1,77542,325/morith GRAD

Edutaticevlighsr Ed. GRAD: APSU. MSU. MTSU. UTX.
Administration UTM. Trsysca, TSU. TTU. Vandy
Cunitulum

50 openingaryeer CC Gemini Education
$1,47942,300/month COL industrial Arts

GRAD Couneeilng
Psychoiogy

ASSOC: SSCC. Tomlin
BA: TSU
GRAD: MSU. Car-New. Cumber.
LMU. Tuaculurn, APSU. UTK

Val may consider a corm aeDental Assistant C Dental Hygienist
: Dental Laboratory Technician C Dentist C. Dietician & Nutritionist

Electrocardiograph (EK) Technician C Electroencephalograph (EEG)
Technician C Emergency Medical Technician (EMT) 7_ Licensed Practical
Nurse C Medical Assistant L"..7 Medical Laboratory Technician/Technologist
Z Medical Records Technician C Nurse Aide0Ordsrly C Occupational
Therapist C Oplcqnstrist C Occupational Therapists' Assistant _7. Pharmacist
C Pharmacists' Ass rot Physical Therapist C Physician & Surgeon
C Physicians' Assistant C Podiatrist C Redick:9c Technician &
Technologist C Raguilsred Nurse C Respiratory Therapist C Speech
Pathologist and Audiologist

BAPLor VENT
OUTLOOK
APPROtamAti PAY
IN TINNESSIM

suGGEsTED SUGGESTED
EDUCATION CO( TE OF STUDY
On*mom

PREPARATION a TRAINING
SITES IN TENNESSEE

DENTAL ASIMITDUITTIAid dentists by
prepanng mune for ecerransoon and
treatment They may also perlorm
istorecry procedurga

DENTAL HYGIENIST3--Aeset dentists
by clewing, meshing, and taking x-ray
pictures ct patients' teeth. They instruct
peon* n proper ore hygiene.

130 opeeinwiyar HI
f963/month VOC

CC

35 openinrwairser VOC
41.23441,3112/montri HS

CC
CCX

Dante Services
Dente Mewing

Dental Hygiene

BE&T COPY AVAILABLE

360

DIPLOMA: Known* AVTS. Mem-
phis AVTS
CERT: Chattanooga AVTS. ETSU.
vSCC

CM Moriarty
ASSOC: ETSU. TSU. CSTCC RSCC
BA: TSU. UTMHSC



DENTAL LABORATORY TECHNICIANS
Make and repair venous derail appliances
such as dentures and moan according
to written 'natty:bons and impressions ca
patients' mouths taiusn by dentists.

35 openings/year HS Dental Laboratory
$1.15841.434/rnonth VOC Technology

CC
APP

DENTISTSExamine and treat patients '',00 openings/year GRAD
who have diseases, iniunes, or mattomia $2,876-$3,521/month LIC
lions of the teeth, gums. and mouth They
take x-rays. fill cavities. extract teeth, and
Perform corrective surgery

DIETICIANS AND NUTRITIONISTS
Work with people to help them maintain or
achieve good health through proper
nutrition

ELECTROCARDIOGRAPH (EKG)
TECHNICIANSUse the electrocar-
diograph machine to record the action of
the heart muscle for the diagnosis of heart
ailments. They also clean and maintain
equipment and obtain information for
patients records.

ELECTROENCEPHALOGRAPH (EEG)
TECHNICIANSOperate specialized
equipment which measures and recoras
the electncal activity of the brain. This
process is used by physicians in diagnos-
ing brain disorders and in assessing Dram
damage.

EMERGENCY MEDICAL TECHNICIANS
(EMT)Work as members of emergency
teams administering first-aid treatment
and transporting sick and iniured persons
to medical facilities.

LICENSED PRACTICAL NURSES
Care for insured. convalescent. and per-
sons in hospitals, clinscs. Private homes.
and other settings. They work under the
direction of a registered nurse, licensed
physician, or dentist.

MEDICAL ASSISTANTSPerform
various duties under the direction of a
physician. Prepare treatment room. supplies,
instruments. and patients for physician.
Hand instruments and materials to physi-
cian as directed.

MEDICAL LABORATORY TECHNICIANS/
TECHNOLOGISTS Perform and main-
tam the medical records of hospital and
clinic patents for use by physicians, for
research and study and to develop
medical statics.

MEDICAL RECORDS TECHNICIANS
Prepare and maintain the medical
records at hospital and clinic patients for
use by physicians for research and study
and to develop medical Magic:

NURSES AIDES/ORDERLJESAssart in
the care of hospital patients under the
direction of nursing and medical
They may make bade, serve meals, and
bathe patients.

BEST COPY AVAILABLF

55 openings/year COL
$1,863/month GRAD

25 openings/year OJT
Wages Not Available HS

VOC
CC

10 openings/year OJT
Wages Not Available HS

VOC
APP

30 openings/year HS
Sa24-S962/morsth VOC

CC
COL
APP

1,110 openings/year HS
$1,343/month VOC

CC
UC

220 openings/year HS
$7404154/month VOC

CC

210 openings/year OJT
$1,473/month HS

VOC
CC

10 openings/year OJT
$2,037 /month HS

VOC
CC

1,965 openings/year OJT
SW/month CC

18
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Dentistry, General

Nutrition
Food Service
Dietetics
Clinical Nutrition

Electrocardiograph
Technology

DIPLOMA: Memoris AVTS.
Nashville AVTS
ASSOC: ETSU CSTCC

PROF: UTMHSC Menam,

BA:OLU MSu CarNew
GRAD: DLU ETSL, JTv. MS1,

JTPA Training

Electroencephalo- No training in Tennessee
graph Technology

Emergency Medical
Technicians

Nursing
Practical Nursing

Medical Assisting

Medical Lab

Medical Records
Technology

Nursing Assisting
Practical Nursing

CERT: JSCC. RSCC SSCC ,SCC.
TCSTI
ASSOC: CSTCC. JSCC. MSCC.
SSCC

DIPLOMA: Athens AVIS. Covington
AVTS. Crossville AVTS. Dickson
AVIS, Elizabethon AVIS. Hammen
AVIS. JacKsboro AVTS. Jacicson
AVTS. Knoxville AVTS. Livingston
AVTS. McMinnville AVTS. Mor-
nstown AVTS. Nashville AVIS.
Newbem AVTS. Oneida AVTS. Pans
AVIS. Pulaski AVTS. Shelbyville
AVIS. Whiteville AVTS
CERT: Chattanooga AVTS

ASSOC: ETSU. MSCC. Treveca.
SSCC

ASSOC: ETSU. CLSCC. COSCC.
JSCC. MSCC. SSCC. RSCC
WSCC

ASSOC: CSTCC. MSCC. RSCC.
VSCC
BA: TSU. UTMHSC

CERT: Crossville AVTS. Dickson
AVM. Hohertwaid AVTS. Jamb=
AVIS, Livingston AVTS. McMinnville
AVIS. Morristown AVIS. Newbem
AVTS. Oneida AVIS. Paris AVTS.
Pulaski AVTS. Shelbyvill6 AVTS



OCCUPATIONAL TMERAPIN111-31tia >a ogeningetipmw %AL

Wale who de inentelk
diwelophientily or Mrldbflry dikes&
They empty a verily cA eldelniquee
Mired t held atdNduals develOp ce
mantel diet thing Skill and b cope with
the physical and 'MOW ailed 01
disability. Pabend lam (or relearn many
ci the "ordinary" Meld that are performed
every cay at home, at wont. at school, and
in the community.

OCCUPATIONAL THERAPISTS'
ASSISTANTS Support occupational
therapists in conducting soccurized therapy
PfOgrafn3 descried to nerp patients regain.
improve. or act ust to trier physicai or mental
caracnies. Aides support both the therapist
and existent therapists.

OPTOMETR1STSAre the prrnary eve
care providers who gamine people's eyes
to diagnose and in some cases treat vision
Problems and eye disease. They prescribe
eyeglasses, contact anima vision therapy,
and iciiv-vaion aids

PHARMACISTSPrepare, compound.
and dispense med.:atm prescribed by
phystiers and either authonzed media!
specialists. They also diaper* non-
cativo:on medal:atone to the public.

PHARMACISTS' ASSISTANTSHelp
pharmacists by perfornwig attain
technical tasks and serving moonier*.

PHYSICAL THERAPISTSPlan and
administer media* prescribed therapy
programs kx the rehabilitabon of people
watt muecle, bone, twos. or Pr* mlunim

PHYSICIANS & SURGEONS
Maputo and treat human diseases and
'Nunes as well Is PreCtolli Cloo970vo
medicine Some combine medical prac-
tice with research or viachiry r, medical
bode.

61,114442,042/month
Oocupeliond tI& UTMHSC
Therapy

25 openings/year OJT Physical Therapy ASSOC: CSTCC. JSCC. MSCC
Wages Not Availabiti HS Aide RSCC. SSCC. VSCC. WSCC

VOC Physical Therapy
CC AeslatIng

30 openIngaryear COL Optometry GRAD: sco
92,396-62,972hrionth GRAD

uc

180 openinge/year COL Pharmacy BA: TTU. UTM

$2,903/month GRAD Schence-Phermacy PROF: UTMHSC
UC

115 openings/year OJT Pharmacy Assisting
Wages Not Available HS

VOC
CC

45 openings/roar
92.297hriondi

CC
COL

Physical Therapy SA: APSU, Maryvtlie, TSU,
UTMHSC

GRAD

S30 opersingo/year
$2,67543,613/month

GRAD
UC

Medicine PROF: ETSU, UTMHSC. Menarry,
Vandy

PHYSICIANS' ASSISTANTS Provide 66 opieningerywar VOC
patient services under the superman and $1,729-$2,042.rmonth CC
responsibility of a physician. Exempies of
duties include taking patents' medical
history. ordering lab INS and x-rays,
counseling pabents, etc

PODIATRISTS Diagnose and treat
disorder of the foot and lower leg.
Podiatnsis treat the major foot condibone:
corns and calluses, ingrown toenail, and
bumons. They may recommend proper
shoes. fit corrective devices, preecnbe
drugs, order physical therapy or perform
surgery.

RADIOLOGIC TECHNOL.
TECHNICIANS -- Operant x-ray ecluiPront
to take pourve of internal parts of the pa-
coma body. Some do radiation therapy
work by edminewing cesscnbed doses of
radix= to atlecaxl areas ce the body.

REGISTERED HURSESCare for sick
and iniured persona using procedures so.
quinng specaluad skills. They are highly
trained and are licensed by the sae in
which they work.

BEST COPY AVAILABLE

Physician Assisting BA: Treveca
Primary CaeW

SPOCiarel

10 operangelyear COL Podiatry
62,67543,512/month GRAD

UC

190 openings/year MS
$1,647/month VOC

CC

1145 openingayear HS
$1,993/month VOC

CC
COL
GRAD
UC

19

382

No college of
podlatilc medicine
In Tennessee.

Radiography ASSOC: ETSU COSCC CSTCC
Medical Technology JSCC. MSCC. RSCC. SSCC

VSCC. WSCC

Nursing, General ASSOC: ETSU. TSU. COSCC
COSCC. CSTCC DSCC. MSCC
RSCC. SSCC. WSCC. UTM
Aquinas. Belmont. LMU. SC70A
Union
BA: APSU. ETSU. MSU MTSU
TSU, 771J. UTC. UTK. UTM
LJTMHSC. Belmont Car-Now LMU
Maryvil. SD7DA. Union vanay
WAD: UTX. UTMHSC Vanay



RESPIRATORY THERAPISTSVVork
with Patients with breathing drfficulties
ansing from either lung or heart disorders.
Cases may range from asthma. em-
pnysema. bronchitis. or pneumonia to
emergency care for victims of heart
failure. chest injuries. premature birth or
post-surgical complications. Therapists
and technicians work under the supervi-
sion of pnysicians.

SPEECH PATHOLOGISTS &
AUDIOLOGISTSEvaluate and treat
st>aech language. and voce disorders.
Audioiogists assess aria treat hearing
disorders These soeciaities are inter -
- elated To be competent in one. it is
'ecessary to be familiar with poth

INDUSTRIAL
PRODUCTION
AND RELATED
OCCUPATIONS

OCCUPATIONAL
DESCRIPTION

60 Porungsdyear HS
51,511-51.758/month VOC

CC

10 openings/year COL
$1.563-52.146/month GRAD

ASSEMBLERS, FABRICATORPersons
in this lob must be able to assemble and
fit together parts to form compete units or
subassemblies at a bench. conveyor line
or on the floor. This work may use either
hand or power tools and special equip-
ment in order to carry out fitting and
assembly.

BOILERMAKERSBuild. assemble. uw
stall. test. and repair metal structures such
as toilers. tanks. turnaces, anti-Olution
systems, and pressure vessels.

JEWELERS & SILVERSMITHSMay
design. maxa, repair and sell fewslry.
watches. ciocks, and other timepieces.
Skilled craftspeople make fewetry by hand
using their own designs.

MACHINISTS Set up. operate and ser-
vice machine tools. Machine tools are
large. power-drrven machines which dnII.
grind sneer, or shape metal

MILLWRIGHTS Install machinery and
equipment in an inclustnai establishment
according to layout plans biueonnts, and
dire( drawings.

Respiratory Therapy
Technology

DIPLOMA. Merrcnis AVTS
CERT: Era./ vSCC
ASSOC: COSCC CSTCC .-SCC
MSCC. RSCC CBC
BA: TSU

Speech BA: UTK ETSU -SU ._arnot2r,
Pathology/Audiology GRAD: LJTK ETSu MSU .arcv

You may consider a career as Assembler 1= Boilermaker = Jeweler &
Silversmith -= Macninist = Millwright = Optician = Tool and Die Maker
= Upholsterer = Water & Waste TreatmentPlant Operator .1 Weiaer & Curer

EMPLOYMENT SUGGESTED SUGGESTED PREPARATION & TRAININGOUTLOOK & EDUCATION COURSE Of STUDY SITES IN TENNESSEEAPPROXIMATE PAY OR
IN TENNESSEE TRAINING

1,120 openinge/yeer OJT Precision Metal CERT: TCSTI. Chattanooga AVTS5878-51,1541month HS Work. ASSOC: TCSTI
VOC Assorted Materials,

Other
DIPLOMA: Athens AVTS.
Covington AVTS. Crossviile AVTSS.
Dickson AVTS. Harriman AVTS.
Hartsville AVTS. Honenwaid AVTS,
Jacksboro AVTS. Jackson AVTS.
Knoxville AVIS. Livingston AVTS.
McKenzie AVIS. McMinnville AVTS,
Memphis AVTS. Morristown AVTS,
Nashville AVTS. Newoern AVTS.
Oneida AVIS. Pulaski AVTS.
Savannah AVTS. Shelbyville AVIS

20 oPenIRIGPOlit APP Sheet Meth DIPLOMA: Covington AVTS$2,470/month Metal Fabrication

20 openings/year OJT Jewelry Design
5979-51,457/month VOC Fabrication & Repair

CC Metal/Jewelry
COL
APP

300 openings/year OJT Machine Tool DIPLOMA: Athens AVTS. Cov-$1,590/month HS
VOC

Operation/Machine
Shop

ington AVTS. Crossville AVIS,
Dickson AVTS. Harriman AVTS.

CC Hartsville AVTS. Hohenwald AVTs,
Jacksooro AVTS. Jackson AVTS.
Knoxville AVIS. Livingtson AVTS.
McKenzie AVIS. McMinnville AVTS.
Memphis AVTS. Morristown AVTS
Nashville AVTS. Newborn AVTS.
Oneida AVTS. Pulaski AVIS
Savannah AVTS. Shelbyville AVTS
CERT: Chattanooga AVIS TCSTI
ASSOC: TCSTI

70 openings/year OJT Millwork & Cabinet CERT: PSTCC CLSCC TCSTI52,123/month HS Making ASSOC: TCSTI STIM i-owasse
VOC Industrial
CC Maintenance
APP

BESioCOPY AVAILABLE

363



OPTICIANSMeasure and fit evegtasses
and grind the lenses according to
Prescnpoons from optometrists and
optharnologists.

700t. AND DIE MAKERS Highly-
skilled. creative workers whose products.
such as toots, dies and special guiding
devices. are used by other machining
workers to mass-produce metal and
plastic parts.

UPHOLSTERERSWhether restoring a
treasured antique or simply giving an or-
dinary living room couch a facelift.
upholsterers combine artistic flair and
manual skill to recondition sofas. cnairs.
and other upholstered furniture. These
craft workers replace worn and damaged
fabrics. springs. and padding.

WATER & WASTE TREATMENT PLANT
OPERATORSWork with sewage treat- T1,560/rnonth
meat. sludge pittoessing, and citspoai
equipment to control the flow and processing
of waste in sewage tretarnent plants

30 oponingstrosc OJT
$1.375-81.479/month HS

VOC
CC
APP

80 openings/year APP
$1,907 /month VOC

OJT

105 openings/year HS
$991/month OJT

VOC

75 openings/year OJT
HS
CC
APP
uc

WELDERS & CUTTERSJan metal parts 145 openings/year OJ T
using heat andlor pressure to form a per- S1.13341,488/month HS
manent bond. They weld parts to rnanufac V 0 C
tuned products, or repax broken or cracked C C
pens. A P P

MECHANICS &
REPAIRERS
OCCUPATIONAL
DESCRIPTION

tut* Goods Work

Precision Metal Work DIPLOMA: Jackson AVIS Cross/we
Tool & Die Making AVIS. Pans AVTS. Whiteviiie AV-'S

CERT: Chattanooga AVTS

Upholstering DIPLOMA: Mempnis AVTS

Sanitation Technology ASSOC: Martin
Water & Waste Water
Technology

Weeding, Brazing & DIPLOMA: Athens AVTS.
Soldering Crossville AVTS. Harnman AVS.

Hartsville AVTS. JacKsooro Airrs
Jackson AVIS. Knoxville AVTS L.v.
ingston AVIS. McKenzie AVTS
McMinnville AVIS. Memphis AVTS
Morristown AVTS, Nashville AVTS.
Newbern AVTS. Oneida AVTS.
Pulaski AVTS. Savannah AVTS.
Shelbyville AVTS. Elizatxfthon AVIS
CERT: Chattanooga AVIS. Mor-
nstown AVTS. APSU. CLSCC

You may consider a career asAircraft Engine Repairer = Auto Body Repairer
Auto Mechanic.:Bus, Truck. Diesel Engine Mechanic:Data Processing

Equipment Repairer: Heating, NC & Refrigeration Mechanic: Maintenance
Repairer, General Utility

EMPLOYMENT
OUTLOOK &
APPROXIMATE PAY
IN TENNESSEE

SUGGESTED suGaisTED
EDUCATION COURSE OF STUDY SITES IN TENNESSEE
OR
TRAINING

PREPARATION & TRAINING

AIRCRAFT ENGINE SPECIAUSTS A 70 openings/year HS
person in this occupation will repair and $2,253/month OJ T
maintain the operating condition of aircraft V 0 C
engines. This will include helicopter engine C C
mechanic occupations but will exclude air-
craft mechanics who are not involved in
engine repair.

AUTO BODY REPAIRERS Fix damaged
fenders, bodies. and other automotive
parts by straghioning tent frames. remying
dents. welding tom metal. and replacing
parts too badly damaged to repair.

AUTO MECHANICSInspect. maintain.
and repair mechanical and electrical parts
c4 automobiles, trucks. buses. and other
gasolinepowred vehicles to keep them
running property

,LST COPY AVAILABLF

115 openings/year OJT
$1,777/month HS

VOC
CC

405 openings/year
$1,733/month

21

OJT
HS
VOC
CC

361

Aircraft Mechanics DIPLOMA: Memphis AVIS.
Nashville AVIS

Automotive Body
Repair

DIPLOMA: Athens AVIS.
Crossville AVIS. Jacison AVTS.
Knoxville AVTS. Livingston AVTS.
Memphis AVIS. Morristown AVTS.
Nashville AVTS. Pans AVTS.
Savannah AVTS. Shelbyville AVTS
CERT: Chattanooga AVIS.
Momstown AVTS

Auto Mechanics DIPLOMA: Athens AVTS. Cov-
ington AVTS. Crossville AVIS
Dickson AVIS. Elizabetnon AV'S
Hammen AVTS. Hartsville AVTS.
monenwaid AVIS. Jaciistoro AVTS..
Jackson AVTS. Knoxville AVTS.
Livingston AVTS. McKenzie AVTS.
McMinnville AVIS. Memphis AVTS.
Morristown AVTS. Murfreesboro
AVIS. Nashville AVM Newbern
AVTS. Oneida AVTS. Puiaski AVTS.
Ripley AVTS, Shelbyvitie AVTS.
Whiteville AVTS
CERT: TDSTI. SC7DA
ASSOC: STN. TCSTI



BUS, TRUCK, DIESEL ENGINE
MECHANICS Rebuild. repot and adjust
both wheeied and crawled heavy equipment
used in construction. logging, and industrial
operations.

DATA PROCESSING EQUIPMENT
REPAIRERSinstall. maintain. and repair
electronic computers and computer related
macnines. such as magnetic tape readers.
^ gnspeect printers. and keypuncn
machines

235 ccePolf1911Yollt CUT
S1,560/month HS

VOC

85 openings/year OJT
Wages Not Available HS

VOC
CC

HEATING. A/C & REFRIG. MECHANICS -110 openings/year
instaii Service. and repair air conditioning. $2,123 /month
,efr.geration and nearing units used in
N:trneS. SCnOOIS and commercial buildings

MAINTENANCE REPAIRERS, GENERAL
UTILITY Keep the machines.
mechanical equipment. and/or structure
of an establishment in repair Duties may
involve pipefitting, boilermaking, in-
sulating. welding, machining, machine
and equipment repairing, carpentry and
electrical work. In small establishments,
may be responsible for maintaining
grounds and doing some lanitonal work
as well.

SALES

OCCUPATIONAL
DESCRIPTION

9713 openings/year
51,560/month

OJT
HS
VOC
CC

OJT
VOC

Thick Drtving
Diesel Engine
Mechanics

Computer
Electronics

Data Processing

Heat. A/C &
Refrigeration
Mechanics

Building
Maintenance

DIPLOMA: Elizabetnon AVTS.
Harriman AVTS. Jackson AVIS.
Knoxville AVTS. Memphis AVTS.
Mornstown AVTS. Nasnville AVTS.
Savannah AVTS
CERT: Chattanooga A\ -"S

DIPLOMA: Nashville Al "S
CERT: CLSCC COSCC CF-CC
ASSOC: COSCC. MSCC S'' +M
Hiwasse. LMV Martin SC-DA
BA: LMU. SC7DA

DIPLOMA: COY,rg10" -VyS
Crossvuie AVS ...),CKSOr AV 'S

iZa0etnOn A\r"S ..aCkSOCrC
Knoxyffle AVTS McKer'z e
McMinnviiie AVTS. Memph.s AVS.
Morns-town AV'S Mu,reesporo
AVIS. Nasnviile AVIS One.aa
AVTS. Savannan AVTS Snelovv,ile
AVTS Whiteviile A'S
CERT: Chananooca AvS

rcoT: rs-rcr

You may consider a career as-- Cashier 7.. Insurance Salesperson = Real
Estate Salesperson = Reservation & Transportation Ticket Agent .= Sales
Agent, Business Service .7- Salesperson. Retail = Security Financial
Serviceperson = Travel Agent

EMPLOYMENT
OUTLOOK &
APPROXIMATE PAY
IN TENNESSEE

SUGGESTED SUGGESTED
EDUCATION COURSE OF STUDY
OR
TRAINING

PREPARATION & TRAINING
SITES IN TENNESSEE

CASHIERSAre employed by a vanety of
businesses to handle payments from
customers. Most cashiers receive money.
make change. fill out change forms, and
give receipts.

INSURANCE SALESPEOPLESell
individual and group insurance policies.
They provide advice to clients on the type
and amount of insurance needed.

REAL ESTATE SALES AGENTSRent.
buy. and sell property for clients on a
commission tpercent of sates) basis.
Agents work to match prospective buyers
with property listed for sale Most people
ouv homes when the Interest rates are
'ow For this reason real estate lobs can
oe quite slow when the interest rate is
nigh and quire busy when rt is low Some
real estate agents supplement their
ncomes by another parttime lob

RESERVATION & TRANSP. TICKET
AGENTThe person in this occupation
will make aria confirm reservations for
Passengers and sell tickets for transportatIon
agencies such as airlines. pus companies.
railroads and steamsnip ',nes This
person may cneck baggage and direct
Passengers to designated concourse. pier.
Or track

3,130 openings/year OJT
$737/month HS

VOC
CC

530 openings/year
$1,20042,029/morith

QJT
HS
CC
COL
LIC

130 openings/year QJT
$1,45842,208lmonth HS

VOC
CC
LIC

205 openings/year OJT
51.442S1,629/month VOC

CC

Sales
Entertainment
Services, Other

CERT: PSTCC
ASSOC: Treveca
BA: MSU

Insurance Marketing BA: MSU
Insurance & Risk
Management

Real Estate, General CERT: CLSCC
BA:MSU

BEST COPY AVAILABLE

22

365

Travel Services
Marketing Trento.

Transportation

CERT: SSCC ,iSCC
ASSOC: Martin



SALES AGENTS, BUSINESS
SERVICES--This person will sell selected
services to businesses. THese winces
include building maintertance. credit
reporting, Wolf:keeping security. printing,
and storage space. The occupation
excludes advertising, insurance, financial
and real estate services.

SALESPEOPLE RETAILSell
merchandise to customers using detailed
knowledge of the specific characteristics
of their merchandise. People who worK in
stereo snops. fine furniture stores. house
'urnishings. etc are examples of retail
sales agents

SECURITIES. FINANCIAL SERV:
Counsel clients egaraing nyestment
opportunities The ciient may be an in-
JiviOual a group or a business Secunty
salespeople buy. sell. or transfer stocKs and
Ponds for the client They may specialize
.1- one art:R of the economy. dealing mainly
with auto Cre.c:ot s metals. oil or pr.ar
maceuticai stocKs. Those who cleat with
agricultural products are call commodity
fJtures) Pro Kers

TRAVEL AGENTSAssist people in
making vacation plans and other trips by
arranging transportation and lodging and
possible activities. Travel agents use travel
manuals, tour package brochures, lodg-
ing, airline. and other carrier rate
schedules to help clients obtain the most
convenient and economical travel oppor-
tunity. They rely heavily on computers and
microfiche readers. An ability to com-
municate is essential as well as a desire
to work with people. A travel agent's ice
can be quite stressful during the peak
season.

SCIENCE

OCCUPATIONAL
CESCRIP,'ION

2130 openingaryear HS Business S Peraooal CERT: :Sr:
Wages not Avertable OJT Services. Other ASSOC. Comber. .=/if BBC 5---M

VOC Business & Martin
CC Management BA: Bethel. CarNew '<norm

Lambuth. Lane. Lee. APSU uTK

5.415 openings/year OJT Sales ASSOC: Treveca
S675.5900/month HS BA: MSU

VOC
CC

120 openings/year WI Securities & CERT: CLSCC CCSCC Z.ST:t
51.167-S1.534/month HS Commodities DSCC ..SCC

COL Marketing ASSOC: -twasse
LIC Business 5 CC RSCC 'VSCC 1-S-CC

Administration ...SCC Mart:, NST '.'
f3A MTSU `SL: ,TC Se- e Se

cnt Bevan 09C Cc-

110 openings/year WI
S1596-$1.102/month HS

VOC
CC

Marketing
Trawl Services

Marketing
Transportation
Marketing

2..-oer DU.; s.
.....

Rhodes SC7DA TN 7em ..es.
Treveca. Tusculur^ -
vTM E-SU MSU
GRAD: ETSU MSU M'S..
TTU. UTC. UTK. OT. M Be
Mandy

CERT: SSCC. VSCC. VtSL
ASSOC: Martin
BA: MSU. UTK

You may consider a career asAeronaytical & Astro.
Engineer 7 Biologist _7 Broadcast Tecnnician 7 Chemical
Engineer 7 Civil Engineer 7 Computer Programmer & Aide = Drafter

Electncal Engineer 7 Electncal & Electronics Technician
Industnal Engineer 7 Mechanical Engineer

f Paralegal Personnel

EMPLOYMENT
OUTLOOK &
APPROXIMATE PAY
IN TENNESSEE

SUGGESTED SUGGESTED
EDUCATION COURSE OF STUDY
OR
TRAINING

PREPARATION & TRAINING
SITES IN TENNESSEE

AERONAUTICAL & ASTRO. ENGINEERS
Design. conduct. and test aircraft and
missiles They may be aeronautical
engineers. mechanical engineers, or elec-
trical engineers.

BIOLOGISTSStudy all aspects or living
matter. Their concerns include the origin.
reproduction. growth, funcion, and struc-
ture of all firms oaf plant and animal life,
from sage own/unities to micro-mamma

BEST COPY AVAILABLE

70 openings/year COL Aerospace,
$2.353-52,722/month GRAD Astronautical &

aeronautical
Engineering

15 openings/year COL Biology
$1,62542,183/thonth GRAD

23

366

BA: UTK
GRAD: UTK

ASSOC: Aquinas. Martin
BA: APSU, ETSU. MSU. MTSU
TSU. TTU. UTC. UTK. UTM. Bei-
rtxxvt. Bethel. Bryan. Car-New.
CBC, Cnch Cumber. DLL/. F-H.
Fair, King, Knoonl. Lambuth. Lane.
Lee, Lem-Own. LMU. Maryvii.
Milligan. Rhotes, SCO. SC7DA TN
Tern, TN Wes, Treveca. Tusculum.
Union. USouth. Vandy
GRAD: APSU. ETSU. MSU. MTSU
TSU, TTU, Fax. Vandy



IIRCISDCAST TECHNICIANSIlhidal.
opines, and motion eiectrceec equip-
ment used to termed or varmint radio and
teievimai prtgrama Specialties include
trans/Mar or studio rramtenence, audio
contra video =lad. lighting, field
recording, and video-tape technicians

CHEMICAL ENGINEERS Apply prin-
ciples and technology of chemistry, priysics.
mathematics. engineering, and economics.
They analyze procedures. troubleshoot
processing problems. do research to
develop new processing methods, design
equipment. and plan tayouts d inter-
related macninery

CIVIL ENGINEERSPlan. design. and
supervise the construction and maintenance
of many kinds of structures and factirtire.
They work on roads. raffroads, airports,
buildings, bridges. dams, and other
structures,

COMPUTER PROGRAMMERS & AIDES
--Write step-by-step instructions for corn-
priers These instructions, or programs,
tell the computer exactly what it must do
to solve a problem or perform a pob. Pro-
grammers work long hours Mons, or m
work in teams on big dole d&

DRAFTERSMake detailed drawings of
building& products, and machinery from
sketches and specifications mode by
engineers, architects. and designers
which are used as wonting plans for
engineering, manufactunng, and con-
struct= purposes. Because of new
technology. drafters increasingly do thew
work using computer -aided design (CAD)
systems.

ELECTRICAL ENGINEERS Design.
develop. produce. install. opera*, and
maintain computer, electncal, and elec-
tronic equipment.

ELECTRICAL & ELECTRONICS TECH.
Construct, repair. test. install, modify,
operate, or design a vanety of production
or expenmental electrical or electronic
equipment. Most specialize in such areas
as communication, medical equipment.
and research laboratories. Many work on
product quality in manufactunng plants.

INDUSTRIAL ENGINEERS Determine
the most efficient and economical
methods of using people. machines. and
matenats in an industrial setting.

MECHANICAL ENGINEERSAre con-
cerned with the design. production. in-
stallation. operation. and maintenance of
tools. machines, engines, and other
mecnanicai equipment.

PARALEGAL PERSONNELApply
knowledge of law and legal Drcceduree to
Provide assistance to lawyers. clients, and
courts Also known as Paralegal assistant&
egai investigators and legal aides.

25 openitsWyear VOC
S97S-11,300finonth cc

30 0Peeinge/Yeer
92.352-92,722/montri

COL
GRAD

140 openirwasiyeer CC
$2.000/morith COL

GRAD

520 opmengsfyeer OJT
S1,72342,144/month HS

VOC
CC
COL

190 openings/year HS
$$3141.257 /month VOC

CC
APP

300 openingdyeer CC
$2,297412,1130/month COL

GRAD

305 oceninge/yeer HS
31,950/month VOC

CC

105 openinge/yeer
i2,353/month

Radio & liseereleion ASSOC: Mann, Treyece ,_psTD,C
Production & Brood-
carting lachnoeogy

Chemical
Engineering

Civil Engineering

Computer
Programming

Information Systems

Drafting and Design
Drafting, Other

Electrical,
Electronics &
Communication
Engineering

Electrical &
Electronic
Technology

Electrical Technology

COL Industrial
GRAD Engineering

Mechanical
Englneenng

HS Legal Assisting
VOC Law, Other.
CC
COL

40 openings/year CC
32.311-$2,540/month COL

GRAD

50 openings/year
Wages Not Available

BEST COPY AVAILABLE
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BA: TTU. UTK. CBC. Vanay
GRAD: TTU. UTK, vandy

BA: MSU. TSU. TTU uTi< CBC
GRAD: MSU. TTU. UTK Clancy

CERT: CLSCC. COSCC CSTCC
ASSOC: COSCC. MSCC. STIM.
Hnvasse, LMU. Martin. SC7DA.
CSTCC
BA: LMU, SC7DA.
Rhodes. Treveca. Tusculum. MSU.
MTSU. Belmont. CBC. F-H.
Lambuth
GRAD: MSU. CBC

CERT: MTSU. CSTCC. TCSTI.
ASSOC: CSTCC. PSTCC. TCSTI.
Chattanooga AVTS
DIPLOMA: Athens AVIS. Crossville
AVTS, Hartsville AVTS. Hohenwald
AVIS. Jacksboro AVIS. Jackson
AVTS, Knoxville AVTS. Livingston
AVIS, McKenzie AVTS. McMinnville
AVTS, Memphis AVTS. Morristown
AVTS. Nashville AVIS. Newbern
AVTS, Pulaski AVIS. Savannah
AVTS. Shelbyville AVTS

BA: MSU. TSU. TTU. UTK. CBC.
Vandy
GRAD: MSU. TTU. UTK. Vandy

CERT: COSCC
ASSOC: STIM. TCSTI. SC7DA.
NST1, COSCC. CSTCC. PSTCC
BA: MSU. UTM

BA: TTU UTK
GRAD: TTU. UTK MSU

BA: MSU. TSU TTU UTK CBC
Vandy
GRAD: MSU TTU UTK vanov

CERT: MSU
ASSOC: CLSCC CSTCC PSTCC.
STIM
BA: Wigan



SERVICE

OCCUPATIONAL
DESCRIPTION

BAKERSMix dough according to
recipes and bake treads, pastroa and
other bakery goods.

BARTENDERSMix and aerie alcoholiti
and non-alcoholic beverages following
Standard recipes or cuMomers' inquests.
They work in bars, hotels, private ciube
and restaurant&

CHEFSAre employed in the preparation
and cooking of food. usually in large
quantities, They may specialize in a par-
ticular type of food.

CHILD CARE WORKERSSupervise
activities and are responsible for the cluiL
satiety, and conduct of the chicken in their
charge, They provide for the physical
neceserbes of the children.

CORRECTION OFFICERS & JAILERS
--Supervise inmates in prisons and jails
by observing them and enforcing rule&
They inspect sunoundings to emirs
security and safety of answers. Some
officers provitie counseling lo inmates.

COUNTER ATTENDANTSSpeed of
service and accuracy in handling orders
are the most important skills in this job.
The typical duties include taking
customers' orders, serving food and
beverages, making out checks, and taking
payment. Counter attendants also do odd
lobo such as cleaning kitchen eQUiPment
sweeping and mopping floors, and =ty-
ing out trash.

FIRERGINTERSControl and put out
fires, protect life and property, and main-
tain equipment. They may work as
vouneers or employees cif cities,
tAmships, or induatnal penis.

FOOD PREPARATION WORKERS
Theee persons perform a variety of food
preparation duties, such as preparing cold
foods and maintaining and cleaning kitchen
work areas. equipment, and utensils.
These persons may ski meat: brow col-
tee. tea, or chocolate: or prepare sand-
wiches. The persons in this occupation
are not code or chefs.

FOOD SERVICE WORKERSPrepare
food and beverages in restaurants. hotels.
hospitals, and other establishments that
serve food. Depending on the type of food
service provided, the worker may specialize
in salad, coffee. pantry, sanchwch mating
or assembling food in the kitchen. helping
the cook. cx supprying a counter.

*Ls rnri coreider a career areskor liiirtender t"... Chef = Child Care .

Waiter 0 Correctioree Officer & Jager Counter Attendant = Firefighter
Food Serving and Lodging Manager 0 Gardener & Groundskeeper
Guard & Welch Guard 0 Halitresier & Ccernesologert 0 Janitor = Maid

& Housekeeping cleaner C Peet Control Water Semite Station Attendant
Waiter cr Waitress

EMPLOYMENT SUGGESTED
OUTLOOK & EDUCATION
APPROXIMATE ASV OR
IN TENNESSEE TRAINING

WOOESTV)
COURSE OF STUDY

PREPARATION & TRAINING
SITU IN TENNESSEE

135 openings/rear OJT Baking JTPA Training
$1,040/month HS Food Preparation

VOC
CC

275 openings/year OJT Bartending JTPA 11-aining
$967 /month VOC

2,595 openIngs/year OJT Chef/Cook JTPA 9aini
5654141,297/morilti HS

VOC
CC

160 openings/year OJT Child Can DIPLOMA: Nashville AVIS,
$737 /month HS Akio/Assisting Pans AVTS

VOC ASSOC: TSU. CSTCC. SSCC,
WSCC. Martin. Treveca
CERT. CSTCC, Chattanooga AVTS

150 013111h0099f
Wages Not Available

OJT
HS

Criminal Justice CERT. CLSCC. DSCC, SSCC,
RSCC

CC
COL

ASSOC: ETSU. MTSU. TTU,
DSCC, RSCC. SSCC. WSCC,
Aquinas
BA: ETSU, MSU. MTSU. TSU. UTC,
UTM, Belmont. TN Wes
GRAD: ETSU, MSU. MTSU. TSU.
UTC

590 operingeyear OJT Food Service JTPA Bathing
$477/month VOC

as openings/year
91,127/month

1,820 openings/year
3850/month

1,790 openings/year
Wages Not Available

25

OJT Fire Protection
HS
VOC
CC

OJT Food Production
VOC

OJT
VOC

Food Service

CERT: TSU. MSCC
ASSOC: TSU, CSTCC
No Degree: Murfreesboro AVIS

JTPA Training

JTPA ThYning

3 6 8 BEST COPY AVAILABLF





SOCIAL SCIENCE Wits mai consider a career as - Lawyer
Purhologest RICIPSITCat Vicrksr = Social Walcsr

EMPLOYMIENT
OUTLOOK a
APPROXIMATE PAY
IN TENNESSEE

S6KAGEIETED SUGGESTED.
EDucsncso COURSE OF STUDY
OR
TRAINIPKi

PREPARARON & TRAINING
SITES IN TENNESSEE

LAWYERSResearch and interpret law
to advise clients in iegai nutters concern-
ing their rights and responsibilities. They
handle the settlement of legal problems
both in and out or court.

PSYCHOLOGISTSStudy the
capacities, interests, and behavior of pecr
pie in order to underearKi and explain the
way they as and respond. They may
specialize in a wide variety or areas such
as clinical, child. developmental and
analytical psychology.

RECREATION WORKERSPlan,
organize. and direct leisure activities for
the general public or individuals with
specific needs. Activities may include arts
and crofts, meiotic*, and dancing.

SOCIAL WORKERSProvide a
multitude of services to help people solve
their individual and firmly problems.
Caseworkers specialize in such fields as
child welfare, family services, medical,
paychlainc, and public assetance.

260 openings/year GRAD
$1,57542,4511/month UC

Law PROF: MSU. UTK. Vandy

25 openings/1sec COL Psychology
S-1,709-$2,1114/month GRAD

115 openings/year CUT
S1,3171marth VOC

CC
COL

285 openingaryear CC
$1,356/month COL

GRAD

TRANSPORTATION
OCCUPATIONAL
DESCRIPTION

Paris & Recration,
General

Social Work

ASSOC: Aquinas
BA: APSU. ETSU. MSU. MTSU.
TSU. TTU, UTC UTK. UTM.
rricnt, Bryan. Car-New. Cnch
CBC, Dt.U. F-H. Fisk. King, Kncxvil,
Lambeth, LJee. LMU. Maryvil.
Milligan, Rleccies, SC7DA. TN Tern,
TN Wee, Treveca, Tusculum,
USouth. Vandy
GRAD: APSU. ETSU, MSU. MTSU.
TSU. UTC. UTK, Fisk. Vandy

CERT: CSTCC
ASSOC: Hrwasse. Martin
BA: MSU, MTSU. TSU. UTK. Car-
New, Knoxinl. Maryol
GRAD: TSU. UTK

BA: APSU, ETSU. MSU. MTSU.
TSU. UTC. UTK. UTM, Belmont.
DLU, FH. Lambuth, Lem-Own.
LMU. SC7DA. Trevem
GRAD: UTK

You may consider a career asAircraft Pilot & Right Engineer = Heavy
Equipment Operator Truck Driver = Traffic, Shipping & Receiving Clerk

Typist, Word Processing Equipment
EMPLOYMENT
OUTLOOK &
APPROXIMATE PAY
IN TENNESSEE

SUGGESTED SUGGESTED
EDUCATION COURSE OF STUDY SITES IN TENNESSEE
OR
TRAINING

PREPARATION & TRAINING

AIRCRAFT PILOTS & FLIGHT
ENGINEERSFly airplanes to transport
passengers and cargo and perform other
tasks such as crop dueling and inspecting
power lines.

HEAVY EQUIPMENT OPERATORS
(also called Operating Engineers) Dcms
gasoline or dieee-powered imams
equipped with large commie blades used
to even earth and OW land br conetruo-
ting roads or buildings. Heavy equipment
operators oleo work with machines that
bore and dig inlo the asphalt anctior con-
crete spreading and leveling on roads.
They further operate the machines that
are used to erect structural and reinforce-
ment steel. as well as those used to
demolish buildings.

TRUCK DRIVERS Drive he*" of all
types and wee to move products and
matenalo from one piece to another.

TRAFFIC. SHIPPING & RECEIVING
CLERKSRecerve incoming shipments

merchandise, prepare merchandise for
shipment. and keep records concerning
these transactxxie.

TYPISTS, WORD PROCESSING EQUIP.- -
Type correspondence, records, reports.
neuronal policies, and smear clerical
metier into computer file. Reed typed
materials for errors, me and make ca-
maxim. and print out find copy. May also
combine or tnthsfer data oetween thee
and locate information on computer files
when revisions are required.

BEST COPY AVAILABI.F

240 openings/year VOC Airplane Piloting a
$2,22$- f3,542/month CC

COL
UC

CERT: MTSU
Engineering ASSOC: Hrwasse

BA: MTSU. TN Wes

220 oponingetyear OJT Vehicle & Equipment
Wages Not Avellable M8 Operators

VOC
CC
APP

2,450 openings/year cur Thid(a Bus Drtving DIPLOMA: Knoxville AVTS.
$74441,8031rnorith UC Savannah AVTS. Memphis AVTS,

Mornararn AVTS. Nashville, AVTS

450 openingslyeer
51,127-11,314/month

OJT Shipping, Receiving,
a Stock Clerk

ltitEc, Rata, and
linspixtation Clerk

JIPA 'Raining

145 openings/year OJT Ong DIPLOMA: Knoxville AVIS.
$1,213/month HS CERT. Nashville AVTS. TCST1.

%DC CSTCC
CC ASSOC: JSCC. PSTCC. WSCC.

NST1. STIM, TCST1

27
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Who ARE You Anyway? Quiz Answers
*N: You must answ the "Who Are Yoi, yway" quiz on page 3 before checking this list.
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Who ARE You Anyway? Quiz Answers
Loon CO Ikon OM Conlon
%Wrenn. Engl...
Metal Afiesion.

Roxel lonnoens
Soyounse

Miring Engross
Museum Curators
NU=M kliC1/1101401
OCAWOVIOnlel
Office Managers
Penonrei Offors
Pinieurn Engineers
Parmacies Prtosics Scientists

mesc an Aissolants °not ic arts
o,t45 & Ayr* Engineers
Porn Scientists
Raw Clone
Radio & TV Browaisters
Railroad Corn:Wows
Rea Ease Brokers & Sasepecole
Pecepoonele Pleconenen Nurses
Reseturent Simpers
Secretaries
Showy Reusing Cans
Small Busse* Opinion
Soc Sumas
&sewn Pienciogast
Aube:yea

Stock Clem Systems Analysis
Teacher Was
Terecommuncesone Otereos
Tans Agora Unoerionters
Weis & Swage Rant Cursors
Word /Accessing fawning
Overawe

11. Artistic docupetIons:
Archrival
CIONMI Designee &
Punemmakers

Cornmercw Mat & Negras
Camomile.
Fm41-ranal Wrrwe
Harrticretters
intend. Designers a DeCall)ril
swears Scow
MuMurtlCuritros
Performing Artists
Phoofineners Photographers
Redo & TV Brosncesters
Seen-Snows & Tailors

snasetrers Writers & Editors

1110j2. Solon& occupations

Ctinringineers

ChroOractss

Community Heath Aidee
Derail Awsteres
Dery Hygentes Demise
Deets, Elearsat Engineers
Emergency Marisa
TectincorafFierernedse

Engines. (oloosiereousi
Geologies
Huai 5elorf
Huai lefincere
labonsory loon
Lame PtY,tltal Nurfel
Mecooncs Engineers
Mencei Asseleine
Medical Ws:story Tectinciers
keeteorologes
Mining Engineers
Nurse Prectrooners
Occupies)nu Menses
Oceencgrapners Oronmernets
Pan, Rangers
Pstrosum Engineers
Prtamisoiss Prince: &Online
PhYSCIU Thank:KM
Prrylucsan Assume PhysrCardi
Ptani SWIMS
Fluiroicgic Technician*
Regiewed Nurses
aisormayy Memnon
Samtarene
Swoosh Pithotogiss &

Aucnotogois
wrennanans

13. tfortloulturenetwinery
ocaoriere:

Ammo Caniesers
Aquaculture %Cones
Fames & Ranchers
Grcursiskincers & Clerosnes
weennware

11. Seaway occupations:
As 1atfc Congas
Corns-tonal Officers & Arlin
Fire Fighters Plight AtiMana
tom & Way ospecars
ure Ertl:moment Olken
Mikan Enleast Pesonnei
Perk Raves Recesion Gunge
Security Guards
Sno Oakes. Engineers
Visage Pubic Safety Corkers

15. Msehonicalelschnical
occupseloree

Anna Me:name
APPlistos Ropers;
Automobile Mechance Bawl
Body & Fender Rewires
Broancest Tecnnosne
&Wong Marnenence Walsers
Compute Sense Tschnorere
Dental Lattorsory Technicolor*
Electruce Tectincers
Engneenng liairtstare
Glazes Hugh Technicsne
Heating & Cooling Swaim

Mechanize

li.ronmo Orme Meehsnos
Mei Coles
Mocancei &cram
IMParySte
Occupellonel Thet151514
Ofilce Mists* Repents
Ooticiens Pnclognisners
Physical TherepOle PiUrTOSa
Pantry Prscrtotion Occupseore
Siena &Mai AtWidafal
Smal Eryne Flaunts
Stenonery Eryneers
Truck & Heavy Equipment
Mechanics

visage Pubic Sans Offices
Mos a Sewage Pant Opewas
Winders

11 Precision ocoupotleno
Aicourtbnq & Supsuat Clone
As Traffic
AQuisculture Women
Bans Tellers Song=
Bookkeepers
Castles & Grocery Chemin
Clerk 'Noes

otries Oeeigners &
Pvinernmases

Computer Operease
Oats Entry Opera=
Corm Assinares
Deal Hygienist' Comes
Genera Office Carts
Geologies
manor Despots & Decors:in
JVAllen Unkyllel
Legs Maisons
Legal Seuestries Lit:sours
Wrary Aswan' Machin we
Macaw Record Technuers

mmoomogeu
OPINIRP910fics 01:omegas
Pharmacists PhySiCal SCRIMPS
Physician Aswan. Profaners
Piss &sonnet
Cary Comm inf000rs
Ratted Conductors
Receptions' Santanane
&emitter's & Tailors
Sect's:Ise Stenograprers
&mow Meters
Teacher AN
TOSCOrreluniCabag Operators
root Nese TraYSI Agra
U00011111(Oni Vetennerons
Woodworking Mastme
Operstors

VOA Pro:swing Mutate
Oars..

Tr. Wes oeoupollotees
Automobile Saiespecosa
Buse es Services SeiseCeCOm

manna
Co

Sewwwws wow
wers

ROM & tv amorcsoso
Roe EON* amen s Solosomeo
Raft Sallanoolo 51148 mos
Sam Roommoome
Solooenore
Seaton Sam000e

it Tourism Meted
occwastions

Beranclers
Bus & Taxi DrIenl Buspersone
Coinnooges
Flynt Annum
Fiore Oesa Cans
we effort:senors Offces
-towers Museum Cursors
Phermisseis
Reikoed Brom Cosmos
;Wooed Conducts
Fiscepecnow
Rona= Guide
PAICIIIIX)n Wens
Siwnstreetes & Tailors
Teecommuncirons Operators
Toff Game Tnrs Agents
WilAVISWilit7SOMPS

It Occupations wing
petweelon:

Automobile Soompoom
Bosom ElaartNel
B1.411101* SWAIM S41011000,41
Cklfgy Calchel
Education Ackrentwelors
Elonereery &Secondary Teachers
Neon Sweat earneweirsors
Hoot & Most Menwers
Insurance Sseepeopie Wows
Maury Officers
Cake Manson
P4011 & Fight Engross
Pubic ACIffmnilailDfil
POW Retellone Workers
Redo & TV &cagoules
Ras Ego, &von i SIOSPICON
R101.01100Clors It Sularneors
Ressurent Managers
Fkorts Salespeople
Seise Represetnesse
Seiee & Servos Managers
Seleoptiople
Secure/se Seleepeople
SainOttair*
Seto Offices & Engineers
Smell Sueinew 017411a,
Wsenilly & Coley, Teachers

Ossuiselses wing
nuns" *Ewer

Amon fiescrenat

WHAT JOB IS BEST FOR ME?
Atter completing your personal assessment. you should have a pretty good idea

what twee of careers you're interested in. However. don't feel locked into your chorces..
At this Ointinyourtih, youcanaffordtoe xpenmentalittleindiffereMjobstoSeewhat
you like best. But here's a point to remember even though yourintersela and aptitudes
seem to fall in a particular area. that doesn't necessarily qualify yo., for the work at hand.

To find out the requirements of Memoirs you're interested in, you need ki doCartler
research. Job research is more than finding out the names and addressee of
companies. (That comes later when you're ready to look for a Job.) It means finding
out nitty-gritty details about salaries, benefits, work environments, training
requirements. and availability of jobs. When looking into potential careers, ask yourself
these questions and do some careful research to find the answers. Once this is done,
you have a much clearer picture of whether or not a specific lob strikes your fancy.

1. What type of widths Involved In this occupation?
Do my personality traits and charectenshcs match the career area I'm
interested in?
What type of training do I need to do this job successfully?
What are the responsibilities of the job?
What type of people will I be working with/for?
What will my working hours be?
Is there shift work involved?
Is overtyne required? How often?
Wilt I be required to travel?

B[ST COPY MAW

Moises, IROPWW11
Automobile Msearece
Body £ Fender Repents
efslOcent lioncens
ca nwrooros *Civic Teams
Claw Osogno. I
Paernmoses

Canmeeto Aro. 5 Descriers
Compullo Maintenance

TlichnialftS
Ola Entry Operators
Dentei Aesfelana
0.11 i Nyckinal
DcOal LaCOrliOev TrschhCanS
Nicall Drafters
Elwithoeris
Electron= Tecnncens
Fou Poi:wavy Aortas
Has Stylists Handcrafts,
Hearth Technicians awns
tags SCretarieS Linedersons
%ladling& Menne Mecum cs
MIllwryttet
ornci Macnn. Rderen4
Odenl OMANI
Printing Prtxtucoon Occufneania

& TV Senn s Tecnricians
Seernweeses a UAW,
&creams
Smal Engine Radarera
SIOnogelDnera
TreaseCine Impellers & Remain
Thal( & Heavy Equipment
Mechance

lion:Mews
intiodwoning Mactune

Nbfd
Cosmos

Prosiesing Macnn
Ooeroors

21.
ArcrietMcancs
Astir* Ground Crow
Anm. ClailherS
Aquaculen Waters
Autonobie Mechanics
Balsas BlalnCerli
Body & Fender Repass
SOierrneidare Bricklayers
&Wing Marrteriana nukes
Ekspenione
Cannery & Frozen Foco Workers
Causes Gorski Maims
Chola & Goner Coon
Chid Can Waters
Choker Seders
Coal & Mineral Mining
Occupendos

Construction Labores
Counts Attendants
OsOdunde Closer-tans
Emergency M.d5Wl
lamnowe'Pererneace

Fenn & &Was
Fannies & Bermes

Pre Raton
Floor & Cage LAWS
FOX ft:oolong Woman
rowan
Rowley TOCIInCent
Pon( ufl Operas,
Freight heroes Fn. Coss
Gas se Grocery Baggers
Grounoweears i Caravan
Haien; & Cooling edn
Mecnance

invastion inetatiers
nonworkers woos
Krir nen Hvoors
.2urs0n 6 Dry Cleaning A00197
saw Entonamrn Office-3
,..Ctih410 0.aC00a,

hirOersCn3
1911111011119 Occ....oacc^s
Macmnised
Mad Curers
Meal CurierS
444tawkWS
Urinary Ensted Persor its
miliwrigrrto
Nurse Axles & Ortarcs
Own
Peckers & Wraoorsis
psrar5
Psik Rancilrs
PlArDisum 0e,c Jarear3
Pnyarzai Thnao.scs
Ptaaierera 6 0VW1.1
:".1.1MDOVJ b P,DelterS

Cl.,'.,Pleat
Prinong 000.0eld0 ns
Proteerucriai Venedes
ProchtsVC AIOSS
Put, & Paw Oroixers
Rasped Maintenance worms
Romeo Brake Operators
Romeo Engineers
Recreation Lessors
%swoon Ganes
Rooks
Room Cleaners
Rotary Oman
Root Sassowole
Shooing & Reurtong Coma
Saedonary Engvniaara
Slock Carts
Sumer/or Helpers
Stowyora
Teiednen Insaditm & %rosters
Truck & MOON EQUOM1111
Mocha:ICS

Wage Pubis Sarre Officers
Wens & Waitresses
Welders
Wood:wording Machine

Oversews
Yarding & L010109 OCruDaDortS

2. What type of work environments can I expect to find?
Where. geographically, is my lob or interest located?
Is this fob physically demanding?
Are there any potential hazards associated with the lob?

3. How many people are employed In this occupation now?
What is the average number of lob openings?
What dose the future look lila, for this occupation?

4. What are the possibilities of Job and salary advancement In this lob?
Are there definite career paths available for this position'
Is on-the-job training required tor this position?
Is there tuition assistance should I decide to further my education?

5. What's the compare, all about?
Do I like the company's overall structure and policies?
What benefits does the company offer?

By finding out the answers to thesequestion, you should get a pretty good idea as
to whethor or not a particular career path is the nght road to travel.
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eaft T 1 A WILL
THERE'S A WAY

Because the demand for student aid exceeds the supply of dollars
available, most financial aid programs are iimrted to students whocan
show that they need money according to a nationally accepted formula.
If you can demonstrate a need, chances are thatyou will qualify for some
kind of financial aid no matter what your age might be or what kind of
training you might be interested in.

Whether you want to become a doctor or an auto mechanic, a teacher or
a teacher's aide. financial assistance is available to help pay the
education bill for those who need it. The federal and state governments.
colleges, and a wide variety of private organizations are all potential
sources of financial aid.

SOURCES OF STUDENT FINANCIAL AID
SOURCE

STATE

TYPE OF AID

STUDENT ASSISTANCE /NAM (TVA)

Nonrepayabie grant for undergraduate students
A maximum of $1,290 per year for 1989-90 at Tennessee
colleges, unbersities, technical institutes public or private
Need based

TENONS Lawsosouesiip MINIM
Persons who plan to teach math, science. or art and music
at elementary WAN pubic schocis n Tennessee
Perscre who plan to teach in a geographically
disachentagsd arm of Towson
Up 113 $1,500 per academic yew 44111 a MaXirriUrri of $6,030
fora 4-year period

SDIFORO STUOENT LOAN (FORNERLY IISL)
Long -lent, low interest loan from ()MIN lenders
Undergraduate and cadge students carrying at WS one
hail the norm s! academic bed at an eigibie institution
Need Owed; must apply for Pal Gnat
Up to $2.825 per yea for fat and second yew
urdlnraduille: $4400 per yew for undograrAmwe Wyk
have moms** cornplad the Irst and second OE last
Mere not completed their program: S7.500 for graduate or
proleseidnet meicimum tot of 117,250 for unciergrataile
or a total of $54,750 for undergraduaN and Qatari
studycombined

PARENT PLUS LOAN
Long term, variable interest rale not to exceed 12%
Up to $4,000 per year: MOO wrath"
Repayment starts within 60 dots alter ban is disbursed

SUPPLEMENTAL LOAN FOR STUOENTS (SLS)
Long term, variable interest rate not to exceed 12%
Up to $4,000 per year: S20403 CUMUkidM
Eigtillty for Pell Grant and Stafford Lain must be
determined before SLS exicabon can be completed

TENNESSEE AMOK SCHOLARS MIRAN
Entering freshmen with 35 high school GPA and an ACT or
SOT witcp 5%

- Up to $4,003 emu* for a maximum of 'years to attend a
Tennessee maps or urwarsity
H cormsetto

PAUL DOUKAS TEACHER SCHOLARSHIP PROMO
EnWing tradition who wer in top 10% of trier NO school
class and had a 30 GPA
Up to $5,000 per year to pursue eiemeniary a secondary
teacher certicalion
Reccents incur an obligation to teach two (2) Om for
each year the amid is wend

REQUIREMENTS HOW TO APPLY CONTACT

Tennessee Resident
Must apply for Pell Grant
U.S. citizens pen onortty

Tennessee Family Financial
Statement (FFS/ALT) or
Tennessee Frianaal Aid
Form (FARMS)

Tennessee Student
Assistance Corp. (TSAC)
Suite 1950. Pkwy. Towers.
404 James Robertson Parkway
Nashville. Tennessee
31219-5397
Call Toil-free within TN
1-800342-1663

Tennessee Resident Teacher Loan/Scholarship TSAC

Application

Ternessee Resident or Out-
of Stale Resident attending a
Winne Scrod

Stafford Student Loan TSAC

Atpicelion

Tennessee Resident or a PLUS Application
non-resident parent, whose
dependent is attending an
eiigibis TN school

Tennessee Resident or non- SLS Application
resident attending an Noble
Tennessee institution

TSAC

TSAC

Tennessee Resident Tennessee Acaderric TSAC

Scholars Program
Application

Tennessee Resident Paul Dougias Teacher/ TSAC

Sciodivehip Apollo:Wm

30
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T 'S A WILL
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THERE'S A WAY
%..rmJ

SOURCE TYPE OF AID

FEDERAL
(Direct)

PiVAIRTE

INETTTUTION

PELL GRANT
Direct nonrepayable grant from the Federal government to
the student
Enrolled at least hatftme
Usually tinted to 5 full years of study
Maximum for 1969 -90 - $2.200

Mary foundations. corporations, and service mammas
prande funds for student financial aid. Students generally
apply dimly to the potential donor, and usually there s a
direct relationship between the student and the sponsoring
organization.

High school counselors usually lonow about available local

Programs.

The employer of the student's wefts) may be a corporation
SpOrtSOC

Most institutions have student aid programs consisting of
scholarships, grants, or insbtubonal employment.

In addition, the following federally funded programs are
processed through the insttution:

SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT (SEOG)
Nonreparable grant to the student by the school
Up to a maximum of SODS

NATIONAL MET STUDENT LOAN (11081.)
tong ten low interest loan from the school
Up to $4.500 for first two years. $W)00 as undone-Alla:
$18,000 for undergraduate and graduate shady

COLLEGE WORK-STIJO'f PROGRAM (WW)
Part-tene Klbs for student
Amounts vary with wages and number of hours %onyx]

OTHER The benefits from Veterans' kiminestrafico aro *cabana
Rehabilitation may be mill* to qualified students. The
student should contact the looN agency if he s eigble for tthis
assestifte.

REQUIREMENTS HOW TO APPLY CONTACT

Undergraduate Student Application for Federal
Student Aid, Family Financial
Statement (FFSACT) or
Financial Aid Form (MRCSS)

Undergraduate student
carrying at least one-half of a
normal academic load

Undergrathale

Undergraduate or Graduate

Undergraduate or Graduate

High School Counselor
or

College Financial Aid Office

In most cases, a Family
Financial Statemant
(FFS,ACT) or Financial Aid
Form (FARCSS) is required.

In addition, many schools
require an irtstittortal
Financial Aid Form.

Family Financial Statement
(ACT) or Financial Aid Form

(CSS)

Federal Student Aid Information

Center 800-353-INFO
APOI0C39Ons available thw high

school counselors. Financial
And Offices and TSAC

Student Financial Aid Office
at the institution selected Cy
the student

Student Financial Aid Office at
the institution selected by the
student

The homy providing the Special Assistance

REFERENCES
Need A Lift?
(An excellent booklet on student aid)
Local American Legion Post
or
The American Legion

PO. Box 1055
Indianapolis, Indiana 46206

Applying
American
Box 168
Iowa City,

BEST COPY AVAILABLE

.1IK i=1,
WHERE CAN I GET ADDITIONAL INFORMATION?

It the financial aid Termites. Student Assistance Corporation
officer at your school Suite 1950, Parkway Towers
cannot mower your 404 James Robertson Parkway
questions, you may Nashville, Tennessee 37219

call or wets to TSAC (615) 741-13.46
for additional (800) 447.1523 in Tennessee
information. (800) 25741626 out of Tennessee

for Financial Aid
College Testing (ACT)

IA 52234
31
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Meeting College Costs
College Scholarship Service (CSS)
Box 176
Princeton, New Jersey 07540



COLLEGE OR THE MILITARY?
Chances are you will need to take one of these tests:

THE SCHOLASTIC
APTITUDE TEST (SAT)
The SAT is a three-hour. muttipte choice test that measures the verbal and
mathematical abilities you have developed over the years. both in and out of
school. CHECK WITH YOUR GUIDANCE COUNSELOR FOR YOUR FREE
COPY OF TAKING THE SAT, which has examples of the exam.

THE ACHIEVEMENT TESTS
These are onehour, multiple-choice tests in specific subjects. Unlike the SAT,
which measures more general abilities, Achievement Tests measure your
knowledge of particular subjects and your ability to apply that knowledge.
TAKING THE ACHIEVEMENT TESTS, a free booklet available from your
guidance counseicir, has detailed information.

(Source: The Co liege Board. 1988)

THE ACT ASSESSMENT:
The ACT measures skills in fax mem areas of curriculum: English, Mathematics,
Social Studios, and natural science. ASK YOUR COUNSELOR FOR YOUR
FREE COPY OF "Preparing for the ACT Assessment"

(Source: The American Cciisgeffeetkig Program, 1988)

THE ARMED SERVICES
VOCATIONAL APTITUDE AND
BATTERY TEST (ASVAB)

Get a heed start on finding your career areal Take the Armed Services Vocalicrial
Aptitude Battery (ASVAB). The ASVAB is totally free to students and to schools.
It is given primarity to juniors and seniors in high schools, during school hours,
The ASVAB has many resource tools to help you make a decision about further
education and career fields. One of these resources is the MlIttaiyCanter Guide,
which contains information about enlisted occupations officer cccupatione, and
civilian occupations. Another resource, Exploring Gamer& Th8 Aglaia Wedcbcokt
helps you to answer these questions and gets you started in exploring careers
and making the nght decision.

For more information about the ASVAB or the date of the Asuke at your high
school, contact your school guidance counselor or the ASVAB Tee Specie/1st
in your geographic area:

(Nashville) Phyllis H. Branan. (615) 833-8405
(Knoxville) Al Matlock, (615) 523-4883
(Memphis) J. B. Smiley, (901) 526-Q455

ANNOUNCEMENT OF 1989-1990
EXAMINATION & TEST DATES:

SAT
Test Dates Tests

November 4, 1989 SAT and
Achievement Tests

December 2,1989

January 27, 1990

March 31, 1990

May 5, 1990

June 2, 1990

lest Dates

October 28, 1989

Registration
Deadlines

Sept. 29. 1989

SAT and
Achievement Tests Oct. 27. 1989

SAT and Dec. 22, 1989
Achievement Tests

SAT onty Feb. 23, 1990

SAT and March 30, 1990
Achievement Tests

SAT and Apnl 27, 1990
Achievement Tests

The ACT Assessment
Registration
Deedlln=

Sept 27, 1989

December 9, 1990 Nov. 10, 1989

February 10, 1990 Jan. 12, 1990

April 7, 1990 Mar. 9, 1990

June 9, 1990 May 11, 1990

if you rims the 'Waiter deadline, you may
must pay aloe handling tee.

Late
Registration
Deadline
Dater
Oct 16, 1989

Nov. 27. 1989

Jan. 29, 1990

Mar 26, 1990

May 25, 1990

rigour by the tate deadline above and

Cost and
Locations
Check with
your local
guidance
counselors

Coat and
Locations

Check with
your local
guidance
counselors

Of
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VOCATIONAL EDUCATION... A POSITIVE ALTERNATIVE

OMARKETING
Program Description
Marketing Education represents a loot; cf instruction focused on
marksiong. Including merchandising and management. It includes

multiple instructional pogroms to meet the education and training needs of youth and
adults who have employment or setlemplornent goals in marketing or have employ -
merit goats in another career field and wish to omits marketing competencies as
part of their preparation.

instructional Program
Instructional programs in Marketing Education reflect the scope of marketing in the
economy and are responsive to career opportunities in

Appers and occasions marketing
Ifiluenees and bencnal servos marketing

E nireprenewshio
Finincsal services marketing
Ficiery, um. and garden guppies minuend
Food meristry

a Gore* minuend. ad.: noisome salmi rest-
nitional rtwtarong. IT111611019 rrianagement

le wine and office mows rnarkeong
Hourtaity and recniaton marxeong

insurance manuong
Reai seas marisiong
Transponatxn and Travel marketing
Venciee and petroleum

Curriculum
In broad Ism* succesehil waives in monist:angers skilled in the functions of mockery,
fviow how to *IN to Nola. are =Muter Margie and able communicators. reflect
&positive wait ethic, dation al tither educational achievements know thaw product
or service ana, and apply economic understandings in a omits enapries spasm
and international commerce

A variety of hands-on, minds on" methods are used to make flatmate vocationaty
reliant. Applied learning ass the form of cooperative pert-time empioyment.
commoNy referred to as cooperative educate, OtOckeler medic inechcol propels
and laboratory so:enema and other goal-direcled saMtles

Where Offered
Mar wing Education, when delivered as a part of the notion's system of wadi:eel
education. is offered in all types a educational institutions including center preparation
programs at the baccaleunat or higher degree levels. MariatIng Education programs
are mainly alas, in high schools. two-year poetsecondsry institutions, and four-year
postsecondary institutions.

For more information on these three programs. oontact your local ;Odom counselor
or your soot's vocational Education Departrnert

Skills To Loam
The nterlietfrig Co-op program will promo you for
II Raul and *townie siasernansho II Sas plomolloci (adversity

Rohm merchericieng and display)
Sows scion rewind
Recession nunnery
Busher services
Genesi merchericiery

II Personal services

Ramey. amen. or hemmers insisting
Fractal shim
Erirsixerauship
Food minuend
insurance mutating
Flossuront memory

COOPERATIVE EDUCATION
Situation: Moen is an *month grader interested in trade and industrial
occupations. He leaves school easy each clay to work with a wieder In a
nearby ptant He gels high school credit. on-trio-fob expenence. and a

decent pay. How does he do it?

Situation: Terri finishes high school in May. She already has on-the-lob expenence from
a local textile company. high school credits. a too otter. and money to assist with further
training. How did Tern gat so lucky??

Cooperative Education or -Cooperative Methods of Instruction.' provides an excellent
opportunity for young adults to participate in a program mat comoines classroom
Instruction with on-the-lob training. Through written cooperative arrangements netween
the school and employers, a student receives instruction by alternation of study .n a
vocational program at school with employrnent in a related ccoupationa, fielo The
two eccpenences must be planned and supervised by the school ana employers so
that each contnbutee to the student's education and employability.

The three key persons involvedthe coordinator or mac her-coon:1 inator. the emoioyer.
and the student develop an indrodualized training plan for the competencies that
the student will develop in the classroom and in the workplace. The plan is monitored
and progress evaluated on a regular basis. Students may receive one to three hours
ci credit dunng the terminal level of vocational education for the supervised work
eXpenence.

PPRENTICESHIP
Earn While You Loam
Apprenticeship, a oentunee-old training system, is a great way to learn a
trade and earn a lying at the same time. Although apprentrestup in one

tam or another here iodated for SACO years. many people today ant unaware of the
many( trio it teas in piriadirc and maintuning the necessary supply ot skilled
orgasm:0e in industry.

apprentice s "a person who contracts with an employer to learn a skilled occupation
under a specific training Oen." This commitment to learn a skilled occupation calls for
at-the-fob training and castrom instruction called related training. Thus. performance
sides are lamed and practiced on the job es a full-trrne productive employee while the
theory and technical aspects of the occupation are learned in the classroom.

For saga years the Bureau ci Labor end Industries has aggreesivey pursued recruitment
of women and mnalise into apprenticeship programs. Consequently. apprenticeship
opportunities areaway areable to everyone regardless of race, color. age. set, religion.
or national origin.

For roes who can quay and are willing to put forth honest effort. an apprenbceehip and
training program diets en wiling challenge. It offers an opportunity to earn and learn
at the earns time and leads b job &Mary through development of a recognized skill. An
apprenticeship provides a means to high income and a higher standard of Irving.

505
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FOR PERSONS WITH DISA13IUTIES

Tennessee Vocational Rehabilitation Program provides services to help people who
have handicapping conditions enter or return to employment and become
independent.

The program is open to anyone who has a physical or mental handicap which
interferes with the individual's ability to prepare for an occupation or to compels
succeselutty tor a pob.t n general. any disabied person of work age who has a subsoil-
tial handicap to employment who can benefit from services in terms of employment
may be considered eligible.

In every awe the individual's disability must be medically determinable. A general
medical examination, and if needed, special medical examination or psychological
or vocational evaluations are secured by the agency to assist in evaluating week
potential and selecting an occupational goal consistent with this potential.

Individuals determined eligible receive services tailored to their needs based upon
a thorough evaluation of their strengths and weaknesses.

Services may include
VOCATIONAL COUNSELING AND GUIDANCE This service is provided by a
rehabilitation counselor and is designed to give the handicapped individual direc-
tion and preparation for work for which he is beet suited.

DIAGNOSTIC EXAMINATIONS - This service is provided to determine the nalure
and Wont of the disability and to evaluate work potential.

MEDICAL TREATMENT Medical, surgical and hospital cars may be provided to
remove or reduce the edict of the disability.

PHYSICAL AIDS Artificial limbs, braces, healing aide, eyeglasses, or other aide
id devices may be provided that will increase the individual's ability to work.

On-the-iob. trade, business. college, or other types of training can be
as appropriate for the individual.

READER AND INTERPRETER SERVICES - These services may be provided where
needed to allow the blind or deaf to participate in a rehabilitation program.

MAINTENANCE AND TRANSPORTATION These services may be provided in
limited instances where needed to allow a handicapped individual to participate in
a rehabilitation program.

OCCUPATIONAL TOOLS, EQUIPMENT These services where essential for
success on a Fob may be provided in limited instances.

JOB PLACEMENT AND FOLLOW-UP SERVICES - These services are provided to
help the individual with a disability obtain appropriate work and to assist him in
remaining employed.

Rehabilitationseiviosearellnanzed from federal and state funds. As a publicly funded
program. the agsncy admiral lo serve the largest possible number of handicapped
individuals in the moat economical way by using all available resources.

Some of the 'entices tittered through the program may be provided to eligible
individuals, regardless of financial circumstances. while others are provided will
to the Merit that the client cannot provide for himself.

The Division of Rehabilitation Services also operates a network of vocational train-
ing centers acrces the stale. as well as a comprehensive rehabilitation center for the
severely disabled, blind, and multiply handicapped. To receive services from these
facilities a person must apply and become a client of the vocational nihabaitalton
Program.

These special services offered through the Vocational Rehabilitation Program are
designed to help students make a smooth transition from school to the work torte
and become productive and independent

Services of the Tennessee Division of Rehabilitation Services are provided on a non-
disonm inatory basis without regard to handicap, race, sex, age. creed or national
origin in compliance with Title VI of the Civil Rights Act of 1964. Title IX of the Education
Amendments of 1972, and Title V of the Vocational Rehabilitation Act of 1973.

For further information about vocational rehabilitation services, contact the Division
of Rehabilitation Services at the nearest regional office listed below.

Region 1 UPPER EAST TENNESSEE
(Telephone: 615-929-9142)
905 Buffalo Street
Johnson City, TN 37605

Region 2 - EAST TENNESSEE
Counties Surrounding Knoxville
(Telephone: 615-594-6054)
State Office Building
531 Henley Street, Suite 204
Knoxville, TN 37902

Region 2-A - KNOX COUNTY
(Telephone: 615-673-6720)
State Office Building
531 Henley Street. Suite 303-8
Knoxvilie, TN 37902

Region 3 - SOUTHEAST
Counties Surrounding Hamilton
(Telephone: 615-634-6410)
540 McCall* Avenue. Fifth Floor
Chattanooga, TN 37402

Region 3-A HAMILTON COUNTY
(Telephone: 615-493-6058)
1501 Riverside Drive
Chattanooga, TN 37406

Region 4 - UPPER CUMBERLAND
(Telephone: 615-526-9576)
Midtown Plaza. 100 East Broad
Cookeville, TN 38601

Region 5 /RIDDLE TENNESSEE
Counties Surrounding Davidson
(Telephone: 615-741-2111)
1720 West End, Room 301
Nashville, TN 37203

Region 5A DAVIDSON COUNTY
(Telephone: 615-741-1806)
88 Hermitage Avenue
Nastmlie, TN 37210
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Region ti -SOUTH MIDDLE TENNESSEE
(Telephone: 615-380-2563)
8011 Mt. Pleasant Highway
P O. Box 457
Columbia. TN 38401

Region 7- NORTHWEST TENNESSEE
(Telephone: 901-855-4880)
Highway 45 By-Pasa, P.O. Box 8
Trenton, TN 38382

Region SOUTHWEST TENNESSEE
(Telephone: 901-423-5620)
225 Martin Luther King Boulevard
Suite 104-A, Box 15
Jackson. TN 38301

Region 9 SHELBY COUNTY
(Telephone: 901-543-7301)
State Office Building
170 North Main Street. Room 802
Memphis. TN 38103



BIG STEPS TO JOB SEARCH
Before you get almolit any Ob. you** have an ernp40yrient inWviser. That Interview

is probably the most important single step to a job. Your career, more than
any other factor, determine. your life Stylethe kind 04 people you work

with every day, yo,:r leisure activities. and your standard of Irving.
A satisfying career is important to your happiness. That's why career
planning and decision-making is such an important process.

Most people will change theircareer FIVE times in the course of their
lives. Once they understand the career decision-making process, they

can use it over area over again to make sure that their choices lead to
satisfying changes.

WHERE TO BEGIN
LETTER OF APPLICATION
The letter of application is probably one of the best ways to get an interview. When
you write a possible employer to ask for an interview you may want to send a resume'
with your letter. The letter should be neat, be easy to read and have no mistakes.

THE APPLICATION FORM
Most employers will have you fill out a work application' when applying fora sob. The
application m of great importance both to the employer and to you. Employers use
work applications in selecting people to interview for lob openings, and your
application' is representing you.
Trour guidance counssior has more detailed information on how to fill out the resume and
appficabOn)

THE RESUME
A resume is a beef written descnpbon of work experience, education, job - related per-
sonal traits, and career goals It advertises you to the employer, and its main purpose
is to gat you an interview. It should be organized to attractively present

Who you are Whitt kind of work you want
What you r.sve learned Why you should be chosen over
What you have done other applicants

Most importantly, a resume should answer one basic question: What can you do
for the employer?

Know thyeetf. Begin by assembling information about yourself. Some items, in-
cluding the following, appear on virtually every resume.

Current address and phone number. If you are rarely at home dunng business
hours, try to give the phone number of &friend or raisins who will take messages
for you.
Job sought or career goal.
Experience (pald and volunteer). Include dates of employment, name and full
address of the employer, and lob title.
Education. List the school's name, the city in which it is located, the years you
attended it. the diploma or certificate you earned, and the course of studies you
pursued.
Other qualifications. Include hobbies. organizations you belong to, honors you
have received. and leadership positions you have held.

141 Office machines, tools, and equipment you have used and sidles you poems&

Know thy Job. Next gather specific information about the jobs you we applying for.
You need to know the pay range. education and experience usually required, hours
and shifts usually worked. Most importantly, you ritsedlo know the KZ duties (so that
you can descnbe your experience in terms of those duties).

Too kinds of resumes. Basically, you can either describe your most recent job f. rst
and work backwards (reverse chronology) or group similar skills together.

Always have resume on hand. Carry a resume and a copy of other frequently re-
quested information (such as previous addreeese)when visiting potential employee*,
in case you must fill out an application on the spot. Whenever possible, however, fill
the form out at home and mail it in with a resume and *cover letter that point out your
strengths.

CHECK YOUR PERSONAL APPEARANCE
Before you leave for the interview, check your appearance. Be neat, clean, with hair
combed, fingernails clean, and shoes shined. Don't wear skin tight leans. sleeks.
or party dresses. Flashy mwelry, heavy makeup, and strong perfume are outl

GO TO THE INTERVIEW ALONE fri)
The employer is interested in you and in the way you present yourself. 00/
The employer doesn't want to hear what your relatives or friends
think of your qualifications. Go to the interview alone. (.04
ARRIVE EARLY
Get to the interview a few minutes ahead of time. If you are not familiar with the area.
do a 'practice run- with your means of transportationbus. car. etc. Present yourself
in a straightforward manner. Let the receptionist know who you are and whom you
wish to see

1110
BE ALERT DURING THE INTERVIEW
Sit up straight and look alert during the interview Try to oe at ease and to answer the
employer s questions in a businesslike manner

INFORMATION TO TAKE WITH YOU
Social Security number Driver's license number
Resume. Although not all positions require lob applicants to bring a resume.
you should be obis tO tUMelh the interviewer with information about your eouca-
bon and previous employment.
Usually an employer requires three references. Get permission from people
before using their names. If you can avoid rt. do not use the names of relatives.
For each reference. gene the following intonation: name. address, telephone and
occupation. Your resume should be typed even if you have to pay someone to do rt.

QUESTIONS FOR THE JOB INTERVIEW

C\ Questions 'ilau May Be Asked by the Interviewer
Where did you hear atxiut us?

11.
What does your current lob include?
What is your background?

What is or was your best subfect in school? Your veorst?
Your favorite?

) I If you had a fob of any choice, what would you choose to do?
Why do you want to work for our company?

t 'N What are your short-term and long-term goals?

1
Where do you see yourself in this company in the next five years?

I What kind of contribution can you make to our company?

* Ten years?

Questions You May Went To Ask the Prospective Employer
WIll you deecrite atypical Motor mil? What would the daily duties for the lob be?
Does the company haveapolicy of promoting from within, or do you usually iOok
outside the company for the top lot*?
What kind of person do you hope to hire for this lob?

I What is the turnover rate (how often people leave) for this lob in your company/
How does this work area of the company fit into the company as a whole?
What problems do you hope to have saved by the person you hire?
What opportunities for moving up can this company offer?
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DO'S FOR THE JOB INTERVIEW
Be emoted to stale your Purpose when you arms for the interview.
Shake handl firmly and stand until offered a chair
Learn the intervrewer's name and use rt.
Be pleasant and friendly but businesslike
Ask queeborioafter all. you want to make sure thesou is nght for you
Be Positive and etreee your strong points. Be honeet about your weaknesses. but
don't dwell on them.
Be prepared to sans the salary you want, but not until the employer has brought

. up the sutra.
Tell the employer you are it in the 'co and why you think you are qualified.
Remember to thank the employer for interviewing you
If the employer does not tell you when you will hear about ins rob. ask wren you
may call to learn his doorman.

DONT'S FOR THE JOB INTERVIEW
Don't ;seed for a fob or a chanOe.
Never say "I'll take anything:* Instead say that you'll work hard. *Specially if there
is a chance to move up.
In dieCuelitrig tow you Mid bailors. dOn't criticize former employers or coworkers
Don't decuos your personal pinstwernm home Problems. or money orooiems unless
you are specifically asked Try to answer only what relates to the lob
con t smoke. even if the interviewer does
Don't tell a prospective employer about other lobs you apple^ In, ono were
turned dawn.
Don't apologize for tack of frkpenence our/lining. stress your strong points instead
Such as y)ur ability to learn quickly. assume responsibility etc

li Don't hang arounclafter the interwsw
2-Don't argue: be diplomatic and show that you have a good understanding of how

to get along with other people.

AFTER THE INTERVIEW
What points did I make that seemed to interest the empioyer,
00 I present my qualifications weir-, Did I overlook any that WOW() fle'c gel
the job?
Did I PISS UP any clues that might have shown me the best ways to se., 71y$49,0

Did I learn all that I needed to know about the lob I was trying to get' _D o , forget
or hesitate to ask about certain things that are important to me'
Did I talk too much? Did I talk too little' Was I dressed ,n the 'Int a,,ner '
Was I too aggressive? Not aggressive enough?
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T H E
°MILITARY =

MAKING IT III Illill"11111
WORK FOR

The ramify a the largest employer nth. moon. employing more than 1.8 million *ream men and women
and mews Men 300.003 officers Asa Lege ernoPyor. the meaty offers sonde ranged canoe opportunrosa
Together. the Army. Navy. Ax Force. Marna Corps, and Cowl Guard odor training and empiorrent
thousands of pbs.

More than threeleurths of all memory cceuaborta have counterpart' In the crinian woad or aOrk. For
sample dental hygienist. art traffic corer:41ot computer programmer. swear macanic, and otsctronic
lectinscan occupebona oust n both the matey and crew work Woes.

Everyone enters the matey as ether an inlets* Of an officer. Most peOPle enter the milrtary r raalla
or reerunl. Todey's military is the largest employer of high school graduates emenng the wont force lye
erns Each yea, more than 303000 young man ano women. most diatom are recent high achcolcraduales.
on the (Mama tones of the Army. Navy. Air Force. Menne Corp* and Coate Guard.

JOB ASSIGNMENT
The types ol job asegnnans and the meet to which service members an asavnal lowness andendm
the continental United Stalest depend on the maroons and the needs of the ernes as well in personal
welter:Mons and deems Special requirements and aptrtudee are necessary for most types of pte.
Ourelheaboris Include rare. assaalty trairong. tone ea on current ornament. pro record 01 conduaL
performance of duty. and elegtellty for reassignment

The Wrie that an entreated Perim sande at a particular duty areignment a called a tout The length of a
Mr vanes by sienna and geographic capon. Aaregnmertra to remote tocabons are called 'Iltert" tours
because they usually only lee one yelit. ArgnmsnetomoredrrableIacoccaanusua llybrnt4thee,
or bill ware

PAY BENEFITS
hatury Demme in all ?me sevcee (army. Navy. Air Form Mere Corps and Cam Guard) an raid
according to the same pay sale and maw* the same Isaac berienta Weary pay and be ells are set by
Congress en on normally grants a ccetol-I lying pay incase* aloe a yea. In addition to per. to Weary
Ponces such neceserees as food. caching. and housing or pays monthly alowercee fee than.

The mllnary offers manor.. and KW al Cory 10f warn type. of duty. such as submonne and fight duty.
Other types ol razarttous duty with monthly Incentives include OlfIWOOle jumping. a WO WIT. and
apiary. demob:tn. In @drew. the matey owe scone Oaf bradleriefy. &wig durY lame sehriellsente
duty in Some foragnICC100-a and duty in IMO atbaCtIO hose. fire Depending °nth. nervous bonuses
an also aid tot 'Minn; calm cccupsbons.
In addition to pay and allowance,. the military provides tenets inclixang health can, veabori bile lager
sseatancs. recreational programs educabonal aseetance. loan reorment plane and misery store
prnmegest Fames. of sena members also wows some of the benefits.

EDUCATIONAL ASSISTANCE
There ars two methods for reaming oducaboral esserana benefits es a mentor of the mileiry. The Gi
Bill enables you to go to college Ifila finishing your tour In the marery. The tri-Siwnce Turban Amalance
Program allows you 10 011UP courses %rhea you are in the Service. Of course. Wong Me bone*. or the
in.SernaTurtion Aasatance Program will not prevent you from WO using the iscluCalion1J beniale Into
raw GI Bill

If you an concerned stout owing for your college education ce technical Morino Star you've completed
your wince obligation. you should check into the oenerts provided by the new GI bd. Theo* enlating ace
throe or tour rani would be eligible for educational anent, d SIXO per month for 38 months PM =Mingo
10, a conthbvtion I nonrerun:40a) of $100 per month ter 12 morea Those Wiring for two years would
be eagle, for 9250 per menet for 24 months want the roe marl:mem awn emceed n elven:ea etaxellon

tun* -trine beam This benefit a optional for all scow sena memoirs and also ennoble to SeacteC
Reserve acme marten.
The In-Seneca TurnOn Analenoe Program enables morntera of efts mangey to Mho college Coureall Intel
nay an In the WWI b Su4X4Ornent .hem /Nary and wenn= training The services Nonce rnern041111
will Ninon geoesance Galena, the nuIrtery *III pay a boast 75 percent 0 ninon coil 10c courses Wan
el any Veterans Adminarrabon ooproyecl mania Or untalraty

BASIC PAY
Tne maw pan of an *nailed member S Cehenecs a DeaC Day Pay gran* and Iota rears of servos dear-
mine an *meted member s bemc pay Cote-oe -Irving Ironaaee generony OCCur ore* a rear.

WOMEN IN THE MILITARY
Military women make imeonant C0ntnO0hOne to national defense Intro. %sten years mmtlry *Omen neve
messaged in nuMbectroM two perms to =cut ten percent or acme duty personnel .orlicers and snlistedi.
The loo number of women in the wave duty en14100 trail nacho:110as Mgr, of one 11501X4 In 19011

Not only hal the percenage ol women risen, but the SCOOP Of **MINI s OPOOftti Orton in the ma nary naa
also warped Women are currently *Kta to ewer armee 90 percent of as mynah, re sac mines
Examples of the many occiasetpris women ars now entering .nc woe noncom( macrame, masa*
maintenance techncien. and New OChniscnOnt 000(110e.

ACcrxOtng 10 federal ewe and paces. women may not be amaignea to duty that !modals a nigh ocastfility
or exposure to direct combat Through studies the services have 011111rm mod which occvpabOne hays tie
highest prober:44y etrosuielo Owlet combat. Exemptse of these occupabore novae tint CM* ~Vet
Veer poot. ILINOW0411 mew member. and infantryman.

Osage federalism and Polkasethet mast women atom entenngdowl COrnbalnoota0 OCCIONIML nen
are many occupabonal spepaltles open to women. and mom women are Serving Min over Debt. In
addition. the commitment to magma women imo the military has never Nan stronger. The ounecrt
women Wars and enelleee in the military suggests the future will promo) even greater opportundsla

ENLISTED PERSONNEL
Since 1971, matey service has been totally voluntary Each year. the services rely on the voluntary entail-
ment cif more than 300.000 young men and women to all military occupational needs.

The meaty encourages young people to serf in school end graduals rugs School graduate we more
arc 13 hi fouccesolui in Vomiter/ then rcogractualea There:we the services accept very few ron-high
Wee greduileN.
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DIRECT APPOINTMENTS
basstical. Sigel. engtheerns. WitlflaglOW plidelatonala ea* are fully quelled In thee SOS may mu* to
vows direct eh00 mama is nailer, Mout Thaw rdielekele at miller, aers and begin pro
Sancta geolunion with ',Meow d mart trunthg. Theeetuteobigollenfor ollonserarliegthaugh
irect succutment a two yam Sams Sehoserelap progruns we eriallebtelo agent sludere in dues halal
ere their prolessonsi schocangn mush br severel lomat woos. boll yogic Ma sppolneneres maw

eiraabout 13 Permit 01 the inillneye new olf ions. For idonnonsin about oppronunrdes for (Mot spoor*
in penlader uprose. cannot a heavens hum that alma

ENLISTED COMMISSIONING PROGRAMS
n addition to Me but Main laireelbli deeenbetl WOW theatersdes esti hoe pro;rarnt bet/weed eniseed
oelionnel to earn CoMmasions Wefts& Thies programa are ascluare. as they aocount for oily" pet.
ant O newly comm essoned dawn each Wet

a

as

RESERVE FORCES
Seam different forces makeup the reservesthe Army. Navy, Ak Force Warne Corp*. and Coast Ousel
Rewrote and the Army and Air National Guam The Ism "reserves" mokxles d swan bites.
Ail move programs mount "Moen to serve some Dm" on active duty tor Pawing. Normally. MOO of
mis period is SIAM in mac training and Dow technical schooling. or on-tfita tram; in a millery
occupational specialty upon compiebon d training. reeerwee return to the to taste horn which they
enlisted to wive the term of thou enlistments.

Tim nesse are important lo Quo:masa national debase in riadonsi emergency. reservara can Ca coll-
ect up immediately to wow on wove duty became they an rectify trained by the servos and drle regularly.

Outing pesomers the rearm perform rnerwfuncsons lo support aces duty brow n out owneys cleanse.
such u sconneasanos. rescue mesons air where" to the continents/ tinned Sews wealtencrt and
,rear of communcsoons oduipment, and transport at MCC& Mean& lira Medical Support.

ARMY RESERVE
'has are approumsary 575000 resernels n the Army Realm Moe seeress heal MO CeriperS. hanysei
Some taboo 11000) Serve On ICING duty on a hiti-hme Mew while ottani wort lor Meer reserve um on
a tuStine boa se charts Army reserves ears wi one mesa dingoes: the Setecesi Reserve (259000
member,). the Indnuduu AsellY Nears ORR) and Stubby Reserve (302000 memo's); ants to Reared
Rosen. TS= members).

NAVAL RESERVE
The ene Romig mews of sOprsonamey 214000 mamba% about 133000 crwhorn se dieing members
of seers unto The refraining members ere allured to the individuau Reedy Renew ORR) and
Sandal heewva

AIR FORCE RESERVE
The Air Forte A *eery* has 54 flying unite. 430 smelt and nearty 400 suO0oreng nonliving unit. There
ere 711:03 members In the Sowed Passes and attOlosTillelY 0=0 Am Force Rearms. s,04, niMduli
Reedy Rosen" 1 MR) in peacetime. the units of the Am Fats Ruins an commas:4cl by tra Am Forte
%avail rtaerl licerearr upon mObflalitlon, the urine command and control pre ed major At Form
minims/ids

MARINE CORPS RESERVE
The Menne Crone lisseracoywnses more then 30 omen cd the too Warne Coro. weruit The Marne
Crape Reserve het agrOlunnsalely 42.00O unto members. Ancows 44.1:00 members as waignso b Me
Intilviduei Reedy Reserve (IfiR).

COAST GUARD RESERVE
The unseen of the Resew forces. with stout 13000 Saiscesd Rows members. and Use onry one not
part Of the Depenment of Delorea is the Cosa Guani Ream Coot Guard filiseerrea case ..ounta.,
(arid are WW1° IfriotiniarY can-up) to roust the wove Coast Guard during mwor ham, nu or man rhea"
Pleaceurrie camilers.

AIR NATIONAL GUARD
The Ar Nations Guard Wetmore than 109.000 Members lialartiaey all Of venom are unit members. Roaanh
aquifer Or thaw inclmcluals serve with their units on a tuil-time bass. This Air National Guard 'nasal JP
spools Stile total Air Form structure. including 24 rings. 9t eying squadrons aria 237 ,orefv,ng unrct
iwo4rliros or Me Air Force s Agnew memo,' units an round in the Guard The Air Nations, G,arp orm.bee
ag 'vacant Portions or the Air Force s =lbw soon nuisance for oectromc combat moats, sopr..ai
air Irk air refueling tenure. aria rescue aria recovery forces.

TENNESSEE ARMY NATIONAL GUARD
Today's Army National Guard es the Strongest .n history Its training is Ira belt and is KuiDment d SOrne
of the ma modem in the *yawn tads. We'. a memoeshrp of tomcat a nattmillion men arc fawner it
represents Shy percent ot the mom's an .y combat units.

Thu means that it now has a total and Caubly-fmOOrtaM Ma in this COuntry s military Driscareanesa

Howevet the Nations Guard a unique in that rt has a "dual messon While Tuned and ready to immind
to the went the ixesdent decinea netaur emergency, the Guard woo sands reedy the gosmor made
rained manpower lo a Tennessee emergency. Through to year& its murices new own mow ucon
numerous tines to assete11 tornadoes. Imes fires. cent dahaturicse aria countless other effOra
in they home cornrnundea
Tennessee's Army Nabs* Guard now mama et lamas 15.000. making it one of the woes in the entry
tinned Stales. Subs esrty I901, it has issmemeo t most than KO% d its autranola strength. aria the
Itinnessers Guard a ccreenually Med up as a model for other such Organizations in the country

filaullinente forioning the NalknalGuan1 estay aine MOrli saingent then ever ornistory. vet its rarus con-
tinue to Wet well some ot rte finest young men and women across the ewe of Tennessee.

There are awersi iesluree d the Hamm/ Guard that malls it lesPecelay SWIM., to a raraOn scs atten-
ding NO school.
Students can way In their Nadia senior years. NW% anhang a monthly paymecit d Amos $100. and
Wet shwa haw and Achenoed treirang without ineenuPtaig etudes.
If thalyoung person wane to attend College the National Guard has prcgrams that passably can mean as
much as $251000 including their money paycheck

Out pool* tly mos immure feature cd MI a that young picots get the chances's:cm ON THEIR 004N.
They get that opportunsy to warn thecusthe responsibility leaders / up. In snort they get the Chance to
"mature" Sabre ever allienng the sores weeds the confines of high school.

And best o/ as., it's as socompilerted right there in this home porta
They find that they cary themselves agree( strasgrae and wars with a lime more Ora*. Decade they're
doing something not only challanceng 10 thernosivert but something special for their COmmunrry, Meer

Me WO they =Wry.
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PROJECT INFOE
HERE TO LPAll' You.

Project - INFOE (Information Needed for Occupational Entry) is the
Tennessee career information delivery system. This computer
system, sponsored by the Tennessee Occupational Information
Coordinating Committee and its member agencies, is produced
through a grant at The University of Tennessee at Knoxville in the
College of Education.

INFOE is available to all Tennessee high schools. There is an Apple
microcomputer version, an IBM or IBM compatible microcomputer
version, and a microfiche version of this system.

This system has four major components, including a job search
questionnaire, occupational description section, institutional search
questionnaire and a list of Tennessee.post secondary schools. It
is updated annually and is available in most Tennessee high

*tools. Check for Project INFOE in your school library or guidance
litselor office. The information from Project INFOE and the
urces available from this Career Guide are initial steps you

should be taking to plan for an exciting, enjoyable and rewarding
experience as a member of America's workforce.

EDITOR'S NOTE
Every effort has been made to include in this publication information about
all accredited Tennessee postsecondary institutions (schools for education
beyond high school level). Omission of any institution, insttuctional program,
or financial aid program is unintentionh. Information included within was in
effect at the time the material was gathered, but is subject to change.

All institutions are asked to notify us as changes occur. Correspondence should
be addressed to TOICC, Tennessee Department of Employment Security,
Nashville, Tennessee 37245-1600.

YOUR OPINION IS NEEDED
This newspaper was printed as a public service to you. Members of the TOICC
and the editorial staff hope it is a benefit. In order to direct similar future efforts
where they will do the most good for the least cost, we ask that you complete
this brief questionnaire and return it to TOICC. Your opinion is vaivable let
us know what you think of the Tennessee Career Guide.

What articles and/or sections were most helpful to you?

What articles and/or sections were the least helpful to you'

Was the accompanying video helpful to you?

Please check each of the items that in your opinion applies.

Easy to read

Comprehensive
Too technical

Too long

= Difficult to follow
= Needs more detail Other, please specify

= Occupational descriptions
adequate

Please check the one that best describes you.

F2, Job Seeker Student

E.: Parent 17 Employment Counselor

School Counselor/Teacher 2: Government Official/Administrator

= Employer = Other, please describe

SEND TO: TOICC
TN Department of Employment Security
Nashville, TN 37245-1600

Thank you for your cooperation.

Li L./ vilis. 1:7!Ut-

Department of Employment Security: October 1989. Public Auth.
No. 333188: 180,000 cope& This public document was promulgated I
at a cost of $0.187 pee copy.
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IF SOMEONE SAID HE CAN SHOW YOU HOW
TO GET $25.000 FOR COLLEGE ,

WORKING 39 DAYS. A YEAR FOR SIX YE ARS .

WOULD THAT GET YOUR ATTENTION?
Well that's exactly what's posalisle so a member of the National Guard!

Whit we're saying is .. . don't 1st the coot d college discourage you.
When you quality in the Guard, you can get up to $2000 just for entering,
%demi student loans repaid up to $10,0003140 a month paid dlrectty to
ANA a tull-tiro college student. plus a nice, healthy paycheck to keep

You in hamburgers and twdbooks.

All for just two days a month and two weeks in the summer. And the best
part? It'll be right Mere does to home or campus.

So it you have the will and ability for college, but can't 4-1 figure out

how to put enough bucks together . . we can sure help!

CALL YOUR NATIONAL GUARD ARMORY TODAY
or

1-800-342-1000

Army Nationi Guard
Americans At Their Best.
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NAME:

MONEY MANAGEMENT AND PERSONAL AWARENESS EXERCISE

(Check off the items below that apply to you.)

Know values of coins and currency.

Can make a transaction at a local store and count
change.

Have an understanding of the difference between
"luxuries" and "necessities" in food,
transportation, clothing, housing, etc.

Understand the difference between "sale price" and
"regular price".

Can open a checking or savings account.

Can write checks, make withdrawals and make
deposits.

Can budget allowance to last for a week. (Have
some understanding of the concept of saving.)

Understand the difference between gross wage and
take home pay (net).

Understand payroll deductions, taxes, FICA,
insurance.

Can balance a checkbook.

Can use a calculator to add, subtract, divide and
multiply.

Have a regular savings program.

Can order in a cafeteria or fast food restaurant.

Can order a meal from the menu in a family-style
restaurant.

Can fix a lunch for one.

Understand how to use dates on food packages to
prevent spoilage.

Can use kitchen appliances effectively and safely.
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NA-ME:

EDUCATIONAL PLANNING EXERCISE

(Check off the items below that apply to you.)

Have a realistic view of my chances for completing
high school and/or seeking higher education.

Understand future prospects and probable living
standards relative to specific levels of education
and/or specialized skills.

Have a general idea of what kind of job I want.

Have an appropriate educational plan for the job
selected.

Understand educational/skill requirements for the
job selected.

Can discuss educational/vocational plans with
teacher/counselor.

Am aware of the cost of higher education
/vocational training.

Know the difference between a loan and a grant.

Am aware of educational resources available in the
community.

Know how to obtain financial aid/scholarships for
additional education.
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MONEY MANAGE/our AND PERSONAL AWARENESS EXERCISE ()

Can use acceptable table manners.

Can wash dishes adequately using soap and water.

Can change a light bulb.

Can make a bed and change linen.

Know how to dispose of garbage.

Can use a vacuum cleaner properly and change bags.

Know the amount of money required for bus fare.

Can ride a bicycle safely.

Know what is required to get a driver's license.

Know the approximate cost of taking a taxi.

Can read a map.

Can give directions.

Have the phone number of someone to call if
arrested or victimized.

Understand generally what actions are against the
law and what the consequences are.

Know my rights if arrested.

Know the legal age for buying alcohol and tobacco
products.

Know the functions of police, ambulance and fire
departments. I can reach each by calling the
appropriate number.

Am trained to evacuate the residence in case of
fire.

Can recognize the smell of a gas leak.

Know the location of nearest post office and how
to use it.

Know how to get information by telephone.

Have obtained a library card.
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NAME:

EDUCATIONAL PLANNING EXERCISE

(Cheek off the items below that apply to you.)

Have a realistic view of my chances for completing
high school and/or seeking higher education.

Understand future prospects and probable living
standards relative to specific levels of education
and/or specialized skills.

Have a general idea of what kind of job I want.

Have an appropriate educational plan for the job
selected.

Understand educational/skill requirements for the
job selected.

Can discuss educational/vocational plans with
teacher/counselor.

Am aware of the cost of higher education
/vocational training.

Know the difference between a loan and a grant.

Am aware of educational resources available in the
community.

Know how to obtain financial aid/scholarships for
additional education.



MONEY MANAGEMENT AND PERSONAL AWARENESS EXERCISE (e.)

Can use acceptable table manners.

Can wash dishes adequately using soap and water.

Can change a light bulb.

Can make a bed and change linen.

Know how to dispose of garbage.

Can use a vacuum cleaner properly and change bags.

Know the amount of money required for bus fare.

Can ride a bicycle safely.

Know what is required to get a driver's license.

Know the approximate cost of taking a taxi.

Can read a map.

Can give directions.

Have the phone number of someone to call if
arrested or victimized.

Understand generally what actions are against the
law and what the consequences are.

Know my rights if arrested.

Know the legal age for buying alcohol and tobacco
products.

Know the functions of police, ambulance and fire
departments. I can reach each by calling the
appropriate number.

Am trained to evacuate the residence in case of
fire.

Can recognize the smell of a gas leak.

Know the location of nearest post office and how
to use it.

Know how to get information by telephone.

Have obtained a library card.
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NAME:

EDUCATIONAL PLANNING EXERCISE

(Check off the items below that apply to you.)

Have a realistic view of my chances for completing
high school and/or seeking higher education.

Understand future prospects and probable living
standards relative to specific levels of education
and/or specialized skills.

Have a general idea of what kind of job I want.

Have an appropriate educational plan for the job
selected.

Understand educational/skill requirements for the
job selected.

Can discuss educational/vocational plans with
teacher/counselor.

Am aware of the cost of higher education
/vocational training.

Know the difference between a loan and a grant.

Am aware of educational resources available in the
community.

Know how to obtain financial aid/scholarships for
additional education.
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NAME:

INTERPERSONAL SKILLS EXERCISE

(Check of the Items below that apply to you.)

Can make introductions, including approaching
others to introduce self.

Can respond to introductions and answer simple
questions.

Can identify personal .3trengths and needs (with
assistance if necessary.)

Have "good" table manners. (Can use knife, fork,
spoons, napkins appropriately.)

Look others in the eye and shake hands if the
other person offers.

Can make "small talk" (face to face).

Can accept invitations from others, and want to be
involved in social activities.

Have some ability to resolve conflicts with
others.

Have practiced (in role play or mock situations)
how to say "no" to a peer who is trying to
persuade me to do something wrong.

Have demonstrated the ability to say "no" to
peers.

Can label and express anger or other strong
feelings appropriately; "talk out" problems rather
than "acting them out".

Can develop and carry out a personal plan for goal
achievement without constant supervision.
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NAME:

IIMGhTS'ELFESTEEMANOSELFIMAGEEXERCISE

Complete each question.

MAKE A LIST OF WORDS WHICH DESCRIBE YOU.

WHAT MESSAGES HAVE YOU RECEIVED ABOUT YOURSELF WHILE GROWING
UP?

HOW DID MOVING TO A DIFFERENT HOME OR SCHOOL CHANGE THESE
MESSAGES?

HOW ARE YOU DIFFERENT FROM WHO YOU WERE 5 YEARS AGO?

YOU WILL CONTINUE TO CHANGE. WHO WILL YOU BE TEN YEARS FROM
NOW?

WHAT DO YOU LIKE ABOUT YOURSELF?

WHAT DO YOU DISLIKE ABOUT YOURSELF?

WRITE AN AD FOR YOURSELF. TELL YOUR STRENGTHS, WHAT OTHERS
MIGHT WANT TO KNOW ABOUT YOU.
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NAME:

PERSONAL EXERCISE

Complete each question.

HOW DO YOU SPEND YOUR FREE TIME?

WHAT WOULD YOU LIKE TO DO IN YOUR FREE TIME?

WHAT DO YOU LIKE TO DO ON YOUR VACATIONS?

LIST YOUR HOBBIES?

ARE THERE ANY HOBBIES YOU WOULD LIKE TO LEARN? NAME THEM.

LIST ANY SPORTS YOU PLAY

WHAT CLUBS OR ORGANIZATIONS DO YOU BELONG TO?

DO YOU PLAY A MUSICAL INSTRUMENT? WHAT?

DO YOU VOLUNTEER TO HELP OTHERS? HOW?

HOW WOULD YOU DESCRIBE YOURSELF TO OTHERS?

IS THERE ANYTHING YOU WOULD LIKE TO CHANGE ABOUT YOUR
PERSONALITY? WHAT?
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PERSONAL EXERCISE
(coszwa)

WHAT ONE THING DO YOU LIKE BEST ABOUT YOURSELF?

IS THERE ANYTHING YOU WOULD LIKE TO CHANGE ABOUT THE WAY YOU
PRESENT YOURSELF TO OTHERS? WHAT?

IN WHAT WAYS ARE YOU A GOOD FRIEND TO OTHERS?

WHO ARE YOUR FRIENDS?

WHAT FRIEND WOULD YOU CALL FOR HELP?

WHAT DO YOU BELIEVE IN?

DOES RELIGION PLAY A PART IN YOUR LIFE? HOW?

WHAT DO YOU DO THAT HELPS OTHERS?

WHO IS YOUR IDEAL PERSON? WHY?

WHAT IS YOUR PERSONAL PHILOSOPHY OR MOTTO?

WHAT DO YOU LIKE MOST ABOUT SCHOOL? WHY?
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PERONALEXFPCXE
rte)

WHAT ARE YOUR BEST SUBJECTS?

WHAT IS YOUR BEST TIME OF THE DAY? WHY?

WHEN CAN YOU THINK MOST CLEARLY?

WHEN ARE YOU IN THE BEST MOOD?

WHAT MAKES YOU FEEL HAPPY? WHY?

HOW WOULD YOU DESCRIBE YOUR ATTITUDE IN GENERAL?

HOW DO YOU BEST WORK YOUR PROBLEMS OUT?

HOW CAN YOU CHANGE YOUR OWN MOOD OR ATTITUDE?

WHEN YOU ARE FEELING DOWN, WHAT DO YOU DO TO FEEL BETTER?

HOW COULD THINGS BE IMPROVED FOR YOU?



PERSONAL EXERCISE
(mod)

PHYSICALLY, WHAT CAN YOU DO BEST?

HOW WOULD YOU RATE YOUR PHYSICAL HEALTH?

WHAT DO YOU LIKE ABOUT THE WAY YOU ARE TREATED BY OTHERS?

WHAT PEOPLE HAVE HELPED YOU THE MOST?

WHAT ARE YOU MOST PROUD OF HAVING ACCOMPLISHED?



Name:
SS#:
Date:

CAREER EXPLORATION

CHOOSING A CAREER PATH

Instructions: Using the materials you received relating to
Labor Market Information and Career Information, complete
the following questions. You will have 20 minutes to
complete the questions.

WHAT IS YOUR CAREER CHOICE?

WHY DID YOU SELECT THIS PARTICULAR JOB?

WHAT INFORMATION AND EXPERIENCES HELPED YOU MAKE THIS CAREER
CHOICE?

WHAT SPECIFIC HIGH SCHOOL COURSES, VOCATIONAL/OCCUPATIONAL
TRAINING, OR COLLEGE COURSES WILL YOU NEED TO ACHIEVE YOUR
CAREER CHOICE?
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Name:
SS #:

Date:

CAREER CHOICE BUDGET

Instructions: Now that you have researched careers,
salaries and expenses, use the handouts and prepare a new
monthly budget. You will have 20 minutes to complete your
budget.

You have applied for employment as a
(list career choice)

and have been hired.

Your salary for this job will be $ per hour,

and your monthly income will be $

PREPARE YOUR BUDGET:

Total Monthly Salary $

Basic Monthly Expenses:

=MIZMIIIIIIICM/M1.......c.

Federal Income Tax
F. I. C. A.
Rent
Utilities
Car Payment
Car Insurance
Clothing Allowance
Food Allowance
Gas & Car Repair
Entertainment
Medical Expenses
Miscellaneous

TOTAL EXPENSES $

Total monthly income $

Total monthly expenses
Amount over (under) $



1. hourly rate
2. # hours worked

3 before deductions
witholding (taxes)

5. FICA
6. Employment Security Credit Union

7. after deductions

\I

BASIC MONEY MATTERS

PAYCHECK DEDUCTION

(EXAMPLE)

GS PERIOD 30. 1993 ",lAY '991

GRCSS PAY SACK PAY ExCL. wITHHoLD:NG .7.CA RE" REMENT 7;E:'"

6.36 429 GO 56 90 2184 I

Eag CA-E
"A.S 9770104 293106 1747}4

SULAR PAY

1 62 2 2

1269130

WRK'D 67.5

ANCLA7

429130

6.Escr-I:P-os4 ..4uvr
EMPLOY SEC CU 17162

C.ESCP1.01"CN C C^:

1. Hourly rate 4. Withholding

2. Numbers of hours worked 5. FICA

3. Gross pay 6. Other deductions

7. Net pay
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Tables for Prircantage Method of Withholding
(Far Wages Paid In 19

TABLE 1WEEKLY Payroll Period
(a) SINGLE person (including head of household) ---
It the amount of wages
(after subtr;:-:ting The 'mount of man* tax
tvrthholdier3 .ikmarices) a: to wrthhoid a:

Not over $49 SO

Over But not over of axons over
$451 . . 15% $49

$451 $942 . . $80.30 plus 28% $451
$942 $197.78 plus 31% $942

(b) MARRIED pavan
If the amount of wages
lofty subtracting
wrthhoiding allowances) ia:

The amount of income tax
to wrthhoid a:

Not ow $119 . . . . SO

Over Out not over
$784 .

$784 -- $1,583.
$1,583

of excess over-
15% -$119
$99.75 plus 28% $784
$317.87 plus 31% -41.583

TABLE 2--BIWEEKLY Payroll Period
(a) SINGLE person (including head of household)--
tf the amount of wages
(after subtracting The IIMOUrn of income tax
wilhhokling allowances) is: to withhold is:

(b) MARRIED pedan
t? the amount of wages
(after subtracting
withholding 'Nominees) is:

The amount of income tax
to withhold is:

Not over $97 $0 Not over $238 . . . . $0

Cftsp But not over- of moose over Over But not over a MOSS WAIF-

$97 -$902 . . 15% -$97 $238 $1,547 . . . 15% $238
$902 41,884 . . $120.75 plus 28% $902 $1,587 $3,125 . . . $199.35 plus 28% 41,587
$tem $396.71 plus 31% $1,884 $3,125 $835.59 plus 31% $3,125

TABLE 3SEMIMONTHLY Payroll Period
(a) SINGLE person (including head of househoid)
If the amount of wages
(after subtracting The amount of income tax
withholding allowances) to withhold a:

Not over $105 . SO

Over Out not over of =COM over

(b) MARRIED pedan
t/ the amount of wages
(after subtracting
withholding allowances)*

Not over $258 . . . .

Over Out not over

The amount of income tax
to withhold *

$0

of excises over

$977 . . . 15% $105 $258 -- $1,698. . . 15% $258
$977 $2,041 . . $130.80 plus 28% $977 $1,898 -$3,385. . . $216.00 plus 28% $1,898
$2.041 $428.72 plus 31% - X2,041 $3,385 se86.3e plus 31% $3,385

TABLE (1,MONTHLY Payroll Ps riod
(a) SINGLE pence (including head of househoid)
tf the amount of wages
(after subtracting The ender* of Income tax
withholding allowance') is to withhold a:

Not over $210 . . . . SO

Over But not over of 110101101 over

(b) MARRIED pedan
tf the amount of wages
(after subtracting The amount of income tax

"holding allowances) a to withhold Ia

Not over $517 . . . $0

Over But not over of MOM over -

$1,954 . . 15% $517 $3,398. . 15% $517
$1,954 $4,081 . . $261.80 plus 28% $1,954 $3,396 $8,771 . . $431.85 plus 28% $3,396

$4,081 $857.18 plus 31% -$4,081 $6,771 51,378.85 plus 31% $8,771
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Tables for Percentage Method of Withholding (Continued)
01I6 YAM PI M la IS011

TABLE 5-QUARTERLY Payroll Period

(2) SINGLE person.(including head of hcusehok1)--

if the amount of wages
(after subtracting The amount of income tax
withholding ailowencris) is: to withhold

Not over $831 SO

Over- Out not over- of *ZOOM over- -

(b) MARRIED person-
If tho amount of wages
(after subtracting
withholding allowances)

Not over $1.550. .

Ow- Out not over.

The amount of income tax
to withhold LS:

$0

of expos over-

$831 -$5.863 . . 15% -$831 $1,550 - $10,188 15% -41,550

$5,883 -$12,244 . . $784.80 plus 28% -$5,883 $10,188 -$20,313 . $1295.70 plus 28% -$10.188

$12,244 $2 571.48 plus 31% -$12.244 $20,313 $4,130.70 plus 31% -420.313

TABLE 6- SEMIANNUAL Payroll Period
(a) SINGLE person (including head of household)-

Ff the amount of wages
(after subtracting The amount of income tax
withhoiding adoWences) is: to withhold is

Not over $1,283 . . $0

(b) MARRIED person-
11 the amount of wages
(after subtracting
withholding allowances) is

Not over $3,100. .

The amount of income tax
to wthric4d m:

$0

Over- But act owl,- CS *SONS ~- Over- Out not over - of Melee Weir-

$1,263 -$11,725 15% -$1,263 $3,100 -$20,375 . 15% -$3.100

$11,725 -$24,488 . $1589.30 plus 28% -S11,725 $20,375 -$40,825 . $2,591.25 plus 28% -$20,375

$24,488 $5 142.94 plus 31% -424,488 $40,625 $8,26125 plus 31% -440825

TABLE 7-ANNUAL Payroll Period
(a) SINGLE person (including head of hatashold)--

If the amount of wages
(aft subtracting The amount of inmate tax
wtthholding allowances) is: to withhold is:

Not over $2,525 . . . $0

(b) MARRIED person-
if the amount of wages
(after subtracting
withholding aliowences) le:

Not over . . .

The amount of income tax
to **avid le:
$0

Over- Out not ow of mew over- Over- Out net over- of OXON* MON-

$2,525 -$23,450 . 15% -$2,525 $8,200 -$40,750 . 15% -$8,200

$23,450 -$48,975 . $3,138.75 plus 28% -$23,450 $40,750 -481250 . $8,182.50 plus 28% -$40750

$48,975 $10285.75 plus 31% - $48,975 $31,250 $16 522.50 plus 31% -$81,250

TABLE 8-DAILY or MISCELLANEOUS Payroll Period

heed of househoid)--

The mount of income tax
to withhold per day is:

$0
of MOWS Cleer-

(b) MARRIED person-
If the amount of (after
subtracdng
allowances) divided by the The arrantnumber of days in the curl of room. tax
prove period Is: to withhold per day is

Not over MAD . . . . $0

Over- Out net over- CA OXON'S OVII1P--

15% -$9.70 $23.80 -$158.70 . 15% -$23 .80

$12.08 plus 28% -390.20 $158.70 -4312.50 . . $19.94 plus 28% -$158.70

$39.58 plus 31% -$188.40 $312.50 $83 58 plus 31% -$312.50

(a) SINGLE person (including
if the amount of (after
subtracting
ailowarices) divided by the
number of days in the
payroll period is:
Not over $1x.70. . . .

Ow-- But not over.-
$9.70 -$90.20 . .

$90.20 - $188.40. .

$188.40

401
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If the wages are-
i

1 But lesst least
ii than 1

A

$590 $600
600 810
810 820
620 830
630 640
640 850
650 ; 660
660 : 670
670 680
880 890
890 700
700 : 710
710 720
720 730
730 740
740 750
750 780
780 770
770 780
780 790
790 800
800 810
810 820
820 830
830 840
840 I 830
850 860
860 870
870 I 880
880 i 890
890 900
900 910

40910 920
920 i 930
930 i 940
940 950
950 960
960 970
970 980
980 990
390 1,000

1,000 1,010
1,010 1,020
1,020 1,030
1,030 1,040
1,040 1,050
1,050 l 1,060
1,060 1,070
1,070 1,080
1,080 1,090
1,090
1,100
1,110
1,120
1.130

1,100
1,110
1,120
1,130
1,140

1,140 1,150
1,150 1,180
1.160 1,170
1,170 1.180
1,1130 1,190
1,190 1,200
1,200 1,210
1,210 1.220
1,220 1,230
1.230 1,240
1,240 1,250

SINGLE Persons-WEEKLY Payroll Period
(For Wages Paid in 1993)

And the number of wrthholding allowances claimed is-
0 1 2 3 4 i 5 6 i 7 8 9 '0

The amount of income tax to be withheid is-

$101 $88 $75 $63 $55 $48 I $41 ; $35 $28 $21 S. 4'03
'06

91
94

78 66 56 50 3681 68 58 51 44 38
29
31

22
24

A
109 1 96 i 84 71 59 53 46 39 32 25 '9112 99 i87 74 61 54 47 41 34 27 le,--.115 102 89 77 64 56 49 42 35 28 22117 105 92 80 67 5i 50 44 37 30 23120 108 95 82 70 59 52 45 38 3' 25123 110 98 85 72 60 53 47 40 33 25126 113 101 88 75 63 55 48 34 25129 1 16 103 91 78 65 56 50 43 36 29131 119 ' 106 94 81 68 58 51 44, 3' 3'134 122 109 96 84 71 59 53 46 39 32137 124 112 99 86 74 61 54 47 40 34140 127 . 115 102 89 77 64 j 56 49 42 35143 130 117 105 92 79 67 57 50 43 3'145 133 120 108 95 82 70 59 52 45 38143 136 123 110 98 85 72 I 60 53 46 40151 138 126 113 100 88 75 63 55 48 4'154 141 129 116 103 91 78 65 56 49 43157 144 131 119 106 93 81 68 58 51 44159 147 134 122 109 96 84 71 59 52 46162 150 137 124 112 99 86 74 61 54 47165 152 140 127 114 102 89 77 64 : 55 49168 155 143 130 117 105 92 79 67 57 50171 158 145 133 120 107 95 82 69 58 52173 161 148 13 123 110 98 85 72 60 53176 134 151 13L 126 113 100 88 75 62 55179 166 154 141 128 116 103 91 78 65 5682 169 157 144 131 119 106 93 81 68 58

. 4 172 159 147 134 121 109 96 83 71 59187 175 162 150 137 124 112 99 86 74 5'190 178 165 152 140 127 114 102 89 76 64193 180 168 155 142 130 117 105 92 ; 79 67196 183 171 158 145 133 120 107 95 82 69199 186 173 161 148 135 123 110 97 85 72202 189 176 164 151 138 126 113 100 88205 192 179 166 154 141 128 116 103 90 '8208 194 182 169 156 144 131 119 106 93 81211 197 185 172 159 147 134 121 i 109 96 83214 200 187 175 162 149 137 124 111 99 86217 203 190 178 165 152 140 127 114 102 89220 206 193 180 168 155 142 130 117 104 92224 210 196 183 170 158 145 133 '20 107 95227 213 199 186 173 161 148 135 123 110 97230 : 216 202 189 176 163 151 138 125 113 100i 233 219 205 192 179 166 154 141 128 116 '03: 236 222 208 194 182 169 156 144 131 118 106239 225 211 197 184 172 159 147 134 121 109242 228 214 200 187 175 162 149 137 124 1,1
245 231 217 203 190 177 165 152 '39 '27 "4248 234 220 206 193 180 168 155 142 '30 .,251 237 223 209 196 183 170 158 145 i '32 '20255 241 227 213 199 186 173 161 148 135 '23258 244 230 216 202 189 176 163 151 138 '25261 247 233 219 205 191 179 166 153 141 '28264 250 236 222 208 194 182 169 156 144 131267 253 239 225 211 197 184 172 159 146 1342-0 256 242 228 214 200 187 175 '62 149 137273 259 245 231 217 203 190 177 165 152 139276 262 248 234 220 206 193 180 167 '55 142279 265 251 237 223 209 196 183 170 : 158 '45282 268 254 240 226 212 198 186 173 160 148286 : 272 258 244 230 216 202 189 176 i 163 151289 ; 275 261 247 233 219 205 191 179 166 153
292 278 264 250 236 222 208 1 194 181 169 '56

1100 and over .jse Taoie hia) for a SINGLE person or oage 26 Also see the instructions on oage 24

4

403



E

C.)

5
0
a

O

C)

(0

CO

O

V)
41)
V
4- L.7 -
CD

(Jr)! )( ,(11 ()()111).1 r )41c) c,el(lcic C,,,r/f/(l C)(1C), r 5 ,D f r (-3 ( (-3 cl 0 (-3 c-3 (-3 c) (-3 C) ("3 0 0 - 51) . CO CJ CA V 40 0)000(0
+es

an c-) C3 (..) (l1-)1100 001100 0 c:1 C 0 CD CD 0 0 0 CD C) 00 CD CD QC) Cl C) C) 0 0 0 CD 0 Cl C) 0 0 CD 0 0 0 0 S (0 0) O NC') V) CO COO- cv 4: 2-. co (D 4-
V) - CV CV CV CV NJ CV 00

00000 o C, 010000 00000 00000 00000 00000 00000 1 0) Tr 0, r- Cc) 0 Or el WO 00 0)'- CV V V) I's COCA cv Cv 0.1 CV CV CV C) 00 CA el 0

00000 CD CD Cl CD 00000 00000 00000 00000 00000 00000 V CO 2.- mot-mnul OD CO CO 4- CV 41 If) h CD -C')V CD 0) C) 04 CA V)
4A 4- 4- 4- 4-- 4- 4- NN (-.4 CV CV CV CA 0 el 0 CA el 41 41 V V V

0 C7 0 0 CD 0 00c) Qe) c CD CD CD ono 00000 00000 00000 t- co o) o cv n to co el 01,1 Ulf,- OD CD 0V .0 OD CD CVVI 4- - 4- 4- CV CV CV CV CV CV CV CI CI CA CA el 0 41 V 42 V V 41 or

0 0 C) 0 0 0 0 C.) 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 CD 0 0'- CA 41 (0 24. 01 CD CV CA 4.C) 5D OD 0 J.- NV 40 h. CO O.- C') V CD CO 0 CV Ul CD CO 0) 4- CV 42 .4) h (0
V) X4-4- 4- 4- 4- 4- (V CV CV CV 0.1 (V 0 el el 0 CA 0 CA V V V 42 V 41. Vrn V)441 (0

0 0 CD CI 0 CD CD 0 CI CI 0 0 0 0 0 0 0 0 0 0 0 C1 0 0 CI 0 CV 41 V) CO 0 4/ VD h CO 0 orrn tn C ) 4f V) 1- 0 c0 I,- 0) 0 02 el VI OD c0 CD 4- CV V
4A 4- 4-- 4- 4-- 4- 4- 4- CV CV CV 04 CV CV cmcncncn en CA CA V V -ct V 4/ V 11 tr) (1) (7) If) C.0 CO .11) 10

00000 00000 00000 o,C000 oorsicn(7) CO OD (0 4- CV V V) OD 0 4- C')V Cl) 0) 0 Or 0 r() (0 00 0) r- (0 .1 tr) (00 r, (1) ar 0 or cl CO (0 CIO CV
4A 4- 4- 4- 4- 4-- 4- ()J CV CV CV CV CV CV 000')0 n n V .1 Tr 'V 44 V) V1 .11 411 411 Ul (.0 50 (0 CO (0 (0 2.4.

0 0 C., C, 0 0 0 0 0 CD 0 0 0 CD CI CD 4 v N I..- OD 0 4.- el V 10 1.- (0 0 CV t7 tC) (D CT.- CV 44' r- co apt.- (0 ON in In (0 CO a) r- .cr ,r) r ,* COC -0)
0.1 CV CV CV NN CA CA n n V V -4 to to to co to tn,(1 1.1:1 (1:11D OD CO 1-- r- r-

0000 C C3 CD CI c7 0 --N C') CA 1. rn CO CO O.- CV V h CO 0 el V (.0 CO 0 CV C') 40 CD CO DJ 4- CV V 40 2.4. OD 0-- el V .0 h- CO 0 CV C') VI (0 CO 0) - N V VI CO O4- el 42 (0
41) - CV CV CV CV CV CV CV CA el CA 0000(7 -4-a V <2 41 Ul .21 V) U-3 10 CD 40 ID CO h co co co co co

- - _ _ - - - - - - - - - , - _ -

C) r) -1 VI 50 t- a00 03 04 CV CA -1 (0 Ch 0 CV C') ce) (0 CO (0 4- CV V141 (0O 4- C') V (0 I,- OO N cn 50 CO 0) 4-- CV Vtn r- CO 0 CA 41 ID 1. cn .0 CO (0 4- CV
tf) 4- - 4. 4 . CV CV 1).1 CV CV CV Ol CA CI e) C) C') el V V V 41 V 42 41 tfl .0 ail 10 .0 to 11) CD VD CO CO (O (O co co co co a) O(0

`18 '482" C?-MN N N N §ENNX §§t.,9 7C") §F,H3 §RE§F, OD CD CD CO §1E-§E
414

1228 §FA UEFA UF,§g 1§§Di &"4a F,§F,F,a R§§E§ F,§a§ IEEE§ .ip;c:).F.F



MARRIED Persons-WEEKLY Payroll Period
(For Wag*. Paid in 1993)

if the wages are- And the numter of withholding allowances claimed is-

But *Ss 040 At least
than

2 i 3 4 I 5 6 7 8 9 '0
The amount of ,ncome tax to be withheld is-

$740 $750 $94 $87 $80 $74 $67 I $60 $53 $46 $40 $33 $26750 760 95 89 82 75 68 61 55 48 41 34 28760 770 97 90 83 77 70 63 56 i 49 43 36 29770 780 98 92 85 78 71 64 58 51 44 37 3780 790 '00 93 86 80 73 66 59 52 46 39 32790 800 '03 95 88 81 74 67 61 54 47 40 31800 810 106 96 89 83 76 69 62 55 49 42 25810 820 108 98 91 84 77 70 64 57 50 43 37820 830 1''' 99 92 86 79 72 65 58 52 45 38830 840 114 101 94 87 1 80 73 67 60 53 46 40840 850 117 104 95 89 82 75 68 ; 61 55 48 4'850 860 120 107- I 97 90 83 76 70 63 56 49 43860 ; 870 122 110 : 98 92 85 78- 71 64 58 5' 44870 : 880 125 113 100 93 86 79 73 i 66 59 52 46880 , 890 128 115 ' 103 95 88 81 74 67 61 54 47890 900 131 118 106 96 89 82 76 i 69 ' 62 55 49900 ' 910 134 121 108 98 91 84 77 70 : 64 57 50910 : 920 136 124 111 99 92 85 79 72 65 ' 58 52920 930 139 127 i 114 101 94 87 80 I 73 67 : 60 53930 940 142 129 117 104 95 88 82 i 75 68 ' 61 55940 950 145 132 120 107 97 90 83 76 70 I 63 56950 960 148 135 122 110 98 91 85 78 71 64 58960 970 150 138 125 112 100 93 86 j 79 73 66 59970 900 153 141 128 115 103 94 88 81 74 67 61980 I 990 156 143 131 118 105 96 89
I1

82 76 69 62990 1,000 159 146 134 121 108 97 91 i 84 77 70 641,000 I 1,010 162 149 136 124 111 99 92 85 79 72 651,010 1,020 164 152 139 126 114 101 94 1 87 80 73 671,020 1,030 167 155 142 129 117 104 95 88 82 75 681,030 1,040 170 157 145 132 119 107 97 90 83 76 701,040 1,050 173 160 148 135 122 110 98 i 91 85 78 -,1,050 1,060 176 163 150 138 125 112 100 93 86 79 731,060 1,070 178 166 153 140 128 115 103 94 88 81 741,070 1,080 181 169 156 143 131 118 105 96 89 82 761,000 1,090 184 171 159 146 133 121 108 97 91 84 771,090 1,100 187 174 162 149 136 124 111 99 92 85 791,100 1,110 190 177 164 152 139 126 '14 101 94 87 801,110 1,120 192 180 167 154 142 129 117 104 95 88 821,120 1,130 195 183 170 157 145 132 119 107 97 90 831,130 1,140 198 185 173 160 147 135 122 109 98 ; 91 851,140 1,150 201 188 176 163 150 138 125 112 100 93 1 861,150 1,160 204 191 178 166 153 140 128 115 102 I 94 881,160
I 1,170 206 194 181 168 156 143 131 118 : 105 96 891,170 1,180 209 197 184 171 159 146 133 121 108 97 911,180 1,190 212 199 187 174 161 149 136 123 111 99 921,190 1,200 215 202 190 177 164 152 139 126 114 101 941,200 1,210 2'8 205 192 180 167 154 142 129 116 104 951,210 1,220 220 208 195 182 170 157 145 132 119 107 971,220 1,230 223 211 198 185 173 160 147 135 122 j 109 981,230 1,240 226 213 201 188 175 163 150 137 125 112 1001,240 1,250 229 216 204 191 178 166 153 140 128 115 '021,250 1,280 232 219 206 194 18; 168 156 143 130 118 1051,260 1,270 234 222 209 196 184 171 159 146 133 121 1081,270 1,280 237 225 212 199 187 174 161 149 136 123 1 I1,280 1,290 240 227 215 202 189 177 164 151 139 126 1141,290 1,300 243 230 218 205 192 180 167 154 142 129 1161,300 1,310 246 233 220 208 195 182 170 157 144 132 1191,310 1,320 248 236 223 210 198 185 173 160 147 135 1221,320 1,330 25' 239 226 213 201 188 175 163 150 137 1251,330 1,340 254 241 229 216 203 191 178 165 153 140 1281,340 1,350 257 244 232 219 1 206 194 181 168 156 113 1301,350 1,360 260 247 234 222 , 209 196 l'" 171 158 146 '331,360 1,370 262 250 237 224 ' 212 199 1 174 161 149 '361,370 1,380 265 253 240 227 215 202 I it_ 177 164 151 1391,380 1,390 268 255 243 230 ; 217 205 1 192 179 167 15; 1421,390 1,400 271 258 246 233 220 08208

1
195 182 170 157 144

,400 end over Use Table (b) for a MARRIED person on page 26 Also see the instructions on page 24



SINGLE Persons--BIWEEKLY Payroll Period
(For Wages Paid in 1993)

If the wages are-

", 'east
But

than

And the number of withholding allowances claimed is-

0 2 3 4 1 5 6 7 8 9 '0

The amount of income tax to De withheics is

SO $100 SO SO SO SO
0 I 0
0 0
0 ; 0
0 0

0 0
0 0 ,0. 0 .

0 0 .

0 ' 0

0 0 '

0 0
0 0
0 i 0
0 0;
0 1 0
0 1 0
0 0
0 0
0 0

0 i 0'
0 1 0
0 1 0
0 j 0 i

0 1 0!
0 i 0 I

0 0
0 0
o 0
o 1 o 1

100 105 0
105 110 2 0
110 115 2 0
115 120 3 2

120 125 4 3
125 130 5 0
130 135 5 0
135 140 6 0
140 145 7 0

145 150 8 0 :
150 155 8 0
155 160 9 0
160 185 10 0
165 170 41 , 0

170 175 11 0
175 ; 180 *2 . 0
180 : 185 13 i 0
185 190 14 0 :

190 195 14 1±
195 200 '5 2
200 205 16 2
205 210 17 3 I

210 i 215 17 4
215 220 18 5.
220 1 225 19 5
225

i
230 20 6

230
I

235 20 7

235 240 21 8'
240 1 245 22 8

245 250 23 9
250 260 24 10
260 270 25 12
270 I 280 27 13 i

280 290 28 15

290 300 30 16
300 310 31 18

310 , 320 33 19
320 ; 330 34 21 1

330 340 36 22

340 : 350 37 24 1

350 360 39 25 I

360 370 40 27 I

370 380 42 28
380 390 43 30 i

390 400 45 31
400 410 46 33
410 420 48 34
420 430 49 36
430 440 . 51 37

440 450 52 39
450 460 54 40
460 470 55 42
470 480 57 43
480 490 58 45

490 500 60 46 i

500 520 62 48 :

520 540 65 51

540 560 68 54
560 580 7. 57

580 600 74 60
600 620 77 63
620 640 80 66
640 660 83 69
660 680 86 72

680 700 99 '5
700 720 92 78
720 740 95 81

740 760 98 84
760 780 101 87 I

0
0
0
0
1

0
0 I

0
0
0

3 0 i

4 0 1

6 0 1

7 0 1

9 0 j

10 0
12 0 I

13 0
15 1

16 3

18 4 1

19 6 i

21 7
22 9
24 10 I

25 12
27 13 I

28 15
30 16
31 18

33 19
35 21
38 24
41 27
44 30

47 33
50 36
53 39
56 42
59 45

62 48
65 51
68 54
71 57
74 60

SO $0 SO SO $0
;

SO SO

0 0 0 0 0 0 3
0 ' 0 0 0 0 0 3
0 0 0 0 0 0 0
0 0 0. 0 0 0 3

0 0 0 0 0 3 0
0 0 0 0 0 . 3

0 0 i 0 0 0
::

3

0 0 0 0 0 5 3
0 0 0 0 0 J 3

0 0 0 0 0 0 3
0
0
0
0 ,

0 :

0
0
0
0

0

0
0
0
0

0

0
0
0
0

0

0
0
0
0

0

3

0
0

0

3

3
0 ; 0 0 0 0 0 1._

0 0 0 0 0 0 3
0 ; 0 0 0 0 3 3

0 0 0 0 0 0 0

0 0 0 0 : 0 0 0
0 0 0 0 0 0 0
0 0 0 0 : 0 0 3
0 0 0 0 0 ! 0 0
0 0 0 0 0 0 0

0 0 0 0 ; 0 0 1 0
0 0 0 0 i 0 0 0
0 0 0 0 0 0 0
o 0 0 0 0 0 0
o 0 0 0 i 0 0 0

0 1 0 0 0 0 0 3
0 0 0 0 0 0 0

0 0 0 0 0 0 a
0 0 0 0 0 0 0

0 I 0 0 0 0 ! 0 0

0 0 0 0 0 0 0
0 0 0 0 0 0 00! 0 0 0 0 0 0
0 0 0 0 0 0 00! 0 0 0 0 0 . 0

0 0 0 0 0 0 0
0 0 0 0 0 0 3
0 0 0 0 0 1 0 0

0 0 0 0 0 : 0 0
0 0 0 0 0 1 0 0

0 i 0 0 0 1 0 0 . 0
0 1 0 0 0 0 0 ; 0

0 0 0 0 0 0 0

0 0 0 0 0 ; 0 0

0 0 0 0 0 0 0

0
0

0
0

0
0

0
0

0 ,

0 .

0 0
0

1 0 0 0 0 i 0 0
2 0 0 0 0 0 0
4 0 0 0 0 0 3

5 0 0 0 0 ; 0 0

8 0 0 0 0 0 0

i 11 i 0 0 0 0 0 3
14 0 0 0 0 0 0
17 3 0 0 0 0 3

20 6 0 0 0 0 0

23 . 9 0 0 0 0 0

I 26 12 0 0 0 : 0 0

29 15 2 0 0 0 0

32 18 5 0 0 ' 0 0

35 21 8 0 0 0 0

38 ! 24 11 0 0 0 n

41 i 27 14 0 0 : 0 3

44 'i 30 17 3 0 0 0

47 . 33 20 6 0 ' 0 0



SINGLE Persons-BIWEEKLY Payroll Period
(For Wages Paid in 1903)

if the wages are- Ana tne number of witnnoiding allowances claimed Is-

AI least But less :

than

9780 WOO
800 820
820 840
840 860
860 880

880 900
900 920
920 940
940 960
960 980

980 1,000
1,000 1,020
1,020 1,040
1,040 1,060
1,060 1,080

1,080 1,100
1,100 1,120
1,120 1,140
1,140 1,160
1,160 1,180
1,180 1,200
1,200 1,220
1.220 1,240
1,240 1,260
1,260 1,2190

1,280 1,300
1,300 1,320
1,320 1,340
1,340 1,360
1,360 1,380
1,380 1,400
1,400 1,420
1,420 1,440
1,440 1,460
1,460 1,480

1,480 1,500
1,500 1.520
1,520 1,540
1,540 1,560
1,560 1,580

1,580 ,epao
1.600 1,620
1,620 1,640
1,640 1,680
1,660 1,680
1,680 1,700
1,700 1,720
1,720 1,740
1,740 1,760
1,760 1,780

1,780 1,800
1,800 1.820
1,820 1.840
1,840 1,860
1,860 1,880

1,880 1,900
1,900 1,920
1,920 1,940
1,940 1,960
1,960 1,980

1,980 2,000
2,000 2.020
2,020 2,040
2,040 2.060
2,060 2,080

52.000 and over

0 2 3 4 5 6 7 8 9 '0
amount of income tax to De Altnrielo s-

$104 S90 S77 S63 $50 $36 $23 $9 $0 50 50'07 93 30 66 53 39 26 '2 0 0 D''0 96 83 69 56 42 29 '5 3 0
,.3 99 86 "2 59 45 32 8 4 3 ...."6 '32 89 75 62 48 35 2' 0 0"9 '05 92 76 65 5' 38 24 D'23 108 95 81 58 54 41 27 '3 ','.,3 '3'29 11 98 84 71 57 44 30 '6 3 334 1'4 101 87 74 60 47 33 '9 6'40 117 104 90 77 63 50 36 22 9145 '2D 107 93 80 66 53 39 25 '2'51 126 110 96 83 69 56 42 28 '5157 131 113 99 86 72 59 45 31 3 4162 '37 ''3 102 89 75 ' 62 48 34 2'168 142 1'9 105 92 78 65 51 37 24 0

; 173 '48 123 108 95 81 68. 54 40 27 '3179 154 128 111 98 84 71 57 43 30 6185 159
,

134 114 101 87 74 60 46 33. '9190 165 140 117 104 90 77 63 49 36 22196 170 i 145 ; 120 1(-.)7 93 80 66 : 52 39 25
201 i 176 151 125 110 96 83 69 55 42 28207 182 156 131 113 99 86 72 58 45 31213 187 i 162 137 116 102 89 75 61 48 34218 ; 193 168 142 i 119 105 92 78 64 51 37224 i 198 173 148 123 108 95 81 67 54 40
229

;

204 179 153 128 111 98 84 70 57 ; 4-3235 210 184 159 134 114 101 87 73 60 46241 215 190 165 139 117 104 90 76 , 63 49246 221 196 170 145 I 120 107 93 79 66 52252 226 201 176 151 125 110 96 82 j 69 55
257 i 232 207 181 156 131 113 99 i 85 '2 58263 238 212 187 162 136 116 102 88 . "5 61269 243 218 193 I 167 142 119 105 91 78 64274 249 224 198 173 148 122 108 94 ; 81 67280 254 229 204 179 I 153 128 111 97 84 70
285 260 235 209 184 159 134 114 i 100 ; 87 73291 266 240 215 190 164 139 117 103 90 76297
302

271
277

246
252

221
226

195
201 :

170
176

145
150

120
125

106
109 .

93
96 :

79
82308 282 257 232 207 181 156 131 112 ; 99 85

313 288 263 237 212 187 162 136 115 102 88319 294 268 243 218 192 167 142 118 '05 91325 299 274 249 223 198 173 147 122 108 94330 305 280 254 229 204 178 153 128 111 97336 310 285 260 i 235 209 184 159 133 '14 100
341 316 291 265 240 215 190 164 139 10334, 322 296 271 246 220 195 170 145 120 106353 327 302 277 251 226 201 175 150 125 109358 333 308 282 257 232 206 181 156 130 11236 338 313 288 263 237 212 187 161 136 115
369 344 319 293 268 243 218 192 167 '42 "8375 350 324 299 274 248 223 198 173 '47 122381 355 330 305 279 254 229 203 178 153 '28386 361 336 310 285 260 234 209 184 158 '33392 366 341 316 291 265 240 215 : 189 164 '39
398 372 347 321 296 271 246 220 '95 1-0 144404 378 352 327 302 276 251 226 201 '75 '50440 383 358 333 307 282 257 231 206 181 1564'5 389 364 338 313 288 262 237 212 186 161422 394 369 344 319 293 268 243 217 192 '67
429 401 375 349 324 299 274 i 248 223 '98 '72435 407 380 355 330 304 279 254 229 203 '78
401 413 386 361 335 310 285 259 234 209 '84447 419 392 366 341 316 , 290 265 240 2'4 '89453 425 397 372 347 321 296 271

i

245 220 '95

Use Table 2lal for a SINGLE person on page 26 Also see the instructions on page 24
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MARRIED Persons-BIWEEKL" Payroll Period
(For Wages Paid in 1903)

if the wages are- And the number of withholding allowances claimed is-

At ,east But less
Aar

0 2 3 4 5 i 6 7 8 9 '0

The amount of :ncome tax to be wItnneto s--

$1,340 51.360 5'5' 5'53 $140 $126 $113 $99 $85 $72 S58 $45 53'1,360 1,380 '70 '56 143 129 ''6 '02 88 75 61 48 341,380 1,400 .73 59 146 132 119 '05 91 '8 64 5, 371,400 1,420 .-5 '62 149 '35 122 108 94 8' 57 54 401,420 1.440 ''9 '65 '52 '38 125 111 97 84 "c 57 43
1,440 1.460 '32 '68 155 141 128 114 '00 87 73 60 461.460 1,480 185 ,7, 158 144 131 117 103 90 76 63 491.480 1,500 '88 174 161 147 134 120 106 93 79 66 521,500 1,520 '91 '77 '64 '50 137 123 '09 96 82 69 551,520 1,540 '94 '80 167 153 140 126 112 99 85 "2 58
1,540 1,560 '97 193 170 '56 143 129 1,5 '02 88 75 6'1,560 1,580 200 '86 173 159 146 132 118 105 91 '8 641,580 1,600 206 189 176 162 '49 ¶35 12' 108 94 81 671,600 1,620 211 '92 179 165 152 138 124 111 97 84 70
1,820 1,640 217 195 182 168 155 141 127 114 100 87 "3
1,640 1,660 222 '98 185 171 158 144 130 1'7 103 90 '61,660
1,680

1,680
1,700

228
234

203
208

188
191

174
177

161
164

147
150

133
136

1

j

120
123

106
109

93
96

79
821,700 1,720 239 214 '94 180 167 153 139 126 112 00 851,720 1,740 245 220 197 183 170 156 142 129 115 10z 88

1,740 1,760 250 225 200 186 173 159 145 132 118 '05 911,780 1,780 256 231 205 189 176 162 148 135 121 108 941,780 1,800 262 ! 236 211 192 179 165 151 138 24 1'1 971,800 1,820 267 242 217 195 182 168 154 141 127 "4 o '001,820 1,840 273 248 222 : 198 185 171 157 144 130 .1 7 '03
1,840 1,860 278 253 228 203 188 174 160 147 133 '20 '061,860 1,880 284 259 233 208 191 177 163 150 136 123 '091,880 1,900 290 264 239 214 194 180 166 153 '39 126 "21,900 1,920 295 270 ; 245 219 197 183 169 156 142 129 1.8
1,920 1,940 301 276 250 225 200 186 172 159 145 132 .18
1,940 1,9e0 281 256 231 205 189 175 162 148 '35 '2'1.960 1.980

304
287 261 236 211 192 178 165 151 138 '241,980 2.000 318 292 267 242 216 195 181 168 154 141 '27

2,000 2,020 323 298 273 247 222 198 184 171 157 144 1102,020 2,040 329 304 : 278 253 228 202 187 174 160 '47 '33
2,040 2.060 334 309 j 284 259 233 2t. 190 177 163 '50 '362,060 2,080 340 315 289 264 239 214 193 180 166 '53 139
2,080 2,100 346 320 295 270 244 219 196 183 169 '56 '422,100 2,120 351 326 301 275 250 225 199 186 172 159 145
2,120 2,140 357 332 i 306 281 256 230 205 189 175 '62 148

2,140 2,160 362 337 312 287 261 236 211 192 178 165 '51
2,160 2,180 368 343 317 292 267 242 216 195 181 '68 154
2,180 2.200 374 348

J 323 298 272 247 222 198 184 171 157
2,200 2,220 379 354 I 329 303 278 253 I 227 202 187 '74 '60
2.220 2,240 385 360 334 309 284 258 233 208 190 177 163
2,240 2,260 390 365 340 315 289 264 239 213 '93 180 166
2,260 2,280 396 371 345

i 320 295 270 244 219 196 : 183 1692,280 2,300 402 376 351 i 326 300 275 250 225 199 : 186 172
2,300 2,320 407 382 357 I 331 306 281 255 230 205 189 75
2,320 2,340 4'3 388 362 337 312 286 261 236 210 , 192 178

2,340 2.360 418 393 368 343 317 292 26- 241 216 '95 181
2,360 2.380 424 -399 373 348 323 298 272 247 222 198 '84
2,380 2,400 430 404 379 354 328 303 278 253 227 202 187
2.400 2.420 435 410 385 359 334 309 283 258 233 208 : '90
2,420 2,440 44' 416 390 365 340 314 289 264 1 238 1 213 '93
2,440 2,460 146 421 396 371 345 320 295 269 244 219 '96
2,460 2,480 452 427 401 376 351 326 300 275 250 ! 224 199
2,480 2,500 458 432 407 382 356 331 306 I 281 255 i 230 205
2.500 2.520 463 438 413 387 362 337 311 286 261 236 2'0
2,520 2,540 469 444 418 393 368 342 317 292 266 24. 216
2,540 2,560 4-4 449 424 399 373 348 323 297 272 247 221
2,560 2,580 480 455 429 404 379 354 328 303 I 278 252 227
2,580 2.600 486 460 435 410 384 359 334 I 309 283 258 233
2,600 2,620 491 466 441 415 390 365 339 j 314 289 264 238
2,620 2,640 497 4'2 446 421 396 370 345 I 320 ' 294 269 244

$2,640 and over use Table 21b: for a MARRIED person on oage 26. Also see the instructions on page 24
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SINGLE Persons-SEMIMONTHLY Payroll Period
(For Wagss Paid in 1993)

f ttie wages are-

At east

$2,120 and over Jse Table 31at for a SINGLE person on oage 26 Also see trie .nstructions on cage 24

But less
t'-an

0

And the numoer of witnnoicing aslowances c;airnec ,s-

2 4 5 6 8

"he arnou,,t "cor"e tax to oe ,Ntnneio s_

e820 $840 S'09 $94 $79 $65 $50 $35 $2' $6 SC $0 5:840 860 "2 97 82 68 53 38 24 9860
880

880
900

4,5
B

'00
'03

85
88

74

74
56
59

4'

44
2"
3C

'2
'5 ..,

:
1'

900 920 '2' '06 91 '7 62 47 33 '8
920 940 '24 09 94 80 65 50 36 2' 5940 960 '27 "2 97 83 68 53 39 24 9980 980 '30 .5 '00 86 7' 56 42 2" 2980 1,000 134 148 '03 89 74 59 45 30 *51,000 1,020 .40

'21 106 92 77 62 48 33 '8 4
1,020 1,040 '46 24. 109 95 80 65 51 36 2'1,040 1,060 '51 127 '12 98 83 68 54 39 24 ^
1,060 1,080 '57 '30 1,5 '01 86 ''' 57 42 22" '21,080 1,100 162 135 18 '04 89 74 60 45 33 '61,100 1,120 168 141 121 '07 92 77 63 48 33 '9
1,120 1,140 '74 146 '24 '10 95 80 66 5' 36 221,140 1,160 179 152 127 -,3 98 83 69 .24 39 25 31,160 1,180 185 157 130 1,5 101 86 72 57 42 28 '21,180 1,200 190 163 136 '19 '04 89 75 60 45 3' '51,200 1,220 196 169 141 '22 '07 92 78 63 48 34 '91,220 1,240 202 t74 147 125 ,,0 95 81 66 51 37 221,240 1,260 207 180 152 '28 .13 98 84 69 54 40 251,260 1,280 213 185 158 101 ,16 '01 87 72 57 43 231,280 1,300 218 , 191 164 136 '19 104 90 75 60 46 3'-1,300 1,320 224 197 169 142 122 107 93 78 63 49 341,320 1,340 230 202 175 '47 125 ' '0 96 81 66 52 3"1,340 1,360 235 208 180 '53 128 '13 99 84 69 55 4:1,380 1,380 241 213 186 159 131 116 102 87 72 58 431,380 1,400 246 219 192 '64 137 119 '05 90 "5 51 451,400 1,420 252 225 197 '70 142 '22 108 93 78 64 491,420 1,4.40 258 230 203 '75 148 125 1,1 96 81 6" 521,440 1,480 263 236 208 181 154 '28 114 99 84 -3 551,480 1,4.30 269 241 214 187 159 '32 117 102 87 -3 581,480 1,500 274 247 220 192 165 137 '20 105 90 76 5'1,500 1,520 280 253 225 198 170 '43 '23 '08 93 -9 54
1,520 1,540 286 258 231 203 176 149 126 '11 96 32 671,540 1,560 291 264 236 209 182 154 '29 114 99 85 701,560 1.540 297 269 242 215 187 '6.0 '32 ,17 '02 88 -21,520 1,600 302 275 248 220 193 165 138 120 '05 91 -91,600 1,620 308 281 253 I 226 198 171 '43 123 '08 94 79
1,620 1,64'7 314 286 159 231 204 177 149 126 111 97 821,640 1,660 3'9 292 254 237 210 ' 182 155 129 4 '00 851,660 1,680 325 207 270 243 ! 215 I '88 160 '33 4'7 ',03 881,680 1,700 330 303 276 248 221 193 166 138 120 '06 9'1,700 1,720 336 309 281 254 226 : 199 '71 144 '23 'C9 94
1,720 1,740 342 314 287

1

: 259 232 205 177 '50 126 ''2 971.740 1,760 347 320 l 292 1 265 238 210 183 155 129 .,5 '001.760 1.780 353 325 298 ! 271 243 216 188 i 161 '33 ., F3 '031,780 1,800 358 331 304 : 276 249 221 194 166 139 '21 '361,800 1,820 364 337 309 ' 282 : 254 227 199 '72 145 '24 ':9
1,820 1,840 370 342 315 287 260 233 205 178 50 '27 "21.840 1.860 375 348 320 293 266 238 : 211 '83 '56 '30 "51,860 1,880 381 353 326 299 271 244 216 '89 161 '34 -81.880 1,900 386 359 332 304 277 ' 249 222 '94 167 '40 '2'1.900 1,920 392 365 i 337 310 ' 262 255 227 200 '73 '45 '24
1,920 1,940 398 370 343 315 288 261 233 206 '78 '5' '2"1,940 1,960 403 376 348 321 294 266 239 211 '84 '56 '301,960 1,980 429 381 354 327 299 ' 272 244 2'7 '89 '62 .151,980 2,000 4'4 387 360 332 305 277 250 222 195 '68 '402,000 2.020 423 393 365 338 310 283 255 228 201 '73 .45
2,020 2.040 426 398 371 343 3'6 289 261 234 206 '79 '5'2,040 2,060 431 404 376 349 322 294 267 239 2'2 '84 5-2,060 2,080 438 409 382 355 327 300 272 245 217 '90 '632,080 2.100 444 4,5 388 360 333 305 278 : 250 223 '96 '682,100 2,120 450 421 393 366 338 311 283 256 229 20' . -4



MARRIED PersonsSEMIMONTHLY Payroll Period
(For Wag.. Paid in 1993)

:1 the wages are- And the numer of withholding aiiowances claimed s-

At east But ,ess 0 1 3 4 5 6 7 8 9 '0
thar

The amount of income tax to De opthhela

SO $260 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 SC

260 270 3 0 3 0 0 0 0 3 0 3

270 280 3 0 0 0 0 0 0 0 0 0

280 290 4 0 0 0 3 0 0 3 3

290 300 7 0 0 0 0 0 0 0

300 310 0 0 0 0 3 3 3 3 ,
310 320 9 0 0 0 3 3 3

-
a 3 3 ,

320 330 '0 0 0 0 0 3 , 3 3 0

330
340

340
350

12
3

0
0

0
0

0
0

0
0

3
0

3
3

D

3
0

3 v

3
3 ...

350 360 '5 0 0 0 0 0 0 0 3 3 3

360 370 '6 i 0 0 3 3 0 0 3 3

370 380 18 3 0 0 0 9 0 0 3 3

380 390 '9 4 0 0 0 0 0 0 3 3 3

390 400 21 6 0 0 0 0 C 0 3 3 3

400 410 22 7 0 0 0 0 , 0 0 3 0

410 420 24 9 0 0 0 0 0 0 0 0 3

420 430 25 10 0 0 0 0 0 0 0 0

430 440 27 . 12 0 0 0 0 0 3 0 0 3

440 450 28 ; 13 0 0 0 . 0 0 ! 0 0 0

450 4.60 30 . 15 0 0 0 , 0 0 0 0 0 0

460 470 31 16 2 0 0 0 0 0 0 3

470 480 33 18 3 0 0 0 0 0 0 0 3

4.80 490 34 19 5 0 0 0 0' 0 0 0 3

490 500 36 21 6 0 ' 0 . 0 0' 0 0 0 0

500 520 38 23 8 0 0 0 0 0 0 0 0

520 540 41 26 11 0 0 0 0 0 3 0 0

540 560 44 . 29 14 0 0 0 0 0 0 0 0

560 580 47 32 17 3 0 . 0 0 0 0 0 0

580 600 50 35 20 6 : 0 i 0 0 0 0 0 0

600 620 , 53 i 38 23 9 0, 0 0 0
1

0 3 0

620 640 56 41
i 26 12 i 0 : 0 0' 0 0 0 3

640 640 59 44 29 ; 15 0 0 0 ! 0 0 0 0

660 680 62 47 32 18 3 ; 0 0 0 0 3 0

680 700 65 50 35 21 6 , 0 0 : 0 0 0 0

700 720 68 53 38 24 9 0 0 ' 0 0 3 0

720 740 71 56 41 27 12 0 0 0 0 0 0

740 760 74 59 44 30 15 1 0 0 i 0 0 0 0

760 780 77 62 47 33 18 3 0 0 0 0 0

780 800 80 65 50 36 21 6 i 0 i 0 0 3 3.

800
820

820
840

83
86

68
71

53
56

39
42

24 ,

27 .

9
12

0 :

0
0
0

0
0

0
0

0
0

840
860

860
880 i

89
92

i 74
77

59
62

45
48

j 30 !

33 i

15
18

I 1

4 i

0
0

: 0
0

0
0

0
0

880 900 ! 95 80 65 51 36 21 7 0 ! 0 0 0

900 920 98 83 68 54 39 24 10 ] 0 0 0 0

920 940 101 86 71 57 42 27 : 13 . 0 0 0 0

940 960 104 89 74 60 : 45 i 30 16 : 1 0 0 0

960 980 107 92 77 63 : 48 33 i 19 4 0 0 0

980 1,000 110 95 80 I 66 51 36 22 : 7 0 0 0

1.000 1.020 113 98 83 69 54 ! 39 25 ; 10 0 0 0

1,020 1.040 '16 '01 86 72 57 ! 42 ! 28 13 0 0 0

1.040 1,060 119 104 89 75 60 45 31 16 1 0 0

1,060 1,080 '22 107 92 78 63 48 34 19 4 0 0

1.080 1,100 '25 110 95 81 66 51 37 22 7 0 0

1,100 1,120 '28 113 98 84 69 54 40 25 10 ' 0 0

1.120 1,140 '31 116 101 87 72 57 1 43 I 28 ! 13 0 0

1.140 1,160 34 119 104 90 75 60 46 31 16 2 3

1.160 1,180 '37 122 107 93 78 63 49 34 19 5 3

1,180 1,200 40 '25 110 96 81 66 52 37 22 8 0

1,200
1.220
1,240
1,260
1,280

1,220
1.240
1,260
1,280
1,300

'43
46

'49
'52
'55

128
131
134

'37
'40

113
1'6
119

122
125

99
102
'05
108
111

84

87
90 .

93 .

96

69
72
75
78
81

55
58
61

64
67

40
43
46
49
52

25
28
31
34
37

'1
'4

'7
20
23

0
0
2
5
8

1.300
1,320
1,340
1.360
1,380

1,320
1,340
1.360
1,380
1,400

'58
161
164
167
'70 1

'43
146
149
152
'55

128
131
'34
137
140

'14
417

120
123
126

99 l

102
105 ,

108
111

84
87
90'
93
96

70
73 :

76
79
82

55
58
61
64
37

.

;

,

40
43
46
49

52

i

:

26
29
32
35
38

I
4
.7
20
23

412
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MARRIED Persons-SEMIMONTHLY Payroll Period
(For Wages Paid in 1993)

If the wages are- And the number of withholding allowances claimed .s-
!

At least ;
But lesS

than
0 1

1

2 3 4 5 6 7 8 9

The amount of .ncome tax to be evithhel0

$1,400 $1,420 $173 $'58 $143 $129 $114 $99 S85 $70 $55 $4' 5251,420 1,4.40 176 '61 't6 132 117 102 88 73 58 44 291,440 1,460 179 '64 149 '35 120 '05 91 76 6'1,480 1,480 '82 '67 '52 '38 '23 108 94 79 '54 501,480 1,500 '85 '70 155 141 '26 11' 97 82 6" 53 381,500 1,520 '88 '73 158 44 '29 1'4 '00 85 "3 56 4'1,520 1,540 '91 176 '61 147 '32 117 103 88 73 59 441,540 1,560 194 179 164 150 '35 '20 106 9' '6 52 4-1,560 1,580 197 182 167 153 138 123 '09 94 "9 55 5^1,580 1,600 . 200 185 170 156 141 126 112 97 82 58 531,600 1,820 203 188 173 159 144 129 115 100 85 ..
551,620 1,640 206 '91 176 162 147 132 118 ! 103 88 -4 591,640 1,860 209 194 179 165 150 ,3'5 121 106 91 5,21,880 1,680 212 '97 182 168 153 138 124 109 94 8C1,680 1,700 215 200 185 171 156 141 127 I "2 97 83 58',700 1,720 i 219 203 188 174 159 144 130

1

! 115 '00 96 -,1,720 1,740 225 206 191 177 162 147 133 I 118 103 89 -41,740 1,760 231 209 194 180 165 150 136 : 121 '06 92 -1,700 1,780 236 212 I 197 183 168 153 139 ! 124 109 95 301,780 1,800 l 242 215 i 200
1

186 171 156 142 127 112 98 831,800 1,820 247 220 I 203 189 174 159 145 : 130 '15 'C' 861,820 1,840 253 226 206 192 177 162 148 133 , 1'8 '04 891,840 1,860 259 231 I 209 195 180 165 151 136 121 '07 921,860 taia 264 237 212 198 183 168 154 139 i 124 '10 951,e80 1,:n0 270 242 i 215 201 186 171 157 i 142 127 1'3 981,900 1,920 275 248 i 220 204 189 174 460 145 130 ,,,,5 '01,920 1,940 I 281 254 226 207 192 177 163 148 133 119 '041,940 1,960 287 259 232 210 195 180 166 151 136 '22 1.071,960 1,980 I 292 265 237 213 198 183 169 I 154 139 125 "31,900 2,000 298 270 243 216 201 186 172 I 157 142 '28 "32,000 2,020 303 276
l

248 221 204 189 175 160 145 '3' '62,020 2,040 309 282 254 227 207 192 178 163 148 '34 "92,040 2,060 315 287 I 260 232 210 195 181 166 151 137. '222,080 2,080 320 293 265 238 213 198 184 169 154 '40 '252,060 2,100 326 298 271 243 216 201 187 172 157 143 '282,100 2,120 331 304 276 249 222 204 190 175 160 '46 '3'2,120 2,140 337 310 282 255 227 207 193 178 163 '49 '342,140 2,160 343 315 i 288 260 233 210 196 181 166 '52 372,160 2,180 348 321 293 266 238 213 199 184 169 , 155 1402,180 2,200 354 326 299 271 244 217 202 187 172 '58 143
2.200 2,220 359 332 304 277 250 222 205 190 175 151 '462.220 2,240 365 338 310 283 255 228 208 193 178 164 '492,240 2,260 371 343 316 288 261 233 211 196 181 167 '522,260 2,280 376 349 321 294 266 239 214 199 184 170 '552,280 2,300 382 354 327 299 272 245 217 202 187 "73 '582,300 2,320 387 360 332 305 278 250 223 205 190 1'6 1612,320 2,340 393 366 338 311 283 256 228 208 193 179 '642,340 2,360 399 371 344 316 289 261 234 211 196 '82 '672,360 2,380 404 377 349 322 294 267 240 214 199 '85 .702,380 2,400 410 382 355 327 300 273 245 218 202 '882,400 2.420 415 388 360 333 306 278 251 223 205 '91 -a2,420 2,440 421 394 366 339 311 284 256 229 208 1942,440 2,480 427 399 372 344 317 289 262 235 211 197 '822,460 2.480 432 405 377 350 322 295 268 240 214 200 '852.480 2,500 438 410 383 355 328 301 273 246 218 203 '882,500 2,520 443 ' 416 388 361 334 306 279 251 224 206 '912,520 2,540 449 z 422 394 367 339 312 284 257 230 209 '942,540 2,560 455 427 400 372 345 317 290 263 235 2'2 '972,580 2,580 460 4133 405 378 350 323 296 268 241 2'5 2002,580 2.600 466 438 411 383 356 329 301 274 246 219 203
2,600 2,620 47' 444 416 389 362 334 307 279 252 225 2062,620 2,6.40 477 450 422 395 367 340 312 285 258 230 2092,840 2,660 483 455 428 400 373 345 318 291 263 236 2'22,680 2,680 488 461 433 406 378 351 324 296 269 241 2'S2,680 2,700 494 466 439 411 384 357 329 302 274 247 220

82,700 and over Use Table 3lbl for a MARRIED person on page 26 Also see the instructions on oage 24
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SINGLE PersonsMONTHLY Payroll Period
(For Wages Paid in 1993)

-e ...,ages are- And tne numoer of withholding allowances Claimed s-

At ease
But ess

.-ar
0 2 3 4 5 6

"1-e a^ourt of ^come tax to de vitrneiC s
$2,400 52.440 $392 $33" S282 $243 $214 $185 S'55 $'26 $96 $67 S:ie2.440 2,480 403 348 294 249 220 '9' 161 '32 '32 '3 --2.480 2.520 4 ' 4 360 305 255 226 '97 67 '38 38 "9 ':2.520 2.560 -,o 3 "' 3'6 261 232 203 '73 '44 4 952,560 2,600 43- 182 227 272 238 209 '79 53 '23 9' 322.600 2.640 48 393 338 283 244 2'5 '85 '56 '26 3'2.640 2,680 459 404 350 295 250 22' '91 '62 '32 '332.680 2.720 370 4'6 361 306 256 227 197 168 '38 '39 .:::2.720 2.760 .:18,2 42" 3'2 317 262 233 203 '74 '44 '5 3.62.760 2,800 493 438 383 328 273 239 209 180 '50 '2' .:.,.2.800 2,840 504 449 394 339 285 245 215 '56 '56 -.-:-. ;E.2,840
2.880

2,880
2.920

5'5
526

460
472

406
4'7

351
362

296
307

251
257

221
227

'92
'98

"62
'68

1.-:

' 39- 72,920 2.960 538 483 428 373 318 263 233 204 ' -4 '452,960 3,000 549 494 439 384 329 275 239 210 '8C '5'3,000 3,040 560 505 450 395 34' 286 245 216 '86 '57 '233,040 3,080 571 516 462 407 352 297 251 222 '92 '63 -143,080 3,120 582 528 4'3 418 363 308 i 257 228 '98 '693,120 3,160 594 539 484 429 374 319 265 234 204 '"53,160 3,200 605 550 495 440 385 331 276 240 2'C '8'3.200 3.240 616 56' 506 461 397 342 287 246 2'6 '37 '533.240 3.280 627 572 518 463 408 353 ; 298 252 222 '93 '6.43,280 3.320 638 584 529 474 419 364 309 258 228 '99 "33,320 3.360 650 595 540 485 430 375 321 266 I 234 2053,360 3,400 661 606 551 496 441 387 332 277 ' 240 211 323,400 3,440 672 617 562 507 453 398 i 343 288 246 2'7 '383,440 3.480 683 628 574 5'9 464 409 ! 354 299 252 223 '943,480 3,520 694 640 585 530 475 420 365 311 258 229 23C3,520 3,560 706 651 596 541 486 ' 431 377 322 267 235 2363,560 3,600 717 662 607 552 497 443 388 333 278 241 2'23,800 3,640 728 , 673 618 563 509 454 399 344 289 24" 2' F3,640 : 3,680 739 684 630 575 520 465 410 355 301 253 :243,680 ' 3,720 750 696 641 586 531 ' 476 ' 421 367 312 259 -7'-L_u3,720 , 3,760 762 707 652 597 542 487 433 378 323 268 2363,760 3,800 773 7'8 663 608 553 499 444 i 389 334 279 2423,800 3,840 784 729 674 619 565 510 455 400 345 290 2483,840 3.880 795 740 686 631 576 521 466 : 411 357 302 7543,880 3,920 806 '52 697 642 587 532 477 423 368 3'3 2503,920 3,960 818 763 708 653 598 543 489 434 379 324 2693,960 4,000 829 774 719 664 609 555 500 445 ! 390 335 2804,000 4.040 840 785 730 675 621 566 511 ; 456 401 346 2924,040 4,080 851 796 742 . 687 632 577 522 467 4'3 358 3C34,080 4.120 863 808 753 698 ' 643 588 : 533 j 479 424 369 3'44,120 4.160 875 819 764 709 654 599 545 j 490 435 380 3254.160 4.200 888 830 775 720 665 611 556 501 446 39' 3364,200 4.240 900 841 786 731 677 622 : 567 i 512 457 402 3484.240 4.280 9'3 852 798 , 743 688 633 578 523 469 4'4 3534,280 4,320 925 864 809 754 699 644 589 535 480 425 3734.320 4.360 937 '7 820 765 7'0 655 601 546 49' 436 28'4.360 A.400 950 831 776 721 667 612 557 502 447 3924.400 4.440 962 842 787 33 678 623 568 5'3 4584.440 4.460 975 . 854 799 744 689 634 579 525 4-3 4.54,480 4,520 987 926 866 810 755 700 645 591 536 48' 4264.520 4.560 999 939 878 821 766 711 657 : 602 547 492 4374,560 4,600 3'2 951 890 832 777 723 668 613 558 503 4484.600 4.640 324 963 903 843 789 734 ; 679 624 569 514 4604.640 4,680 337 976 915 855 800 745 : 690 635 581 526 4-4,680 4,720 :49 988 928 867 81' 756 701 647 592 53" 4824,720 4.760 :6' 001 940 879 822 767 713 658 603 548 4934.760 4.800 -:,' 3 952 892 833 779 724 669 614 559 5344,800 4.840 "`86 :25 965 904 845 790 735 660 6254,840 4.880 ' :99 :38 977 9'6 856 801 746 691 637 5824,880 4,920 ' 350 990 929 868 812 757 703 648 593 5384,920 4.960 '23 063 ' 002 941 881 823 769 714 659 604 5494,960 5.000 "36 075 ' 0'4 954 893 835 780 725 670 6'5 563

15,000 and over .,se Tao'e Mai a SINGLE person or page 26 Also see the ,nstruct.ons on oage 24
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MARRIED Persons-MONTHLY Payroll Period
(For Wages Paid in 1993)

if the wages are-

4111 At 'east

And the number of withholding allowances c;aimeo s-
But less

than
0 2 3 4 5 6 7 8 9

-he amount of .ncome tax tO De witnheia

$3.200 $3,240 S406 5376 5347 $317 $288 S259 $229 $200 $4-1 $'4' 2
3.240 3.280 4'2 382 353 323 294 265 235 206 '7- -4- 83.280 3.320 418 388 359 329 300 271 241 2'2 '33 '53 '243.320 3,360 424 394 365 335 306 277 247 '.8 '89 '59 .123,3430 3,400 433 43C 371 341 312 283 253 224 '95 '55 353,400 3.440 439 406 377 347 318 289 259 230 20' -423,440 3,480 450 12 383 353 324 295 265 236 207 -- 483,480 3,520 461 va 389 359 330 301 271 242 2'3 83 *543.520 3,560 472 424 395 365 336 307 277 248 2'9 '59 '623.560 3.600 483 430 401 371 342 313 283 254 225 '95 '563.800 3,640 495 440 407 377 348 3'9 289 260 23'3,640 3,680 506 451 413 383 354 325 295 266 237 .....,.,. -a3.680 3.720 517 462 49 389 360 331 301 272 243 ;'1_ - '543.720 3,760 528 473 425 395 366 337 307 278 249 2'9 *903,760 3,800 539 485 431 401 372 343 313 284 255 225 *963,800 3.840 551 496 441 407 378 I 349 319 290 261 23' 2223,840 3,880 562 507 452 413 384 355 325 296 267 237 2083,880 t 3,920 573 518 463 419 390 i 361 331 302 273 243 2'43,920 3,960 584 529 475 425 396 367 337 308 279 249 2203.960 4,000 595 541 486 431 402 373 343 3'4 2R5 255 2264,000 4,040 607 552 497 442 408 379 349 320 291 261 2324,040 4,080 618 563 508 453 . 414 385 355 326 297 267 2284,060 ; 4,120 629 574 519 465 420 391 361 332 303 2-3 2444,120 ! 4,160 640 585 531 476 426 397 367 338 309 2-9 2504,160 4,200 651 597 542 487 432 403 373 344 3'5 285 2564,200 I 4,240 663 608 553 498 443 409 379 350 321 29' 2624,240 4,280 674 619 564 509 455 415 385 356 32' 297 2584,280 4,320 685 630 575 521 466 421 391 362 333 303 2'44,320 I 4,360 696 641 587 532 477 427 397 368 339 3C9 2904,360 4,400 707 653 598 543 488 a 433 : 403 374 345 3'5 2864,400 4,440 719 664 609 554 499 444 409 380 351 32' 2924,440 4,480 1 730 675 620 565 511 456 415 386 357 32' 2984,480 4,520 I 741 686 631 577 522 467 421 392 363 333 3044,520 4,560 752 697 643 588 533 478 427 398 369 339 3404,560 4,600 763 709 654 599 544 489 434 404 375 345 3464,800 4,640 775 720 665 610 555 500 446 410 381 351 3224,640 4.680 786 731 676 621 567 512 457 416 387 35' 3284,680 4,720 797 742 687 633 578 523 468 422 393 363 334.4,720 4,760 808 753 699 644 589 534 ! 479 428 399 369 3404,760 4,800 819 765 710 655 600 545 490 436 405 375 3464,800 4,840 831 776 721 666 611 556 502 447 411 381 3524,840 4,880 842 787 I 732 677 623 568 ' 513 , 458 417 387 3584,880 4,920 853 798 743 689 634 579 524 469 423 393 3644,920 4,960 864 1 809 755 700 645 590 535 480 429 399 3704,960 5,000 . 875 821 766 711 656 601 546 492 437 405 3765,000 5,040 887 832 777 722 667 612 558 503 146 4" 3825,040 5,060 898 843 788 733 679 624 569 514 459 4' - 3885,080 5;120 909 854 799 745 690 635 580 525 470 423 3945,120 5,160 920 865 811 756 701 646 591 536 482 429 4005,160 5.200 931 877 822 767 712 657 602 548 493 438 4365,200 5.240 943 888 833 778 723 668 614 559 504 449 4'25,240 5.280 954 599 844 789 735 680 625 570 515 460 4'95.280 5.320 965 910 855 801 746 691 636 58' 526 4-2 4245,320 5,360 976 921 867 812 757 702 647 592 538 483 4305.360 5,400 987 933 ' 878 823 768 713 658 604 549 494 4395,400 5,440 999 944 1 889 834 779 724 ; 670 6'5 560 505 4505,440 5,480 ' 0'0 955 900 845 791 736 681 626 57' 56 4625,480 5.520 ' 02' 966 911 857 802 747 692 637 582 528 4-35,520 5,560 232 977 923 868 8'3 758 , 703 648 94 539 4845,560 5.600 ' 343 989 934 879 824 769 714 660 005 550 4955,600 5,640 ' 055 1.000 945 890 835 780 726 671 6'6 56' 5065,640 5.680 ' 066 ' 011 956 901 847 792 737 682 627 572 5 ' B5,880 5,720 1 077 1.022 967 9' 3 858 803 748 693 638 584 5295,720 5,760 088 1.033 979 924 869 ; 814 ; 759 704 650 595 5405,760 5.800 ' 099 1 045 990 935 ' 880 825 i 770 716 661 606 551

$5,800 and over use Table 4(b1 tor a MARRIED parson on page 26 Also see the instructions on page 24
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SINGLE PersonsDAILY OR MISCELLANEOUS Payroll Period
(For Wagon Paid in 190

'1,e wages are- And the number of wAnnolaing allowances claimed s-

A' eas;
ess 0 2 3 4 5 6 7 8 9

The amount ot ncorne tax to be Nttnela s-

99 102 '.5 12 11 10 ; 8 : 7

102 105 '6 13 11 10 ! 9 7 ,

105 108
: 7 14 ! '2 10 , 9 8

108 111 17 '
15 12 ; 11 10 8

111 114 18 16 13 11 10 9

5 4 3

6 5 3

6 5 4

5 4

7 6 5

SO S12 SO SC SO SO $0 $0 SO SO SO

12 15 0 0 0 0 0 0 0 0

15 18 0 0 0 0 0 3 3

18 21 3 0 0 0 0 , 3

21 24 0 3 0 0 C 2
r

24 27 0 0 0 3 0 3

27 30 3 3 0 0 0 0 , :

30 33 3 2 3 0 D 0

33 36 4 2 0 0
-

0 ..

36 39 4 3 0 0 *6 0 3 ...

39 42 5 t 5 2 ' 0 0 3 3

42 45 5 4 2 0 0 3 0

45 48 6 4 3 0 0 0 3 2

48 51 6 5 3 2 3 0 0 '
51 54 6 5 4 2 0 0 3

54 57 6 4 3 1 0 0 0

57 60 6 5 3 2 0 0

60 63 8 6 5 4 2 1 0 0

63 66 8 7 6 4 3 0 0

66 69 9 7 6 5 3 2 1 3 3

69 72 9 8 6 5 4. 2 0 0

72 75 10 8 7 6 4' 3 0 3

75 78 10 9 ; 7 6 5' 3, 2

78 81 10 9 8 6 5 : 4 2 3

81 84 11 10 1 8 7 5 ; 4' 3 1

84 87 11 10 9 7 6 5' 3 2

87 90 '2 10 9 8 6 5 4 2

90 93 12 11 10 8 , 5 4 3

93 96 13 11 10 9 7 6 5 3

96 , 99 14 12 10 9 8 6 ; 5 4

114 117 19 17 14 12 ' '0 ! 9 ; 8 6 5

117 120 20 17 15 12 i '1 10 8 7 5

120 123 21 18 16 13 11 10 , 9 7 6

123 126 22 19 17 14 : '2 10 9 8 6

126 129 23 20 17 15 12 11 10 8 7

129 102 21 21 18 '6 13 11 10 9 7

132 135 24 22 19 17 14 12 10 : 9 8

135 138 25 23 I 20 17 i 15 12 11 10 8

138 141 26 23 21 18 ;
16 13 11 '0 9

141 144 27 24 22 19 17 14 12 10 9

144 147 28 25 22 20 i 17 15 12 1 ,0

147 150 28 26 23 91 18 : 16 13 '1 '0
150 153 29 27 I 24 22 I 19 ; 17 14 i 12 '0
153 156 30 28 25 22 i 20 ' 17 15 ! 12

4 4

156 159 31 28 ' 26 23 21 : 18 16 13 11

159 162 32 29 27 24 22 ! 19 17 '4 '2
162 165 33 30 28 25 22 : 20 '7 15 '2
165 168 33 31 28 26 23 21 18 16 '3
168 171 34 32 29 27 24 22 19 '7 '4

.
171 174 35 33 ; 30 28 ; 25 i 22 20 17 5

174 177 36 33 ! 31 28 26 i 23 21 18 '6
177 180 37 34 32 29 27 ! 24 ! 22 '9 ' '4
180 183 38 35 33 30 28 25 22 20 47

183 186 38 36 33 31 28 26 23 21 '9
188 189 39 37 34 32 , 29 27 24 22 '9

189 192 40 38 35 33 30 28 25 22 20

192 195 41 38 36 33 31 28 26 23 2'
195 198 42 39 37 34 32 29 27 24 22

198 201 43 40 38 35 33 30 27 25 22

201 204 44 41 38 36 33 31 28 26 23

204 207 45 42 39 37 34 32 ' 29 2' 24

207 210 46 43 40 38 35 33 30 2" 25

210 213 47 44 41 38 36 33 31 28 26

213 216 48 45 42 39 37 34 32 29 2"

216 219 49 46 43 40 38 35 33 30 2"

418
19

SO SO

0
3

:

:

2

'
3

2

3
3

4
4
5
5
5

5
6
7

8

8
9
9 8

'0 8
'3 9

'0 9" '0" '3
'2 '0

2

3
'2

5 2

'5 '3,.. 4
7 '5

'8 '5
'9 .-
20 4 -.

2' '8
,.:-,- '9
22 23
23 2',
24 G4..

25 -,--

z

3

3

7



SINGLE PersonsDAILY OR MISCELLANEOUS Payroll Period
(For Wages Paid in 1993)

If the wages are - And the number of withholding allowances claimed .5

At least But less
than

0 2 3 4 5 6 7 8

The amount of ,ncome tax to se wart-lei° .5
S219 S222
222 225
225 228
228 231
231 234

234 237
237 240
240 243
243 246
246 249
249 252
252 255
255 258
258 261
ze1 264
264 267
287 270
270 273
273 276
276 279
279 282
282 285
285 288
288 291
291 294
294 297
297 300
300 303
303 306
306 309
309 312
312 315
315 I 318
318 I 321
321 I 324

324 327
327 330
330 333
333 336
336 339

339 341
341 343
343 345
345 347
347 349
349 351
351 353
353 355
355 357
357 359
359 361
361 363
363 365
365 367
367 369

369 371
371 373
373 375
375 377
377 379

379 381
381 383
383 385
385 387
387 389

S391 and over

389 391

$50
50
51
52
53

$47
48
49
50
50

$44
45
46
47
48

$41
42
43
44
45

$38
39
40
41
42

54 51 49 46 43
55 52 49 47 44
56 53 50 48 45
57 54 51 49 46
58 55 52 49 47
59 56 , 53 50 48
60 57 .54 51 49
61 58 55 52 49
62 59 56 53 50
63 60 57 54 51
63 61 58 55 52
64 62 59 56 53
65 63 60 57 54
66 63 61 58 55
67 64 62 59 56
68 65 63 60 57
69 66 63 61 58
70 67 64 62 59
71 68 65 I 63 60
72 69 66 63 61
73 70 67 1 64 62
74 71 68 65 62
75 72 69 66 63
76 73 70 67 64
76 74 71 68 65
77 75 72

i 69 66
78 76 73 70 67
79 76 74 ; 71 68
80 77 75 i 72 69
81 78 76 i 73 70
82 79 76 74 71
83 80 77 75 72
84 81 78 76 73
85 82 79 76 74
86 83 ! 80 77 75

i 87 84 81 78 75
87 84 82 79 76
88 85 I 82 79- 77
88 86 1

83 80 77
89 86 83 81 78
90 87 84 81 78
90 87 85 82 79
91 88 85 83 80
92 89 86 83 80
92 , 89 87 84 81

93 I 90 ; 87 84 82
93 -91 88 85 82
94 91 88 86 83
95 92 89 86 83
95 92 90 87 84

96 93 ; 90 ' 87 85
96 94 91 88 85
97 94 92 89 86
98 95 92 89 87
98 96 93 90 87
99 96 93 91 8800 97 94 91 88

100 97 95 92 89
'01 98 95 92 90.ic, 99 96 93 90
'02 99 96 94 91

:

$36
37
38
38
39

$33
34
35
36
37

$31
32
33
33
34

$28
29
30
3'
32

40 38 35 33
41 38 36 33
42 39 37 34
43 43 38 35
44 4' 38 36
45 42 39 37
46 43 40 38
47 44 41 38
48 45 42 39
49 46 43 40
49 47 44 41
50 48 45 42
51 49 46 43
52 49 47 44
53 50 48 45
54 51 49 46
55 52 49 47
56 53 50 48
57 54 51 48
58 55 52 49

59 56 53 50
60 57 54 51
61 58 55 52
62 I 59 56 : 53
62 60 57 : 54

63 i 61 58 ; 55
64 a 62 59 56 ,

65 62 60 57
66 63 61 ; 58
67 64 62 59
68 65 62 , 60
69 66 ; 63 ' 61
70 67 64 62
71 68 65 62
72 69 ; 66

,

63
73 70 67 64
73 7Q 68 65
74 ' 71 68 65
74 72 69 66
75 '2 69 67
76 73 70 67
76
77 i

73
74

71
71

68
68

78 75 72 69
78 75 73 70

79 76 73 70
79 77 74 71
80 77 74 72
81 78 75 72
81 78 76 73

82 79 76 73
82 80 77 74
83 80 77 75
84 81 78 75
84 1 82 79 76

85 , 82 79 77
86 ! 83 80 77
86 : 83 81 78
87 ; 84 81 78 :

87 ! 85 ' 82 79

88 85 82 80

9 '0

523S26
27 24
27 25
28 26
29 2-
33 2-
31 28
32 29
33 33
33 3'
34 32
35 32
36 33
37 34
38 35

38 36
39 37
40 38
41 38
42 39

43 40
44 4'
45 42
46 43
47 44

48 45
48 46
49 47
50 48
51 48

52 49
53 50
54 51
55 52
56 53

57 54
58 55
59 56
60 57
61 58

61 59
62 59
63 60
63 60
64 61

64 62
55 62
66 63
66 64
67 64

68 65
68 65
69 66
69 67
70 67

7' 68'' 68
72
73

69,v
73 '3
74 -,
7 4 4
75 '2
"6 3
76 -:

Use Table Slat for a SINGLE person Or oage 27 Also see the instructions on oage 34
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MARRIED PersonsDAILY OR MISCELLANEOUS Payroll Period
(For Wages Paid in 1993)

t''.e wages are- And the numt4r of withholding allowances claimed

At least

is-

But less
than

SO S27
27 30
30 33
33 36
36 39

39 42
42 45
45 48
48 51
51 54

54 57
57 60
80 63
63 66
86 69

89 72
72 75
75 78
78 81
81 84

84 87
87 , 90
90 93
93 96
95 99

0 1 2 3 4 5 6 7 8 9 '0

The amount of income tax to oe withheld .s_

99 102
102 105
105 108
108 : 111
111 114

114 117
117 120
120 123
123 126
128 129

129 132
132 135
135 138
138 141
141 144

144 147
147 150
150 153
153 156
156 159

159 182
162 165
165 168
188 171
171 174

174 177
177 180
180 183
183 188
186 189

189 192
192 195
195 196
198 201
201 204

204 207
207 210
210 213
213 216
216 219

219 222
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231 234

$0 SO SO SO
0 0 0
0 0 0

2 C 0 0
2 0 3

2 1 0 0
3 2 0 0
3 2 1 0
4 : 2 0
4 3 2 0

5 9 2
5 4 :

2 1

6 4 ' 3 2
6 5 1 3 2
7 5 4 2

7 6 4 3
7 6 5 3
8 I 7 5 4
8 7 6 4
9 , 7 6 5

9 8 7 5
'0 8 7 6
10 9 7 6
11 9 8 7
11 10 8 7

11 10 9 7

12 11 9 8
12 11 10 8
13 11 10 9
13 12 11 9 I

14 12 11 10
14 13 11 10
15 13 12 11
15 14 12 11 i

16 ' 14 13 11

'6 ' 15 13 12
16 ' '5 14 12
17 16 14 13
17 16 15 13
18 I 16 15 14

18 . 17 16 14
19 17 16 15
19 ; 18 16 15
20 ' 18 17 16
20 19 17 16

21 I 19 18 16
22 20 18 17
23 20 19 17
24 21 19 18 I

24 22 20 18

25 23 20 19
26 23 21 19
27 24 22 20
28 25 23 i 20
29 26 23 I 21

29 27 24 I 22 I

30 28 25 ; 23
31 ' 29 26 ; 23
32 29 27 24
33 30 ; 28 25 I

34 31 29 26
34 32 29 27
35 I

33 , 30 28
36 34 31 29
37 34 32 29

38 35 : 33 30
i39 36 ; 34 1 31

39 37 34 32
40 38 35 33
41 39 36

I

34

$0 $0 SO SO
0 0 0 0
0 0 0 0
0 0 0 0
u 0 0 3

0 3 0 3
0 0 0 3
0 0 0 0
0 0 0 0
0 0 0 3

0 0 0 0
0 : 0 0 0
0 0 0 0

, 0 0 0
1 0 0 0

2 0 ; 0
2 1 0
2 1 0
3 2 0
3 2 1

0
0
0
0
0

4 2 1 0
4 3 2 0
5 3 2 1

5 4 I 2 1

6 4 3 2
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7 5 4, 2
7 6 4 3
7 6' 5 I 3
8 7 5 i 4

8 7' 6 4
9 7 I 6 ; 5
9 8 7 5

10 8 7 6
10 9 I 7 6

11 9 8 7
11 10 8 I 7
11 10 9 7 1

12 11 9 8
12 11 10 8 j

13 11 10 9
13 12 11 9
14 12 11 10
14 13 11 10
15 13 12 11

15 1.4 I 12 11
16 14 : 13 ; 11

16 15 13 12 ;

16 15 ; 14 12
17 16 !4 ' 13

17 16 15 13
18 16 15 14
18 17 16 14
19 17 16 15
19 ; 18 i 16 15

20 18 17 16
20 19 17 16
21 19 18 16
22 20 18 17
23 20 19 17

23 21 19 18
24 22 20 18
25 23 20 19
26 23 21 19
27 24 22 20

28 25 23 20
29 26 23 21
29 I 27 24 22
30 28 25 23
31 28 26 23
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3 0 3
0 0 3
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0 0 3
0 0 3

0 3 3
0
0

0
3
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..

C 0
0 0 3

0 C 3
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0 0 0
0 0
0 : 0 0

0 0 0
0 0 0
0 0 0
0 0 30' 0 0

0 3
0 0

2 0 0
2 1 3
2 1 3

3 2 .3

3 2 '
4 2
4 : 3 2
5 3 2

5 4 2
6 4 3
6 5 3
7

;
5 4

7 6 4
, : 6 5
8 i 6 5
8 7 6
9 i, 7 6
9 8

:

6

10 8 7
10 9 7

11 9 8
11 1 10 8
11 10 9

12 ,.. 9
12 it 10
13 11 '0
13 12 11
14 12 11

14 13 11

15 13 '2
'5 14 12
16 14 13
16 15 '3

16 15 '4
17 15 14
17 '6 '5
18 18 '5
18 '7 '5
19 17 ' 6
19 '8 '6
20 18 -
20 '9 .7
21 19 1 18
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MARRIED PersonsDAILY OR MISCELLANEOUS Payroll Period
(For Wages Paid in 1993)

If the wages are- And the number of withnoldrng allowances claimed is-

At least

$234
237
240
243
246

249
252
255
258
261

264
267
270
273
276

279
282
285
288
291

294
297
300
303
306

309
312
315
318
321

324
327
330
333
336

339
341
343
345
347

349
351
353
355
357

359
381
383
385
387

389
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373
375
377
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381
383
385
387

389
391
393
395
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than

2 3 4 5 6 7 8 9

The amount of income tax to De withheld
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42
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28
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__,
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$399 and over use Table 8(b1 for a MARRIED parson on Page 27. Also see the Instructions on oage 24
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6.2% Social Security Employee Tax Table for 1993
Note: Wages subject to social security are generally also subject to the Medicare tax. See page 51.Wages at I But loss I Tax to Oe

eaSt than ; wtthheei
Wages at 1 But less
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*OINK,
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.... --e,-.:S0.00 '

09
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4'
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'3
99

SO 09
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89

1 05
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02
03
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05
06
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$13 47
13 63
'3.80
13 96
14 '2
14.28
'444

$13.63
13 80
'3 96
'4 12
14 26
14 44
'460

5.84
85
86
87
88
89
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S27 02 ;

27 18
27 34
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27 67
27 83 :

27 99

527 '8
27 34
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27 67
27 83
27 99
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'69
' 70
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' '2
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' 74

5.40 57
40 73
40 89
4' 05
4' 2'
41 38
4' 54
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40 89
41 05
4' 2'

4' 38
4' 54
4' "0

52 52
_53
2 54
- ,...'..

2 56
^ ;-
- ,..'p- --' 05

' 2'
38
54
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1 86
2 02

' 2'
' 38
' 54
' 70

86
2.02
2 18

,

37

08
09

0
'1
'2

.13

'4 60
'4 '6
14 92
'509
15 25
15 41

'5.57

14 76
14 92
'5 09
'525
15 41

'5.57
'5 73

91
92
93
94
95
96
97

28.15
28.31
28 47
28 63
28 80 '

28 96
29 12

28 3'
28 47
28 63
2''0
28 96
29 12
29 28

' 76

' ""
'8
'9

' 8C
' 8'

4' 8.5'

42 32
42'8
42 34
42 50
42 67

4' 86
42 32
42 '8
42 34
42 50
42 67
42 53

.2 59
2 60
- .-.:_ -
252

P.'_ J
2 64
2 ..52 18

2 34 .

2 50
2 67
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2 99
3 15

234
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2 67
2.83
299
3 '5
3.31

1

14
15
'6
17
18
19

20

15 73
1 5,89
16 05
16.21
16.38
16 54

16 70

15.89
'6.05
16.21
16.38 1

16.54
16 70
16 86

98
99

1 00
1 31
1 02
1 03
' 04

29 28
29 44
29 60
29 76 ;

29 92
30.09
30 25

29.44
29 60
29 76
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30.41

' 82
' 83
1 84

' 85
' 86
' 87
' 88

42 83
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43 '5
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43 47
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43 80
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_ -
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: 9- --

2
--
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3 47
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3 80
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4 28
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3.80
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4 12
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17 02
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17 83
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17 18
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17.83
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30.41
30.57
30.73
30.89
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31 21

31.38

30 57
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31.21
31.38
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1 91
1 92
1 93
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' 95

43 96
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44 76
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44 '2
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44 92
45 09
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- '4,

o
2
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4 44
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4 76
4 92
5.09
5.25
5 41

4.60

4 76
4 92
5.09
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5.41

5.57
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30
31
32
.33.34

17 99
18.15
18.31
18.47
18.63
18.80
18.96
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18.80
18.96
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1 13
1 14

1 15
' 16
1 17
1 18
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31 70
31 86
32.02
32.18
32.34
32.50

31 70
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32 02
32.18
32 34
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32.67
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2 01
2.02
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45 41
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45 89
46 05
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46 05
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2 3'
2 82
2 63
2 34
2 35
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5.89

1
6.05
6.21
6.38
6.54

5.73
5.89
6.05
6.21
6.38
6.54
6.70

.35
38
37

.3.8

.39

.40
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19.12
19.28
1944
19.60
19.76
19.92
20.09

19.28
19 44
19.60
19 76
19.92
20.09
20.25

1 19
1 20
1 21
1 22
1.23
1.24
1 25

32.67
32.83
32.99
33.15
33.31
33.47
33.63

32.83
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33.15
33.31
33 47
33.63
33.80
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2.04
2.05
2.06
2.07
2.08
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46 21
46.38
46 54
46 70
46.86
47 02
47 '8

46 38
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46 86
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47 34

2 GI -- - .
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- 20- ...
2 9C
2 9'
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-.., .,_6 70
6.86
7 02
7 18
7.34

7 50
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6.86
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7 18

734
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7 67
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43
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45
46
47
48

20.25
20.41
20.57
20.73
20.89
21.05
21.21

20.41
20.57
20.73
20.89
21 05
21.21
21.38

1 26
1.27
1.28
1.29
1 30
1 31
1.32

33.80
33 96
34 12
34.28
34.44
34.60
34 76

33.96
34.12
34.28
34.44
34.60
34.76
34.92

2 10
2 11
2.12
2.13
2 14

2.15
2.16

47 34
47 50
47 67
47 83
47 99
48 15
48 31

47 50
47 57
..753
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48 3'
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2 94
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3007 83
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8 15
8 31
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8 63
8.80
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8.15

, 8 31
8 47
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1 8.80
; 8.96

49
.50
51
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53
54
55

21 38
21.54
21.70
21.86
22.02
22.18
22.34

21.54
21.70
21.86
22.02
22.18
22.34
22.50

1.33
134
1.35
1.36
1 37
A 38
1 39

34.92
35.09
35.25
35.41
35 57
35.73
35.89

35.09
35.25
35.41
35.57
35.73
35 89
36.05

2 17
2.18
2 19
2 20
2.21
2 22
2 23

48 47
48 63
48 80
48 96
49 '2
49 28
49 44

48 63
48 BO
48 96
49 '2
49 28
49 44
49 60

3 3'
3 02
3 03
3 04

3 05
3 06
3 079 96

9 12
9 28
9 44
9 60
9 '6
9 92

9 12
9.28
9 44
960
9 76
9 92

'0 09

56
57
58
59
60
61
62

22.50
22.67
22.83
22.99
23.15
23.31
23 47

22 67
22.83
22.99
23.15
23.31
23 47
23 63

1 40
1 41
1 42
1 43
1 44
1 45
1 46

36.05
36.2'
36.38
36 54
36 70
36 86
37 02

36.21
36.38
36.54
36.70
36.86
37 02
37 18

2.24
2.25
2 26
2.27
2 28
2 29
2 30

49 60 ,

49 76
49 92
50 09
50 25
50 41
50 57

49 76
49 92
50 09
50 25
53 41
50 57
50 "3

3 08
3 09
3 '0
3 "
'3 2
3 '3
3 '4

' 0 09
'0 25
'0 4'

'0 57
"3

'0 89
" 05

'0.25
10 41
'0 57
10 73
'0 89
' 35
' 21

63
64
65
66
67
68
69

23 63
23.80
23.96
24 12
24 28
24 44
24 60

23.80
23.96
24.12
24 28
24 44
24 60
24 76

A 47

1 48
1 49
1 50

' 1 51
' 52

53

37 18

37 34
37 50
37 67
37 83
37 99
38 ' 5

37 34
37 50
37 67
37.83
37 99
38 15
38 31

2 3'
2 32
2 33
2.34
2 35
2 36
2 37

50 "1 .

50 89-
51 05
51 21
51 38
51 54
5 73

50 89
51 05
5' 2'
51 38
51 54

5' 70
5 ' 86

3 ''''
3 '6
3 ''
'3 '8
3 '9
3 20
3 21' 2'" 38

" 54
.. '0
, ' 86
'2 02
'2 '8

'' , 38
ii 54

'1 70,. 86
'2 02
'2 '8
1234

!

:

70
71
72
73
74
75
'6

24 '6
24 92
25.09
25 25
25 41
25 57
25 73

24 92
25 09
25.25
25 41
25 57
25 73
25 89

I

1 54
I 1 55

1 56
I 1 57

1 58
1 59

I 1 60

38.31
38.47
38 63
38 80
38.96
39 12
39 28

38 47
38 63
38.80
38.96
39 12
39 28
39 44

2 38
2 39
2 40
2 41
2 42
2 43
2 44

51 86
52.02
52 18
52 34
52 50
52 67
52 83

52 02
52 '8
52 34
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52 83
52 99

i --
3 23
3 24
3 25
3 26
' ""- 4
3 282 34

12 50
267

'2 83
'2 99
13 '5
'3 31

12 50
12 67
'2 8.3

'3 '5
. 13 31

'3 47

7'
78
'9
80
81
82
8:3

25 89
26 05
2621
26 38
2654
26 70
26 86

26 05
26 21
26 38
26 54
26 70
26 86
2' 02
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1 62
' 63
1 64
' 65
1 66
' 67

39 44
39 60
39 76
39.92
4009
40 25
40 41

39 60
39 76
39 92
4009
40 25
40 41
40 57

2 45
2 46
247
2 48
249
2 50
2 5'

52 99
53 '5
53 31
53 47
53 63
53 80
53 96

53 '5
53 31
533.'
53 63
5380
53 96
54 '7'

3 29
3 30
1 1.- -

3 32
1 11
. _-
1 34

-,..
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6.2% Social Security Employee Tax Table for 1993
Note: Wages subject to social security are generally also subject to the Medicare tax. See page 51.
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62 99 63 '5 3 91 75 41 75.57 4.68 87.83 87 99 5 45
63 '5 63 31 3 92 75 57 75.73 4 69 87.99 85 15 5.46
63 3' 63 47 3 93 75 73 75.89 4 70 88 15 88.31 5.47
63 47 63 63 394 75 89 76.05 4 71 88.31 88.47 5 48
53 63 63 80 3.95 76.05 76.21 4.72 88.47 88.63 5 49
53 80 53 96 396 75 21 76.38 4 73 88.63 88.80 5.50
63 96 64 '2 3 97 76 38 76.54 4 74 88.80 88 96 5 51 Wages Taxes54 42 64 25 3 98 76.54 76 70 4 75 88.96 89.12 5 52

5'00 S6 2051 28 64 44 3 99 76 70 76.86 4.76 89 12 89.28 5 53 200 '2 4064 44 54 60 400 76 86 77 02 4 77 89 28 89 44 1 5 54 300 '8 605..1 66 64 '6 4 01 77 02 77 18 4 78 "1 44 89 60 ' 5 55 400 24 8054 '6 64 92 4 02 77 18 77 34 4 79 :9 60 89.76 , 5.56 500 3, ao54 92 65 09 4 03 77 34 77 50 4 80 89 76 89 92 ' 5.57 600 37 2055 09 55 25 4 04 77 50 77 67 4 81 89.92 9009 I 5 58 '00 43 4055 :5 55 41 4 05 77 67 77 83 4 82 90.09 90.25 5 59 500 49 63.:5; 4 65 57 436 77 83 77 99 4 83 90 25 90 41 5 60 goo 55 80
55 57 65 73 4 07 77 99 78 15 4 54 90 41 90 57 5 61 300 62 00
55 '3 65 89 4 08 78 15 78 31 4 85 90 57 90 73 j 5 62
65 89 66 05 4 09 78 31 78 47 4 86 90 73 90 89 5 63
66 05 66 21 4 '0' 78 47 78.63 4 87 90 89 9' 05 564
56 2' 66 38 4 '' 78 63 ; 78 80 488 91 05 91 21 5 65
56 38 66 54 4 '2 78 80 78 96 4 89 91 21 91 38 5 66
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1.4070 meocare employee lax mote for is
wages at

least

But ess
than

i Tax to be 1
wrthNOd

Wages at T But ess 1 Ti to be
least . than . *Ithned

Wages at I But less I Tax to be
'east than withheld

Wages at 3,.,t ess
east ...e.

"a... *: ce

$0.00 1 S0.35 $0.00 S28.63 1 S29 32 , 142 557 59 : $58.28 3.84 S86 56 387 25 5' 25
35 1 04 .01 29.32 30 00 43 58.28 ' 58.97 85 87 25 37 94 ,.--

1 04 1 73 02 30 00 30 69 44 58 97 59 66 86 87 94 38 63 25
, '3 2 42 03 30 69 31 38 45 59 66 60 35 87 88 63 39 32 2
2 42 3 '' 04 3' 38 32.07 46 60 35 61 04 88 89 32 9C CC 32
3 " 3 80 05 32 07 32 76 47 51 34 6' 73 89 90 00 90 59 -.3 80 4 49 06 32 76 33 45 48 61 73 62 4_ 90 90 59 9' 38 22
4 49 5 '8 07 33 45 34 14 49 62 42 63 11 9' 9' 38 92 2- 335.'8 5 87 08 34 44 34 83 50 63 11 63 80 92 92 27 92 -5 :45 87 6.56 09 34 83 35 52 5' 63 80 64 49 93 92 "6 93 45 356.56 7 25 , 10 35 52 36 21 52 64 49 . 65.'8 94 93 45 94 .4 267 25 7 94 , '1 36.21 36 90 . 53 65 18 55 87 95 94 '4 94 33 2-7 94 8.63 '2 36.90 37 59 54 65 87 66 56 96 94 83 95 52 388.63 9 32 '3 37 59 38 28 55 66 56 67 25 97 95 52 96 2' .33.

9.32 '0.00 14 38.28 38.97 . . 56 67 25 67 94 98 96 21 96 9C -10 00 10.69 15 38.97 . 39.66 57 67 94 68.63 , 99 96 90 97 59 4'
I

10 69 11 38 16 39.66 , 40.35 ' 58 68.63 69.32 ' 00 97 59 98 28 ....2

11.38 12.07 17 40.35 i 41 04 ' 59 69.32 70.00 1 01 98 28 98 9- 4312.07 12.76 18 41.04 41.73 60 70.00 70.69 1 02 98 97 99 56 ' 4412.76 13,45 19 41 73 42 42 61 70 69 71.38 1 03 99 66 ' 0C 3 4513 45 14.14 20 42.42 43.11 62 7' 38 72.07 1 04
14 14 14.83 .21 43.11 : 43.80 63 72.07 72.76 1 0514,83 15.52 22 43.80 44 49 64 72.76 73.45 1 0615 52 16 21 .23 44 49 45.18 65 73.45 i 74.14 1 1,0716.21 16.90 f .24 45.18 45 87 : 66 74 14 74 83 1 1.0816.90
17.59

17 59
18.28

25
.26

45.87
46.56

46.56
47.25

! 67
68

7483
75.52

75.52
76.21

'
1

1.09
1 1018.28 18.97 .27 47.25 47 94 a 69 76.21 7690 1 11 Wages Taxes

18.97 19.66 .28 47.94 ± 48.63 i 70 76.90 I 77 59 1.12 3'00 51 4519.66
20.35

20.35
21.04

1 .29
30

48.63
49.32

49.32
50.00

.71
72

77.59
78.28

78.28
78.97

1 13

1 14

200
300

2 0
4 3521.04 21 73 31 50.00 50.69 .73 78.97 79.66 115 15 400 5. BC

1
21 73 22.42 32 50.69 I 51 38 74 79.66 80.35 1 16 500 7 25

-0
22.42 23.11 .33 51.38 52.07 .75 80.35 81 04 1 17 600 3

'0
23.11 23.80 .34 52 52.76 76 81.04 81.73 1.18 700

800
'5

" SC
900 ' 053

23.80
24.49

24.49
25 18 ii

35
36

5.,.. 3
53.45

53.45
54.14

77

78
81.73

82.42
82.42
83.11

,

I

1.19

1 20 000 4 5025 18 25.87 i 37 54 14 54.83 79 83.11 83.80 i 12125.87 26.36 i .38 54.83 55.52 80 83.80 j 84 49 1 1.2226.56 I 27.25 .39 55.52 I 56.21 .81 84.49 85.18 1 2327.25 27.94 i .40 56.21 56.90 .82 85.18 85.87 i 1 2427 94 28.63 41 56.90 , 57.59 83 85.87 I 86.56 1 25
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Illframmasmar

Tables for Percentage Method of Advance EIC Payments
per Wages Paid ti 11031

Table 1. WEEKLY Payroll Period

(a) SINGLE or MARRIED Without Spouse Filing
Certificate

The amount of Parrant
to be made es:

If the amount
of wages (before
deducting withholding
allowances) is:

Oyer But not oyer
SO $145 . 18.5% of wages
$145 $238 . $27
$238 $27 Wes 13.21% of wages

in excess of $238

WIIIIMMIIwww=g1

(b) MARRIED With Both Spouses Filing Certificate

If the amount The amount of payment
of wages (before to be made is:
deducting withholding
allowances) is:

Over But not crwr
SID $70 . . 18.5% of wages
$70 $123 . . $13
$123 $13 less 13.21% of wages

in excess of $123

Table 2. BIWEEKLY Payroll Period

(a) SINGLE or MARRIED Without Spouse Fling
Conic:ate

The amount of payment
to be made is

ft the amount
of wages (before
deducting withholding
allowances) a:

Over Out not over
SO $297 . . 18.5% of wages

7 $470 . . $55
70 . . . . $55 lees 13.21% of wages

in excess of $470
1111MINNIII

(:1) MARRIED With Both Spouses Fling Certificate

If the amount
of wages (before
deducting withholding
allowanoes) is:

Over
$0
$145
$238

The amount of payment
to be mods a:

Cut not over
$145 . 18.5% of wages
$238 . $27

$27 less 13.21% of wages
in excess of $238

Table 3. SEMIMONTHLY Payroll Period

(a) SINGLE or MARRIED Without Spouse Filing
Certificate

The amount of payment
to be made is:

tf the amount
of wages (before
deducting withholding
allowances) es:

Over But not over
SO $318 . 18.5% of wages
$318 $513 . $50
$513 $50 Mee 1121% of wages

in excess cot $513

(b) MARRIED With Both Spouses Fling Canniest*

tf the amount The amount of payment
of wages (before to be made a:
deducting withholding
aeowancee) is:

Over But not over
$0 . 18.5% of wages
$156 $280 . $29
$260 . . . . $29 less 13.21% of wages

in excess of $260

Table 4. MONTHLY Payroll Period

(a) SINGLE or MARRIED Without Spouse Fling
Certificate

If the amount
of wages (before
deducbng withtxkling
allowances) ) is:

The amount of payment
to be made is:

fa, Om But not OYar
$843 . . 18.5% of wages

$643 $1,020. . $119
$1,020 . . . $119 less 13.21% 01 wages

in excess of $1,020

(b) MARRIED With Both Spouses Filing Certificate

If the amount
of wages (before
deducting withholding
allowances) is:

Ow But not owr
$0 .

S318 $513
$513 . . .

The amount of payment
to be made a:

18.5% of wages
$59
$59 less 13.21% of wages

in excess of $513

"ST COPY AVAILABLE 425



,Tables for PercentagtMatiod of Advance EIC Payments (Continued)
fame* Pid In 1110

Table 5. QUARTERLY Payroll Period

(a) SINGLE or MARRIED Without Spouse Ring
Certificate

The amount of payment
to be made is:

If the amount
of wages (before
deducting wtthhoiding
8110WefICSIO Is:

Over But not over
so $1,935. . 18.5% of wages
$1,935 $3,053. . $358
$3,053 . . . . $358 less 13.21% of wages

in excess of $3,053

(b) MARRIED With Roth Spouses Filing Certificate

If the amount
of wages (before
deducting withholding
allowances) is:

Ovw But not over
$0 $967 .

$967 $1,526. .

$1,526 . . . .

The amount of payment
to be made is:

18.5% of wages
$179
$179 lees 13.21% of wages

in excess of $1.526

Table 6. SEMIANNUAL Payroll Period

(a) SINGLE or MARRIED Without Spouse Filing
Certificate

The amount of payment
to be made

It the amount
of wages (before
deducting withholding
allowances)

Over But not over
$0 $3,870. .

$3,870 $8,108. .

$8,108 . . . .

18.5% of wages
$716
$718 lees 13.21% of

in excess of $45,%1118.4

(b) MARRIED With Roth Spouses Filing Certificate

tf the amount
of wages (before
deducting withholding
allowances) it:

Oyer
$0
$1,935
$3,053

But not over
$1,935. .

$3,053. .

The amount of payment
to be made is:

18.5% of wages
$358
$358 less 13.21% of wages

in excess of $3,053

Table 7. ANNUAL Payroll Period

(a) SINGLE or MARRIED Without Spouse Rang
Certificate

The amount of payment
to be made is:

tf the amount
of wages (before
deducting withhoiding
aliowances ie

Owe Batt not over
SO $7,750.
$7,750 $12,200 .

$12.200

18.5% of wages
$1,434
$1,434 less 1321% of

in excess of S12780

(b) MARRIED With Roth Spouses Filing Certificate

tf the amount The amount of payment
of wages (before to be made is:
deducting withholding
allowances) is:

Over But not over -

$0 $3,675. .

$3,875 $6,100. .

*5, 1 ao . . . .

18.5% of wages
$717
$717 less 13.21% of wages

in excess of $6,100

Table 8. DAILY or MISCELLANEOUS Payroll Period

(a) SINGLE or MARRIED Without Spouse Flfing
Certificate

The amount of payment to be
made is thre following
amount multiplied by the
number of days in
such period:

tf the wages divided by
the number of days in
such penod (before
deducting withholding
allowances) are:

Ova But not over- -

$0 $27 . . 18.5% of wages
$27 $50. $5
$50 $5 lees 1321% of wages

in excise of $50

...,S1 COPY AVAILABLE

(b) MARRIED With Both Spouses Filing Certificate

tf the wages divided by
the ?amber d days m
such mica! (beton
deducting wilhhoiding
ailowencas) anx

Over But not ovek
$0 $10. . .

$10 $29. .

$29 . . . .

The amount of payment to be
made is the following
amount multiplied by the
number of days in
such penod:

18.5% of wages
$2
$2 less 13.21% of wages

in excess of $29

_426



Tables for Waracacket Method of Advance EIC Parents (For Wages paid In 1993)

WEEKLY Payroll Period
NGLE or MARRIED Without Spouse Filing Certiflcate

At
least

Parrentaft"
to be .

made

Payment 1011 Payment ,11KPI Payment
to be
made

But leee
than

At
is

But leas
than

tO be
made

At
east

But lees
than

to be
made least

But less
than

N
11

$0 $70 -
$7

$14
1S

SAS
ZA

AA
354

$211
25

$344
302

11362
310

$12
11

17 2 57 st 18 364 24 3110 3S7 10
12 N 17 3S1 ZM 23 317 375 9

20 4 N 103 18 - 27$ 22 375 362 8

5 103 100 19 271 21 382 330 7

as 6 10e 114 20 364 20 3110 307 6
44 7 114 110 21 19 307 406 5
40 8 110 135 22 280 307 18 405 413 4
if 9 125 130 23 307 314 17 413 420 3

00 10 130 13e 24 314 303 1a 430 426 2
Of 11 13e 141 25 Sat 15 426 438 1

71 12 141 145 2$ AO 337 14 4A - - 0
13 141 2111 27 332 13

MARRIED With Both Spousal; Filing Certificate
Wages WNW Payment "KM Payment Wag" Payment

to be
made

At
least

But less
than

to be
made

At
least

But less
then

to be
made

At
Nest

But less
then

to be
made

At
least

But lees
than

a a so $IMI $44 $7 SOS $130 $12 $171 $163 $5
4 11 1 44 40 $ 130 130 11 103 131 4

11 17 2 40 65 9 130 146 10 131 11111 3
17 22 3 50 SO 10 145 103 9 ite 200 2
22 a 4 SO 4111 11 111 Ill 8 as 214 1

a a 5 A 70 12 161 14111 7 214 - - - 0

" as a 70 123 13 IA 171 6

BIWE
SINGLE or MARRIED Without apouse riming Geruncate
Wisp. Payment. Payment Payment Wt Payment

to be
made

At
least

But less
than

to be
made

At
least

But lees
than

to be
mats

At
least

But less to be
made

At But lees
is thanthan

SO SS $0 Stns $117 I21 $470 OM $54 $IN $26$ON
41 11 1 157 'A 20 477 4115 53 MI 407 25

11 17 2 103 1011 30 411111 406 52 057 704 24
17 22 3 141S 1711 31 4011 SOO 51 704 712 23
22 30 4 173 171 32 SOO SOS 50 712 730 22

20 33 5 170 1414 33 11011 515 40 736 727 21

33 311 6 104 100 34 514 053 41 727 738 20
31 44 7 110 1115 36 SU 130 47 ras 743 19
44 mo 8 to xis 36 110 ON 44 742 790 18
4, 56 9 SOO 3041 37 SU GA 45 700 757 17

56 10 10 206 111 36 546 IA 44 717 ?SS 16

SO 116 11 311 217 39 SA Al 43 7111 773 15
18 71 12 317 I22 40 Al NO 42 771 710 14
71 75 13 IN AS 41 IN 111 41 ?SO 7Se 13
7$ 13 14 AB IN 42 570 SOS 40 ?as TOS 12

112 $7 15 233 2311 43 IN 1131 39 716 003 11

17 I0 18 2311 344 44 Al 066 35 103 810 10
12 N 17 344 MS 45 SOS SOS 37 1110 1110 9

N 103 18 340 365 46 WS 414 36 515 IN 8

103 100 19 3110 2111 47 314 001 36 AS IN 7

10S 114 20 210 ale 41 031 AS 34 1133 $41 8

114 110 21 all 271 49 SA as 33 641 e4a 5

110 1241 22 271 270 50 IN 1144 32 6411 SU 4

126 130 23 271 ire 51 144 Al 31 MN 1113 3

130 131 24 AI 307 52 Al IN 30 103 571 2

135 141 25 717 21111 53 IN NT 29 171 570 1

141 146 28 IN 312 54 087 074 23 571 - 0

141 182 27 2117 470 56 574 Al 27

" 427
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SEMIMONTHLY P Period
MARRIED With Both Spouses Fang Certificate

es- Pernset Payment

At At But less to be At But 4110 tabs e At But lees to be At But less to be
least than made lent than made least than made *Mt than made

8336 3344 1111 5674 1131111 $13 $412 $419 S8 PM 3457 S3

344 311 17 311 MS 12 419 427 7 457 468 2

361
366

NO
Ns

16
15

MS
367

397
404

11
10

427
434

434
442

6
5

446
472

472 1

301 374 14 404 412 9 442 450 4

SINGLE
We:Ps-

At
least

MONTHLY Payroll Period
or MARRIED Without Spouse Filisig Certificate

10

11
17

33
38
44
46

56
SO

71

7,

$7

los
105
114
111
125
130

131
141
145
152
187

183
les
173
170
164

190
106
200
206
211

217
222
231
233

244
246
266
280
011

271
271
212
267
291

Payment W140611- Payment MON- Payment Wages- Payment
to be
made

But less
than

to be
made

At
least

But lees
than

to be
made

At
least

But less
than

to be
made

At
least

But leSS
than

SS SO NMI 1306 155 ION NO0 $110 $1,3110 $1,385 573

11 1 303 306 56 4100 OM 111 1,316 1,3711 72

17 2 305 314 57 511 112 1,376 1,383 71

22 3 314 319 56 1111 1117 113 1,383 1,41 70

25 4 3111 305 se 017 41113 114 1,3111 1,3111 89

33 5 ese see eo 1112 111 115 1,355 1,401 65

35 6 no NI 81 111 131 116 1,405 1,413 67

44 7 3311 341 62 1133 566 117 1,413 1,421 66
8 341 NS 63 043 118 1,421 1,4311 65

9 346 312 64 143 1,0110 119 1,438 1,435 64

10 31111 317 65 1,056 1,387 118 1,435 1,444 63

es 11 367 31111 66 1,027 1,036 117 1,444 1,451 62

71 12 383 3911 67 1,001 1,343 116 1,451 1,456 61

13 NS 373 es 1,042 1,0e0 115 1,486 1,455 60

52 14 373 379 69 1,0110 1,066 114 1,455 1,474 59

17 15 379 314 70 1,061 1,016 113 1,474 1,482 56

16 314 380 71 1,0811 1,073 112 1,412 1,4119 57

17 390 MS 72 1,073 1,050 111 1,415 1,457 56

103 18 3116 400 73 1,090 1,0116 110 1,457 tat 55

105 19 400 408 74 1,0811 1,051 100 1,834 1,512 54

114 20 406 411 75 1,066 1,103 10e 1,512 1,510 53

111 21 411 417 76 1,103 1,111 107 1,5111 1,827 52

126 22 417 412 77 1,111 1,116 108 1,827 1,136 51

130 23 4011 416 18 1,111 1,101 106 1,638 1,142 50

135 24 MS QS 79 1,125 1,133 104 1,642 1..A10 49

141 25 438 4311 30 1,138 1,141 103 1,530 1,867 48

144 26 436 444 111 1,141 1,145 102 1,887 1,1110 47

152 27 444 443 82 1,148 1,1C 101 1,555 1,872 46

157 28 445 401 13 1,118 1,1114 100 1,672 1,150 45

103 29 41111 480 $4 1,154 1,171 90 1,880 1,887 44

161 30 4110 4416 16 1,171 1,170 96 1,837 1,188 43

173 31 NI 471 se 1,179 1,166 97 1,5/5 1,109 42

171 32 471 401 87 1,1811 1,104 96 1,803 1,610 41

154 33 4741 as es 1,184 1,331 96 1,410 1,5111 40

100 34 4112 07 99 1,131 1,20 94 1,1118 1,815 39

116 36 4117 NS 90 1,1041 1,217 93 1,825 1,553 38

200 36 44111 4911 91 1,217 1,234 92 1,4103 1,840 37

206 37 489 4* 92 1434 1,2* 91 1,540 1,545 36

211 36 NS SOD 93 1,231 1,335 90 1,345 1.015 35

217 31 IN 514 94 1,238 1,347 80 1,115 1,153 34

222 40 114 819 96 1,347 1,264 M 1,693 101 33

2211 41 619 ON 96 1,364 1,361 87 1171 1,871 32

333 42 1011 NO 97 1,311 1,270 86 ix* Lem 31

236 43 in en 95 1,010 1,277 85 1,555 1,1011 30

844 44 au 141 94) 1,27? 1,11N 84 1,02 1,701 29

45 641 646 100 1,381 1.2911 83 1,701 1,706 28

2911 443 '646 ON 101 101 1,300 82 1,709 1,716 27

360 47 NI IV 102 1,300 1.307 51 1,716 1,734 26

4a 8117 NS 103 1,307 1,311 80 1,701 1,731 25

271 49 IN 11111 104 1,311 1,3113 79 1,731 1,738 24

271 50 IN 873 108 1,313 1,330 78 1,738 1,744 23

210 51 1173 679 106 1,330 1,336 77 1,746 1,764 22

387 52 VS 1104 107 1,336 1,348 76 1,714 1,702 21

281 53 IN NO 106 1,341 1,363 75 1,7112 1,705 20

2N 54 ON 1181 109 1,313 1,360 74 1,71111 1,777 19
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MONTHLY Payroll Period

WON.- Payment] Wag"- Payment
to be
made

, WIMP- Payment
to be
made

Wallas- Payment
to be

. made
At

least
But lee*

than
At

lent
But less to be Al But leee

than made lent than
At

lest
But (ass

than

$1,777
1,784
1,712
1,710
1,107

s1.784
1,792
1.711
1./107
1,115

516
17
16
15
14

11216
1222
1,130
1237
1,6441

$1,822 $13
1440 12
1,537 11

1,146 10
1,152 9

$1,160 *1M0
1.101 1,1011
1,11611 1,276
1,576 tea
1,104 1,100

SS
7
6
5
4

$1,160
1,686
1,101
1,113

11,166
1,5011
1.513
- - -

s3
2

0

MARRIED With Both Spouses Filing Corttficate

Wages-
At But less

least than

12 $7
$7 IS

011fi 103
103 105

101 114
114 110
111 121
125 130
130 131

135 141
141 145
146 112
112 157
157 143sr.

Payment W1401-
to be
made

At
least

SO $1113
lea

2 173
3 171

164

5 1110

116
7 206
8 206
9 211

10 217
11 222
12 2$$
13 2s$
14 2311

15 244
16 241
17
18
19 2116

20 271
21 271
22 IN
23 26?
24 IN
25
26 3011
27 306
26 314
29 31$

Payment
But less tO be

than made

Wages- Payment
At But lees to be

let than made

Payment
At At But lea to be

Seat than mad*

173
17s
164
110

116

201
211
217

232

tea
244

306
3011
314

513

$30
31
32
33
34

56
56
57
58
50

5613 SIM $58 $741 $7411 $28

621 SU 57 746 766 27

WI ste 56 731 763 26

635 644 55 712 771 25

644 eel 54 771 776 24

MS 710 33
710 711 32
7111 ?II 31

73. 755 30
MS 741 29i...........,,e

DAILY Payroll Parlocl

564 162
IN 80
NMI 177
877 8114

164 102

1181 IN
088 907
1107 915
515 122

23
22
21
20
19

18
17
16
15
14

13
12
11

10
9

8
7

6
5

IN eac 4

030 937
946

146 962

3
2

0

SINGLE or MARRIED Without Spouse Filing Cortilloato

W611,00- Payment-W Payment P ayment Payment
to be
madeAt

least
But less

than
to be
made

At
Wet

But less
than

to be
made

At
Neat

gut less
than

to be
made

At
seat

But less
than

so

11

so
11
17

so
1

2

$17
211

27

IN
27
eo

$3
4
5

111=.

57
M

6117
011

72

$4
3
2

$72
10

110 $1
0

MARRIED WM 80111 wousin riling Germaine
Wactu- Paymont.

to be
made

Wag"- Payment
Payment Wages- Payment

to be
madeAt

least
But lies

than
At

least
But less

than
to In
made

,2_' ,Vaift-
At

least
But lese to be

made
At

lest
But less

thanthan

10 Se
10 -

SO
1

$10 SID $2 NI 557 $1 837 - - So

JEST COPY AVAILABly
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gumwommk.

1992 Guide to Information Returns
dab shown figs on a

1042-S Fors* Person's US.
Source income
to VAirtintaing

the di clan w the roe blame day

SAW To Report Antoures To Foment

Owe One

To vs
To Redolent

(unless indlossd
ortermellt

Payments subect tc wienolereg under Plans
3 al the Code. Including Intermit.
royelbso pensions and anrxuMMS, gambling
winning* and oompacenon for Plyloni
awns*

AA &nouns March 15 March 15

1096 Mortgage Interest
Statement

Mono** interest including certain nerds; you
waived in the mums of your trade or tomatoes
from individuals.

WO or more

Aecnedon or
Abandonment
Secured Property

Information about the acquisition or
abandonment al property Viet fa fracialty for a
debt for Wrich you are the lender.

All amounts

1009-13 Proceeds From Broker
and Inner Exchange
TrarilaCtiere

Sales or rederneelons of securities. Inures
transeciers. =rendes& and better awnings
iransections.

Al amounts

1009-ON Dividends and
Distributions

Diseribuions. such as dicidends. oapittl gels
distributions, or nontaxable distributions. that
were paid on Sock and dint Wins in
nuidalion

$W or mot. except
$100 or mew for
louldelions

016-0 Certain Gorerrrient
Payments

Unemployment compensation. eels and knee
Scans tax neon& agricultural prowls.
Weble grand. and ening* of indebtedness
owed to the Fenn* Genninent.

$10 or mow for
inroloyment and
1st returns: $100 or
more for el oases

(To
Fobruery 211 Royer/Borrower)

Januery 31

February 28 (To 8070.~1
January 31

Februery 211 January 31

FabnAry Ze Jemmy 31

Fel:curry 2a January 31

1066-INT Interest income Wang Minna not Including Interest on an
NA.

ii009-44SC MisalliWIO0uS incurs

(Also, use this loan to
report the OCCurrOrICO
of erect seise of
65,000 cc more of
commis goods for
MINA.)

Rant or Km/0 dreneram press and awards not
are not for section. such as winnings an TV cc
radio shows.
Pomona to crew members by Gams or
opinion d fishing boats. Report payments of
decade eon+ nee of ann.
PIPORWAS to a physician, Ormicians'
corporation. or Ohs supplier of heallh and

sences. nun manly by weed
aseinsnoo prawn or Nen and =Went
insuranos nen
Pawnees for services milormed for a trade or
business qtr people not Inman n Ile employes.
Examples: fees to aubcarienidore or dineolors.
mosses named for woof an siterleirscont
Sony lined as oommmestion to a
nOnlInIONIPIR and golden nescemie payments.
Stinnuto dviisnd end em-ennin rarest
paynwtta moortablo by brolues
Cmp Insurance monde.

1099-01D

1096-RATA

1096-R

1000-s

CrIginel issue Dimon *igen nue discoiAlt.

$10 or mow 0000 or
more in some cased

$000 or more. swept
$10 or more for
MAIMS

N payments

101100 or more

$000 or more

$10 or more

$1100 or more

February 26 Amery 31

Fatxuary 2/3

610 or more

Taxable Distribution
Received From
Coneratives

DistrIbutiors torn coomirateces M their pelisse

Dille:micro From
Persons. Minden
Retirement or
Pront-ewiring Piens,
IRAs. 'neurone*
Cont racts, etc.

Diselbutions from retirement or prolk-sheroi
oink IRM. 111:Ps. or Swann cialraols.

$10 or more

Al amourift

January 31

FebnAry 20 January 31

Febnary TS Amory 31

February 211 January 31

Fabruary 20 January 31

Wein 15
CkIrtil err
the din of Not required
the
transaction

Presses From As
Enos Trarmections

Gross proceeds from the Isle or aolurica
reel ants. Al amounts

Currency Tranesclion
Report

Each deposit, withdrmini, wrongs of currency.
or other permit or trans* by. not* or to
swami mask lone Omer than Mtn* that
involves a tranisclion in currency of more then
$10.001

Over $10,000

BEST COPY AVAILABLE
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IVIZ WOO 10 111101111800,111NUMB-

Tan ..
VANN To limit Mom* Ti Illoport

Olie OW

To IN
To Medpient

(unless Mimed
othentned

indhaduel Maltemant
Arrineenwit
!Mammon

epnotoutaora (including roamer contributor* to
en individual rettrorrient arrangemont (MIA}, and
the value of an IRA or airmail* flfffraarfa
pension 0113") accalli

Al around May 31

(To Portapar0
Oct Muir of

account
Jane 31

(lot ca nnbuta*
31

8027 Emil:levees AMA
Inftwiretion Return of
Tip Income and
WNW TIN

.

Receipts from food or bevel*, opendons. tips
moored by erredloyess, and leciCated rips.

See swerve
Instructora

Last day of
Februsry

ye shown on
Farm W-2.

is January 31

NOM of Cash
Paarisrits Over
110.000 Alletlived in a
Trade or Business

Payments In cash or foreign currency received in
one twasction, or two or MOOD 1111100
tretelleCtlene, in the course of a trade or
lawess. Dose not apply to banks and Mende
Incaution' fang Pam 47110. Currency
Trerascdon Report, nmnce Mw
MOW to report such Irensectids on Penn
Ile Currency Trensectko Report Casinos.
or, gwerelly, to cenactions outside the United
*Woo

Over $10,000

Within 15
days after
the dee of
the
transaction

January 31

Report of a Us or
Extreme of Cartart
Paten* Intimate

twee or ammo* at a partnership Memel
Involvtro unmake* radioed* or substantially
appreciated tweredy lams.

(Tiwitecton orgy) attach to
Rim 1088

(To Transferor
and

Immerses)
January 31

W-20 Certain Gonibine
Winnings

Gambling writhes from hires mane, dog
recirig, lei alai. Week s, MMus, dreveings, bingo,
sicit mechines, and !send

,Gensrlef. 1100 or
Mat 11.200 or
mom from biro° or
siot machinab
81,500 or morn from
keno

Febnary January 31

#1-2 We and Too
Staloment

Wee*. IN, other compensation, obligated
Income, sod* esdirlty end Median taw and
alma ammo wicorno credit MC) primer*
Include bonuses, vacation alomindis. ievaince
Pol. RIMINI augers, memos, some idrals of
Om* aloweriose. and thircl-pity power* of
side pay.

See *perste
instructions

To NA To Nevem

Loot day of
Ramey January 31

432 u).:ST COPY AVAILABLE



CAREER AWARENESS & EXPLORATION

EVALUATION

1. I (liked) (did not like) taking the General Aptitude
Test Battery (GATB) because:

2. I found out that some of my future career interests
are:

3. Some occupations that I would like to learn more about
are:

4. I found out from the MICRO INFOE, OIS and MICRO-LINK
computer job listings that I have an interest in these
jobs:

5. I think CAREER AWARENESS & EXPLORATION should begin in
the grade.

6. I thought "OOPS" (Occupational Opportunities in the
Private Sector) (was) (was not) helpful because:

433



4 CAREER AWARENESS & EXPLORATION
EVALUATION (Continued)

7. The high school courses that I want to take that will
help me achieve my future career goals are:

8. The activities that I enjoyed most during the CAREER
AWARENESS & EXPLORATION session were:

9. The activities that were not helpful to me were:

10. Would you like to have continued career guidance during
the remainder of your high school years?

431
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PERSCNAL POCEUIr RE3UME
for

- JCIB MINTING

Complete this mini guide and carry it with you Mien

you go job hunting. It will help you in filling out

job applications. Study the suggestions that are

included for taking employment tests and how to

prepare for a Job interview.

COIFIET I NG ZS APPLICATIONS:

Read entire application.

Fill out application completely.

Be accurate.

Print neatly.

A sharp and orderly presentation of your skills
is the best way to get an interview

TAKING DPLOYMENT TESTS:

Listen to directions carefully, ask questions
If necessary.

Read carefully before answering.

Work cuickly but accirately.

Mock to see if all questions have been answered.

BEFORE INTERVIEW:

Know mhat you want to do.

Study the company; know what It does.

Practice explaining your skills, operience and
education.

Prepare to answer general gkestions about yourself.

AT TIE INTERVIEW:

Dress appropriately - choose clothes that fit job.
Take resume.

Be early.

Answer questions directly and speak clearly.

Show Interest and enthusiasm.

Use eye-to-eye contact.

Ask questions.

Thank employer.

AFTER INTERVIEW:

Review interview.

Study how to improve.

Don't give 14P, try again!

4 3 7



PERSONAL DATA:

Social Security Niter

Driver's License timber

Name and Phone Niter of Person to Contact
In An Emergency

EDUCATION:

Nigh School Dates Attended

Vocational Training Date Completed

College Dates Attended

School Activities (clubs, sports, honors, etc.)

WORK EXPERIENCE: (INCLUCE PART -TIME AND SIND JOBS)

Employer Name Address

Dates of Employment Job Title

Duties

Employer Name Address

Dates of Employment Job Title

Duties

Employer Name Address

Dates of Employment Job Title

Duties

REFERENCES: (0( PERMISSION BEFORE USN NAME)

Name Phone

Address Occupation

Name

Address

Name

Address

-04
101.1477

Phone

Oca.patIon

Rae

Occmaticn

Tennessee Department of Employment Seourity

zi 3 8


